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06 yTBepKIeHHH aIMHHHCTPATHBHBIX PErJIaMeHTOB npejocTaBJIeHNs
rocyJapcTBeHHBIX H MYHHIHNAJIBHLIX YCJIYT B obaacTH
APXHBHOIO JeJj1a

B coorBercrBuM ¢ @ejepalibHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O0
OpraHu3alyy [PENOCTaBlIeHUs TOCyIapCTBEHHbIX 1 MYHHLHNAIBHBIX YCIy», B
COOTBETCTBUM ¢ 3akoHoMm PecmyOnuku Tartapctan OT 24.12.2007 Ne 63-3PT «O
HaJeJeHUd OPraHOB MECTHOTO CaMOYIpPaBleHUS MyHUIHIATLHEIX obpazoBaHui B
Pecrry6irke TatapcTad OTACJIBHBIMH FOCY1apCTBEHHBIME nosiHoMouusiMu PecmyOiukn
Tarapcrad B 0671aCTH apXUBHOTO /€71y MOCTAHOBJIALO:

|. YTBepAUTE:

1.1. AZMUHHUCTPATHBHBIH PETIAMEHT [IPENOCTABICHMS roCy/IapCTBEHHON YCIyIH
0 Bbljlaue apXHMBHBIX CIPABOK, apXMBHBIX BBIIMCOK, KOMUI apXUBHBIX JOKYMEHTOB 10
apXMBHBIM (OH/IaM, OTHECEHHBIM K rocyzapcTBeHHOH COOCTBEHHOCTH U XPAHALIUMCS B
MyHHUInaIbHOM apxuse (ITpunoxenne Ne 1).

1.2. AIMAHACTPATUBHEIM perinaMeHT MpeiloCTaBICHHS roCy1apCTBEHHOM yCIIyIrtl
110 BBLAUEe apXHBHBIX ITOKYMEHTOB, OTHECCHHbIX K rocyAapCTBEHHOH COOCTBCHHOCTH 1
XPAHSIMXCS B MYHUIMIAIEHOM apXUBE, IIONB30BATEMO A4 paGoTHl B YUTAJIBHOM 3a71€
MyHHLMIaIpHOro apxusa (IIpunoxenue Ne 2).

1.3. AIMMHHMCTPATUBHBIA periaMeHT NpeaoCTaBICHHs roCyaapCTBEHHON YCIYTrH
[0 OKa3aHUIO IOPUAMYECKHM JIHOaM ¢ rocyfapcTBeHHOH (OpMOH COOCTBEHHOCTH
METONMUYECKON M TMPakTHYECKOH MOMONIH B paboTe apXMBOB ¥ [0 OpraHu3alHlH
TOKYMEHTOB B JEJIOMPOU3BOJACTBE (Ipunosxxenue Ne 3).

1.4, AIMUHMCTPATUBHBIA PErNIAMEHT MPENOCTABICHIS rocyIapCTBEHHOM yCIIyTH
10 KOHCYJBTHPOBAHMIO [0 BOTPOCAM MCCTOHAXOMKACHNA APXUBHBIX JI0KYMCHTOB,
OTHECEHHBIX K IOCYIapCTBEHHOH COOCTBCHHOCTH (Tpwioxenne No 4).

|.5.AJIMUHUCTPATHBHDIH PErjaMeHT INpeNoCTaBICHIA MYHULMIANLHOR YCITyTH
[10 BblAade apXUBHBIX CIPABOK, ApXUBHLIX BLINHCOK, KOMWIA apXWUBHLIX JOKYMEHTOB
(Ilpunoxenue Ne 5).

1.6. AIMUHUCTPATHBHBIM pernamMeHT NPeaoCcTaBICHI MYHHIMITATLHOU YCIIYTH
10 Bbiade apXMBHBIX JOKYMEHTOB II0JIb30BATENIO Ul paGoThl B YMTAIBHOM 3ame
MYHUIUNAIpHOTro apxuBa (IIpunoxenne Ne 6).

1.7. AZIMHHHACTPATUBHBINA pErjiaMeHT [pe/l0CTaBICHIs MYHHIIUTIAJIBHONW YCIYTH
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1o OKa3aHHIo HOPUANIECKAM JIMIam MGTOHHHECKOI‘;I 51 HpaKTIfI“IECKOﬁ IMOMOIIIN B

paGoTe apXxMBOB M [0 OPraHu3aluy JAOKYMEHTOB B nenonpoussoctse (Ilpunoxenue
No 7).

1.8. AJIMHHUCTPATHBHBIM periaMeHT Npe/loCTaBICHIA MYHULHIIANbHON YCIyTH
10 KOHCYIbTHPOBAHMIO IO BOMNPOCAM MECTOHAXOKACHUA ApXMUBHBIX [IOKYMEHTOB
(ITpunoxenune Ne 8).

1.9. AJMUHHCTPATUBHEIM pernameHT MpeaocTaBICHM MYHHUIATTAJIBHOR YCIIyTH
Mo npueMy HDOKYMEHTOB [0 JIMYHOMY COCTaBy JIMKBHIUPYEMBIX OpraHusalii Ha
XpaHeHne B MyHHLIMITaIbHBIA apXUB (Tpunoxenue Ne 9).

7. TlocraHopinenue Pykosomurens VICMOMHATEILHOTO KOMUTETA TeTrocKoro
MYHHIMTTAIBHOrO paioHa OT 10.04.2013 Ne299 cunTtarh yTPAaTUBLIIMM CHITY.

3. HauanbHUKY oTaena uHpOpMaTH3ALUH 54 JOKyMeHTooOOopoTa
VcnonHATeIbHOr0 KoMUTeTa TeTIOMICKOro MyHHIUITATLHOTO paitona A.B. AnexceeBy
B Tedyende Tpex pabouMx JIHEH pasMEeCTHTh HACTOSIICE [IOCTAHOBJIEHHE HA
odunuansHoM caiite TeTIoLCKOro My HUIMIAILHOTO paifona: http://tetushi.tatarstan.ru.

3. Kourponp 3a HCIOTHEHHEM HACTOALICTO [IOCTAHOBJIEHHS BO3JIOKHUTbL HA
3aMECTHTEIIS PykoBoguTesns U CIoTHUTEIBHOTO KOMUTETA TeTrolcKkoro
MyHUIMITanLHOTO pafiona A.A. I'acumosa. -
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Ipnaoxenne Nel

K NOCTAHOBJIeHHIO PykoBoaurens
HcnoHUTeILHOT0 KOMHTETA
TeTHUICKOr0 MYHHIITHNIAJIBHOTO pailoHa
ot 10 anpessi 2014 roga Ne 191

AJIMHHHCTPATHBHDbIN perjiaMeHT
NnpejoCcTABJICHHS rOCYAaPCTBEHHOH YCIAYIH 10 BblJaye APXMBHBIX CIIPABOK, APXHBHBIX
BBINHCOK, KONIUI APXHBHBIX JIOKYMEHTOB 10 APXHBHBIM (OHIAM, OTHECEHHBIM K
rocy1apCTBEHHOH COOCTBEHHOCTH U XPAHAIIUMCH B MYHHUMIIAJILHOM ApXHUBeE

1. O0mue moI0KeHHU

1.1. Hacrosimumii PernameHT yCTaHaBIMBAae€T CTAaHJIAPT M MOPAJOK HPEJOCTABICHUS
rOCyIapCTBEHHOW YCIYT'H 1O BbIJa4€ apXMBHBIX CHPABOK, apPXWUBHBIX BBIMUCOK, KOMHH apXHBHBIX
JOKYMEHTOB 110 apXHBHBIM (OH/IAM, OTHECEHHBIM K TOCYIapCTBEHHOH COOCTBEHHOCTH U
XPaHsAIMMCS B MYHHIIMITAJILHOM apXHBe (Jlajee — ToCy/JapCTBEHHAs yeiyra).

1.2. Tlonywatenu rocylapcTBEHHOH yciyru: (QU3HYECKHe JMIA, KPUIMYEecKHe JIMLIa H
WHIUBHYyaIbLHBIC TIPEATPUHUMATENH (Janee - 3aBUTCID).

1.3. IN'ocynapcTBenHas ycnyra npenoctaBisiercs: McnomHUTETbHBIM KOMHTETOM TeTIOMICKOro
MYHHUILIMTNIATBHOTO paiioHa (fanee — McromHHTenbHbINH KOMHUTET).

HcnonHuTens rocylapcTBEHHOH YCIYyIM — ApXUBHBIM oTaen VCIOMHUTEIBHOIO KOMHTETA
(manmee — Otmen).

1.3.1. Mecro Haxoxaenus McrnonuurensHoro komurera: r. Terromu, yi. MankuHa, I
39;

Mecrto Haxoxaenust Oraena: r. Terromu, yi. Cepasosa, 4. 61.

I'paduk padoter McnomuuTenbHOT0 KoMuTeTa: exkenqaeBHo ¢ 8-00 no 17-00, kpome cy0O0THI 1
BocKpeceHbst, 00ea ¢ 12-00 no 13-00.

[Tpoxoj mo mponycky M (M) JIOKYMEHTY, Y0CTOBEPSIOMEMY THYHOCTb.

1.3.2. CnpaBounslii Tenepon Ornena: (84373) 2-50-18.

1.3.3. Aapec oduuuanbHoro caita MCHOJIHMTENBLHOrO KOMHUTETa B HH(OPMALMOHHO-
TEJIeKOMMYHUKAUMOHHOH ceTn «MHTepHeT» (Janee — ceTb «HTepHeT»): http://tetushi.tatarstan.ru.

1.3.4. Uudopmanus 0 rocy1apCTBEHHON ycilyre MOKeT ObITh MOJTy4YeHa:

1) mocpencrBoM HH(OPMAIMOHHBIX CTEHAOB O TOCYJapCTBEHHOIl Yyciyre, cojepkaIinx
BH3YalIbHYIO H TEKCTOBYIO HH(OPMALIHIO 0 TOCYIapCTBEHHOI yCIyre, pacloNoKEHHBIX B IIOMEIICHHSIX
HcrionHUTENBHOTO KOMUTETA, JUISl padOThI C 3asiBUTEISIMU;

2) nocpencreom cetu «MuTEepHET:

Ha odunmansHOM caiite Mcnmonuurensnoro komutera (http://tetushi.tatarstan.ru);

Ha [loprame rocymapCcTBEHHBIX ¥ MYHHIHMNATBHBIX Yycuyr Pecnybmuku Tarapcran
(http://uslugi.tatar.ru/);

Ha Epunom moprame TOCYZapCTBEHHBIX M MYHULMIANBHBIX — yenyr  (yHKImil)
(http://www.gosuslugi.ru/);

3) npu ycrHOM oOpamienuu B Oten (JIM4HO WK 1o Tenedony);

4) npu MUCBMEHHOM (B TOM uHucie B (opMe 3JEKTPOHHOTO JIOKYMeHTa) oOpamenun B OTjien.

1.3.5. Uudopmanus 1o Bonpocam NpejloCTABIIEHUs TOCY/IAPCTBEHHOH YCIIYTH pa3zMellaercs
cniermaycroM Otiena Ha ohUIHaIbHOM caiite MICOJHUTENBHOIO KOMUTETa U HA HH()OPMALIHOHHBIX
cTeH1ax B nomenteHusx Otaena juist paboThl ¢ 3aBUTEISAMH.

1.4. ITperocTaBneHue rocyIapCTBEHHON YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBHH C:

KouBenmmeit, orMmeHsionmieil TpeboBaHWE JIeralu3allid  HWHOCTPAHHBIX  O(HUIHMATBHBIX
IokyMeHTOB (3akmoucHa B ['aare 05.10.1961; Berymuna B cuny s Pocenu 31.05.1992) (bronnetenn
MEKIYHAPOAHBIX 10roBOpoB, 1993, Ne 6);
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®enepanpubpiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0mux npUHIMIAX OpraHU3aIluu
MECTHOro camoytpasineHus B Poccuiickoit ®@enepanum» (manee denepanpHbiii 3akon Ne 131-D3)
(Cobpanmue 3akonomarenscTea P®, 06.10.2003, Ne 40, ct. 3822);

®enepasibibiM  3akoHOM o1 22.10.2004 Ne 125-d3 «O6 apxuBHoM jene B Poccuiickoit
Oenepaunny (nanee — PenepanbHbiii 3akoH Ne 125-03) (CobOpanue 3akoHoparensctBa PO,
25.10.2004, Ne 43, cT. 4169);

OenepasibibiM  3akoHOM o1 27.07.2010 Ne 210-d3 «O0 opraHuzanuu npeaocTaBlIeHUs
roCyJIapCTBEHHBIX U MYHULHMNAILHBIX ycinyr» (nanee - @enepanbubiii 3akoH Ne 210-03) (Cobpanue
3akoHonarenscta PD, 02.08.2010, No 31, cT. 4179);

[IpaBunamu opranu3anuu XpaHeHHs, KOMIUICKTOBAHUS, ydeTa U HUCMONL30BAHUSA JOKYMCHTOB
ApxupHoro ¢onja Poccuiickoit denepannn ¥ Apyrux apXMBHbIX JOKYMEHTOB B FOCY/IaPCTBEHHBIX U
MYHULIMIIAIBHBIX apXWUBax, My3esax W Oubimorekax, opraHuzanusx PoccuiicKOH akajieMHHM Hayk,
YTBEP KIESHHBIMH IIpuKazoM Munucrepcrsa KynbTypbl Poccuiickoit ®@enepanuu ot 18.01.2007 Ne 19
(manee — [lpaBuna pabotel) (bromnereHp HOPMATHBHBIX aKTOB  (eAepalbHBIX  OpPTaHOB
HCTIOMHUTENBHOM BiacTH, 14.05.2007, Ne 20);

3akonom PecnyOnuku Tartapcran ot 13.06.1996 Ne 644 «O06 ApxuBHoMm Qouae PecnyOnuku
Tarapcran u apxusax» (manee - 3akon PT Ne 644) (Pecniyomuxka Tarapcran, 09.07.1996, Ne 136);

3akonoMm Pecniybmuku Tatapcran ot 28.07.2004 Ne 45-3PT «O MecTHOM caMOYIIpaBICHHH B
PecnyGauke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecnybauka Tarapcran, 03.08.2004, Ne 155-
156);

3akonom PecniyGnuku Tarapcran ot 24.12.2007 Ne 63-3PT «O nageneHun opranoB MECTHOTO
CaMOYNPABJIEHUs  MYHUIMNAIBHBIX  oOpazoBanmii B Pecnybinuke TarapcraH — OTAelNbHBIMH
rocyapCcTBeHHbIMU nonHoMouusiMA PecniyOonuku Tartapcran B obnactu apxuBHOro jena» (jaiee —
3akoH PT Ne 63-3PT) (Pecnybninka Taraperan, 25.12.2007, Ne 255-256));

nocranoBinenueM Kabunera MunuctpoB Pecniydomuku Tartapcran ot 28.05.2007 Ne 203 «O
pasrpaHUYeHMH COOCTBEHHOCTHM HAa apXMBHBIE JIOKYMEHTBI, CO3JIaHHBIE JI0 00pa3oBaHMs,
00BbEIMHEHHS, Pa3/Ie/IeHHs] WM U3MEHEHHs CTaTyca MYHUIHUIIANbHBIX 00pa30BaHUIl U XpaHAIUXCS B
MYyHHIMNATBHBIX apxuBax B PecnyOmukxe Tarapcran» (mamee — mocranoBieHue KM PT Ne 203)
(Coopuuk mocraHoBneHuit u pacropsokenuii Kabunera MunuctpoB Pecnybnuku Tatapctan u
HOPMATHBHBIX AKTOB PeCHyOIHMKAHCKHX OPraHOB HMCMONHHUTENBbHOH Brmacth, 15.09.2010, Ne 34, cr.
1472);

nocranoBinenueM Kabunera Munuctpo Pecniydmuku Tartapcran ot 02.11.2010 Ne880 «O6
yrBepxkaeHun  Ilopsaka  pa3paboTKM M YTBepHKICHHS  aJIMHHHUCTPATHBHBIX  PErVIAMEHTOB
MPEJOCTABIEHUs] TOCYJAPCTBEHHBIX YCIYT UCHOJHHUTENIbHBIMH OpraHaMH TOCY/IapPCTBEHHOW BJIACTH
PecnyOnukn Tarapctan W O BHECEHHMM M3MEHEHMH B OT/elbHbIe TocTaHoBieHus Kabunera
MunuctpoB Pecnybonuku Tarapcran (manee mnocranosienne KM PT  Ne880) (COopuuk
MocTaHoOBJICHHH M pacnopstkeHuit KaOunera Munucrpor Pecnybnukn TatapcraH M HOPMaTHBHBIX
AKTOB pecnyOIMKaHCKUX OPraHoB MUCNONIHUTENbHON BiacTd, 08.12.2010 Ne46, cr.2144);

VYceraBoM MyHHITUNIANBHOTO 00pazoBanus «TeTwonickuii MyHHIIMNANBHBIA paiion PecnyOnuku
Tarapcran», npuHATEIM peureHueM CoBera TeTIONMICKOTO MYHHIIMIAIBHOTO paiioHa PecrnyOnuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Tosioxkennem 00 HMcnonHutensHoM KkomuTeTe TETHHICKONO MYHHIMIIAIBHOTO paiioHa,
YTBepKICHHBIM pemieHneM CoBeTa TeTiomckoro MyHHIMNAaIsHOrO paiioHa Pecnybmuku Tartapcran
oT 30.01.2013 Ne 29-2;

[lomoxxenueM 00 apxuBHOM otraene McnmonmuutenbHoro  komurera  TeTIONICKOTO
MYyHULMIAILHOTO paiioHa oT 31.12.2010 Nel16.

1.5. B nacrosimiem PermaMente Ucnonb3yloTes CaeAyIOMKE TEPMUHBI M ONIPEICIICHHUS:

TEeMaTHYeCKHI 3ampoc — 3aIpoc 0 MpeJocTaBIeHHH HH(OpMAIHK IO ollpeieeHHoi mpobdieme,
TemMe, COOBITHIO WK (aKTy;

3anpoc COLMAIbHO-NPABOBOIO XapakTepa — 3alpoc KOHKPETHOIO JIMIA HWJIH OpPraHu3alluH,
CBSI3aHHBIN ¢ o0ecnieYeHreM NpaB U 3aKOHHBIX HHTEPECOB TPAXKJIaH;
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apxuBHas CIpaBKa — JOKYMCHT apXuBa, COCTABJIICHHBIH Ha OJaHKe apXxuBa, HMMECIOIIMIA
IOPHINYECKYIO CHIIY M COJAEpIKAIIHH JOKYMEHTHYIO MH(OPMALHIO 0 MpeaMeTe 3ampoca ¢ yKa3aHueM
APXUBHBIX MH(POB U HOMEPOB JIUCTOB EAMHUII XPAHEHHS TeX apXHUBHBIX JOKYMEHTOB, HA OCHOBAHHUH
KOTOPBIX OHA COCTABJICHA;

apXUBHAsg BBIIUCKA — JIOKYMEHT apXWBa, COCTABJICHHBbIH Ha OIaHKe apxuBa, J0CIOBHO
BOCIIPOM3BOJAIIMN YacTh TEKCTA apXHMBHOIO JIOKYMEHTA, OTHOCSILMHCA K OIpeAeIecHHOMY (akxTy,
cOOBITHIO, JIUILY, C YKa3aHHEM apXUBHOTO IIH(pa U HOMEPOB JIMCTOB €IMHUIBI XPAHEHUS;

apXMBHas1 KOIHS — JIOCJIOBHO BOCHPOM3BOJAINAS TEKCT APXMBHOIO JIOKYMEHTA KOIHS, C
YKa3aHUEM apXHBHOIO IH(pa U HOMEPOB JIMCTOB €/IMHUIIBI XPAHEHUS, 3aBePEHHAs B YCTAHOBJIEHHOM
HOpsIIKE;

3anpoc O NPEJOCTaBICHUH TIOCY/JAPCTBEHHOH YCIYrM — 3asBJIEHME O [PEJ0CTABIEHHH
roCyJIapCTBEHHON yCIyru (Jaee - 3asBiieHHe). 3asBICHHE 3all0JIHAETCS B ITPOU3BOILHON (hopme, 110
YCTAaHOBIICHHOMY 00pa3iy HIH Ha cTaHAapTHOM OJIaHKe;

HAXOJANIMMHUCS B HCYIOBICTBOPUTCILHOM (DH3UYCCKOM COCTOSIHUU NPH3HAIOTCA JOKYMEHTBHI
ApxusHoro ¢onma Poccuiickoit denepan ¢ BBICOKOH CTENEHBIO pa3pyIICHHS MaTepHATLHBIX
HOCHTENEH, yrpoxkaroneil pu3H4ecKoil 1Ie/IOCTHOCTH JOKYMEHTOB.



2. Crangapt npenocTaBiIeHus TOCYAapCTBEHHOM YCIyTH

HanmeHnoBanue TpeOoBaHMs K CTaHAAPTY
IIPENIOCTABIIEHUS TOCYJaPCTBEHHON YCIIYTH

Coneprxanue TpebOBaHUI K CTAHIAPTY

HopMmaTtuBHBII akT, ycTaHABIHBAIOIIUH
rOCyJapCTBEHHYIO YCIYTY WIH
TpeboBaHHE

2.1. HaumeHOBaHHE rocy1apCTBEHHOH YCIYTH

BLII[EI‘I& APXHBHBIX CIIPABOK, dPXWBHLIX BBIITHCOK, KOITH
ApPXHUBHLIX AJOKYMCHTOB 1o APXHBHBIM (i)OH,I[aM,
OTHECCHHBIM K FOCYﬂ&pCTBeHHOﬁ COOCTBEHHOCTH H
XpaHsAIUMCA B MYHHIIUITAJIBHOM dpXHBC

ct. 19 3akona PT Ne 644;
n. 5.10 [IpaBun paboThl

2.2,  HaummeHOBaHHME  oOpraHa  MECTHOIO
CaMOYIPAaBIICHHS, HETIOCPEJICTBEHHO
[IPEA0CTaBIHOIIEr0 T'OCY IapCTBEHHYIO YCIYIY

HcnonHUTENBHBIH KOMUTET.
HcnonHuTens rocyapcTBEHHON yCayru — ApXHBHBIH OT/IE]
McrioJIHUTEIBHOIO KOMHTETA.

yy, 3, 5 cr. 4 @enepansHoro 3akoHa Ne
125-®@3; ¢r. 1, 1. 1 4. 2 ¢t. 5 3akona PT
Ne 63-3PT; Ilonosxkenne 00 ormene

2.3. Omnmucanue pe3ynabTara IPeIoCTaBICHUS
rocyJIapCTBEHHOUW yCIIYru

ApxuBHas crpaBka (apXHBHAs BBINICKA, apXUBHAS KOIHSA)
(npunoxenus Ne 1-2), oTBer, NOATBEPKAAOUIMH HEMOIHOTY
COCTaBa ApPXMBHBIX JIOKYMEHTOB I10 TEMe 3ampoca, MU
OTCYTCTBHE JJOKYMEHTOB.

ApxHBHas cnpaBka (apXWBHAs BBINMCKA, apPXUBHAs KOMHA)
oopmisiercss Ha Onanke MCnoONHMTENBHOrO KOMHTETA 110
¢dopMe, yCTAaHOBJIEHHOH MMHHUCTEPCTBOM KYJIBTYPBl U
MaccOBbIX KOMMYHHKauil Poccuiickoit @enepanuu.

B apxuBHOI1 cripaBke yKkazbIBaeTcs:

JaTa MOJIUCAHUS W PErucTpPallMOHHBIH HOMEP apXHBHOM
CTIPaBKH;
ajpecar,
Ha3BaHHE
CIIpaBKa»;
JOKyMeHTHasi HH(opManus o npeMere 3anpoca;

ApXHMBHbIE IIM(PBI U HOMEpa JIMCTOB €JIMHUIL XPaHEHMs
apXUBHBIX JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX apXHBHas
CIpaBKa COCTABIICHA,

noanuck  Pykoeoaurtens  McnoJHUTENBHOTO
(YIOIHOMOYEHHOTO UM JINIIA);

repboBas nevars McnonnuTensHOro KOMHTETa

UH(QOPMALIMOHHOIO  JIOKYMEHTa  «ApPXUBHas

KOMHUTETaA

NOANyHKT 5.7.2., moanyHkT 5.9.1, m. 5.9
[Tpaeun pabotsl;
TMonoxenue 06 oraene




damums, HUMS, OTUYECTBO HCIIOIHHTENS (IIOJHOCTLIO) H
HOMep ero Tenedona.

B apXMBHOI BBINUCKE YKA3bIBAETCHA:

JaTa IOJNNUCAHHS W PErHCTPAllMOHHBIH HOMEp apXHUBHOM
BBINTHCKH;

ajpecar;

Ha3zBaHue UH(POPMALMOHHOTO JOKYMEHTa «ApXHUBHAsd
BBITTHCKA»;

9acTb TEKCTA apXHBHOT'O JOKYMEHTA O IIpeIMETE 3aIpoca;

apXUBHBIC HIIM(GPLI U HOMEpa JIUCTOB CAMHHUIl XPaHEHHUS
apXUBHBIX OKYMEHTOB, HA OCHOBAHHH KOTOPBIX apXHBHas
BBINTHMCKA COCTABJICHA,;

noanuck Pykooaurens MenoaHUTeIbBHOIO KOMHTETA
(YIOTHOMOYEHHOTO UM JIUIIA);

repboBas nevars VcnonHuTensHOro KOMHTETa

damuims, WM, OTYECTBO MCIIOJHHUTENS (IIOJHOCTBIO) H
HOMep ero Tenedona.

B apX¥BHOI KOITMH yKa3bIBAETCS:

ApXHUBHbIE IIM(PBI W HOMEpa JIMCTOB E€JIMHUIl XPaHEHHs
apXUBHOIO JOKYMeHTa (yKa3blBaeTcs Ha 000poTe KakI10ro
JTUCTA);

noanuce  PykoBoaurens  HcnosHuTenesHOro  komureTa

(YNOJHOMOYEHHOI0 MM Juia) u neyarh McnonHurenbHoro

KOMHUTETa

(Yka3bIBaeTCs HA MECTE CKPEIIEHUS BCEX JIMCTOB apXUBHOIM
KOIHH).

OTBeT, MOATBEPAKAAOIUNA HEMOJHOTY COCTaBa APXMBHBIX
JIOKYMEHTOB 110 TeMe  3arpoca, MIH  OTCYTCTBHE
JIOKYMEHTOB, cOCTaBisercds Ha OjlaHke apxuBa. B Hem
YKa3bIBaETCH:

JlaTa ToAIMHCaHNUs H PETHCTPAallHOHHBIH HOMEpP OTBETA,

ajpecar,

uHbopMalKs, IOATBEPKAAMAS]  HENOJHOTY  COCTaBa




apXHMBHBIX JOKYMEHTOB II0 TE€ME 3alpoca, WIH OTCYTCTBHE
JIOKYMEHTOB;
MOJIHUCh PYKOBOIUTEINS apXUBa;

repboBas medats VcmomuurenbHoro KomureTa  (IpH

HEOOXOIHMOCTH)
2.4. Cpok mipenocTaBlieHHs TocyaapcTBeHHOH | o 3asBneHusm (3ampocam): n.5.8.3 IIpaBun paboTer
YCIIYTH IPAaBOOXPAHHUTENIbHbBIX, CyJIeOHBIX  OpPraHoOB, OpPraHOB

YrOJIOBHO-UCHOJIHUTEIBHOM CUCTEMBI — B TEYeHHUE & JIHEM
CO JHS PETHCTPAITHH;

COLMAIIBHO-NIPABOBOTO M TEMAaTHYECKOr0  Xapakrepa
(GU3MYECKUX W HOPHJIWYECKHX JIMIl, WH/IMBUYaJIbHBIX
npeanpuHumarenei — B Teuenwe 10 mHEH co  gHS
perucTpanuu 3asBieHus.

[Ipu paccMOTpeHHMH 3ampocoB 1O MCTOPHM HACEIICHHBIX
MYHKTOB W OpraHu3aluii, a TakyKe 3alpocoB, UMECIOIIHX
TPaHHUIY TIOMCKAa CBBEIIIEC TMATH JIET W TpeOyrommx
JIOTIOJTHUTENBHOTO  M3YYEHUsA  APXHMBHBIX  JIOKYMEHTOB,
mpoBeICHUS O0BEMHOIH pabOTBI IO TIOWCKY CBEACHHI U
pacIIUpCHHUIO TPaHMI] I[IOMCKa, CPOK TMPEIOCTABICHUS
YCIYyTH MokeT OBITh TpojuileH He Oomee uwem Ha 30
KaJlCHIApPHBIX MHEH, ¢ 00sS3aTeNbHBEIM YBEIOMJICHHEM 00
ATOM 3aABHUTEIIA

2.5. HcuepnpiBaromuii epeyeHs T0KYMEHTOB,

HEOOX0/IMMBIX B COOTBETCTBUH C
3aKOHO/IATeTbHBIMU WITH WHBIMH
HOPMATHBHBIMH  IIPABOBBLIMH  aKTaMH st
MIPEIOCTABIICHUSI TOCYIapCTBEHHOH YCIYyTH, a
TaKKe YCIIyT, KOTOpbIE ABIIAIOTCA
HEOOXOMUMBIMH U OOS3aTeIbHBIMH  JJIS
MIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX  VCIVT,

noJyieKatux nNpeACcTaBJICHH0 3a9BUTEIIEM

3asgBICHUEC O MPEIOCTABICHUM TOCYJApCTBECHHOM YCIYTH C
YKa3aHHEM:

HAUMEHOBAaHUs FOPHJAMYECKOro JIMIA, WHJIMBUAYAIBHOTO
npeanpuHuMarens (s rpaxaad — ©.1.0.);

MOYTOBOTO MM JJICKTPOHHOTO aJipeca 3asBUTEII;

Ha3BaHUs TeMbI (BONpoca);

XPOHOJIOTHH 3alpaliuBacMoi HHPOPMAITHH;
TOTIOTHUTENbHOW HHpOpManuM TO TeMe 3ampoca (Tpu
HEOOXOMMOCTH).

4. 1 cr. 19 @enepanbrHoro 3axoHa Ne
210-D@3;

m. 5.8, 5.10 IIpaBun

1
3mecs u Janee JIHUTEIBHOCTE TIPOIEnYp UCHHCITACTCA B paﬁoqﬂx JHAX.




JloBepeHHOCTS (ISl JOBEPEHHOTO JIHLIA).

3agBnenue odopmiseTcs B MPOU3BOILHON (opme mimm Ha
OslaHKax, pa3paboTaHHbIX B apXuBax (npuiioxkenue Ne3).
JIOKyMEHTBI IpeICTaBISAIOTCSA B OJHOM JK3EMILIAPE

2.6. UcuepnbiBatonuii nepeyeHb JOKYMEHTOB,

H@06XOI[PIMBIX B COOTBECTCTBHUH C
3aKOHOaTCIIbHBIMH HIIH HMHBIMH
HOPMA4THUBHBIMKW  IIPABOBBIMHM  dKTaMHW  JIJIA

[IPEAOCTaBICHUsl TOCYJapCTBEHHOM YCIyIH,
KOTOpBIE  HAXOAATCS B PACIOPAKEHHH
rocyZlapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBlICHUs W MHBIX OpraHu3aluii u
KOTOPBIC 3asIBUTENE BIPABE NMPEACTABUTE

[Ipenoctapnenne JOKYMEHTOB, KOTOpble MOIYT ObITh
OTHECEHBI K TAaHHOH KaTeropuu, He TpedyeTcs

2.7. [llepedyeHb OpPraHoB HCIOJHUTEIBHON
BJIACTH W HX CTPYKTYPHBIX IOJpAa3/EIEHUH,
COIJIacOBaHUE KOTOPBIX B cirydasx,
IIPeyCMOTPEHHBIX HOPMAaTHBHBIMH
IIPaBOBBIMH aKTaMH, TpeOyercs  Juis
IIPEIOCTABIIEHUS] TOCYIaPCTBEHHON YCIYTH, W
KOTOpPO€ OCYILIECTBISETCS OPTaHOM MECTHOTO
CaMOYIPAaBIICHHS, NPE/I0CTABIISAOIIHM
rOCyJIapCTBEHHYIO YCIYTry

CornacoBaHue rocy/lapcTBEHHON yciyru He Tpedyercs

2.8. HcuepnblBaroniMii nepedyeHb OCHOBAaHUH
JUIi  OTKaza B IPHEME  JIOKYMEHTOB,
HE00XO0/IMMBIX JuIs IIPEIOCTABIIEHUS
roCyJapCTBEHHOM YCIIYI'H

1. HecooTBeTCTBHE NPE/ICTABICHHBIX JOKYMEHTOB NEPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B I1. 2.5. HacTosulero Periiamenra.
2. Hajnume HEOroBOPEHHBIX MCIPABIEHHH B I0/IaBAEMBIX
JIOKYMEHTax

2.9. McuepnblBaloliuii neped4eHb OCHOBAHUH
7  OPUOCTAHOBJIEHUs WIM  OTKasa B
IIPEIOCTABIIEHHUH TOCYJAPCTBEHHOH YCIIyTH

OcHOBaHMH 11  NPUOCTAHOBIICHUS
YCIYTH HC UMCCTCH.

OcHoBaHus JUIS OTKa3a:

1. OrcyTcTBHE 3apalIMBa€MbIX CBE/ICHHIA.

2. Hanuuue B 3ampaliMBacMBbIX TOKYMCHTax CBCICHHI,
COCTABJIAOIIUX FOCYIAPCTBEHHY) HIIM MHYH), OXPaHAEMYH
3aKkoHOAaTeNbCTBOM  Poccuiickoit  @enepanuu, TaiiHy,

rocyJ1apcTBEHHOM

nm. 2.11.7.1, 5.1, 5.13 TlpaBun pabotel




JTUYHYIO TalHYy, CEMCHHYIO TaliHy, CO3JAIONIUX Yrpo3y IS
0€30I1aCHOCTH.
3. HencripaBuMOE NOBPEK/ICHHE APXUBHBIX JJOKYMEHTOB

2.10. TIlopsnok, pasmMep H  OCHOBaHMSA
B3UMaHUs TOCYJAPCTBEHHON TMOUUIMHBI MJIH
HHOI TNaThl, B3UMAaEMOM 3a TMPEAOCTaBICHUE
rocy/IapCTBEHHON YCIYTH, BKJTIOYAS
WH(pOpMAIUID O METOJMKE pacuera pasmepa
TaKOM IIJIaTHI

I'ocynapcreenHas ycnyra [IPENOCTABIAETCH Ha
0e3B03ME3/IHOH OCHOBE

n. 3 cr. 15, n. 4 cr. 26 @enepasibHOrO
3akoHa Ne 125-D3;

4. 1 cT. 8 deaepanbHOTO 3aK0Ha Ne 210-
o3

. 5.8.1, 5.8.2, 5.8.3,
[TpaBun paboThI;

nyHkr 5.10

2.11. TIlopsnok, pa3smMep H  OCHOBaHMSA
B3UMAaHMsA TUIATBI 34 [PEJOCTABIEHHE YCIYT,

KOTOpbIE  SIBISIOTCS  HEOOXOJMMBIMH M
00s3aTeNTEHBIMH JUIS IpeJOCTaBICHHUS
rocyJIapCcTBEeHHOMN yCIIyrH, BKJIKOYast

HH(pOpMAIUID O METOJUKE pacuera pasmepa
TaKOH IIIATEI

[TpenocrapneHne HEOOXOAMMBIX M 00s3aTENbHBIX YCIYTr HE
Tpedyercs

n. 3 cr. 15, n. 4 cr. 26 @enepasibHOrO
3akoHa Ne 125-D3;

4. 1 ct. 8 denepanbHoro 3akona Ne 210-
@3

mi. 5.8.1, 5.8.2, 5.8.3,
[Tpaeun paGoTsr;

nyHkr 5.10

2.12. MaxkcuManpHBIil CPOK OXHJAaHHA B
oyepenu npu rnojade 3anpoca 0
MPEOCTABIIEHHH TOCYJAPCTBEHHOM YCIYrd H
MpU TOJYYEHUU Pe3yibTaTa MPeloCTaBICHUS
TaKUX yCIIYT

MakcuMalbHBIH CpOK OKHIAHHUA IIpHeMa  IOJydaTens
rOCy/JJapCTBEHHOH yCiIyru (3asBHTENs) MPU T0j1a4e 3anpoca
W MPH NOJIYYEHUM PE3yJbTara He JOJLGKEH NpeBbiath 15
MHHYT.

OuepenHOCTh Ul OTJEIBHBIX KaTEropuil nosrydaTened
rocy/1apCTBEHHOH YCIIYI'M HE YCTAHOBJIEHA

2.13. Cpok perucrpanmu 3anpoca 3asgBUTENs O
IIPEIOCTABICHUH TOCYIAPCTBEHHOH YCIIyTH

B J€Hb NOCTYILIIEHHA 3aABJIICHUA

2.14. TpeOoBaHus K TMOMEIICHHUSM, B KOTOPBIX
IIPeIOCTABIIAETCS TOCYJapCTBEHHAs YCIyra

[IpucyTcTBEHHOE MECTO 00OPYI0BAHO:
HHGOPMAIIMOHHEIMH CTEHIAMHU;

CHUCTEMOI KOHJIUITHOHHPOBAHUS BO3/IYXAa;
POTHUBOIMOKAPHOH CHCTEMOH M CHCTEMOH MOKAPOTYIICHUS

2.15. Tloka3zaTenu JOCTYNMHOCTH M KadecTBa
rOCYIapCTBEHHOU YCIIYTH

ITokazaremsamu JOCTYIMHOCTH npea0CTaBICHHUA
FOCY,Z[apCTBeHHOﬁ YCIIYTH ABIIAIOTCA:
PacCIIoJIOKEHHOCTh IMoMCIICHHUA oTaca B 30HC

JOCTYIHOCTH 00LIECTBEHHOIO TPAHCIIOPTA;
HaJTH4He HEo0XOJUMOro KOJIMYECTBA CIICIHATNCTOB, a




TaKKe€ TOMEIICHHH, B KOTOPBIX OCYLICCTBISACTCA IPHEM
TOKYMEHTOB OT 3asBUTEIICH;

HaJIMYME ucuepnbiBaroleil nHpopManun o crnocodax,
HOpsiAKE M CPOKAax IPEIOCTaBICHHS TOCYNapCTBEHHOH
ycIyru Ha MHGOPMAIMOHHBIX CTEHIAX, HH(GOPMALMOHHLIX
pecypcax B cetn «MHTepHer», Ha EnuHOM mnoprane
rOCyJapCTBEHHBIX M MyHHIIHIAIBHEIX YCIIYT.

KauecTBO mpemocTaBleHHs TOCYIApCTBEHHOI yCIyru
XapaKTepH3yeTCsl OTCYTCTBHEM:

odepereif IpH IpHeMe U  BHJAYE JOKYMCHTOB
3asBUTCIIAM;

HapyLICHHH CPOKOB IPEIOCTaBICHUS TOCYIapCTBEHHOMH
YCIIyTH;

kano0 Ha pgelcTBUA (Oe3MeHCTBHE) MYHHITHITATLHBIX
CITy’KaIlKX, IPEJOCTABIAIONINX TOCYAapCTBEHHON YCIYTY;

KaJ0O Ha HEKOPPEKTHOE, HEBHHMATE/IbHOE OTHOIIEHHE
MYHHIIUIATBHBIX CITyKaIlHX, OKAa3bIBAIOIINX
rOCyJapCTBEHHOH YCIyTY, K 3aABUTEISM

2.16. Ocobennoct peaOCTaBICHUS
TOCY/IAPCTBEHHOH YCIYTH B DJIEKTPOHHOMN

bopme

UmeeTca  BO3MOMKHOCTL  HOJAYHM  3asgBICHHI O
MPEIOCTABIIEHUH TOCY/IapPCTBEHHOM YCIYTH B 3JIEKTPOHHOM
Bujae uepe3 llopran rocynapCTBEHHBIX U MYHMITHIIATBHBIX
YCAYr C TOCHCAYIOIIUM TPEIbIBICHUEM OPUTHHAIOB
TOKYMEHTOB P TIOJIYICHUH YCITYTH.

3asABICHUE O MIPENOCTABICHUH TOCYAApPCTBEHHOM YCIyTH
MOXET OBITh HAmpaBlIeHO B (QOpMe BIECKTPOHHOTO
JOKYMEHTA 110 JICKTPOHHOMY aJipecy:
tatesh @tatar.ru

9. 1 cr. 19 ®enepanpHoro zaxoHa Ne
210-@3.
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3. Cocras, 110C/1€10BATEJIbHOCTh M CPOKH BBIIOJIHEHHS AIMUHUCTPATHBHBIX Npoueayp (aeicrBuii),
TpeDOBAHKMS K MOPSAKY UX BBINOJHEHUN, B TOM YHCJI€ 0COOEHHOCTH BHINOJTHEHUA
AIMUHHCTPATHBHBIX NPoueayp (1elcTBHIT) B 2JIeKTPOHHOI (opme

3.1. OnucaHue nocne0BaTeNbHOCTH ICHCTBUI MPU NMPEIOCTABICHUH TOCYAAPCTBEHHOM YCIyTH

3.1.1. TlpenocraBineHue TOCYJApCTBEHHOM YCIYrH IO BblJIay€ APXUBHBIX CHPABOK, APXHUBHBIX
BLIIIMCOK, KOIIMH apXMBHBIX JOKYMEHTOB II0 apXUBHLIM (OHZAM, OTHECEHHLIM TI'OCYAapCTBEHHOMH
cOOCTBEHHOCTH M XPAHSIIMMCS B MYHHIIMTAIBHOM apXHBE, BKIKOYAET B ce0sl CIe/YIOIINUEe NMPOIeAYPhI:

1) KOHCYNIBTUPOBAHUE 3ASIBUTETIS

2) NPUHSITHE U PETUCTPAUs 3asBIIEHUS;

3) moAroTOBKA U MOANKUCAHUE APXUBHOM CIIPaBKH (APXHUBHOI BBIMHCKY, apXUBHON KOIHH), OTBETA
Ha OJaHKe apXuBa, I0JITBEPK/ALOIIET0 HEMOIHOTY COCTABAa APXHUBHBIX JIOKYMEHTOB 110 TEME 3aIIpoca WK
OTCYTCTBHE JIOKYMEHTOB.

4) BbIZaya 3asBUTENIO Pe3ylIbTaTa TOCYIapCTBEHHOM YCIYTH.

3.1.2. brok-cxemMa MOCJHECAOBATEIHFHOCTH JCHCTBHM IO TIPEIOCTABICHHIO TOCYIapCTBCHHOMH
YCIIYTH IIpe[cTaBlieHa B IIpunoxeHun Ne 4.

3.2. Oka3anue KOHCYIbTAIlUN 3asIBUTCIIO

3asBHUTENs BIpaBe 00paTUThCs B OTaen IHYHO, MO TeledOoHY W MUCEMEHHO, B TOM YHCIE IO
EKTPOHHOH MOUTe, /IS MOJTYYEHHS KOHCYJIBTAIME O MOPSJIKE MOJYUYeHUs TOCY/IaPCTBEHHON YCIyTH.

Cnenuamact Otliena OCYUIECTBIISIET KOHCYJIbTHUPOBAHHUE 3asBUTENSA, B TOM YHUCIE MO COCTABY,
dbopMe U cofepKaHHIO0 TOKYMEHTAIIUH, HCOOXO0AUMOM IS MOJTY4eHHUSI TOCYIapCTBEHHOM YCIYTH.

[Iponienypa, ycraHaBiMBaemasi HACTOSIIIUM TYHKTOM, OCYIIECTBIISIETCS B JIeHb OOpaleHus
3agBHTENS.

PesynbTar npoueaypbl: KOHCYJIbTAIAS 3asiBUTEIISA.

3.3. TloaroroBka W BbIJJa4a ApPXMBHBIX CHPABOK, APXMBHBIX BBINHCOK, KOMWH APXWUBHBIX
JIOKYMEHTOB

3.3.1. 3agBuTens (ero MpeACTaBUTENb) JTHYHO HA OYMa)KHOM HOCHUTENE, B JJICKTPOHHOM BHJEC
yepe3 [lopran rocymapcTBEeHHBIX M MYHHIHIANBHBIX yenyr PecnyOmuku Tarapcran mubo mo moute
MOYTOBBIM OTIIPABJIICHUEM IOJAeT (HAMIPABIISET) 3asBICHHE.

3.3.2. Ilpu wnanmpaBleHHMH 3asBICHUS B DJICKTPOHHOH (opMme crnenuanuct McenmomHUTEIBRHOTO
KOMHTETa, OTBeHalOmUil 3a paboTy ¢ oOpalleHHsAMH TpakaaH, IMOCTyHAroImMMH depe3 MHTepHET—
IIPUEMHYIO, PETUCTPHPYET MIOCTYIUBILIEE 3asBICHUE H HAIIPABJIAET B JIEKTPOHHOM BuIe B OTaell.

[Iponeaypa, ycraHapiMBaemasi HACTOSAIUM ITYHKTOM, OCYILECTBIAECTCA B TE€UYEHHE OJHOTO JHSA C
MOMEHTA MOCTYIUIEHHUS 3anpoca.

PesyznbTar mmpouenypsl: 3aperuicTpUpOBaHHOE 3asBIICEHHE, HallpaBiIeHHoe B OTael.

3.3.3. Cnenunanuct Otjena, BeAyNUi NPHEM 3asBIIEHUH, OCYIECTBIAET:

[PUEM 3aAsIBJIEHUS U JIOKYMEHTOB;

PETUCTPAIIMIO 3asBJICHHS B JKYPHAJIE PETUCTPALIUH 3asIBJICHUH;

IIPOBEPsIET 3asBICHUE M JOKYMEHTBHI HAa HalH4YMe OCHOBAHHH Ul OTKA3a B MpHEME JOKYMEHTOB,
yKa3aHHBIX B 1. 2.8. HacTosmero Pernamenra.

[Ipn OTCYTCTBMM OCHOBaHHWI /Ul OTKa3a B IpHEME JIOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.8.
Hacroswmero Pernamenra, cienuanuct Oraena:

IIPU IMPENOCTABICHUM 3asBICHUS 3aABUTEIEM JIMYHO U3BELIAET 3asBHUTENSI O IIPHCBOCHHOM
BXOIAIIEM HOMEpE;

IpU HANpaBlICHUU 3asdBICHHS 3asABUTEIEM B DJICKTPOHHOHU (opMe YBEOOMIIACT 3asABUTEIS B
NIEKTPOHHOM (hopMe 0 Aare mpHueMa 3asBIIeHHS, IPUCBOSHHOM BXOIAIIEM HOMEpE.

B cnyuae Hamuuus OCHOBAaHHM IS OTKa3a B IIpUEME JOKYMEHTOB, IIPEIYCMOTPEHHBIX IYHKTOM
2.8. Hacrosuero PernamenTa, cnenuanuct OT/ielia yBeJOMIISAET 3aBUTENS O HATMYUH NPENATCTBUN JUIS
perucTpanuy 3asBICHHS W BO3BPANIAET €My JIOKYMEHTBl C NMHCBMEHHBIM OOBSICHEHHEM COJIepKaHHUs
BBISIBJIEHHBIX HEJOCTATKOB B MPE/ICTABIEHHbBIX JJOKYMEHTAX.
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ITpouenypsl, ycTaHaBAMBAEMbIE HACTOSALIMM IIYHKTOM, OCYLUECTBIIAIOTCS B TedeHue 15 MuHyT
I0CJIC IOCTYIUICHHUS 3asBICHHS (00OpaIeH s 3asIBUTEIIA).

Pesynbrar nmnpouenyp: MNpPHHATOE M 3aperHCTPUPOBAHHOE  3asBICHHE WIH  JTOKYMEHTHI,
BO3BpAIllEHHBIE 3aABUTEIIIO.

3.3.4. Coenmanuer Otaena B NMOPSAJIKE OYEPEJAHOCTH MOCTYILIEHUS 3asBJIEHUS HA MCIOJHEHUE
OCYLIECTBIISET:

NPOBEPKY HAIMYMsA APXHMBHBIX JOKYMEHTOB JUIS MCIOJIHEHHMS 3arnpoca 10 CHUCKY (DOHJOB,
CripaBouHHKY 110 (POHJIaM MYHUIIMITIATBHBIX apXxuBOB PecnyOnuku Tarapcran;

ornpejieNeHHe apXMBHBIX (DOH0B M APXHUBHBIX JIEJT I IPOCMOTPA 110 OIUCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB M MOAKJIAIKY Ha HX MECTa KapT-3aMeCTHTEICH;

CBEPKY apXMBHOI'O MIH(pa 1 3aroJIOBKOB C OIUCHIO JIET;

[Tpoueaypsl, ycTaHaBIMBa€Mbl€ HACTOALIMM IYHKTOM, OCYILECTBIISIOTCS B TEYEHHUE OJIHOTO JHS C
MOMEHTa OKOHYaHHS IPeIbIIynici Mpoueaypsl.

Pe3ynbrar nponenyp: NOATrOTOBICHHBIE IeJa IS BRIABICHHS CBEACHHH 10 TEME 3aIpoca.

3.3.5. Cnenuamucr Otnena oCylweCTBIISET:

IOJUCTHBIN IPOCMOTP apXHUBHBIX JEI;

BBISIBIICHHE CBEJICHHH B apXHMBHBIX JOKYMEHTaxX M0 TEME 3aIpoca.

B cnydae Hanuuusa JokyMeHTa criennannct OTaesa IoaroTaBIHBacT:

NPOEKT aPXUBHOH CIIPaBKH (ApXMBHOMH BBIMMCKH, AaDXUBHON KOITHH).

B cnydae OTCYTCTBHS JIOKYMEHTA IOATNOTaBIMBAET OTBET HA 3allpoCc B BHUJE INPOEKTA IHCHMA,
MOATBEPKJAIOLIETO HEMOJHOTY COCTaBa apXHUBHBIX JOKYMEHTOB II0 TEME 3alpoca HIH OTCYTCTBHE
apXHMBHBIX JOKYMEHTOB, (Jlajiee — IMCbMO-0TBET) U HANPABJIAET Ha4aabHUKY OTena Ha IPOBEPKY.

B cinyuyae ycraHoBiieHHS HEOOXOJAMMOCTH NPOBEAEHHS JOMOJIHHUTENIBHOIO HM3YYEHMS apXHMBHBIX
JOKYMEHTOB U NpoBe/ieHus paldoT 10 MOUCKY CBEJAECHUH I10 3a11pocaM M0 MCTOPUH HACEIEHHBIX ITYHKTOB
U OpraHu3aiyii, a Takke 3ampocaM, HMMCIOIIUM TpaHHIy TOMCKA CBBIIIC HATH JIET M TpeOyloIuM
JIONIOJIHUTEJIBHOTO  M3YYEHHUsl apXUBHBIX JIOKYMEHTOB, NPOBEIACHHUS 00beMHOH paboThl MO IMOMCKY
CBEJICHMH M pacCIIMpPEeHHMIO I'PaHMIl NMoucka, cnenuanuet Otaena onpejnenser He0OXOAUMBIN CpOK JuIs
IIPEIOCTABICHHS TOCYJAapCTBEHHON YCIyrd M HalpasisfeT 3alpoc HadanpHUKy OTAena Ha NpoiseHHE
CpoKa.

[Ipouenypsl, ycTaHaBIMBacMble HACTOSAIINM IIYHKTOM, OCYILIECTBIIAIOTCS 110 3alIpocaMm:

IIPAaBOOXPAHHUTEIbHEIX, CYIEOHBIX OpPraHOB, OPraHOB YIOJOBHO-UCIIOJHUTEIBHOH CHCTEMBI — B
TE€YEHHE OJHOTO JHS ¢ MOMEHTA OKOHYaHHS NPeabIIyIIeH MpoLeaypsl;

COILIHAJIBHO-IIPABOBOI0 U TEMATHYECKOTO XapakTepa (pHU3NYECKUX M IOPUIMUYCCKHUX JHIl — B TCUCHHE
TpexX JHeH ¢ MOMEHTA OKOHYaHU NpeblylIeH MpoLe/yphl.

Pesynbrar npoueayp: nepejaHHas Ha NPOBEPKY NMPOEKT apXUBHOH CIpPaBKH (APXMBHOH BBINHUCKH,
apXUBHOI KONWMH), IMCbMa-OTBETa WM IPEACTAaBICHHBIN HadanbHUKy OThesna Ha IPOAJEHHE CpOKa
HCIIOJIHEHUS 3a1poc.

3.3.6. HauansHuk Otjesa nmpoBepsieT NPOEKT apXHUBHOM CHPaBKH (apXMBHOM BBINMCKH, apXUBHOH
KOIIUM), NUChbMA-OTBETA WJIM PAacCMAaTPHBAET 3alpOC CIELUAINCTAa Ha MPOJUIEHUE CPOKA HCIOIHEHHS
roCcyJapCTBEHHOH YCIYTH H ONpeAeNseT CPOK HCIIOIHEHHs ITyTeM HaJIO;KEHHUS BU3bI Ha 3aIIpocC.

[IpoBepeHHbIH MPOEKT apXUBHOW CHPABKH (APXWBHOH BBITUCKH, APXHUBHOM KOMUH), MTHChMAa-0TBETA,
WJIM 3aBU3HPOBAHHBIN 3alIpOC CHNEHHAIINCTA HA MPOUIEHUE CPOKA UCIIOJIHEHHS TOCYIAPCTBEHHOH YCIYTH
nepeaaeTcs crnenuanuery Otaena 1 ohopMICHHUS.

[Ipouenypsl, ycraHaBIMBaeMble HAaCTOAIIUM ITYHKTOM, OCYILECTBISAIOTCS B TEUECHHE OJHOTO IHS C
MOMEHTA OKOHYAHHs MIPEBIIYILEH IPOLECAYPLL.

Pesynbrar mpouenyp: mnepelaHHas Ha OQOpPMIICHHE IIPOEKT ApXUBHOM CIpaBKH (apXHBHON
BLIMUCKH, apXUBHOH KONHWM), MHCbMa-OTBETAa HJIM  YCTAHOBIGHHBI CpPOK  IIPEIOCTABICHHUS
roCyapCTBCHHOH YCIIYTH.

3.3.7. Crnenunanuct OT/iena reyaraer:

apXMBHYK CHpaBKy (ApXHMBHYHK BBIIMCKY, apXMBHYK KOIWI0) - Ha Onanke McnonaHurensHoro
KOMHTETA;
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[IACbMO-OTBET, [UCbMO-U3BEIICHHE 3asBUTEII0 O IIPOJJIEHHHM CPOKAa WCIIOJIHEHUs 3alpoca - Ha
omanke Otnena

U nepenaeTr HadanbHHUKY OTherna.

[Tpoueaypsl, ycTaHABJIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISAIOTCS B T€YEHUE JIBYX JIHEH CO
JIHSI TIOCTYTUICHHSI Ha 0)OPMIIEHHE apXUBHOM CIIpaBKH (ApPXMBHOM BBITUCKH, APXWBHOW KOIMHHU), MHUChMa-
OTBETa WJIH IMCbMa-H3BELIEHH 3asBUTENIO O IPOVIEHMU CPOKA UCIIOJIHEHMS 3alIpoca.

PesynbraTr mnpouenyp: mnepenaHHas HadanbHUKy OTjena odopmieHHas apXWBHas CHpaBKa
(apxuBHas BBINKUCKA, APXHWBHAS KOIHUSA), TUCHMO-OTBET WM MUCHMO-U3BEIIEHHUE 3aBUTEIN0 O MPOUICHUH
CpOKa UCIIOJHEHUS 3anpoca.

3.3.8. Hauansrauk Otaena:

HaIpaBJIsieT Ha nojaAnuck PykoBoautenro MCnogHUTENBHOrO KOMHTETa (YINOJHOMOYEHHOTO UM
JIUIY) apXUBHYH CIIPABKY (aPXHUBHYIO BBIITHUCKY, aDXUBHYHK KOIHIO);

MIOAIHMCHIBAET MMCHEMO-0TBET HIIM MHACHMO-H3BEIICHHUE 3asBUTENI0 O IIPOIJICHHU CPOKA MCIIOJHEHHS
3arpoca U nepegaeTr coTpyaHuKy Otaena s OTIpaBKH 3asBUTENIO.

[Iponenypa, ycraHnaBinuBaeMasi HACTOSIIIUM ITYHKTOM, OCYILECTBIAETCS B TEYEHHE OJHOIO IHS C
MOMEHTA OKOHYAaHUs MIPeabIAYyLIe IPOoLeIyphl.

PesynbraT npouenypsl: HamnpasieHHas Ha noanuck Pykosoaurtento McnonHuUTEensHOro KOMHTETA
(YMOTHOMOYEHHOTO WM JIHIY) apXWBHAs CIIpaBKa (apXWBHas BBITHUCKA, AapXUBHAS KOMHS), WIH
MOJNMUCAHHOE THChbMO-OTBET, WJIM MHChMO-M3BEIIEHUE 3asBUTEN0 O MPOJUICHHH CPOKa HMCIHOJHEHUs
3anpoca.

3.3.9. PyxoBoautens McnonHuTensHOro KOMHTETa (YIOTHOMOYEHHOE WM JIMIO) IOANNCHIBACT
apXHMBHYHK CIPaBKY (apPXMBHYH BBIITHUCKY, APXHBHYIO KOIHIO) U 3aBepseT ee rnedatsid McrnonHuTenbHoro
komuTeTa. [ToagnucanHbie TOKYMEHThI HANpaBIAOTCA cnenuanucry Oraena.

[Tpouenypa, ycraHaBIMBaeMasi HACTOSIIIUM MYHKTOM, OCYIIECTBISETCA B JIEHb MOCTYILIEHUS Ha
MOJMUCEH APXUBHOM CIIPaBKH (apXUBHOH BBIMMHCKH, aPXHBHOI KOMHH).

Pe3ynbTaT npoueypsl: MOANMUCAHHAS ApXHUBHAS CIIPaBKa (APXWBHAsI BHITUCKA, ADXUBHAsL KOTIHSI ).

3.3.10. Crrenmanuct Otnena:

BBIIACT TPH JIMYHOM MPHUOBITHH 3aABHUTENS HIH €ro IOBEPEHHOTO JHIA HpH TPEeIbsSBICHUH
[acropra WIM MHOTO, YIOCTOBEPAIOIIEro JIMYHOCTH JTOKYMEHTa, JOBEPEHHOMY JIHIY — IIpH
NpeIbABICHHH TOBEPCHHOCTH, aPXUBHYIO CIIPaBKY (apXHUBHYIO BBITHUCKY, aPXHBHYIO KOIHIO), MHCHMO-
OTBET WU IMUCHEMO-U3BELICHHUE 3asBUTEINS O NPOAJIEHUN CPOKA IPEIOCTABICHHUS YCIYTH. 3asBUTEND (HIH
€ro JOBEpPCHHOE JHII0) PACIHCHIBACTCS HA KOMHH apXUBHON CIPaBKH (apXUBHOM BBIMUCKH), MHCHMA-
OTBETa, MUChMA-MU3BEIICHUS 3asBUTEIIO O IPOJUICHHH CPOKa HCIIOMHCHHS 3ampoca, WIH Ha odopore
CONPOBOJIMTENBHOTO MUChbMA K KONUU JIOKYMEHTA C YKAa3aHHWEM JIAThl MTOJYYEHUS;

B HMHOM CJIy4ae HANpaBISET 3adBUTEII0 10 IOYTE NPOCThIM IMHCBMOM ApPXHBHYHK) CIHPAaBKY
(apXMBHYIO BBIIIKCKY, aPXUBHYIO KOIIUIO), TUCEMO-OTBET.

B cnyuae HeoOXOMMMOCTH NMPOCTABIEHUs ANOCTUIIA HAMpPABJISIET apPXMBHYK) CIIPABKY, BMECTE C
3aMpocoOM U CONPOBO/IMTENIBHBIM THCbMOM B ['1aBHOE apxuBHOe ynpaeieHue rpu Kabunere Munucrpos
Pecniybnuku TaTapeTal no noyTe npoCcThIM MHCHMOM.

B ciyuyae npozeHus cpoka IIPeNOCTaBIEHUs YCIIYTH HallpaBiIsieT II0 I10YTE IIPOCTBIM IHCHMOM
[IACHMO-U3BEIIEHUE 3asBUTENH0 O IPOJUIEHHH CPOKA HCIIOJIHEHUS 3a11poca.

[Tpouenypa, ycraHaBinuBaemasi HACTOAIIMM YHKTOM, OCYIIECTBIIAETCS:

B TCUCHHE 15 MHHYT B clly4ae JIMYHOTO IIPHOBITHS 3asSBUTEIIS;

B TE€YEHHE OJHOr0 [IHsS ¢ MOMEHTAa OKOHYAHUS IpeAblAYIIEH NpoLeayphl, B clydae HallpaBJICHHUS
OTBETA [I0YTOBLIM OTIIPABIICHHEM.

PesynpTaT mpouenypbl: BbIIaHHAs WIM HalpaBlIcHHAs I10 TMOYTE apXWUBHAsS CIpaBKa (apXHBHAs
BBIITMCKA, apXWBHAs KOIMS) WM [UCBMO-OTBET, BBIJAHHAs WM HAIpaBJI€HHAs [0 I0YTe I[THMCHMO-
U3BELIECHHE 3asBUTENIO O IIPOJJICHHHU CPOKA UCIIOJIHEHHS 3aIpoca.

3.3.11. Crneunanuct Otena nocne ycTaHOBIEHHS CPOKa ITPEIOCTABIECHUS TOCYAaPCTBEHHOH YCIYTrH
Y U3BEUIEHHUA 3a5BUTEIIS O TPOJIJIEHUH CPOKA UCIIOJHEHHUS 3ampoca:

MPOBO/IUT JIONIOJIHUTEILHOE W3y4YeHUE apXMBHBIX JIOKYMEHTOB M MpOBejAeHHE paboT Mo MOUCKY
CBEJICHHIH;
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HAIpaB/IsieT IIUMCbMEHHBIC 3allpOChl B JPYrMe OpPraHU3aluu U IONY4YEHHS JOIOJHUTEIbHON
HHbOpMAaIUH.

[Ipouenypa, ycraHaBiauBacMas HacTOALIUM IIYHKTOM, OCYILECTBIIETCA B CPOK, OIPEIEIICHHBII
HagasibHUKOM OTjiela, CPOK MCIOJHEHUS HCHUCIISIETCS ¢ MOMEHTA PErMCTPallii 3arpoca.

Pe3ynbrar npoueypsl: BeISBIEHHE HATUYUS WM OTCYTCTBUS B MYHHIIMIIAJIBHOM apXHUBE CBEJACHHH
110 TEME 3aI1pOCca, HAIIPABJICHUE 3a11pOca B IpyrHe OpraHu3aluu.

3.3.12. Ha oCHOBaHMM IHCbMEHHBIX OTBETOB JIPYTMX OpraHM3allid MW  IPOBEJEHHOU
JONOTHHUTENBHOH pPaboThl OCYIIECTBIAKTCSA MPOLEAYPBI, NPeAyCMOTPpeHHble nyHKTamu 3.3.6. — 3.3.10.
Hactosiniero Pernamenra.

3.4. IIpenocrasiieHHe TOCYAapCTBEHHON yeinyru yepes ML

3.4.1. 3asBuTeNb BrIpaBe 00paTUTHCA IS MTOIYUEHHs TOCyIapcTBeHHOH yemyru B ML,

3.4.2. IlpenocraBinenue rocynapcrBeHHoH yciyru 4yepe3 MO ocymiecTBisieTcss B COOTBETCTBHH
pernameHTOM padboTel M®ILI, yTBep:KIeHHBIM B YCTAHOBICHHOM MOPSIIKE.

3.4.3. Ilpu mnocrymienun nokyMeHToB u3 MODI[ Ha noiyyeHHe TroOCyIapCTBEHHOH YCIIyTIH,
IpoLEeaYpbl OCYLIECTBIISIOTCA B COOTBETCTBHM € IyHKTaMH 3.3 Hacrosmero Pernmamenrta. Pesynerar
MYHHLHMNAILHON yCIIyru Hampasisiercs B MOLI.

4. TTopsilok 1 POPMBI KOHTPOJIA 32 MPEIOCTABIEHUEM I'OCYaPCTBEHHOH YCIIyru

4.1. KoHTpoJIb 38 IOJHOTOM U Ka4€CTBOM NPEJOCTABJICHUS FOCY1aPCTBEHHON YCIIYTH BKIKYAET B
ce0s: BBISIBJIGHME M YCTPaHEHHE HApyLIEHWI NpaB 3asBUTENEH, paccMOTpeHHe kajlobd, NnpoBejeHUe
NPOBEPOK COOJIIOJIEHHS MPOLIEYp MPETOCTABIEHUS TOCYAapPCTBEHHOM YCIIYTH, MOJArOTOBKY pellIeHUui Ha
neicTBus (Oe3aeiicTBHE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYTIpaBIICHHS.

@opmMaMH KOHTPOIA 32 COOJIIO/IEHHEM MCIIOIHEHUs aJIMUHUCTPATHBHBIX [POLIE/YP ABJIAKOTCH:

NPOBEJIEHHE  IPABOBOM  JKCIEPTH3bl  NPOEKTOB  JOKYMEHTOB [0  NPEJOCTABIEHHI)
roCyIapCTBEHHOH YCIIYTH. Pe3ylIbTaToM dKCIIepTH3HI ABIACTCA BUSUPOBAHUE IIPOCKTOB;

IIPOBEACHHUE B YCTAHOBICHHOM IIOPAIKE IPOBEPKH BEICHHUs JEIONPOH3BO/ICTBA;

IIPOBEACHUEC B YCTAHOBICHHOM IIOpSAKE KOHTPOJIBHBIX IIPOBEPOK COOMIONCHHS MPOLELYp
[IPEI0CTaBICHHS ITOCYAapPCTBEHHOH YCIIYTH.

KonTponbHbie IpoBepKH MOTYT OBITH IUNTAHOBLIMH (OCYIICCTBISATLCS HA OCHOBAHHH TOIYTOIOBBIX
WM TOJOBBIX IJIAHOB paboOTBI OpraHa MECTHOTO CaMOYIpPaBICHHs) M BHEIUIaHOBLIMH. [Ipu nmpoBenenuu
IJIAaHOBBIX IPOBEPOK MOIYT pPacCMaTpUBATBCS BCE BOIPOCHI, CBA3dHHBIE C IPEAOCTABIECHHUEM
roCyJIapCTBEHHOH YCIyru (KOMIUIEKCHBIE TPOBEPKH), WIH 110 KOHKPETHOMY O00OpALIEHHIO 3asBUTEIS.

4.2. Texkymmii KOHTpOJbL 3a COONIOACHUEM TIIOCIEIOBATCIBHOCTH MCHCTBHH, OMpEIEICHHBIX
aJIMUHUCTPATUBHBIMH MPOLEAYPAMH MO MPEAOCTABIEHUI) IOCYAAPCTBEHHON YCIIYI'M, OCYLIECTBISAETCSA
YIPaBIAKIINM JienaMyu MCIOIHUTENIBHOrO KOMUTETA.

4.3. IlepeyeHb AOMKHOCTHBIX JMI[, OCYUIECTBISIOIUX TEKYIIUH KOHTPOIb, YCTaHABJIMBAETCSH
MOJIOKCHHAMH O CTPYKTYPHBIX IIOAPA3CIICHHAX OpraHa MECTHOIO CaMOYIIPABJICHHS M JOKHOCTHBEIMH
periaaMeHTaMHu.

[To pe3ynpTaTam NpOBENEHHBIX MPOBEPOK B CIy4dae BbIABIECHHS HAPYIICHWH NpaB 3asBHTENEH
BHHOBHBIC JIMIIA IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM PoccHiickoit
deneparui.

4.4. Havanpuuk OtIena HeceT OTBETCTBCHHOCTh 332 HECBOCBPEMEHHOE M (WJIH) HEHAIJIe)Kallee
BBIIIOJIHEHHE aIMUHHUCTPATUBHBIX [IPOLIEAYD, YKa3aHHBIX B pa3jele 3 Hacrosuero Permamenra.

4.5. Kourpoib 3a MpeIoCTaBICHHEM TIOCYAApCTBEHHOM YCIYIrH CO CTOPOHBI TIpakIaH, HX
0o0beIUHEHUN M OpraHM3aluii, OCYIMIECTBISACTCS MOCPEACTBOM OTKPLITOCTH NEATEILHOCTH OTIeNa MpH
NPEJOCTABIEHUH TOCYAAPCTBEHHOM YCIYrd, IIOJYy4€HHMsS [IOJHOM, aKTyalbHOH M JIOCTOBEPHOH
HHPOpMALMH O MOPS/IKE MPEJIOCTABIEHUs TOCYJAPCTBEHHONH YCIYrH M BO3MOXKHOCTH JI0Cy/e0HOro
paccMoTpeHus oOpatleHuit (3kasi00) B mpouecce MnpeoCcTaBIeHHs rocy/1apcTBEHHOMH YCIyTru.
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5. Mocyaebublii (BHecyaeOHbIH) NOPHA0K 00:KAJI0BAHUS PellleHnil U 1eiicTBUil (0e3/1elcTBIS)
OPraHoB, PEI0CTABIAIINX TOCYAAPCTBEHHYIO YCJIYTY, 2 TAKKE UX J0JKHOCTHBIX JIUIIL,
MYHUIHIAJIBHBIX CJIYKAIHX

5.1. MocynebHoe (BHecy/1e0HOE) 00)anoBaHHe

5.1.1. TonywyaTenu rocynapCcTBEHHOH YCIYIH HMEIOT [paBo Ha o0kaloBaHuE B JocyneOHOM
(BHECY1I€OHOM) TIOpsiJIKe NeicTBU win Oe3zeiicTBuil McnoHUTENhHOTO KOMHTETA, JIOKHOCTHOTO JIMIA
HcnoHUTENBHOrO KOMUTETA, MyHHIIMITATIBHOTO ClIyKallero McnoJHUTenbHOro KOMHUTETA.

3asBUTENb MOKET 00PATUTHLCS C Kan000i, B TOM YUCIIE B CIEAYIOIIHUX CIy4dasx:

1) HapylieHHe cpoka pPErucTpaldy 3ampoca 3asBHTENS O MPEJOCTaBICHHH TOCYIapCTBEHHOM
YCIIYTH;

2) HapylIeHHe CPOKa MPE0CTABIEHUS FOCY/IAPCTBEHHOH YCIYyTH;

3) TpeboBaHHE y 3afgBHTENS AOKYMEHTOB, HE IMPEAYCMOTPCHHBIX HOPMATHBHEIMH IIPABOBBIMHU
aktamu Poccuiickoit ®enepaiuu, HOPMATUBHBIMH IIPaBOBBIMH akTamu PecmyOmuxu Tarapcran,
IpPaBOBBIMM aKTaMH TeTIONMICKOrO MYHUIIUNAILHOTO palioHa ISl MPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH;

4) oTka3 B IpHEMe IOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO HOPMATHBHEIMH
npaBoBEIMH akTamu Poccuiickoii @enepaiinu, HOPMATHBHBIMH MPAaBOBBIMH akTaMH PecrmyOomuku
TartapcraH, npaBOBBIMH aKTamMu TETHIICKOTO MYHHIMNAIBHOTO pPaiioHa, sl TIPEAOCTABIICHHS
roCy/1apCTBEHHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B TMPENOCTAaBICHMHM TOCYJAapCTBEHHON YCIYI'M, €CIM OCHOBAaHUA OTKa3za He
npeaycMoTpeHbl  deaepalibHBIMH - 3aKOHAMM M TPHHSATBIMH B COOTBETCTBUM C HHUMM HHBIMH
HOPMATUBHBIMM TPaBOBBIMH akTamu Poccuiickoit Denepaiiii, HOPMATUBHBIMH TPABOBBIMH aKTaMHU
PecnyOnuku TarapcraH, npaBOBBIMHM aKTaMH TeTHOIICKOr0 MyHHIIMNAILHOTO pailoHa;

6) 3atpeboBaHHE C 3asABHUTENS MPH MPEIOCTABICHHH TOCYJApCTBEHHOM YCIyrd IUIATBI, HE
NpeyCMOTPEHHOW HOPMATHBHBIMH TpaBOBBIMH akTamMu Poccuiickoit @ejepaniuu, HOPMATHBHBIMU
npaBoBbIMM akTamu PecnyObnmku TarapcraH, NpaBOBBIMH akTaMd TETHHICKOTO MYHHIMIAIBHOIO
paiioHa;

7) oTKa3 opraHa, MPeIOCTABIAIONICIO TOCYAaPCTBEHHYIO YCIYTY, HOLKHOCTHOTO JIHIIA OpraHa,
MPEIOCTABISAIONIETO TOCYIaPCTBCHHYIO YCIYTY, B HCIPABICHHH MOMYIICHHBIX OINEYaTOK M OMIMOOK B
BLIIAHHBIX B pE3yIbTaTe IPEeJOCTaBICHUSA TOCYAApPCTBCHHOM YCIYTH MDOKYMEHTaxX MO0 HapyIlleHHE
YCTaHOBIICHHOTO CPOKA TaKUX HUCIIPaBICHUII.

5.1.2. Xanoba mogaercss B muchMeHHOM dopMe HA OyMa)KHOM HOCHUTENIe HITH B JJICKTPOHHOM
dbopMe B Opras, NpeaoCTaBISIIONIMN FOCYJAPCTBEHHYIO yeuyry, Wik PykoBoautento McnonHUTEBHOTO
KOMHUTETA.

Kamoba moxker OBITH IOAAaHA MPHU JIMYHOM IIPHUEME 3asBHUTEINS, HalpaBlIcHA IO TOYTE, 4Yepes
MHOrO()YHKIIMOHAIIbHBII LIEHTP, C HCIOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOH CETH
"Unrepuer”, odunuansHoro caiita McnonnurensHoro komurera, [loprana rocylapcTBeHHBIX H
MyHHIIUDANBHBIX ycayr Pecnybnuku Tarapcran, nubo EjauHoro mnopraia TrocylapCcTBEHHBIX W
MYHHIIUNATLHBIX YCIIYT.

5.1.3. Cpok paccMOTpeHUsi kanoObl - B Te4YeHHE NATHAAIUATH pabouyux [HEH co JHS ee
perucrpanuu. B ciydae oOxkanoBaHus oTkaza VCHOIHUTENBHOrO KOMHTETa, JIOJDKHOCTHOIO JIMIIA
HcnonHuTenbHOr0 KOMUTETa, MYHHIUNATLHOTO CiIyKamero McnomHUTenbHOrOo KOMHTETa B IIPHUEME
TOKYMEHTOB y 3asBUTEIS JHO0 B MCIPABJICHHH [OMYIICHHBIX ONEYaTOK M OIMHOOK WM B ClIydae
00KaoBaHUs HAPYIICHUS YCTAHOBICHHOTO CPOKA TaKUX HUCIPABICHUIl - B TCUCHHUE MMATH padOYUX THEH
CO [IHs €€ PerHCTpaluu.

5.1.4. Xanoba gomxHa comepkaTh CICIYIOIYI0 HHHOOPMAITHIO:

1) wmaumeHoBaHHe VICIOTHUTENEHOTO KOMHTETa, [MOJDKHOCTHOTO Jmia McnmomHUTEnsHOTO
KOMUTETa, MYHHMIIMIAIBHOrO cliyxkaiiero VCIOJHUTEIbHOTO KOMHTETA, pelleHduss W JeHCcTBUs
(Oe3nelcTBHS) KOTOPBIX 00XKAIYHOTCS;

2) ¢pamMuiMio, UMs, OTYECTBO (HOCIHE/HEee - IPH HAIMYUH), CBEJACHHMS O MECTe KHTEIbCTBA
3asgBUTENS - (PU3MUECKOrO JiMia MO0 HAMMEHOBAaHHE, CBEJACHHS O MECTE HAXOMXK/JEHHUS 3asBUTENS -
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IOPUIUYECKOrO JIMLA, a4 TaKKe HOMep (HoMmepa) KOHTakTHOro tenedoHa, agpec (agpeca) 2JIEKTPOHHOH
MOYTHI (TIPU HATTMYHH) U TIOYTOBBII ajipec, 0 KOTOPHIM JI0JKEH OBITH HANIPABJICH OTBET 3asABUTEIIO;

3) cBemeHus 00 oOXKalyeMbIX pelIeHHAX W neicTBusx (OesmeiictBue) HcemomHuTENBHOTO
KOMMTETA, JOJDKHOCTHOrO Juia MCHonHUTENbHOr0 KOMUTETa, MYHUIIMIAIBHOIO  CIIYXKAUIEro
HcrnonHUTEeBHOrO KOMUTETA;

4) noBoabl, HAa OCHOBAaHUM KOTOPLIX 3asABUTEIL HE COIVIACCH C pEUICHHEM U AciiCTBHEM
(OespeiictBueM) MCHONHUTENBHOrO KOMMTETA, JOJKHOCTHOrO juua McrnonHurenbHOro koMuTera,
MYHHIUNAIBHOIO cliykaiero McnomHuTensHOro KOMUuTeTa.

5.1.5. K xanobe MOryT ObITh NPUIOKEHbI JOKYMEHTHI (P HAJIIMYKH ), TIOATBEPKAAOLIHE JOBO/IbI
3asgBUTeNs, MO0 MX Komuu. B TakoM cimyuyae B jkano0e MPHUBOIUTCS MEpeueHb MPHIAraeMbIX K Hel
JIOKYMEHTOB.

5.1.6. XKanoGa noanucelBaeTCs MOJABIIMM €€ MOJy4aTeIeM roCy/JApCTBEHHON YCIyrH.

5.1.7. Ilo pesynpTaTam paccMoTpeHHs KanoObsl PykoBomutens cmonHHTEensHOrO KOMHTETA
(Jinmo, ero 3aMmenaroniee) IPHHUMAET OJHO U3 CIEAYIOIIUX PEIICHHUI:

1) ynoBieTBOpsieT kano0y, B TOM uucie B ¢hopMe OTMEHBI MPUHATOTO PEIICHUS, MCIIPABICHHUS
JOTYIICHHBIX UCMOIHUTEILHEIM KOMUTETOM MYHHIIHIIAILHOTO paiioHa, ONIe9aTOK M OUIMOOK B BEIAAHHBIX
B pe3yJbTaTe MPeJOCTaBJICHUs IOCYIApPCTBEHHOHW YCIIYI'HM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JIECHEKHBIX
CpPEeACTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMH akTamMH Poccuiickoii
®denepanuy, HOPMATUBHBIMHU NPABOBBIMH akTamu cyObekToB Poccuiickoit denepalyy, a Takke B MHBIX
dopmax;

2) OTKa3bIBacT B yIOBICTBOPCHHH 5KaNOOLI.

He noszanee nusi, caeaywollero 3a JHEM NPUHSATHS pPElIEHHs, YKa3aHHOro B nojamnyHkre 5.1.7.
HacTosiniero PeriiameHTa, 3asiBUTENIO B ITMCbMEHHOH (DOpPMe M 110 JKEJAHHIO 3asBUTENS B AJIEKTPOHHON
(dhopMe HanpapiseTcss MOTHBUPOBAHHBIN OTBET O PE3yJIbTATAX PACCMOTPEHHS KaTOObI.

5.1.8. B cnywae ymoBineTBOpeHHs kamoObl PykoBomuTens lCHoMHUTENHRHOTO KOMHTETA
OmpeeNsieT Mephbl, KOTOpPbIE JIOJDKHBI OBbITh TPHUHSATHI B IENSIX YCTpaHeHWs HapyuieHuii. B ciydae
YCTAHOBIIGHHUST B XO0JIe MIJIM 1O pe3ylbTaTaM pPacCMOTPEHHs IKaJIoObl MPHU3HAKOB COCTaBa
aIMUHHUCTPATHBHOI'O IIPAaBOHAPYIICHUS WJIH IPeCcTyIUIeHH PykoBonutens VMcrnoaHUTENBHOrO KOMHUTETA
B COOTBETCTBHM ¢ 4YacTeio 1 crateu 11.2. ®@emepanbHoro 3akona ot 27.07.2010 Ne 210-D3,
He3aMeJIMTeIbHO HallpaB/IsieT UMEIoIIUecs MaTepHaibl B Opraibl IPOKYPaTyphI.
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[Tpuno:xenne Ne 1
K AIMUHUCTPAaTUBHOMY PETrJIAMEHTY MPEA0CTABICHUS
rOCy/IapCTBEHHOM YCIIYTH I10 BbIIa4¢ apXUBHBIX CIPABOK,
apXMBHBIX BBITUCOK, KO apXUBHBIX TOKYMEHTOB

No
(maTa)
bnank
HcnonuutensHOro
KOMHUTETA
Anpecar
Ha Ne oT
ApxHBHas CrpaBKa
OcHoBanue:
PykoBoaurens opranuzanuu
(MOATUCH) (pacumdpoBKa MOMUCH)

M.II.
Hcnonautenns

Tenedon



biauk
HUCIIOJIHUTEILHOI'O
KOMHUTETA

ApXUBHas BBIMHCKA

No
(mara)

Ha Ne oT

OcHoBanue:

PykoBoaurens apxusa
(monmuch)
M.II.

Hcnoaaurens

17

[Tpunoxenne Ne 2

K AJMHUHHCTPATHBHOMY pPETrIIaMEHTY
MPEA0CTABICHHS TOCY/IAPCTBEHHOM
YCIIyTH 110 BbIJAa4e apXUBHBIX
CIIPABOK, APXUBHBIX BBIIHCOK, KOIIU
apXHBHBIX JTOKYMEHTOB

Anpecar

(pacugpoBKa MOMHCH)

Tenedon
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[Tpunosxenne Ne 3

K AJIMHHHUCTPAaTHUBHOMY PETJIAMCHTY

HPEJOCTABICHUS TOCYJAPCTBEHHON YCIYTH 110 BBIAAYE
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBIITUCOK, KOIUI apXHUBHBIX
TOKYMEHTOB

Havanenuky ApxuHoro otaena McnomnurensHoro
KOMMTETA
OT

(pamunmst, ©Ms1, OTIECTBO 3asIBUTENS)

NpOKHUBAIOIIEro(ei) mo aapecy:

Tene(oH:

3asBieHue

[Tpouty BeIIATH APXUBHYIO CIIPABKY
(pamuius, UMsi, OTUECTBO)

(bamunus, uMs, OTYECTBO 0 3aMYKECTBA)

(HaMMEHOBaHHE YUPEeXKICHUA, 0TI, IIeX, Opuranaa)

(JTOMKHOCTB)
O CTa’Ke 3a TOJIbI

0 3apriare 3a TO/Ibl

00 yuebe

(HaMMEHOBaHUE YUPEIKICHUA)
3a TOMBI

Iloamucek 3asBuTens

Jata
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[Ipunoxenne Ne 4

K AIIMHUHHCTPAaTUBHOMY PEIJIAMEHTY

MPEIOCTABICHUA TOCYIAPCTBEHHOM YCIIYTH I10 BBIIa4Y€ apXUBHBIX
CIIPABOK, APXHUBHBIX BBIIIUCOK, KOIIUH apPXUBHBIX IOKYMEHTOB

biok-cxeMa nocnenoBaTeNnbHOCTH JEHCTBUH 110 MIPEAOCTABICHHIO TOCYAAPCTBEHHON YCIYTH

CneuranncT OTaena
KoHcyneTauwmnsa
B neds obpauwieHunsn

SasBuTente
NMoaoava 3asiBNeHnsA O NnpeocrTaerieHmm
MYHMWMLMMAaNBHORW yYyCryri 1 AoOoKyMeHToB

CneuranrcT BeOVLUWMA npriem

.

AOoKyMeHToB
NMpoeepka OOKYMeEeHTOB

CTTengrnmarTAacT BeOyIiramrTeT TTprIaena
OOKYyMeHTOoBs
Permmcrpaumsa 3asBrieHns 1M OOKYMeHToB

15 MrHYT ( B AeHbB NMocTynmieHdmnsa)

T KOoOMMMnexkTHocTw
T AOKYMeHTOB
——CooTBeTCcTBYIOT N.2.5 MY M TS

7_,_,.—-'*'15!4HHT;I-é"-'-r., }
pPegeHns B 3aBrMcriMOoOCTA T
peaynesTarta nposepku

—He coorTBeTecTBYOT N.2.5

CrneuranurcT BeAyLimnia npuuem
OOoKyMeHToB
BozspaweHMe O0OKYMeHTOoB
IasBrTento 15 MHHYT

<

SapervmcrpurposaHHoOe
IasBsrieHe M OOKYMeHTBhI

-

CneuyanmrcT OToena
NMpoeepka cBeeHMWMA cOoOep>Xalllmmxcs B

BosspauweHHbIe 3assBuUuTernto
OOKYMEHT s

OOoKyMeHTax

OTcyTrTecTBMne ocHOoBaHWMA
AnsA oTKkaza B npegocrasneHunn yoryrm,
npeaycmMoTpeHHBIxX M.2.9

T TMpuyuHaTHMe
PeweHnsa B 3aBUCHMOCTI

Hanumume ocHoBaHunA
. oT peayneTaTa e npeaAycMoTpeHHBIX M.2.9
T—paccmMmoTpeHusa—




[

OTcyTCTBME OCHOBaHWIW ANsA OoTKasa
B NpegocTaBrneHnn ycnyru,
npeaycMoTpeHHbIX N.2.9

20

Cneunanuct Otoena
Mpoeepka apxmMBHbIX OHOOB U
onpeneneHna Heo6xoOrMMoOCTHU

AOMNOMNHUTENBHBLIX 3arnpocoB

B npoaneHnn cpoka

Cneunanuct OToena
Hanpaenenne Ha4YansHUKy

T

- —
// MpuHaTHe R

S
peweHunsa B 3aBUCMMOCTUN OT =

—

—pe3ynbTaTa npoeepku—"
T e

- -

Hanuyne HeoBxoaumocTu OT1ecyTcTBME HEOBXOAMMOCTH

B npoaneHnn cpoka

oTaOena sanpoca o npogneHun
cpoka 1 AeHb

MpoekT fnokymeHTa

(‘HPI_[MHFII*‘T OTrpnena
MoaroToBka npoekta
OOKYMeHTa U HanpaeneHue Ha
o noanuceb 3 gHA

- WNU YyCTaHOBNEHHbIA
Ha9al TBHARKONM CPOK

3anpoc o npoaneHu cpoka

HavanbHuk oTtaena

v

-— | HavanbHuk OTtoena
- NpoBepka cnpaBkn 1 AeHb

OnpepneneHuwe cpoka
npegocrasneHms
MYHULUNANbLHOW yCcnyrn
1 pOeHb

CnpaBka Ha bnaHke

v

Hanuw4yne ocHoBaHui
npegycMoTpeHHbIX n.2.9

Cneuywvanunct Otaena
MNMoaroToBka NMMcbMa OT OTKase B
npegocTasneHnu
MyHUUMNANbLHOW YyCnyru

1 geHb

Cneunannct OToena
NMogrotoeka oTBeTa Ha BnaHke

o= 2 OaHA

v

YcTaHoBNEHHbIW CPpOK

v

npegocTaBneHns
MyHULMNAanNsLHOW YCryri

MoanncaHHasa cnpaBka

HavanbHuk OToena
MoanucaHue QokymeHTa
o SABMSAIOLErocs pe3ynsTaTom
MyHUUMNANLHOM ycnyrn 1 aeHb

MNMpoekT Nnucema ob oTkase B
npegocraBneHnm
MYHUUMWNANsHOW ycnyrm

HavanbHuk OToena
MopgnucaHme nucbma 06 oTKkase
B NpegocTtaBrieHnun
MyHULMNansHoW ycnyru 1 geHe

MopgnucaHHoOe NUCbMO

Cneunanuct Otoena
MNzeeweHune zaaButena 1 OoeHb

v

CneuuwanucTt OToena
Perncrtpauua v Beigada
peaynbTaTta 1 geHb

BbloaHHbIN
(HanpaBneHHbIN)
peaynbTaT yCcnyru

i il o
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[Tpunoxenue
(cpaBo4HOE)

K AJIMUHUCTPAaTUBHOMY PErJIAMEHTY
MIPEJIOCTABICHHS TOCYAapPCTBEHHON YCIYTH IO
BbIJJA4Y€ APXUBHBIX CIIPABOK, ADXHBHBIX BBIIIUCOK,
KOTIMI apXUBHBIX IOKYMEHTOB

PexBU3UTEI NOIKHOCTHBIX JIMLI, OTBETCTBEHHBIX 3a NPEJOCTaBIECHHUE FOCYJapCTBEHHOH
YCIIYT'Y 110 BblJIaY€ apXHBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK, KOIIMH apXHBHBIX
JOKYMEHTOB U OCYIIECTBIIAIOIINX KOHTPOJIb €€ HCTIOJHEHUS

ApxupHblii otaen VCnONIHUTENBHOIO KOMHTETA

J1OJKHOCTD

Tenedon

DJIIEKTPOHHBIH aapec

Hauannauk oTnena

Xanunosa @aruma CaduysuioBHa

88437325018

Fagima.Halilova@tatar.ru

Crenuanucr otaena

HcnonuutensHbIH KOMHTET TETIONICKOT0O MYHHIIUITAJILHOTO pailoHa

JlomxHOCTB Tenedon DIEKTPOHHBIN ajpec
PykoBonutens (84373) A.Semenychev @tatar.ru
CemenbrueB Apkaauii bopucosuy 2-50-03

Yrpagnstomuii qenaMu (84373) Valentina.Kazeeva@tatar.ru
Ka3zeepa BasienTnna AjexkcanapoBHa 2-62-57




Ipnaoxenne Ne2

K NOCTAHOBJIeHHIO PykoBoaurens
HcnoHUTeILHOT0 KOMHTETA
TeTHUICKOr0 MYHHIITHNIAJIBHOTO pailoHa
ot 10 ampess 2014 roma Ne 191

AJIMHHUCTPATHBHbIH PErjiaMeHT
NPeJOCTABICHHS I'OCYAAPCTBEHHOM YCAYIH N0 BblIa4e APXHBHBIX JOKYMEHTOB, OTHECEHHbIX K
roCy1apCTBEHHOH COOCTBEHHOCTH H XPAHAIINXCH B MYHHIIHIIAJIbHOM APXHBE, N0JIb30BATEII0
AJ1s1 padoThl B YHTAABHOM 3a/1¢ MYHHIHIIAJIBHOI0 apXHBa

1y O0mHe noa0KeHUS

1.1.  Hacrosamuii PeriameHT ycTaHaBIuBaeT CcTaHAapT M IOPSAJOK IPEIOCTABIICHHS
roCyJIapCTBEHHOW YCJIYITH 1O BbIJIady€ apXWUBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYJAapCTBEHHOM
cOOCTBEHHOCTH M XPaHALIMXCA B MYHUIMIIAJIBHOM apXHBE, MOJIb30BATENIO I pab0Thl B YUTAJILHOM
3ajie apxuBa (Janee — rocy1apcTBeHHAs YCIIyra).

1.2. Ilonywyatenu rocyAapcTBEHHOH VCIyTH: (GH3WYECKUE JHIA, IOPUAUYECKHE JHIA U
WHIMBUAYalIbHEIEC MIPEANPUHIMATENH (Jaee - 3aIBUTEIb).

1.3. I'ocynapcTBeHHas yciyra Ipenocrasisercs VCIONMHHTEIbHBIM KOMUTETOM TeTIONICKOro
MYHHIIMIIATBEHOTO paiioHa (nanee — MCIonHUTeIbHBI KOMHTET).

Wcnonuutens rocyiapcTBEHHOH YCIYrd — ApXUBHBIH oTaen McmomHuTenbHOr0 KOMHTETA
(nanee — Otnen).

1.3.1. Mecro HaxoxaeHus McnonuurensHoro komurtera: r. Tettomm, yi. Mankuna, 1. 39;

Mecto naxoxnenus Oraena: r. Terromu, yiu. Cepaiiosa, 1. 61.

I'paguk paborsr UcnomuurenbHoro komureta: exeqHeBHO ¢ 8-00 1o 17-00, kpome cy000THI 1
BOCKpeceHbs, 00en ¢ 12-00 no 13-00.

[Tpoxoa mo mponycky U (MJIM) JOKYMEHTY, YJIOCTOBEPSIOIIEMY THYHOCTb.

1.3.2. CrpaBounslii Tenedon Otnena: (84373) 25018.

1.3.3. Anpec odunuanbHOro caiita MCIOJIHUTENBHOIO KOMHUTETA B HMH(MOPMAIMOHHO-
TEIeKOMMYHUKAUMOHHOH  ceth  «Murepuner» (manee — cerb  «MHrepHer»):  http://www.
tetushi.tatarstan.ru.

1.3.4. Mudopmaius o rocyJapcTBEHHOH YCIYTe MOKET OBITh IOTydYeHA:

1) mocpeactBoM HH(OPMAIMOHHBIX CTEHAOB O TOCYAApCTBEHHOH YyCIIyre, COIEpIKaIluX
BH3YyalbHYIO H TEKCTOBYIO HH()OPMAIIUIO O TOCYAAPCTBEHHOMH YCIIyTe, PacloIOKEHHBIX B IOMEIEHUAX
M cromHUTENEHOTO KOMHUTETA, IS pa0OTHI C 3assBUTCIIAMH;

2) nocpencreom cetu «MuTEpHET:

Ha ounmansHOM caiite McnosnnurensHoro komutera (http://www. tetushi.tatarstan.ru.);

Ha [loprame rocyaapcTBEHHBIX W MYHHMIMNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EjuHOM  moprane  TOCYJAapCTBEHHBIX M MYHUIMNANBHBIX  yonyr  (yHKimin)
(http://www.gosuslugi.ru/);

3) npu yctHOM obOpamienuu B Otien (JIMYHO WK 10 TeseoHy);

4) npu NHCLMEHHOM (B TOM 4ucie B popMe IEKTPOHHOTO TOKyMeHTa) obpameHuu B OTaern.

1.3.5. Uudopmaius 1o BonpocaMm Npe0CTABICHHS TOCYJAPCTBEHHOH YCIyrH pa3Meriaercs
cneunanucroM Otaena Ha opUIMAILHOM caiiTe VcIoITHUTENbHOrO KOMUTETa U Ha HHGOPMAIMOHHEIX
CTCH/aX B IOMEIIeHUsIX M CIOTHUTETFHOTO KOMUTETA TSl paOOTHI C 3assBUTEIISIMH.

1.4. IlpenocTaBieHne rocy1apcTBEHHOHN YCIYTH OCYLIECTBIISIETCS B COOTBETCTBUH C:

®enepasibabiM 3akoHOM 0T 06.10.2003 Ne 131-@3 «O0 0o0mux npuHOMnax OpraHu3aluH
MeCTHOro camoytpasieHus B Poccuiickoit ®@enepanum» (manee denepanpHbiii 3akon Ne 131-D3)
(Cobpanmue 3akonogarensctea P®, 06.10.2003, Ne 40, ct. 3822);

®enepasibibiM  3akoHOM o1 22.10.2004 Ne 125-d3 «O6 apxuBHoM jene B Poccuiickoit
Oenepaunny (nanee — PenepanbHbiii 3akoH Ne 125-03) (CobOpanue 3akoHoparensctBa PO,
25.10.2004, Ne 43, ct. 4169);
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®epnepanpubiM 3akoHOM 0T 27.07.2006 Nel52-®@3 «O nepcoHalbHBIX AaHHBIX» (Hainee —
®enepanbhblii 3akoH Nel152-D3) (Cobdpanue 3akonogatenscTBa PO, 31.07.2006, Ne31 (1 4.), cT.3451);

®enepanpubiM  3ak0oHOM 0T 27.07.2010 Ne 210-@3 «O0 opraHu3zalud OpeIoOCTABICHHS
MYHHUIMITIAIBHBIX U MYHULUNAIBHBIX yeuyr» (nanee - @enepanbhbiii 3akoH Ne 210-D3) (Cobpanue
3akoHoyarenscTa P@, 02.08.2010, Ne 31, ct. 4179);

[IpaBunamu opranu3anuu XpaHeHHs, KOMIUICKTOBAaHUs, y4eTa U HCHOJIL30BAHHUS JOKYMEHTOB
ApxusHoro ¢onja Poccuiickoit denepaiinn ¥ Apyrux apXMBHbIX JOKYMEHTOB B FOCY/IAPCTBEHHBIX U
MYHUIIUTIATIBHBIX apXuBax, Mysesx M Oubnmorekax, opraHuzanusx Poccuiickoll akajgeMHH Hayk,
YTBEPK/JIEHHBIMU NTpUKazoM Munucrepcrsa KynbTypbl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19
(manee - Ilpapumna) (bromiereHb HOPMATHBHBIX aKTOB (enepanbHBIX OpPraHOB HCIIOTHHTEIHLHOM
BiactH, 14.05.2007, Ne 20);

3akonom PecnyOnuku Tarapcran ot 13.06.1996 Ne 644 «O6 ApxuBHoMm ¢onae Pecniybmuku
Tarapcran u apxuBax» (manee - 3akon PT Ne 644) (Pecnyonuka Tarapcran, 09.07.1996, Ne 136);

3akonoMm Pecniybmuku Tartapcran ot 28.07.2004 Ne 45-3PT «O MecTHOM caMOYIIpaBICHHH B
Pecriybmuke Tarapcram» (mamee — 3akon PT Ne 45-3PT) (Pecmybnuka Tarapcran, 03.08.2004,
Ne 155-156);

3axonoMm Pecniydonuku Tarapcran ot 24.12.2007 Ne 63-3PT «O HameneHHH OpraHOB MECTHOTO
CaMOYIpaBleHUS MYHHIHIAIBHBIX oOpa3zoBanuit B Pecmybmuke TarapcraH  OTHENBHBIMH
rocyapCcTBeHHbIMU MonHOMO4YMsiMA PecniyOonuku Tarapcran B obnactu apxuBHOro jena» (naiee —
3akon PT Ne 63-3PT) (Pecnyoniuka Taraperan, 25.12.2007, Ne 255-256);

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Taraperan ot 28.05.2007 Ne 203 «O
pasrpaHU4YeHMH COOCTBEHHOCTHM HAa apXUBHBIE JIOKYMEHTBI, CO3JIaHHBIe JlI0 0Opa3oBaHMs,
00BbEIMHEHHS, PA3/]E/ICHHs] WIIH U3MEHEHMs CTaTyca MYHUIMIANbHBIX 00pAa30BaHUIl U XpaHALUXCS B
MYHULUNAIbHBIX apxuBax B PecnyOnuke Tarapcran» (nanee — nocranosinenune KM PT Ne 203)
(Coopuuk mocraHoBneHuit u pacnopsbkenuit Kabunera MunuctpoB PecmyOnuku Tatapctan u
HOPMATHBHBIX AKTOB pecnyOJIMKAaHCKHUX OPraHoB MCHOJIHMTENbHOH Biact, 15.09.2010, Ne 34, cr.
1472);

nocranoBinenueM Kabunera Munuctpo Pecniydmuku Tartapcran ot 02.11.2010 Ne880 «O6
yrBepxkaenun Ilopsaka pa3paboTKM H  YTBEpKICHHS  aIMHUHHUCTPATHBHBIX  PErJIAMEHTOB
MIPEAOCTABICHUSA TOCYJApPCTBCHHBIX YCIYT HCIIOJIHHUTEIBHLIMU OpraHaMU TOCYJapCTBEHHOH BIACTH
PecriyOnuku Tatapctah M O BHECEHHMH MW3MEHEHHMH B OTAenbHBIE IocTaHOBIeHMA KaOunera
MunnctpoB Pecnyonuku Tartapcran (mamee mocranoBienne KM PT  Ne880) (CoOopuuk
mocTaHoBiIeHHH M pacnopsbkenuit Kadunera MunuctpoB Pecnydnuku TatapcTtan M HOPMAaTHBHBIX
AKTOB pecnyOnMKaHCKUX OPraHoB MCMONHUTENbHON BiacTu, 08.12.2010 Ne46, c1.2144);

YcraBoM MyHHLIMNATLHOTO oOpazoBanus «Teromckuii MyHHUMIANbHBIN palioH PecniyOiauku
Tartapcran», npunsateiM pemenueM Coera TeTIOMICKOro MyHUIUIATLHOTO paiioHa PecrmyOmnku
Tarapcran ot 02.07.2012 Ne 21-1;

[Tosioxkennem 00 WcnonHurenbHoM KoMmuTeTe TeTIONICKOrO MYHHMIMIAIBLHOIO paiioHa,
yTBepxkKAeHHbIM pemieHneM CoBera TeTHIONMICKOTO MYHHIMIAILHOrO paiioHa Pecnybimku Tarapcran
ot 30.01.2013 Ne 29-2;

[Tosioxkennem 00  apXxuBHOM  otjene  McnoJHUTENBHOrO  Komurera  TeTromickoro
MYyHHIUIANBHOTO paioHa ot 31.12.2010 Nel 16.

1.5. B nacrosimem PermaMente UCnonb3yloTes CaeAyIOMMUE TEPMUHBI M ONIPEICIICHHS:

3allpoc O MPENOCTABICHHHM TOCYIApPCTBEHHOM YCIYIH — 3asBICHHUE O MPEIOCTaBICHUU
rOCyIapCTBEHHOM yCIyTH (Janee - 3asBICHUE). 3asBICHHUE 3allONHACTCA B IPOH3BOILHON (opme, 110
YCTaHOBJICHHOMY 00pa3iy HJIH Ha CTaHIapTHOM OJIaHKe;

HaXOIMIUMHCA B HEYIOBICTBOPUTCILHOM (DH3MUECKOM COCTOSIHHH MPH3HAIOTCS TOKYMEHTHI
ApxuBHoro ¢onma Poccuiickoit denepani ¢ BBICOKOH CTEMEHBIO pa3pylICHHS MaTepHATLHBIX
HOCHTEJEH, yrpoxaruieil Gu3nueckoii eT0CTHOCTH JOKYMEHTOB.



2. Ctanmapt npenocTaBiIeHus TOCYIapCTBEHHOM YCIIyTH

Haumenosanne TpeOoBaHHs K CTAaHIAPTY
MPe0CTaBIIEHUs TOCY/IAPCTBEHHOM YCITyTH

Copnepxanue TpeOOBaHUI K CTaHAAPTY

HopMmaruBHBII aKT, yCTaHABIUBAKOLIUN
rOCYJapCTBEHHYHO YCIYT'Y HIIU

TpeboBaHue

Lol Hanmenosanue roCylapCTBEHHOM | Brlmaua  apXMBHBIX  JOKYMEHTOB, OTHeceHHbIX K | 4. | cr. 24 denepanbHoro 3akona Ne
YCIIYTH rocy/IapcTBEHHOW  COOCTBEHHOCTH M XpaHsamuxces B | 125-D3;

MYHUIUIIAILHOM apXuBe, MOJb30BaTent0 us paborel B | cr. 19 3akona PT Ne 644;

YUTAIBHOM 3ajIe¢ MYHUIIHNIAJIBHOTO apXuBa cT. | 3akona PT Ne 63-3PT;
2.2. HaummeHoBaHue opraHa MecTHOro | McrnonHuTenbHbIN KOMUTET 4. 3 cr. 4 @enepanbHoro 3akoHa Ne 125-
CaMOYIPAaBIICHHS, HEMOCPeICTBEHHO | ApXHBHBIH 0T/1e)1 McnoMHUTEeIBHOrO KOMHUTETA D3;
NPENOCTAaBIIAOIIETO rOCYZapCTBEHHYH) cr. 4 3akona PT Ne 644;
yCIAYTy [Tonoxenne 06 oTene

2.3. Onucanue pe3ynbTaTa MNpeIoCTaBICHUS
rocyJapCTBEHHOM YCIyru

Hpe,[[OCTaBHCHHG IMMONB30BATCIIIO II0 TEMC HCCICOOBaHHA
APXUBHLBIX J€JI, HAYYHO-CIPpABOYHOI'O almapara (OHHCI/I,

4. 1 cr. 24 ®epnepanbHoro 3axoHa Ne
125-D3;

Kartagord, ©0a3sl JaHHBIX, KapTOTCKH, myTeBoauTend, | cT. 19 3akona PT Ne 644;
CHCTEeMaTHYCCKUE MEepPeUYHH NOKYMEHTOB), M3JaHHN HayuHo- | m. 5.13. IlpaBun;
CIIpPaBOYHON  OMOJMOTEKM  apXuBa, KOMHH  apXMBHBIX
JOKYMEHTOB

2.4. Cpok npenocTaBlIeHHs TOCYAAPCTBEHHON B nenn oOpanieHus 3asBUTEINS

YCIYTH

2.5: HcuepnbiBaromnii repedcHb [Tpu nuaHOM (MTMCEMEHHOM) OOpALIeHHH:

JOKYMEHTOB, HEOOXO/IMMbIX B COOTBETCTBHH
c 3aKOHOaTeIbHBIMH UIH HHBIMH
HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH JJIA
MpeI0CTaBIICHUs TOCYIapCTBEHHON YCIYTH, a
TaKxKe YCIIYT, KOTOpBbIE ABIIFOTCS
HEOOXOAUMBIMH U 00sI3aTENBbHBIMH IS
MIPEAOCTaBIICHUs. TOCYJAapCTBEHHBIX YCIIYT,
MOUIEKAUINX [TPEJACTABICHHIO 3asiBUTEIIEM

1. 3asBiieHHME WM NHCbMO OPraHU3allMM, HalpaBHUBLIEH
MI0JIL30BATENS B ApXUB.

B 1HMYHOM 3afBIIEHMH WIM IIUCBME  YKa3bIBaIOTCS
(haMuTHst, ©MS, OTYECTBO TOIB30BATEINS, JIOKHOCTD, YIEHOE
3BaHHE, Y4€HAasl CTEINEHb, TEMAa U XPOHOJOTHYECKHUE PAMKH
HCCIICIOBAHMSL.

2. JIOKyMEHTBI, YIOCTOBEPSIOIIUE THYHOCTD.

3.  JIOKyMEeHTBI,  TIOJITBEPKAAIOIIHNE
MIpeACTABUTEIS FOPUINYECKOTO JIHIIA.

MMOJIHOMOYH S

28, HcuepnbiBaromuii IepedcHb
TOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBUH
' 3aKOHO/1aTEIbHBIMU WUIn UHBIMH

HOPMAaTHBHBIMH TIPABOBLIMH  dKTdMH  JJIA

[IpemocraBneHne NOOKYMEHTOB, KOTOpPLIE MOTYT OBITh
OTHECEHBI K TaHHOM KaTeropuu, He TpedyeTcs




IIPEJIOCTABIIEHUST TOCYJAPCTBEHHOW YCIYTH,

KOTOpbIE  HaxoOdATCs B PacIOpsKEHHH
rocyapCTBEHHBIX OpTaHoB, OpraHoB
MECTHOIO  CaMOYNPAaBJIEHHS W HWHBIX

opraHmauHﬁ H KOTOPLIC 3adABHUTCIIL BIIpABC
MMpcaCTaBUThL

2.7. TIlepeueHb OpPraHOB HMCIOJHUTEIBHOH
BJIACTH M UX CTPYKTYPHBIX I0OJpa3/IeIeHHiH,

COrjlacoOBaHME  KOTOPBIX B cCllyyasx,
MPeayCMOTPEHHBIX HOPMAaTHBHBIMH
NPaBOBBIMM  akTamu,  Tpeldyercs  jyid

IIPEJIOCTABIIEHUS TOCYJaPCTBEHHOH YCIYTH H
KOTOPOE OCYILECTBIISIETCS OPraHOM MECTHOIO
CaMOYIpPaBIICHHS, Pe10CTABIISIOIIHM
rOCYJAapCTBEHHYH) YCIYTy

CornacoBanue rocy1lapCTBEHHOMH yci1yru He Tpedyercs

2.8. McuepnbiBaroiuii nepeyeHb OCHOBAHUMH
Ul OTKasa B IIpUeMe  JOKYMEHTOB,
HEO0XO0IMMBIX JuIs NPEeJOCTaBICHUS
rocyJapCTBEHHOM YCIIYr'd

1. TTotaya JOKYMEHTOB HEHAISKAIIUM JTHIIOM

2.  HecoorBercrBue  NPEJCTABICHHBIX  JOKYMEHTOB
MEPEYHK JIOKYMEHTOB, YKa3aHHbIX B 1. 2.5. HAcCTOSUIETO
PermamenTa.

3. HajiMuue HEOTOBOPEHHBIX UCIIPABIEHUH B M0aBAEMBbIX
JIOKYMEHTaX

2.9. McuepnpiBalomyii nepedyeHb OCHOBAHUMH
JUI  NPUOCTAHOBIIGHMST WM OTKa3a B
MPEIOCTABIIEHHH TOCYAPCTBEHHOM YCIyTH

OcHoBaHMi I TPHOCTAHOBICHU:

1. OrcyrcrBue cBOOOAHBIX pabouMX MeCT JUIsl NPOCMOTpa
apPXUBHBIX JOKYMEHTOB.

2. HeoOX0OMMOCTh BBHITIONHEHHS CIY:KCOHBIX 3aJaHHH
COTPY/IHUKAaMU OT/IeJIa.

3. Beijjaya gen v JIOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE
IPYTUM YUPEKICHHUAM.

4. Beljjaya el 4 JIOKYMEHTOB JIPYTrOMY IOJIb30BATEIIH).

5. DKCIOHMPOBAHHME  3aKa3aHHBIX  MaTepHAIOB
BBICTABKE.

6. Jlena (JIOKYMEHTBI), HE MPOILUIM HAYYHOTO OMMUCAHUSA U
TEXHUUYECKOro 0(opMIeHHUS.

7. OkoH4YaHHE CPOKa JeHCTBHS pa3pelieHus 3asBUTEI0 Ha
paboTy B YHTAIBHOM 3aJl€.

8. Hapymenue 3assurenem I[IpaBui paboTsl B YUTAILHBIX
3ai1ax.

Ha

4. 8 ¢T. 26 ®enepansHOro 3akona Ne 125-
d3;




OcHoBaHuUs 17151 OTKa3a:

1. OTcyTcTBHE 3anpalINBaEMbIX JOKYMCHTOB.

2. OrpaHudeHUss Ha  HMCHONB30BaHUC  JIOKYMCHTOB,
YCTAHOBJIEHHbIE B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu u PecnyOomuxku Tarapctan wiu
donmoobpazoBarenemM TpH mepenade JOKYMEHTOB  Ha
NOCTOSHHOE XPAHEHHE.

3. HeyioBieTBOpUTEIIBHOE
JOKYMEHTOB

(uznyeckoe COCTOSIHHE

2.10. Ilopsimok, pa3mMep ¥ OCHOBaHUsA
B3UMaHUs TOCY/IAPCTBEHHOM MOUUIMHBI HIIHA
MHOM IIaThl, B3UMAEMOM 3a NPEJOCTABICHUE
roCyJapCTBEHHOM YCIIyTH, BKITIOUAs
HH(OpPMALHID O METOJMKE pacdera pa3mepa
TaKOH THIATEI

I'ocynapcrBennas
0e3B03Me3/HOH OCHOBE.

yciyra MIPEe0CTaBIsACTCS Ha

4. 3 c1. 15 ®enepansHoro 3akoHa Nel25-
D3;
4. | cr. 8 @enepanbHoro 3akoHa Ne 210-
3

2.11. Tlopsanok, pa3Mep M OCHOBaHHS
B3UMaHHA IUIaThl 3a NPEAOCTaBIEHHE YCIIYT,

KOTOpbIE  SBJIAKOTCH  HEOOXOJUMBIMH M
00s3aTeNIbHBIMH JUISt NpEJOCTaBICHUS
rocyJapCTBEHHOU YCIIyTH, BKJIFOYAs

WH(OPMANUI0 O METOJIMKE pacdera pa3mepa
TAKOM IJI1aThI

[TpenocraBnenne HEOOXOIUMBIX U 003aTEIIBHBIX YCIIYT HE
Tpedyercs

4. 3 ct. 15 @enepanbHoro 3akoHa Nel25-
D3;
4. | cr. 8 @enepanbHoro 3akoHa Ne 210-
@3

2.12. MakcumanbHbli CPOK OXHJAHUS B
ouepenn Mnpu rnojayde 3anpoca 0
MPEIOCTABICHHH TOCYAAPCTBCHHON YCIYTH U
[PU NOJYYEHUH Pe3yJibTaTa MpeoCcTaBIeHUs
TaKUX YCIyT

MaxkcuMalIbHbIH  CPOK  OXHUJAHUS [pUeMa ToJIydaTens
rocy/IapCTBEHHOM YCIYTH (3asBUTENS) MPH NOJa4e 3arnpoca u
MpH TOIYYCHUH Ppe3ynabTaTa HE JOJDKEH TPEBBINATH 15
MHHYT.

OuepeHOCTh IS OTJENbHBIX KAaTEropuil moliydarenei
rocy1apCTBECHHOM YCIYTH HE YCTAHOBJICHA.

2.13. Cpok perucrpamnuy 3amnpoca 3asBUTENs
0 IIPEAOCTABICHHH I'OCYIAPCTBEHHON YCIYTH

B nens MMOCTYILICHHUA 3aABIICHHUA

2.14. TpebOoBaHMs K TIOMCIHICHHSIM, B
KOTOPBIX NPEAOCTABIAETCS TOCY1apCTBEHHAs

yciyra

[IpucyTcTBEeHHOE MECTO 000PYLOBAHO:
UH(POPMAIMOHHBIMH CTEH/IAMH;
CHCTEMOH KOHIHIHOHMPOBAHHS BO31YXa;

MIPOTHBOMOMKAPHOM CHCTEMOH Hu CHCTEMOH
MOKAPOTYIIEHUS
2.15. Tlokazarenu JOCTYINHOCTH M KayecTBa Tlokazarenssmu JNOCTYITHOCTH npenocrasienus | 4. | cr. 24 ®DenepansHoro 3akona Ne
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rocyJapCTBEHHOM YCIyTH

roCyJapCTBEHHOH YCIIYI'H SIBJISIIOTCSL:

pPacmoI0KEHHOCTh  MMOMENIEHHS OTAENa B 30HE
NOCTYIHOCTH OOLIECTBEHHOIO TPAHCIIOPTA;

HAJIM4YMe HEOOXOIUMOTrO KOIMYECTBA CHEIHATNCTOB, a
TaK)K€ MOMENIECHHH, B KOTOPBIX OCYIIECTBISAETCA MPHEM
JIOKYMEHTOB OT 3asBUTEIIEH;

HaJIMYME McYeprbIBaroiel nupopmanuu o crnocodax,
MOPSJKE M CPOKax MPEIOCTABICHHS TOCYAapCTBEHHON
YCIIyTH Ha uH(pOPMALIMOHHBIX CTeHAax,
nH(POPMAIMOHHBIX pecypcax B ceTH «HHTepHeT», Ha
Enunom noprane rocyrapCcTBEHHBIX M MYHHMLMIIAIBHBIX
YCIIYT.

KauecTBO npenocTaBieHus rocyJapCcTBEHHON YCIYI'H
XapaKTEPHU3YETCSA OTCYTCTBHEM:

ouepeser TMpU TpHEME M BbIAa4€ JIOKYMEHTOB
3asIBUTEILIM;

HapyIICHUH CPOKOB MIPEI0CTaBICHUS
roCyIapCTBEHHOMN yCIyTH;

xanob Ha aeiictBusi (Oe3aeiiCTBHE) MYHUIIUMIIATBHBIX

CITy>KallnX, MIPEI0CTABIISIOIINX roCy1apCTBEHHOU
ycnyry,
xanod Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE

OTHOLLEHHUE MYHHUIUIIAIBHBIX CIIYKAIIUX, OKA3bIBAOLIHNX
rOCYJapCTBEHHOH YCIYIY, K 3asBUTEIAM

125-@3

2.16. OcobenHoctu [IpeJOCTaBICHHS
TOCYIapCTBEHHOW YCIYTH B 3IEKTPOHHOU

bopme

HWmeercss  BO3MOXKHOCTBH  [OJAYM  3adBJICHUA O
MPEJTOCTABIECHNH TOCYaPCTBEHHON YCIIYIH B 3JIEKTPOHHOM
Buae udepe3 [lopranm rocynapcTBEHHBIX M MYHHIMNAIBHBIX
YCIYr € TOCHERYIOIIHM IpedbsIBICHHEM OPUTHHATIOB
JOKYMEHTOB IIPH IOJIYICHHH YCIIYTH.

3asBJIEHHE O IPEIOCTABJIECHHU I'OCYIapCTBEHHON YCIYI'H
MO3KEeT OBITH HAIPaBlIeHO B (hOpMe IEKTPOHHOTO JOKYMEHTA
I10 JIEKTPOHHOMY azpecy: tatesh@tatar.ru

4. 1 cr. 19 ®enepanbHoro 3axoHa Ne
210-03




3. Cocras, 110cI€J0BaTEIbHOCTh H CPOKHU BBIIIOIHEHUS aIMUHUCTPATUBHBIX [IPOLELYP
(meftcTBuit), TpeOOBaHUS K MOPAAKY UX BBEIOTHEHHS, B TOM YUCIIe 0COOCHHOCTH BBIITOJIHEHUS
aIMHHHCTPATHBHBIX MpoLenyp (IeHcTBHIl) B AIeKTpoHHOH dhopMme

3.1. OnucaHue nocne0BaTENbHOCTH ICHCTBUI MPU MPEIOCTABICHUH TOCYAAPCTBEHHOM YCIyTH

3.1.1. npenocraBieHHe TOCYJAApPCTBEHHOW YCIYTH 10 BBbIJIa4€ AapPXUBHBIX JOKYMEHTOB,
OTHECCHHBIX K TIOCYJAapCTBEHHOH COOCTBCHHOCTH W XpaHANIUXCS B MYHHIMIAILHOM apXuBe,
MOJIB30BATENIO U1 pabOThl B UMTATLHOM 3aJie MyHHIIMIIAIBHOTO apXHBa, BKIKYAET B ce0s CIeNyIIHe
POLELYPBI:

1) KOHCYJNIBTHPOBAHKE 3ASIBUTEIIS;

2) IpUHATHE U PETUCTPAIUS 3aSIBIICHUS;

3) nmpoBepKa JIOKYMEHTOB U BblJ]a4a aHKETHI,

4) BblZIaya 3asBUTENIO JUIs 3anosiHeHus OnaHka 3akaza (TpeboBaHMs) Ha TPeJIOCTABIEHUE
TOKYMEHTOB, KOonuil (hOHJIa TOTB30BAHHS, OIUCEIi;

5) BBISIBIIGHHE U MOATOTOBKA aApPXHUBHBIX JOKYMEHTOB IONIb30BATENIO ISl pabOTEl B YHTATLHOM
3aJie MyHHIUIIAJIEHOTO apXHBa;

6) BblAa4a apXUBHBIX JOKYMECHTOB 75 pa0OTEI B UUTAILHOM 3aJI¢;

7) BBIIAYA PE3YILTATOB FOCYAapCTBEHHOM YCIYTH.

3.1.2. braok-cxema MOCHEAOBATEIHFHOCTH JCHCTBHM IO TPEIOCTABICHHIO TOCYIapCTBEHHOMN
YCIYTH MpeJIcTaBiIeHa B npriioxkeHuu Ne 3.

3.2. Oka3zaHue KOHCYJIbTALNI 3asABUTEIIO

3.2.1. 3asgBuTens Brpase o0paTuThes B OTOen JIWUYHO, IO TenedoHy U MHCHbMEHHO, B TOM YHCIC
10 MEKTPOHHOM MOYTe, JUIS OJYUYEHHSI KOHCYIbTAIMNA O MOPSJIKE MMOJTYYSHUS TOCY/IapPCTBEHHON YCIIYTH.

Crneunaimer OTzena OCyIIECTBISET KOHCYJIbTHPOBAHHME 3asABHUTENSA, B TOM YHCIE IO COCTaBY,
(opMe U colepKAHUIO JIOKYMEHTALUH, HEOOXOAUMOI JUIS ITOJTYYEeHHsI FOCY/IapCTBEHHON YCIyTH.

[Ipouenypa, ycraHaBiuBaeMas HACTOALIMM IIYHKTOM, OCYINECTBISIETCS B [eHH OOpaleHus
3asIBUTENS.

PesynbTar npoueaypbl: KOHCYJIbTAIUS 3aBUTENSA.

3.3. Bpimaua apxXuBHBIX  JOKYMEHTOB TIIOJB30BATENIO MNs pabOThl B YHTAIBHOM 3aje
MYHHLIHMIAIBHOIO apXuBa

3.3.1. 3agBuTens (ero MpeACTaBUTENb) JTHYHO HA OYMa)KHOM HOCHTENE, B JJICKTPOHHOM BHJEC
yepe3 [lopran rocygapcTBEHHBIX M MYyHHIUNANLHBIX ycnyr Pecnyonuxm Tatapcran nubo mo moute
MOYTOBBIM OTIIPABJICHHEM MOJaeT (HANIPABIAET) 3aABICHIE UITH MUCHMO OPTaHH3aIIHH.

3.3.2. [lpu HampaBIeHWUM 3asBICHHUS WM IHChbMa OpPraHU3aIMH B JJEKTPOHHOH (opme depes
[Topran rocynapcTBeHHbIX M MyHUIMDANbHBIX ycayr PT cnenmanuct MCnolHUTENBHOrO KOMMTETA,
OTBeHArONIMK 3a paboTy ¢ oOpanieHHsMM TPaXIAaH, NOCTYNAKIUMH uepe3 HHTepHeT—IpHEMHYIO,
perucTpupyeT MOCTYIIHUBIIEE 3asiBJICHHE U HAIIpaBJIsAeT B 3JIEKTPOHHOM BHe B OTAEN.

[Ipouenypa, yctaHapiMBaeMasi HACTOSIIMM ITYHKTOM, OCYIIECTBISAETCS B TEUEHHE OJIHOTO JIHA C
MOMEHTA TOCTYIUIEHHS 3arpoca.

PesynbTar npoueaypsl: 3aperucTpUpOBAHHOE 3asiBJIEHHE HJIM MTUCBMO, HarpapiieHHoe B OTaen.

3.3.3. Cnenuanuct Otaena OCyLIECTBIISIET:

MPOBEPKY MOJHOMOYHUI 3asiBUTENS, B ClIydae JEHCTBUSA 3aBUTENS 110 JIOBEPEHHOCTH;

MPOBEPKY HAJIMYUs BCEX HEOOXOJAMMBIX JOKYMEHTOB M HMX COOTBETCTBHE YCTaHOBJICHHBIM
TpeboBaHuAM (Ha[uIexkamue odQopmiIeHHE MIOKYMEHTOB, OTCYTCTBHE B JOKYMCHTaX IOJYHCTOK,
MIPUITHCOK, 3a4Y€PKHYTHIX CJI0B M HHBIX HE OTOBOPEHHEIX B HUX HCIIPABIICHHI).

B cinyuae orcyrcTBus 3aMeuaHuil cnenuanuct Otaena OCYLIECTBISET IIPUEM H PETHCTpaLHIO
3asBJICHHS M BBIIACT 3asBUTEIIO AHKETY YCTaHOBICHHOTO 00pasia s 3anoinHeHus (mpunoxkenne Nel).

B cnyuae Hamuuusg OCHOBAaHHM U1 OTKa3a B IpUEME JOKYMEHTOB, IIPELyCMOTPEHHBIX IIYHKTOM
2.8. Hacrosuero PermamenTa, cnenuanuct Otaena yBeJOMISET 3asiBUTEN 0 HAIMYHH [TPEIATCTBUN IS
perucTpaiuu 3asBICHHS W BO3BPALIAET €My JIOKYMEHTBI C NMHCBMEHHBIM OOBSICHEHHEM COJIepKaHHUs
BBISIBJIEHHBIX HEJOCTATKOB B MPEJ/ICTABIEHHBIX JOKYMEHTAX.

[Ipouenypsl, ycTaHapJIMBaeMbI€ HACTOSIIMM IMYHKTOM, OCYUIECTBIAKOTCS B Te4eHUEe 15 MUHYT B
JIeHb TPUOBITHS 3asIBUTEIS.

Pesynbrar npouenyp: NPHHATOE M 3apErUCTPUPOBAHHOE 3asABIEHUE, BBIJAHHAS AHKETa HIIU
BO3BpAlEHHbIE 3asSBUTEII0 JOKYMEHTEHL.



3.3.4. 3agButenp 3HakoMuTcs ¢ [lpaBunaMu, 3anoiHACT aHKETY MOJIb30BATEsA, YKa3bIBACT B HEH
TEMY M XpPOHOJIOTHYECCKHE PAMKH HCCICA0BAHUA U TIEpeAacT creruanucty Otaena.

IIponienypsl, ycTaHABIMBAEMBIEC HACTOAIIUM MYHKTOM, OCYIIECTBISAIOTCHS B TedcHHUE 20 MUHYT C
MOMEHTA MOJIYYEHUS AHKETHI NOJIb30BaTEN.

Pesynbrar npoueayp: 3arojHeHHas aHKeTa N0JIb30BaTelis, nepejanHas cnenuanucty Oraena.

3.3.5. Conenunanuct Otnena:

MPOBEPSAET MPABUILHOCTH 3aMIOJTHEHHS aHKETHI;

BBIJIAET 3asBUTEN0 OnaHK 3akaza (TpeOoBaHMs) HAa BbIJA4y JOKYMEHTOB, Komui QoHa
MOJIB30BAHUS, OTHCEH (Janee - OJaHk 3akasa) (mpunoxenue Ne 2).

IIponienypsl, ycTaHABIMBAEMBIEC HACTOANINM MYHKTOM, OCYIIECTBISIOTCA B TCUCHHE 15 MHUHYT C
MOMEHTA MOJIYYEHUS aHKETHI MOJIb30BaTEN.

Pesynbrar npoiieiyp: BbIJIaHHBIN 3asdBUTENH OJIaHK 3aKa3a.

3.3.6. 3asBuTeNb 3an0THACT OAHK 3aKa3a U nepegaet crneiuanucty Otaena.

IIponienypsl, ycTaHABIMBAEMBIC HACTOAIINM MYHKTOM, OCYIIIECTBISIOTCA B TCUCHUE 15 MHHYT C
MOMEHTA TIOJTYYCHHS OJlaHKa 3aKa3a.

PesynbTar nporeayp: 3amoHEeHHBIH OJaHK 3aKasa, MepelanHblil cnernuanucty Oraena.

3.3.7. Cuernmmamuct Otaena, MOMyYHB OJIaHK 3aKa3a:

MPOBEPSAET MPABHILHOCTH 3aIIOJTHCHHUS;

JienaeT nojA00pPKy onucei, BLIOOPKY apXMBHBIX JJOKYMEHTOB M3 XPaHUIIUIIA,

MTPOBEPSET COCTOSTHUE BBIABAEMBIX JJOKYMEHTOB;

3amoIHACT B OJaHKe 3aKasza rpady HaMMEHOBAHUA U KOJIMYECTBO BBIAAHHBIX TOKYMEHTOB;

MpOBEpPSeT HAJIMYHE OCHOBAHMH Ui OTKa3a B IMPEJOCTABICHUM TOCYIAPCTBEHHON YCIIYTH,
MpeyCMOTPEeHHBIX MYHKTOM 2.9. HacTosiiero Pernamenra.

B cinyyae HanmuMs OCHOBaHWN IS OTKa3a B TNPENOCTABICHHHM TOCYJApPCTBEHHOH  YCIIYI'd
cneunanuct OTaena:

YCTHO YBEJIOMJISIET 3asBUTENIsE 00 OTKa3e B MPE/IOCTABICHUH YCIYTH C YKA3aHUEM IIPUYHHBI;

PETUCTPUPYET OTKA3 B MPEJOCTABICHUH YCIYTH B KYyPHAJe PErHCTPAIlMU 3asiBICHUN T'PAX/IaH U
nmuceM opranu3anuil. Eciu 0TKa3 cBsA3aH ¢ OTCYTCTBHEM CBOOOTHBIX MECT B UHTAJILHOM 3aji¢, H3BEHIACT
3asBUTENS O BO3MOKHOM BPEMEHH IMTOJIYUYEHHUS YCIYTH WIH 110 €ro Mpoch0e HazHAYaeT KOHKPETHOS BPEMS
MOCCMICHUS YUTATBHOTO 3aJ1a, 0 UYEM JICJIaCT OTMETKY Ha aHKETE MOJIL30BaTEIIS.

IIponienypsl, yCTaHABIMBAEMBIC HACTOAIIMM MYHKTOM, OCYIIIECTBISIOTCA B TeucHUE 30 MHHYT C
MOMEHTA TIOJTYYICHHS OJlaHKa 3aKa3a.

Pesynprar mpornenyp: BBIIAHHEBIC IOJIB30BATENIO IS pabOTHI TOKYMEHTHI HIIH OTKa3 B BhIIAYE
APXHMBHBIX JOKYMEHTOB.

4. Topsaaok ¥ GopMBI KOHTPOIA 32 IPEAOCTABICHUEM rOCYJapCTBEHHOM YCIYTH

4.1. KoHTposb 332 MOJHOTON M KAYECTBOM IPEJIOCTABIEHHUS IOCY/IaPCTBEHHOH YCIIYTH BKIIIOYAET B
ce0s: BBISIBJIGHME M YCTPaHEHHE HApYLIEHWH NpaB 3asBUTENEH, paccMOTpeHHe kajlobd, NpoBejieHHe
IIPOBEPOK COOIIONCHUS MPOLEAYP MPeAOCTaBICHUS rOCYJapCTBCHHON YCIIyTH, TOATOTOBKY peIleHHi Ha
neiicTBus (0e3aeiicTBHE) JODKHOCTHBIX JIMI OpraHa MECTHOTO CAMOYITPABJICHHUSI.

@opmamMM KOHTPOIIA 3a COOJIIO/IEHHEM MCIIOMHEHUS aJIMUHUCTPATHBHBIX MPOLIE/YP ABJIAKOTCH:

[IPOBEACHUE  IIPAaBOBOM  JKCIEPTH3Bl  I[IPOEKTOB  JOKYMEHTOB IO  IIPEJOCTaBICHUIO
roCylapCTBEHHOH YCIIYTH. Pe3ylbTaToM dKCIIepTH3bL ABIACTCA BUSUPOBAHHUE IIPOCKTOB;

IIPOBEACHHUE B YCTAHOBICHHOM IIOPAIKE IPOBEPKH BEICHHUs IEI0IPOH3BOJICTBA;

IIPOBEJICHHE B YCTAaHOBICHHOM IIOpPSAAKE KOHTPOJIBHBIX IIPOBEPOK COOIIOAECHHS IIPOLENYD
[IPEeIOCTaBICHUS TOCYAAaPCTBEHHOM YCIYTH.

KonTtponbHbie IpoBepKH MOTYT OBITEH IUNITAHOBLIMH (OCYIICCTBIATLCS HA OCHOBAHUH ITOJIYTOIOBBIX
WM TOJIOBBIX IUIAHOB pa0OThl OpraHa MECTHOTO CaMOyIpaBieHus) U BHenjaaHoBbIMH. [Ipu npoeneHnn
IJIAHOBBIX IPOBEPOK MOIYT PpPacCMaTPUBATBCS BCE BOIPOCHI, CBA3aHHBIE C IPEAOCTABICHUEM
roCyJIapCTBEHHOH YCIyru (KOMIUIEKCHBIE TPOBEPKH ), WIH 110 KOHKPETHOMY O0OPAIIEHHIO 3asBUTEIIS.

4.2. Texymwuii KOHTpPOJIb 3a COOJIIOJIGHMEM [MOCIEI0BATEILHOCTH JIeHCTBHI, OMpe/IeIeHHbIX
aJJMUHUCTPATUBHBIMH MPOLEJAYPAMH MO IPEJAOCTABICHUI) TOCYAAPCTBEHHOM YCIIYTH, OCYIIECTBIAETCA
YIIPaBIIAIOIIHNM JejaMi MCIIOIHUTEIBHOrO KOMHUTETA.
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4.3. TlepeueHb AOJDKHOCTHBIX JIHI, OCYHICCTBIISIONIMX TCKYIIUMH KOHTPOJIb, YCTaHABJIMBACTCS
TONOYKCHHAMH O CTPYKTYPHBIX TIOJIpa3ICICHUSAX OpraHa MECTHOTO CaMOYIIPAaBICHHSA W JOJLKHOCTHBIMH
permaMeHTaMH.

[To pesynbraTaM TpOBEJICHHBIX NMPOBEPOK B CIIy4Yae BBISBICHHUS HApYIIECHHMI NpaB 3asBHTENCH
BHHOBHBIE JIMIA ITPUBIIEKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBMHU € 3aKOHO/1aTelIbCTBOM Poccuiickoi
denepanuu.

4.4. HavansHuk Ot/iena HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M (MJIM) HeHajyiexallee
BBINIOJIHEHHE aJIMUHUCTPATUBHBIX MPOLENYP, YKa3aHHBIX B paszene 3 Hactosilero Pernamenra.

4.5. KoHTposib 3a NpeJOCTABIEHUEM TOCYJAAapPCTBEHHOM YCIYIM CO CTOPOHBI TIpaXkaaH, WX
00BeIUHEHUH W OPraHH3aIii, OCYMICCTBIACTCS MOCPEACTBOM OTKPBITOCTH ICATCIBHOCTH OTACNA IPH
HPEAOCTABIEHUH TOCYJAPCTBEHHOH YyCIIYI'M, I[OJIYyYEHHMS I[IOJHOH, akTyalbHOW M JIOCTOBEPHOH
uHOpMaIMH O TOPSJIKE NPEJOCTABICHHUS TOCYIAPCTBEHHOH YCIYIH W BO3MOXKHOCTH JIOCY/1€0HOTO
paccMOTpeHus obpamieHui (3kamo0) B mporecce MpeaoCTaBICH S TOCYIapCTBEHHOH YCIYTH.

5. Jlocyne0Ourblii (BHeCYAeOHBIH) TOPAI0K 00KaToBaHUs pelieHUH U neiicTBuil (Oe3aeiicTBHsI) OpraHoB,
IIPEIOCTABIMIOIUX FOCYIaPCTBEHHYIO YCIYTY, a TAK/Ke UX JOJDKHOCTHBIX JIMI, MyHHIIHIIAIbHBIX
CITY’KaIHX

5.1. NocynebHoe (BHecynebHOE) 00Kan0OBaHKE

5.1.1. Tlonyuyarenu rocyIapCTBEHHOW YCIYrH MMEKT IPaBO Ha 00KalloBaHUE B JIOCY/IeOHOM
(BHECY1€OHOM) TOpsiyiKe JelicTBUi wiu Oe3/eiicTBruil McnomHUTEehbHOTO KOMHUTETA, JIOJBKHOCTHOTO JIMNA
HcnomHUTEIbHOTO KOMUTETA, MYHHIIUIIAIBHOTO CIyKalero VIcIoJIHUTeIbHOIO KOMHUTETA.

3asgBHTENb MOKET 00pATUTHCS C Kano00i, B TOM YHCIE B CIEYIOLUX CIIydasX:

1) HapyuieHHe cpoKa pPErucTpaluu 3anpoca 3asBUTENs O NPEJOCTABICHUM TOCYAapCTBEHHOM
yCIyrH;

2) HapyuIeHHEe CpoKa MPeJ0CTaBICHUs TOCY1aPCTBEHHON YCIIyTH;

3) tpeboBaHMe y 3asBUTENs JOKYMEHTOB, HE MPEJIYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU
akramu Poccuiickoii ®enepanuu, HOPMATHUBHBIMH [pPAaBOBBIMH aktamMu PecnyOnuku Tarapcran,
IIPaBOBBEIMM aKTaMH TEeTIOMICKOrO MYHHIMNAIBHOIO palioHA I NPeNOoCTaBJIEHUS T'OCYAapCTBEHHOH
yCIyry;

4) oTka3z B IpHEME JOKYMEHTOB, IPENOCTABICHHE KOTOPLIX MPEIyCMOTPEHO HOPMATHBHBIMH
IpaBOBEIMM akTaMH Poccuiickoii ®@enepanuu, HOPMAaTHBHBIMH IIPaBOBBIMHM aKTaMH PecrnyOnuku
Tarapcran, mnpaBoBEIMM akTaMH TeTIONICKOTO MYHHIUNAIBHOIO paioHa [ [peIoCTaBIICHUSA
roCyJapCTBEHHOH YCIIYTH, y 3asBUTEIA;

5) orkaz3 B NOpPeNOCTAaBIEHUM TIOCY/JApCTBEHHOW YCIYrd, €clii OCHOBaHMS OTKa3a He
npeaycMoTpeHbl  ¢eepalibHBIMH  3aKOHAMH M TPUHSTBIMH B COOTBETCTBUM C HHUMH HHBIMH
HOpMaTHBHBIMH IIPAaBOBBEIMH akTaMH Poccuiickol @enepanyy, HOPMaTHUBHBIMH IIPaBOBBIMHM aKTaMH
PecnyOnuku Tarapcras, npaBOBBIMHM akTaMH TeTHOIICKONO MyHHMIMITAJILHOTO paioHa;

6) sarpeboBaHue C 3asBUTENs MPH MNPEJOCTABICHHUH TOCYJAPCTBEHHOH YCIyrd IUlaThl, HE
NPEeJyCMOTPEHHOH HOPMATUBHBEIMH IIpaBOBEIMH akTaMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMHU
npaBOBBIMH akTaMu PecnyOnuku TaTapcraH, NpaBOBBIMH akTaMHM TeTIONICKOTO MYHHIIMIIATLHOTO
pailoHa;

7) OTKa3 opraHa, NPeJOCTaBIAIIEr0 IOCYIAPCTBEHHYI) YCIYTy, JOKHOCTHOIO JIMLA OpraHa,
IPeIOCTABIAIONICT0 FOCYJapCTBEHHYIO YCIYTy, B HMCIPABICHHM IOMYIICHHBIX ONCYAaTOK M OMHOOK B
BLIJAHHBIX B pe3ylbTaTe IPEIOCTABICHHS TOCYHAPCTBEHHOM YCIyrH NOKYMEHTax, MO0 HapylleHue
YCTAHOBJIEHHOTO CPOKA TAKHX HCIIPABJICHUI.

5.1.2. JKanoba nomaercst B mUChbMEHHON (opMe Ha OyMaKHOM HOCHUTEJIEC WJIH B JICKTPOHHOH
(Gopme B opral, NpeloCTaBISIOMNI TOCYIapCTBEHHYIO YCIYTY, WiIH PykoBomutemo VcnoaHUTENLHOTO
KOMHTETA.

Kanoba Moxer ObIThb MOJAHA MPH JUYHOM IpPUEME 3asBUTENH, HANPABIIEHA 110 MOYTE, vepes
MHOrO()YHKLIHOHAJIbHBIA LIEHTP, C HCIOJIb30BaHHEM WH(MOPMALMOHHO-TEIEKOMMYHUKALHOHHONH CeTH
"Unrepuer”, odunuansHoro caiita WcnomHutensHOro KomuTeTa, llopranma rocyjnapcTBEHHBIX |
MyHHIUNaNbHBIX ycayr Pecnybnuku Tarapcran, nubo EjauHoro mnoprana rocyIapcTBEHHBIX W
MYHHUIIUNIATBHBIX YCITYT.
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5.1.3. Cpok paccMoTpeHHsl *anoObl - B Te4eHME NATHaAUaTH pabouMx OHEH co AHS ec
peructpauui. B cioyuae oOxkanoBaHHMs oOTKaza lcronHWUTEIBHOr0 KOMMTETA, AOJIKHOCTHOIO JIUIA
HcnomHUTEeIbHOTO KOMUTETA, MYHUIMNAIBHOTO CIyXKamero VICIOIHHUTENBHOIO0 KOMHUTETAa B IIPHUEME
JIOKYMEHTOB y 3asiBUTENS JIMOO B MCIPABICHHMH JONYIICHHBIX ONEYaTOK W OINHOOK WIH B Ciy4ae
o0anoBaHUsl HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX HCIPABIEHUH - B TeYeHHE MATH padouux JHel
CO JIHS €€ PErucTpaLuu.

5.1.4. Kanoba nomxHa coep)arb CIEAYIOIYHO HTHHOPMAIHIO:

1) naumeHoBaHue WcCnoONHUTENHHOTO KOMMTETa, [OJDKHOCTHOrO Jimna McnonHuTeasHOro
KOMHMTETA, MYHHIHMIAIBHOIO Cliy)Kanero FMCnonHUTEeNsHOr0o KOMUTETAa, PEHIeHUS W JIeHCTBUA
(Oe3neiicTBHS) KOTOPBIX 00KANYIOTCS;

2) damwiui, uMs, OTYECTBO (TOC/IEHEE - NMPU HAIMYHMU), CBEJACHHS O MECTE >KUTEIhCTBA
3asgBUTENS - (U3MYECKOro JMia MO0 HAaUMEHOBAHUWE, CBEJIEHHS O MECTE HAXOXKJICHUs 3asBUTENs -
IOPHIMYECKOTO THIA, a TaKKe HOMep (HOMepa) KOHTAKTHOTo TenedoHa, aapec (aapeca) INEKTPOHHOH
MOYTHI (TIPU HATTMYHH) U TIOYTOBBII aJIpec, 10 KOTOPBIM J0JKEH OBITh HAPABICH OTBET 3asBUTEIIO;

3) cBemenus 00 oOKamyeMBIX pelIeHHAIX W JeiicTBusax (OesneiicTBum) lcmomHUTETHHOTO
KOMHTETa, MJOJDKHOCTHOrO JHLa VCIOJIHUTENBbHOrO KOMUTETa, MYHULMIAIBHOIO  CIIYKAIlero
HenomHuTeIbHOTO KOMHUTETA;

4) noBOABI, Ha OCHOBAHMM KOTOPBIX 3afBHUTEIb HE COIVIACEH C pelIeHHeM M JelCTBHEM
(Oeznedictuem) McnonHUTENBHOrO KOMHUTETA, JIOJKHOCTHOrO Juna McenoaHUTeNsHOro KoMHUTETa,
MYHHIUIATBHOIO CllyKaero MCnoaHuTenbHOro KOMUTETA.

5.1.5. K sxanmobe MoryT OBITh MPUIIOKEHBI JOKYMEHTHI (IIPH HAJIMYUH ), TIOATBEPKIAIOIINAE TOBOIBI
3asBUTENs, MMO0 WX KonmuH. B TakoM ciydyae B jkaynioOe NpPUBOAMTCS MMEPEYEeHb NMPHIAraeMbIX K Hel
JIOKYyMEHTOB.

5.1.6. KanoGa nomuceIBaeTes MOJABUIMM €€ MOJy4aTelleM roCy/IapCTBEeHHON YCIyTrH.

5.1.7. Ilo pesynpTaTam paccMOTpeHHs 3KanoOel PykoBomuTens VCIONHUTENHHOTO KOMHTETA
(Mo, ero 3amenaroniee) MPUHHMAET OJTHO M3 CIIEAYIOIIHUX PEIICHHH:

1) ynoenerBopsier xkanoly, B TOM uucie B ¢opMe OTMEHBI NIPUHSATOTO PEUICHUs, UCTIPABICHHS
TOMYINEHHBIX MCIOTHUTENBHBIM KOMHTETOM, OINEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTare
IIPEOCTaBIECHHUS TOCYIAapCTBEHHOH YCIYIH IOKYMEHTaX, BO3BpaTa 3asBUTEII0 IEHEKHBIX CpEICTB,
B3UMaHHE KOTOPBIX HE IIPeNyCMOTPEHO HOPMAaTHBHBEIMH IPaBOBBIMH akTamu Poccuiickoii ®enepanny,
HOPMAaTHBHBIMH IIPaBOBLIMU aKTaMH cyObeKTOB Pocculickoii @eaepanny, a Takske B HHBIX opMax;

2) OTKa3bIBaeT B YAOBIETBOPEHUH KATOOEL.

He mosnnee nHs, claeayromero 3a JHEM IPUHATHS pELIEHHs, YKa3aHHOrO0 B NOANYHKTe 5.1.7.
HacTosiiero PernamenTa, 3asiBUTEN0 B MUCBMEHHOH (JOpMEe M 10 KEJIAHUK) 3asBUTENS B HJIEKTPOHHOU
¢dhopMe HanpapseTcss MOTHBUPOBAHHBIN OTBET O PE3yJbTATaX PACCMOTPEHHS HKAIOOBI.

5.1.8. B cnyuae ygmoBinerBopeHus kanoObl PykoBomutens WMcmonnutenbHOro KoMHTETa
omnpeeNnsieT Mephbl, KOTOpbIE JIOJDKHBI OBbITh NMPHUHSATHI B IENSIX yCTpaHeHWs HapyuieHuil. B cnydae
YCTAHOBIIGHHST B XO0JIeé MJM 10 pe3ylbTaTaM pPAcCMOTPEHHs IKalnoObl TPU3HAKOB COCTaBa
aJMUHUCTPATUBHOTO NMPaBOHAPYIICHUS WM npectyruieHus Pykoroaurens McnonHuTEIbHOTO KOMHUTETA
B COOTBCTCTBUH ¢ 4YacTelo 1 crateu 11.2. ®DemepanmpHoro 3akona ot 27.07.2010 Ne 210-®3,
HE3aMeIMTEIbHO HAIIPABIISET UMEHOLIUECS MATEPUAbl B OPraHbl IPOKYPATYPBI.
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[Tpunosxenne Ne 1

K AJIMHHUCTPAaTUBHOMY PErJIAMEHTY

NPe/I0CTABIEHHS rOCYAapCTBEHHOM YCIIYTH 1O Bbljaye
apXHMBHBIX JTOKYMEHTOB [IOJIL30BATENIO 1715 pabOTHI B
YUTAJIBHOM 3aJIe MYHUIIMIAIIBHOTO apXHBa

ApxuBHBII OTJIEN
HMcnoaHuTeabHOro KOMHTETA

AHKETA I1TOJIb3OBATEJIA

Damuns
Hwms OruecTBO
Mecto paboThl (y4eObl) H JOIKHOCTh

Opl"aHHBaHHH, HaIlpaBHBIIAA ITOJIB30BATCIIA, CC allpeC

O6pasoBanue
VYuenas crTeledb, 3BaHHE

Tema u XPOHOJOIH4YCCKHUE PAMKH HCCIEN0OBAHHA

MecTo xuTenbpeTBa
Tenedon (nomauinuit) (cmyxeOHbli )
Cepus u No TOKyMeHTa, YIOCTOBEPSIONIETO THIHOCTh

C ITpaBuiamMu paboThl MOJAB30BATENEH B YMTAIBHBIX 3aJ1aX MYHUIIMNAILHBIX apXHBOB Poccuiickoit
®enepary 03HaKOMUIICA (ach), 0043YI0Ch UX BBITOIHSATD.

Hara (IToamnuce)
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®opmat AS (148x210)
ApxuBHBIN oTAcH MCTOMHUTEIHHOTO KOMHTETA
(Ha3BaHHWE MYHHIIMIIAJLHOI'O ApXHUBa)
3AKA3 (TPEBOBAHHUE)
HA BBIJIAYY JOKYMEHTOB,
KOOI ®OHJIA TIOJIB30OBAHUS,
OITMCEN

[Ipunoxenne Ne 2

K AIMHHHCTPATHBHOMY PCTIaMEHTY TIPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIYTH MO BhIJa4e apXHUBHBIX TOKYMEHTOB
MOJIB30BATEINIO TSI pa0OTHI B YHTATLHOM 3aJ]1¢ MYHHITUIIATEHOTO
apxuBa

dopmMa 3akaza (TpeboBaHHs) HAa BEIAAYY JOKYMEHTOB,

KOMuH (hoH/IA TTOIb30BAHUS, OIMHCCH

PA3PEIIAIO Beljauy 10KYMEHTOB
HaunmenoBanue
JOJIKHOCTH

IMopmnucs Pacmudposka noanucu

Jlara

(amuiust, THUIIMAIIBI, HOMED JIMYHOT'O JleJ1a [10J1b30BaTes)

(damumus, mHUIHATEL paOOTHHKA apXHBa, HA3BAHHE CTPYKTYPHOTO IOIpa3/Ie/IeHuUs)

(Tema uccie/0BaHus, 11e/1b BbIJIa4H )

‘ 0JI-BO JINCTOB HCKa IT0JI630BaTeN,
3aroioBok nucKa pabOTHHKA

aNe e Ne _ Lxp.Ne_ eMs 3By4aHHs, paboTHHKA
F ‘ em. Xp. w— — HMTAJIBHOrO 3aja
1 ] 2 E | 4 | 5 | 6 | 7
| | | | | | |
| | | | | | |

(muIeBas cTopoHa)
| 1 | 2 | 3 K E 6 |

(moxmuck monb3oBarens, paboTHHKA apXUBa)
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[Tpunoxxenue Ne 3

K AJIMHHHCTPAaTUBHOMY PETIaMCHTY

MPEIOCTaBICHUS FOCYJAPCTBEHHOM YCIYTH M0 BBIIAYE
APXUBHBIX JIOKYMEHTOB I0JIb30BATEH JUIst padOTHI B

YHUTAJIBHOM 3aJI€ MYHHUITHTTIAJIBHOI'O dapXHUBa

biok-cxeMa 1nocies10BaTe/IbHOCTH JICHCTBUI 110 IPEI0CTABIEHHUIO FOCYAAPCTBEHHOM yCIIyrd

Cneuwanuct Otagena
KoHecynsTauus
B geHb obpalleHus
3aseutens MopaHHoe
Mopgaet 3asenedne B Otaen = 3anBneHve
B aeHb npubbiTua ]
L 7_,/T }
Cneunanuct Otoena
YcraHaBnneaeT NUYHOCTb,
perucTpupyer sasBneHvne n BbigaHHble
eeiaaeT Mpasuna ans = Mpasuna v aHkeTa
03HaKOMNEHWUA 1 aHKeTy Ans ]
3anonHeHus e -
15 muHyT
3aseutens 3anonHeHHasn
3HakomuTtca c MNpaeunamu n = aHketa
3anonHseT aHkeTy 20 MUHYT —
s T
v
Cneuwanuct Otgena
MposepsieT NpasunbHOCTbL
3anonHeHus aHkKeTsbl, N
Hanu4une sanpawimsBaemMbix /"/
BPXHBHbIX jJ'DKyMEHTOB o
15 MUHYT PUHATUE peLUeHUs B. Hanwu4wne ocHoBaHwWi ans Cneunanuct Otaoena
3aBUCMMOCTK OT F oTkasa B npegoctasneHun ycnyru—p  CoobuiaeTt 3asBuTento
npu4nHy oTkasa 15 MuHyT

3ynbTaTta HPOW/ npegycMoTpeHHbix n.2.9

OTcyTCTBME OCHOBAHWIA AnA oTkasa -
B NpegocTaBneHum yenyru E—

npegycMoTpeHHbIx n.2.9

Cneuunanuct Otgena BblaaHHbIA 6naHk
»!
Bolgaet 6naHk :;gxaaa »- 3aKkasa VI3BeiLIeHA
MURYT L i 3anABuTensa ob
T oTkase B
npenocTaBneHnn
yenyrun
T
y
3anBuTEnb 3anonHseT
6naHk 3akasa u nepepaet 3anonHeHHbIA
cneunanucty OTgena »  OnaHk 3akasa
15 munyT ]
ks ssad
Cneuuanuct OTgena
MpoeepsAeT NpaBUNbHOCTE BblgaHHble ans
3anoriHeHus, ] u3yyeHus
ocyliecTenset nogGop u ™ [OKYMEHTBI
BblAa4y OOKYMEHTOB e
30 MUHYT T
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[Ipunoxenue

(cripaBOYHOE)

K AIMHUHHCTPAaTUBHOMY PErIaMEHTY
NPE0CTABIEHUS FOCY/IaPCTBEHHOM
YCJIYTH TIO BbIJIa4Y€ apXHBHBIX
JIOKYMEHTOB I10JIb30BAaTEIIIO 1JIs
paboThl B YMTAILHOM 3aJie apXHUBa

PexBH3UTBI JOJKHOCTHBIX JIkIl, OTBETCTBEHHELIX 3d NPEAOCTABIIEHHUE FOCYHHPCTBBHHOﬁ YCIYIru 1o
BbIZIAYE 11O BBJIAYE aPXUBHBIX JOKYMEHTOB ITOJIB30BATEIIO JJIs pEl60TI)I B HHTAJIbHOM 34aJI1€ apXHWBa U
OCYHICCTB/IAIONIHX KOHTPOJL €€ UCIIOITHCHHA

ApxuBHBIN oTAcH MCMOJIHUTEIBHOTO KOMUTETA

JomxHOCTB Tenedon DIIEKTPOHHBIN aJipec
Hauanesauk otnena 88437325018 | Fagima.Halilova@tatar.ru
Xammosa @aruma CaduyioBHa

HcnonuuTtenbHbIi KOMATET TETIONICKOT0 MyHHUIIMIAILHOTO paiioHa

JomKHOCTE Tenedon OIEKTPOHHBIN azpec
PykoBonurens (84373) A.Semenychev @tatar.ru
CemenbiyeB Apkaauii bopucosuy 2-50-03

Yrpapnstomuii qenamMu (84373) Valentina.Kazeeva@tatar.ru
Ka3zeea BajienHTHHA AJIeKCaHIPOBHA 2-62-57




IIpunoxenue Ne3

K MOCTAHOBJIEeHHI0O PykoBoauTens
HcenonnuTebHOT0 KOMUTETA
TeTomcKoro MyHHIHNAJIBHOIO paiioHa
ot 10 ampess 2014 roma Ne 191

AIMUHHCTPATHBHBIH perjiaMeHT
NpenocTaBjeHusi TOCYIAPCTBEHHOM YCIYIH M0 0KA3AHUIO IOPUIHYECKHM JIUIAM C
rocyiapcreennoii gopmoii coOCTBEHHOCTH METOAHYECKOH U MPAKTHYECKOii MOMOIIH B padoTe
ApPXUBOB M 10 OPraHHU3AUUH JOKYMEHTOB B J1eJI0NPOH3BOACTBE

1. O01mue mToI0KeHHs

1.1. Hacrtosmuii PerinaMeHT ycTaHaB/IMBaeT CTaHOApT H MOPALOK IIPELOCTABICHUS
rOCyZIapCTBEHHOH YCIYTHM IO OKa3aHHMK) METOJMYECKOH M NMPaKTHYECKOH MOMOIIM MPEACTABUTENAM
HOPUAMYECKHX JIML C FOCYAapCcTBEHHOH (hopMOi COOCTBEHHOCTH B paboTe apXUBOB U 110 OpraHM3allMH
JOKYMCHTOB B JICIIONIPOU3BOCTBE (Jaiee — TOCYIapCTBEHHAS YCIIyTa) 110 BOIIPOCAM:

oTOopa JIOKYMEHTOB (IKCIEPTH3bl IIEHHOCTH) B cocTaB ApxuBHOro (oujaa Poccuiickoit
®desepanuu U MOATOTOBKH UX K NEpe/iaue B MyHHIIMIIATBHBIH apXUB;

yrnopsiioueHust (popmupoBaHus, opOpMIIEHHS H OITMCAHUA) JIEJI TIOCTOSHHOIO XPaHEHUS U 110
JTHYHOMY COCTaBY;

BEJICHHUS yueTa JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoii denepannn, Haxo smxcs Ha
BPEMEHHOM XPaHEHHH;

MOATOTOBKH HOPMATHUBHBIX JOKYMEHTOB IO BOIIPOCaM JEIIONPOHU3BOACTBA MU apXUBHOTO Jieia
(monosxeHuit, HHCTPYKLUHH, PUMEPHBIX U HHAUBUAYAILHBIX HOMCHKIATYP ACI);

COBEPIIICHCTBOBAHHS PabOTHI JIEOTIPOH3BOJICTBEHHBIX, APXHBHBIX H OKCMEPTHBIX CITYKO
IOPUINYCCKUX JINI-HCTOYHHKOB KOMITJICKTOBAHHS,

MOBBIIICHUS ~ TpodeccHOHANbHON  KBanmu(UKaUH  pabOTHHKOB  YKa3aHHBIX  CIykO
(opranu3anuy U MpoBeICHHUI CEMHUHAPOB).

1.2.  Tlomywarenu TroOCYJapCTBEHHOH  yCIOyru: HOpWIMYECKHE JMIA -  HMCTOYHHUKH
KOMILICKTOBAHHS MyHHLMIIAIILHOTO apXHuBa (J1ajnee - 3asBUTEIb).

1.3. T'ocynapcTBeHHas yciyra npeaocTtaBisierca McnomHHTenbHBIM KOMUTETOM TeTIomceKoro
MYHHIHUIIATBHOTO paioHa (1anee — McnoaHuTenbHbIM KOMUTET).

HcnonHuTens rocyapcTBeHHOH yciyrd — ApxuBHBIM oTAen VCHOTHUTENBHOTO KOMHUTETA
(nanee — Otnen).

1.3.1. MecTo HaxoxneHus FcnonauTensHOTO KOMHTETA: T. TeTromH, yia. MankuHa, 1. 39;

Mecto Haxoxaenust Oraena: r. Terromm, yi. Ceep/yioBa, 1. 61.

I'paguk paborsr UcnomuurensHoro komureta: exeqHeBHo ¢ 8-00 no 17-00, kpome cy000THI 1
BOCKpeceHbs, 00en ¢ 12-00 go 13-00.

[Tpoxox o mpomycKky U (M) JOKYMEHTY, YIOCTOBEPSIOMIEMY THYHOCTD.

1.3.2. Cnpapounsrit renedon Otaena: (84373)25018.

1.3.3. Agapec odunuanpHoro caita McmonHutensHOro KoMHTETa B HH(OPMALHOHHO-
TeIeKOMMYHHUKAMOHHOM ceTH «MHTepHeT» (nanee — ceTb «MHTepHET»): http://tetushi.tatarstan.ru.

1.3.4. Mudopmanus o rocyqapCcTBEHHOH yCIIyre MOsKeT OBITh IOTy4YeHA:

1) nocpencTBOM HMH(MOPMAIMOHHBIX CTEHJOB O TOCY/JIAPCTBEHHOH yciyre, CoJepKaliMx
BHU3YaJIbHYIO U TEKCTOBYIO HH(OPMALIHIO O FOCYAAPCTBCHHOM YCIYre, PaclOI0KECHHBIX B IOMELICHUAX
M cromHUTENEHOTO KOMHUTETA, 7S pa0OTHI C 3assBUTCIISMH;

2) nocpeacteoM cetn «HTEpHET!

Ha opurmansHOM caiite McnosnnurensHoro komutera (http:// tetushi.tatarstan.ru.);

Ha [loprame rocymapcTBEHHBIX ¥ MYHHIHNATBHBIX yeuyr Pecnmybmiku Tarapcran
(http://uslugi.tatar.ru/);

Ha EjauHOM  moprane  rocyapcTBEHHBIX M MYHHUMIAIbHBIX  ycuyr  (yHKuuit)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpamienuu B OTAen (JIMIHO WK 10 TenedoHy);

4) Ipu MHCEMEHHOM (B TOM 4iclie B hopMe IIEKTPOHHOTO IOKYMeHTa) oOpameHu B OTaen.
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1.3.5. Uudopmaris 1Mo BOIpOcaM TPEIOCTABICHHSA TOCYJapPCTBEHHOH YCIyrH pa3Meriaercs
cneuuanucroM Otaena Ha opULMAIBHOM caiite MCNOIHUTENBHOIO KOMUTETa U Ha HH(OPMALIMOHHBIX
CTEeH/1ax B noMenleHusx MenoaHuTensHoro koMureTa Juist paboThl ¢ 3asBUTEIISAMH.

1.4. IIpenocTaBiaeHue rocy1apCTBEHHON YCIIYI'H OCYILIECTBIIICTCS B COOTBETCTBHH C:

®enepanbubiM 3aKkoHOM 0T 06.10.2003 Ne 131-®@3 «OO6 00mHMX NPUHIHIIAX OpraHH3AIUH
MeCTHOTo camoyrpasieHus B Poccuiickoit denepannn» (nanee — PenepanpHblit 3akoH Ne 131-D3)
(Cobpanmue 3akonomarenscta P®, 06.10.2003, Ne 40, ct. 3822);

®enepanbHbM 3akoHOM 0T 22.10.2004 No 125-@3 «OO6 apxuBHOM nene B Poccuiickoi
Oeneparny (nanee — Denepanpublii 3akoH Ne 125-D3) (Cobpanme 3akoHomarennbcTBa PO,
25.10.2004, Ne 43, ct. 4169);

®enepanpubiM 3akonoM or 27.07.2010 Ne 210-®3 «OO0 opranuzauuy INpeJoCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIHIANBHBIX yenyr» (nanee - @enepanbubiii 3akon Ne 210-03) (Cobpanue
3akoHonarenscTa PD, 02.08.2010, Ne 31, ct. 4179);

[IpaBunamu opraHM3anuu XpPaHEHHs, KOMIUIEKTOBAHHSA, Y4€Ta U HUCHOJIb30BAHHS JIOKYMEHTOB
ApxusHoro ¢onja Poccuiickoit denepannn v Ipyrux apxXuBHBIX JIOKYMEHTOB B IOCYJapCTBEHHBIX H
MYHUIMIIAIBHBIX apXHBax, My3esx W Oubimorekax, opraHuzanusx PoccuiicKOH akajieMHHM Hayk,
YTBEPXKJICHHBIMU TpUKa30oM MuHucTepcTBa KynbTypbl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19
(bronnereHb HOPMATHUBHBIX AKTOB (Pe/lepalbHBIX OPraHOB MCHOMHMTENbHOH Baactd, 14.05.2007, Ne
20) (manee — [IpaBuna paboTsl);

3akonoMm Pecnybmuku Tartapctan ot 13.06.1996 Ne 644 «O06 ApxuBHoM (onae Pecrnydmuku
Tartapcran u apxuBax» (nasee - 3akod PT Noe 644) (Pecnyonuka Tatapcran, 09.07.1996, Ne 136);

3axonoMm PecniyOmuku Tatapctan ot 28.07.2004 Ne 45-3PT «O MecTHOM caMOYIIpaBICHHHU B
Pecrrybmuke Tarapcrany» (manee — 3akon PT Ne 45-3PT) (Pecnybnuka Tarapcran, 03.08.2004, Ne 155-
156);

3akoHoM PecnyOnuxu Taraperan or 24.12.2007 Ne 63-3PT «O HajeneHHMH OpraHoB MECTHOIO
CaMOYIpPAaBJIECHHS MYyHHIMNAIBHBIX oOpa3zoBaHuii B PecnyOmuke TarapcraH — OTAENBHBIMH
roCyIapCTBEHHBIMH MonHoMouusMu PecniyOmuku Tatapcran B o0nacTé apXHMBHOTO Jena» (Jaiee —
3akon PT Ne 63 - 3PT) (Pecnybnuka Tarapcran, 25.12.2007, Ne 255-256);

nocranornenueM KaGunera Munucrpo Pecnybnuku Tarapcran or 02.11.2010 Ne880 «O06
yreepxkaeHun  Ilopsiaka  pazpaGoTkM M yTBEpXKJIEHHS  a/IMUHUCTPATUBHBIX  PErJIAMEHTOB
MPEJOCTARIIEHHs TOCYJAAPCTBEHHBIX YCIYT HCIHOJHHUTEIBHBIMH OpraHaMd TOCY/IapCTBEHHOH BIACTH
PecnyOnaukn Tarapctan WM O BHECEHHMM M3MEHEHMH B OT/enbHble nocraHoBieHus KaOuHera
Munucrpo Pecnybuimku  Tarapcran (nanee nocraHoBienne KM PT  Ne880) (COGopnHuk
mocTaHoBICHUH U pacnopstkenuii Kadunera MunuctpoB Pecniydnuku TatapcraH M HOpPMAaTHBHBIX
AKTOB pecIyOIMKAHCKHUX OPraHOB UCIONMHUTEIbHOH BracTH, 08.12.2010 Ned6, c1.2144);

Y¢TaBOM MYHHLMIAIBHOrO 00pazoBaHus «TeTIOMCKHE MyHULMNANBHBI paiion PecnyOnuku
Tarapcrany, npuHateiM permenneM Coera TeTiomckoro MyHUIMNAILHOTO paiiona PecmyOmuku
Tarapcran ot 02.07.2012 Ne 21-1;

[MonmoxenuemM 00 McmonuurensHoM komuteTe TeTIONMICKOrO MYHHUIIMIIAIBHOTO paifoHa,
yTrBepxkaeHHbIM petieHueM Cosera TeTromickoro MyHuuMnaisHoro paiioHa Pecniybnuku Tarapcran
or 30.01.2013 Ne 29-2;

[lonmoxxenueM 00 apxuBHOM otrhene McnmonmuutenbHoro  koMuTera  TeTIOHNICKOTO
MYHUUUIIANBHOTO paioHa ot 31.12.2010 Nel 16.

1.5. B nacTostiiiem PernaMeHTe HCNONB3YKOTCA CHAEAYIOMNUE TEPMUHBI U OIIPE/ICIICHUS:

HUCTOYHHMK KOMIUIEKTOBAHUA — KOPHIUYECKOE JIMI0, B IPOLECCE JEATEIIBHOCTH KOTOPOIro
oOpa3zyroTest JoKkyMeHThl ApxuBHOro (onaa Poceuiickoii @eneparymu;

HOMEHKJIATypa JIeJl — CHCTEMAaTH3WPOBAHHBIN NepeveHb 3aroJOBKOB (HAMMEHOBaHUWI) Jel,
3aBO/IMMBIX B OpraHU3allMH, C YKa3aHHUEM CPOKOB MX XpaHEeHHs, O(OPMIEHHBIH B YCTAHOBJIEHHOM
HOpsIIKE;

OIIUCh — apXMBHBIH CIPaBOYHHK, IPEIHA3HAUYEHHBIH I PAacKpbITUA COCTaBa M COACpKaHUs
eAMHHI XpaHEeHU /e IUHNLL yUeTa, 3aKpeIJICHH HX BHYTPH(QOHIOBOH CHCTEMAaTH3aIHH U Y4eTa;

IIOJIOJKEHHE 00 apXuBe — JOKYMEHT, PEerlIaMeHTHPYIOMHH NesSTeIbHOCTh apXHBa OpraHU3alHu:
3amaud, QyHKIHUH, IIpaBa, OTBETCTBCHHOCTD;
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MOJIOKEHHE 00 IKCHEPTHOH KOMHUCCHH — JOKYMEHT, PErJIaMEHTHPYIOUIHH AeATelbHOCTh
MOCTOSIHHO ~ JIGHCTBYIOIIEH OKCIIEPTHOH KOMMCCHM OpraHM3alMM: 3ajlaud, (yHKUMM, [paBa,
OTBETCTBEHHOCTB;

YIOPAOOUCHHE AapPXUBHBIX JOKYMEHTOB — KOMIUIEKC paboT mo (OpMHPOBAHHMIO apXHBHBIX
JOKYMCHTOB B €IHHHIILI XpaHCHHUS (1era), ONMMCAHUIO U 0(OPMIICHHIO TAKUX €IUHHII XpaHEHUS (1e)
B COOTBETCTBHH C IpaBHUIaMH, YCTAaHOBJIIEHHBIMH CHEIHATbHO YMOIHOMOYEHHBIM [IpaBuUTEnscTBOM
Poccuiickoit @enepanun denepalbHEIM OpraHOM HCIIOTHUTEIBLHOI BIACTH;

¢dopmupoBanue 1en — TPYNIUPOBKA HCIONHEHHBIX JOKYMEHTOB B Jiela B COOTBETCTBHHU C
HOMEHKJIaTypOH 1ell;

JKCHEPTH3a LIEHHOCTH JIOKYMEHTOB — H3YYEHHE JIOKYMEHTOB Ha OCHOBAHHUH KPHUTEPHEB HX
LIEHHOCTHU B LEJIAX OIIPEAEIeHHs] CPOKOB XPaHEHMs JOKYMEHTOB M 0TOOpa UX /JIs BKJIIOUEHHS B COCTaB
ApxusHoro ¢honna Poccuiickoit @eneparuu;

JKCIEPTHO-IPOBEPOYHAS U METOIMYECKAs KOMUCCHS — KOMHMCCHS, IeHCTBYOIAs npH [ 1aBHOM
apxuBHOM ynpasieHuu 1pu KaGunere Munucrtpos PecnyOnuku Tarapcran (nanee — YipasieHue)
JUIs pacCCMOTPEHHS BOIMPOCOB, CBA3AHHBIX C IKCIEPTH30H LIEHHOCTH JOKYMEHTOB, BKIKOUYEHHEM HX B
coctaB ApxuBHOro ¢onna PecnyOnuku TarapcraH, OnpejieieHHEM B €ro COCTaBe YHHMKaJIbHbIX
JIOKYMEHTOB, PEIICHHs METO/IMYECKUX U MTPAKTHYECKHX BOIPOCOB B 00JaCTH apXMBHOTO Jielia (janee —
OIIMK VYnpasnenus);

3allpoc O MPENOCTaBICHUM TOCYJAapCTBEHHOH YCIYTH — 3asdBICHHE O IIPEIOCTaBICHHH
rOCyIapCTBEHHOH ycIyTrH (#ajnee — 3asBlICHHE). 3asBICHHE 3alIONHIACTCS B MPOU3BOJILHON (hopMe, 11O
YCTAHOBJIEHHOMY 00pa3ily MM Ha CTAHJIapTHOM OJIaHKe.
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2. CranjapT npeJocTaBIeHHUs rOCY1apCTBEHHON yCIyru

HanmenoBanue TpeboBaHHs K CTaHAAPTY
MIPEIOCTABIIEHUS TOCY/JaAPCTBEHHOM YCIIYTH

Copep:kanue TpeOOBaHHH K CTAHIAPTY

HopmaTuBHEIH akT,
YCTaHABJIMBAKOIINH
roOCY/ZIapCTBEHHYIO YCIYTy HIIH
TpeboBaHue

2.1. HaumeHoBaHME rocy1apCTBEHHOH yCIyTd

Oxa3zaHve HOPUJMYECKHUM JIMIAM ¢ TOCyJapcTBeHHOH  Qopmoit
COOCTBEHHOCTH METOJIMYECKOM M TPaKTHYeCKOH mnomoumm B padore
apXHMBOB U 10 OPraHU3aLHH JOKYMEHTOB B IEJIOIPOU3BOICTBE

gy, 3, 5 cr. 4 DepepanbHoro
3akoHa Ne 125-®3; n.m. 4.8,
4.9. IlpaBun padoTer; CT. 5
3axona PT Ne 63-3PT

2.2. HaumeHOBaHME OpraHa MECTHOTO
CaMOYIpaBIIEHUS, HEIOCPEJICTBEHHO
[IPEIOCTABIIAIOILETO rocyapcTBECHHYIO
YUILYTY

HcnoHUTENBHBIH KOMUTET.
HcnonHurens  rocyaapcTBEHHON
HcnomHuTeNnbHOr0 KOMUTETA.

ApXHUBHBII

yCIyru — — oTien

4. 5 cr. 4 ®epepanbHOrO
3aKOHa No 125-®3;
INomoxeHue 06 oTaeie

2.3. Omnucanue pesyinbraTa MpPeIOCTaBICHHS
roCyJJapCTBEHHOM yCIyru

[logroropka k cornacoBanuio OJIIMK Vnpasnenus HOpMaTHBHBIX
JIOKYMEHTOB [0 BOIpOCaM JAEJIONPOU3BOACTBA W apXMBHOIO Jefa:
MONIOKEHUIT 00 apxuBe W OKCIEPTHOH KOMMCCHH, HWHCTPYKIHH IO
JIeIONpPOU3BOACTBY, HOMEHKIATypel JAen (garee — HopmarusHbIe
JOKYMEHTBI), YTBEPXK/IEHUK (COIVIACOBAHUIO) OMMCEH JeJl MOCTOSHHOTIO,
XpaHeHHUsI, ONUCEH AelI 110 TNYHOMY cocTaBy (nanee — Omnucu).

OxkazaHHasg OpraHU3allUd METOOWYCCKas M IpaKTUYecKas IIOMOIIL B
paboTe ee apxuBa W MO OPraHH3alUU JJOKYMEHTOB B JICNIONPOU3BOJICTBE B
BOIIpOCAx:

IKCIEPTU3BI IEHHOCTH ApPXUBHLIX JOKYMCHTOB;

YHOPSI0YEHUS APXUBHBIX JOKYMEHTOB IOCTOSHHOIO,
(cBbire 10 neT) XpaHeHUst ¥ IO TUYHOMY COCTABY;

MOATOTOBKHU IOKYyMEeHTOB ApxuBHOTO (hoHma Poccuiickoit ®@enepanuu k
rnepejiade B MyHUITUTIATBHBIN apXUB;

BEJ/IEHUs yueTa apXUBHBIX JJOKYMEHTOB;

HCIOJIB30BAHUSL APXUBHBIX JJOKYMEHTOB;

(hopMUPOBaHUS JIe]T B JINIONPOU3BOJICTBE;

nepe/ladyd  CTPYKTYPHBIMH NOJIpa3/IeIEHUs MM OpraHu3alMu  Jel B
apXHB,;

MPOBE/ICHUSI CEMHHApPOB B I[ENAX TMOBEHIICHUS TPOPECCHOHATBHON
KBUIMHUKAIMKU pAOOTHUKOB aPXUBHBIX M JIEJIONPOU3BO/ICTBEHHBIX CITYKO

BPEMEHHOI0

4. 3 cT. 4 @eaepanbHOTO
3akoHa Ne 125-P3; .o. 4.8.,
4.9. IlpaBun paboTsl




2.4. Cpok npenocTaBlIeHHs TOCYJapCTBEHHOM
YCIIYTH

MeToandeckas U IpaKTHYCCKas MTOMOIIb, OCYNIECTBIsAeMas 0e3 BbIe3a
K 3asBUTENIO — 3 IHS';

MeTOIHYeCKas M IIPaKTHYECKas IIOMOIIb, OCYIIECTBIIIEMAas ¢ BBIE3IOM K
3asBHUTEIIO — 2 JTHS, IaThl BBIC3/a COTJIACYIOTCS C 3aSBHTEICM;

OpraHH3aIMsI W IPOBEICHHE CEMHUHApOB — 16 mHE, mara MpoBEACHHS
CEMHUHapa COIJIACYeTCs C 3asiBUTENEM

yq. 3, 5 cr. 4 denepanbHOrO
3akoHa Ne 125-@3; mm. 4.8.,
4.9. ITpaBun pabotsl

2.5. HcuepnbiBaromui rnepeyYeHb
JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
c 3aKOHOJaTeIbHBIMHU WA HHBIMH
HOPMaTHBHBIMH TPABOBBIMH aKTaMH IS
[IPENOCTaBICHHS FOCYAapCTBCHHOM YCIYIH, a
TaKKe YCIIyT, KOTOpbIE ABIIAKOTCS
HEOOXOMUMBIMH M 0043aTelNbHBIMH  JIs
[IPEIOCTABICHHS TOCYIAapCTBEHHBIX YCIYT,
MOJJICKAIIHMX IIPEICTABICHHIO 3asBUTEIIEM

ITpu ycTHOM OOpaleHuH:

JIOKYMEHTBI, YIOCTOBEPSIOINE JINYHOCTD;

JOKYMEHTBHI,  ITOATBEpPKJAIONIME  MOJTHOMOYUS
IOPUAMYIECKOTO JIUIIA.

[Ipy nrcbMEHHOM 00paIieHuN:

3asBJICHHE O IPEJOCTaBICHHU TOCYHAapCTBCHHOH YCIyrH Ha OllaHKe
IOPUINYECKOro JIHIa

MNpeaACTaBUTCIIA

2.6, HcuepnbiBaromuii IepedeHb
TOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH
v 3aKOHO/IATEIbHBIMU Wi HWHBIMU
HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH ISl
[IPENOCTABICHHS TOCYIapCTBEHHOH YCIIYIH,

KOTOpHbIE HaxoaAaTcs B pacinopsaKeHnun
rocyaapCTBCHHEBIX OpraHos, OopraHnoB
MCCTHOI'O CaMOYIIpaBJICHHA H HHBIX

opraHmaunﬁ H KOTOPLIC 3adABHTCIIb BIIpaBC
IMpCACTAaBUTDL

[IpenocTaBnenne DOKYMEHTOB, KOTOPBIE MOTYT OBITH OTHECEHBI K
JTAaHHOMH KaTeropuu, He TpedyeTcs

2.7. TlepeueHp OpraHoB HCIOIHUTEINBHON
BIACTH M HX CTPYKTYPHBIX IOApPA3ICIICHHH,

corjacoBaHHWe  KOTOPBIX B CiIydasx,
NPEJyCMOTPEHHBIX HOPMAaTHBHBIMHU
IpaBOBBIMH  aKTaMH,  TpeOyercs i

IpPeJOCTABICHHUA TOCYIapPCTBEHHOH YCIYTH U
KOTOPO€ OCYILECTBIISIETCS OPraHOM MECTHOTO
CaMOYIIPaBICHHUSA, PEIOCTABISIONTUM
rOCYyapCTBEHHYIO YCIYTY

CornacoBaHHe rocy1apcTBEHHOI yclyru He Tpedyercs

1
3nech W alee OJHTEIbHOCTD npoueayp HCUHCIISACTCA B pHGOLI}’lX JHAX.




2.8. McuepnblBaroliyii 1epeyeHb OCHOBAHHH
UL OTKaza B IpHeEMe  JOKYMEHTOB,
HEOOXOIMMBIX JULsL IPEeOCTABIEHUS
rOCYJapCTBEHHOM YCIyI'H

1. HecooTBeTcTBHE  MPEACTABIECHHBIX  JOKYMEHTOB
JOKYMEHTOB, YKa3aHHBIX B II. 2.5 HacToswero Pernamenra
2. Hayinune HeOroBOpeHHbIX UCIPABICHHH B [1I0JaBA€MbIX JOKYMEHTaX

IIEPEYHIO

2.9. HcuepnibiBaroniuii iepeyeHb OCHOBAHHH
IUISl IPUOCTAHOBJICHUS HIIH OTKa3a B
MPENOCTABIEHUH MYHUITUTIAJILHOW YCIYTH

1. Hapymenue 3asiBuTeneM (€ro IpeacTaBUTEIIEM ) OTIPEICTICHHBIX B
COOTBETCTBHH ¢ NyHKTamu 3.4.1., 3.4.3. PernnameHTa CPOKOB [10JJa4YH B
Ot1ien MPOEKTOB HOPMATUBHBIX JIOKYMEHTOB, Onuceii.

2.10. TIlopspok, pazMep MW  OCHOBaHHS
B3UMaHUsl TOCY/APCTBEHHON MOIIJIUHBI WK
WHOM TNaThl, B3HMAeMOH 3a TpeI0CTaRlICHUE
rocy/1IapCTBEHHOM YCIIYTH, BKJIIOYast
HH(DOpPMAIHID O METOJIMKE pacuera pasMepa
TaKOH IJIaThI

['ocynapcrBeHHas ycayra npeaocTaBisiercs Ha 0e3B03Me3/HOH OCHOBE

4. 3 cr. 15 ®epepanbHOTO
sakoHa Ne 125-®3; 4. 1 cT. 8
OenepansHoro 3akona Ne 210-
®3

2.11. Ilopsamok, pasmMep H OCHOBAaHHSA
B3UMaHUs IUIAThl 33 IPEJIOCTABIEHHE YCIYT,

KOTOpbIE  SIBJISIOTCS  HEOOXOJIMMBIMH U
00s13aTenbHbIMU U1 IIPE1OCTaBICHUS
rocy/1apCTBEHHOH YCIIYTH, BKJIHOYast

WH(DOPMAIHID 0 METOJIMKE pacuera pasMepa
TAKOM IUJIaThI

Hpe,HOCTaBHeHI/Ie H€06XO,I[I/IMBIX H 003aTeIbHBIX YCIIyT HC TpeﬁyeTCH

9. 3 cr. 15 ®eaepanpHOTO
3akoHa Ne 125-D3; 4. 1 ct. 8
®enepanbHoro 3akona Ne 210-
@3

2.12. MakcHManbHBIH CpOK OXHIAHUSA B
ouepesu npu rnmojave 3anpoca 0
MPeIOCTABIEHUH TOCYJIAPCTBEHHOM YCIYTH U

MaxkcuMalIbHBIN CPOK OKHIaHHs npuema IOJIy4aTens
roCyJJapCTBEHHOH yciyru (3asBUTENs) NpH 1ojade 3anpoca M IpH
IIOJIy4EHHH PE3YJIbTATa HE JIOJIKEH MIPEBBIILIATD 15 MHHYT.

IIPH NOJIYYEHHH PE3yJbTaTa MpPeJ0CTABICHHS OuepenHocTb JUISt OT/IEIIbHBIX KaTeropuiu nojiydarenen
TAKHX YCIIYT rOCyapCTBEHHOM YCIIYT'H HE YCTaHOBJICHA
2.13. Cpok perucTpauyy 3amnpoca 3asBUTEIS B nens nocTyruieHus 3asBICHUS 9. 2 cr. 8 @enepanbHOrO
0 MPEeOCTABICHUH IOCY/IaPCTBEHHOM YCIyru 3akoHa Ne 59-@3;
cT. 7, 17 3akona PT Ne 16-3PT
2.14. TpeboBanus k momemieHusM, B | [IpucyTcTBeHHOE MeCTO 000OPYIOBAHO:
KOTOPBIX TPEIOCTABIACTCS TOCYJApCTBEHHAs | HHPOPMAIHOHHBIMH CTEHIAMMU;
yciyra CHUCTEMOH KOHIULIIMOHHPOBAHHUA BO3YXa;
IIPOTHBOINOKAPHOM CUCTEMOH M CHCTEMOH IOKapOTyIICHUs

2.15. Tloka3zaTenu AOCTYITHOCTH M KadecTBa ITokazarensiMu  JIOCTYIIHOCTH  NPEJOCTABIEHUS  TOCY/IapCTBEHHOH
roCyAapCTBEHHOH YCIIYTH YCIIYTH SBJISIOTCS:

pacroioKeHHOCTh  TMOMEINIEHHs  OT/ela B 30HE  JIOCTYNHOCTH

0O0IIECTBEHHOI0 TPAHCIOPTA;




HAIH4YHEe HeoOXOOMMOrO KOJIHYECTBA CIEHHATHCTOB, a TakKXKe
MOMEIIEHHH, B KOTOPBIX OCYHIECTBIISICTCS TIPHEM JOKYMEHTOB OT
3asgBHTENIEH;

HaJIU4He HCUCPIBIBAIOMEH WHPOPMAITHH O CIIoco0ax, MOPSAKE H CpOKax
MIPEIOCTABICHHS TOCYIaPCTBEHHOM YCIYTH HA HHOOPMAITHOHHBIX CTEHAX,
uH(popMalMOHHBIX pecypcax B cetu «MHTepHer», Ha EnuHoMmM noprane
rOCYJapCTBEHHBIX U MYHHITHUITAIbHBIX YCIIVT.

KagecTBO npenocraBieHHs TOCYIapCTBEHHOM YCIYTH XapaKTepH3yeTcs
OTCYTCTBHEM:

odepejieil Ipu mpueMe U Bblllaye JOKYMEHTOB 3asiBUTEIISIM;

HapyHICHUH CPOKOB MPEI0CTABICHHUS TOCYIapCTBEHHON YCIIYTH;

xanod Ha jeiicTBus (0e37eiiCTBUE) MYHHUIIMNAIBHBIX  CIYXKAIIHX,
MPETOCTABIISIONIUX TOCYIAPCTBEHHON YCIIYTY;

Kanoo Ha HEKOPPEKTHOE, HEBHHMATEILHOE OTHOILICHHE
MYHHUITHTIATBHBIX CIYXAIIMX, OKa3bIBAKIIMX TOCYIapCTBEHHOH YCIyry, K
3aABUTEISIM

2.16. Ocobennoctu MPEIOCTABIEHHUS
rOCYIapCTBEHHONH YCIYIH B J3JICKTPOHHOH

thopme

NMeercs BO3MOXKHOCTR TI0Ja49M  3asBJIEHUS O IPEJI0CTABICHHH
rOCYJapCTBEHHON YCIyTM B DJIEKTpOHHOM BuHAe u4epe3 I[lopran
TOCYJApCTBEHHBIX W MYHHIIUNAIBHBIX  YCIAYT € TMOCIACAYIOUIUM
MPETbIBICHIEM OPUTHHAIIOB JOKYMEHTOB MPH MOJIYYEHUH YCIYTH.

3asBlICHUE O TMPEIOCTABICHUN TOCYIAPCTBEHHOUN YCIYTH MOKET OBITh
HaIPaBJICHO B ()OPME IEKTPOHHOTO JOKYMEHTA M0 YJICKTPOHHOMY aapecy:
tatesh @tatar.ru

4. 4 cr. 10 ®epepanbHOTO
3akoHa Ne 59-D3;

g, 1 cr. 19 ®eaepanpHOTO
3akoHa Ne 210-@3;

cT. 5 3akona PT Ne 16-3PT




3. Cocrag, OCNE10BATEIEHOCTE H CPOKH BBITTOJIHEHHS aJIMUHHCTPATHBHBIX MPOIETYpP
(neficTBuit), TpeOOBaHMS K MOPSAAKY UX BBINOJHEHHS, B TOM YUCIIe OCOOEHHOCTH BBITTOJIHEHUS
aJIMMHUCTPATHBHBIX MpoLeyp (JeHCTBHI) B 1eKTPOHHOH opme

3.1. Omucanue MOCIEAOBATCIBLHOCTH JACHCTBHU TpH TPEAOCTABICHUM TOCYIapCTBCHHOM
YCIAYTH

3.1.1. mpemocTaBiICHHE TOCYJAPCTBCHHONH YCAYTH MO OKa3aHHWIO IOPUIWYCCKHAM IIHIAM C
roCyIapCcTBCHHOW (opMOi COOCTBEHHOCTH METOIHYECKOH M TPaKTHUYESCKOW IMOMOIIH B pabdore
apXHBOB H 10 OPTraHH3aldd TOKYMCHTOB B [EJOMPOU3BOICTBE BKIIOYACT B ceds cCleayronme
MPOEAYPHL:

1) KOHCYJIBTHPOBAHUE 3ASBUTEIIA;

2) MPUHATHE U PETHCTPAIUS 3aSBICHHS;

3) okazaHHUE METOJIMYECKON M MPAKTHYECKOH MOMOIIM B paboTe apXMBOB U 1O OpraHU3alUuH
JIOKYMEHTOB B JIEJIONPOH3BO/ICTBE;

4) BbIj1a4a 3asBUTEIIO PE3Y/IbTaTa rOCY/1apCTBEHHOH YCITYTH.

3.1.2. brok-cxema MOCHENOBATENBHOCTH AEHCTBHH MO TPEJAOCTABICHUIO TOCYJIAPCTBEHHOU
YCIYTH MpeJICTaBIeHa B MpHIokKeHuH Ne 1.

3.2. OxazaHue KOHCYJIBTALHH 3aBUTEIO

3agBUTENL BIIpaBe 00paTUThCA B OTIEN THUYHO, 1O TeleGOHY U MHUCbMEHHO, B TOM YHCIIE 10
AJICKTPOHHOM moUTe, IS MOTYYCHUS KOHCYIbTAIMH O MTOPANIKE MOJIYUCHHS TOCYAapCTBEHHOM YCIIYTH.

Crnennasiucet OTaena oCymecTBIseT KOHCYJIbTHPOBAHUE 3asBUTENS, B TOM YHCIIE MO COCTaBY,
dhopme u coaep;KaHUI0 JOKYMEHTAIMH, HEOOXOIUMOM 171 TTOJTYICHHS TOCYIaPCTBEHHOH YCITYTH.

[Ipouenypa, ycraHaBmuBacMash HACTOSIIHM ITYHKTOM, OCYIIECTBIISICTCA B JIEHb OOpAaIICHUS
3asgBUTEI.

PesynbraT nmpoueaypbl: KOHCYJIbTALIUSA 3aBHUTEIS.

3.3. OxkazaHue HOPUANYCCKUM JIMIIAM METOAWYCSCKOM M MpaKTUYeCKOM moMoind B padorte
apXHBOB M MO OpraHu3allii JOKYMCHTOB B JICJIOMPOU3BOJCTBE

3.3.1. 3asBuTens (ero mpeaAcCTaBUTEINb) JIUYHO HA OYMaXHOM HOCHUTENE, B JEKTPOHHOM BHJIE
yepe3 [lopran rocyaapcTBeHHBIX U MyHUIIMNANbHBIX yenyr PecnyOnuku Tartapcran nmubo mo moute
MOYTOBBIM OTIIPABIICHHEM MOJAeT (HANPABISET) 3asBIICHHE.

3.3.2. Ilpu HampaBlIeHWHW 3asBJIEHUS B EKTPOHHOH (opme crneuuanuct McenoaHUTEIbHOTO
KOMHTETa, OTBEUANIIHI 3a pabdoTy C OOpallleHUssMH Tpak/iaH, MOCTynarwinuMu depe3 MHTepHeT—
MPUEMHYIO, PETUCTPUPYET MOCTYIUBIIIEE 3a5BICHUE U HAMPABISET B JIEKTPOHHOM Buje B OT/1€1.

IIpouienypa, ycTaHaBnuBaeMas HACTOSIIUM MYHKTOM, OCYIICCTBIACTCSA B TCUCHHUE OJHOIO JHS
C MOMCHTA TIOCTYILUICHUA 3ampoca.

PesynbraT npoueaypsl: 3aperucTpUpOBaHHOE 3asBJIEHHUE, HaNpaBieHHoe B OT/iel.

3.3.3. Cneunamuct Otaena, BEAYyITUA OIPHUEM 3asBIICHHH, OCYII[CCTBIISACT:

TpHUEM 3aABJICHHUS U TOKYMCHTOB;

PETHUCTPAITHIO 3a4BJICHHS B )KYpPHAJIC PETUCTPALIHH 3asBJICHUM;

MpoBepsAET 3asBJIE€HHE M JOKYMEHTBl Ha HAJIMYME OCHOBAHMH IS OTKa3a B NPUEME
MIOKYMCHTOB, YKa3aHHBIX B 1. 2.8. HacTosAmero Permamenra.

IIpn oTcyTCTBMM OCHOBaHMH i1 OTKa3za B MPHUEME JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.8.
Hacrtosulero Pernamenra, cnenpanuct Oruena:

MPUA MPEJOCTABJIEHUH 3asBJICHUS 3asBUTEJIEM JIMYHO HM3BEHIAET 3asABHUTENS O MPHCBOECHHOM
BXO/IAIIEM HOMEpE;

MPU HANpPaBICHWHW 3asBIEHUs 3asBUTENIEM B JJIEKTPOHHOH (opMe YBEIOMISIET 3asiBUTENS B
EKTPOHHOH (POpMeE O JaTe npuemMa 3asBIeHHs, TPUCBOSHHOM BXO/ISIIIEM HOMEpE.

B ciyyae HasiMuMs OCHOBaHUM JIJIA OTKa3a B IpUEMe JJOKYMEHTOB, MPEIYCMOTPEHHBIX TYHKTOM
2.8. Hacrosmero Permamenra, criemuanucT OTAena YBEIOMIISICT 3asBUTEIS O HAITMYUU TPEISITCTBUI
UL PETHCTpAIlHH 3asBICHHS W BO3BpAlIaeT €My JOKYMEHTBI C IHCBMEHHBIM OOBACHEHHEM
COJIepKaHHA BEISIBICHHBIX HEAOCTATKOB B MIPEICTABICHHBIX JOKYMCHTAX.

[Iponienyprl, ycTaHABIMBAEMBIC HACTOAIMIMM IIYHKTOM, OCYIIECTBIAIOTCA B TCUCHHUE 15 MHHYT
MIOCJIC TTOCTYIICHUS 3asABIICHUS (0OpaIICHUS 3asIBHTEIIA).

PeszynbraT npoueayp: NPUHATOE M 3aPErUCTPHUPOBAHHOE 3asBJIIEHUE WM JOKYMEHTHI,
BO3BPAIEHHBIE 3aBHTEIH).
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3.4. Metouveckas ¥ IpaKTHYECKast ITOMOIITb, OCYIIECTRIIsIeMas 0e3 BbIe3/1a K 3asBHTEITIO

3.4.1. Cneumnanuct Otiena npu oOpanieHUuH 3asiBUTES

OCYIIECTBIISIET KOHCYJIbTHPOBAHUE, MOI00PKY HOPMATHBHBIX aKTOB M METOJAMYECKHX MOCOOUI
[0 BOIPOCAM: OpraHU3aliu padOTHl apXWBa, IKCIEPTHOH KOMHUCCHM H JENOIPOU3BOICTBEHHOMH
CykObI OpTaHW3aIlM{; COCTABIICHHS IPOCKTOB HOPMATHBHEIX JOKYMEHTOB, OIHCEH; JKCIIEPTH3BI
IIEHHOCTH, YTIOPAT0YEHUs APXHUBHBIX JOKYMEHTOB;

yCTaHABJIMBaeT JaTy IPENCTABJICHUSA 3asBHTEIIEM IIPOEKTOB HOPMATHBHBIX [JTOKYMEHTOB,
OIIMCEH, CBEACHUH O COCTOSHHMHM XpaHEHHSI JOKYMEHTOB B OpraHH3alMU-HCTOYHHUKE KOMIUIEKTOBAHHS
MYHHIIMIIATBFHOTO apXKBa Ha 1 gexadps TeKymero roaa.

B cnydae oOpaineHus 3asBUTENsE B MUCbMEHHON (hOpMe HanpaBlseT MoJ00PKY HOPMATUBHBIX
AKTOB M METOAMYCCKUX IocoOuil, coolliaer MUCbMEHHO HMIIK 110 TeledoHy O Jare IpeacTaBlICHUs
3asSBUTEJIEM IIPOEKTOB HOPMATUBHBIX [IOKYMEHTOB, OIIMCEH, CBEIECHHH O COCTOSIHUHM XPaHECHUS
JIOKYMEHTOB B OPraHMU3AlMH-UCTOYHHMKE KOMIUIEKTOBAHMS MYHHUIIMIIAIILHOTO apxuBa Ha | jexaOps
TEKYIIEro roja.

[Tponienypsl, ycTaHaBIHMBAEMbIE HACTOSAIIMM MYHKTOM, OCYIIECTBISIIOTCS B TEYEHHE OJIHOTO
JIHSI TTOCJI€ MOCTYIUVIEHUS 3asBIICHUSA.

PesynbraT npouenyp: NpeCTaBICHHbIE 3aABUTEIIK0 HOPMATHBHBIE AKThl M METOJUYECKHE
mocoOMs 10 TEMe 3anpoca 3asBUTEs.

3.4.2. 3agBurens (ero MpeACTaBUTENb) JIHYHO HA OYMa)KHOM HOCHUTEINE, B DJICKTPOHHOM BHJIE
gyepe3 IlopTan rocyaapcTBeHHBIX U MYHHIUNANBHEIX ycrnyr Pecnybmuku Tarapcran mubo mo moure
ojlaeT (Hanpasiser) NPOEKThl HOPMATHBHBIX JIOKYMEHTOB, oruceil B OTien B OIpejielieHHbIe B
COOTBETCTBUU C ITYHKTOM 3.4.1. PeriiamenTa cpokH.

3.4.3. Cnenuanuct paccMaTpHBaeT:

B COOTBETCTBHHM C THIIOBBIMH IIOJIOKCHHUSIMH TIOJIOKEHHS 00 apxuBe U 00 DKCHEpTHOI
KOMHCCHH;

B COOTBETCTBHH C YCTAHOBICHHBIMU TPeOOBAaHUSIMH HHCTPYKILIHHU 10 ACIOIPOU3BOICTBRY;

HOMEHKJIATYPY Iell OpraHHU3alUU: IPOBEPSET MPABUILHOCTL O(OPMIICHHS, IIOTHOTY COCTaBa U
COOTBETCTBUE YTBEPHKIEHHBIM THIIOBBIM IMEPEYHSM 3aroJIOBKOB U CPOKOB XPAHEHHUS BKIFOYECHHBIX B
Hee JIeT;

OnucH: npoBepsieT MPABHIBLHOCTh OQOPMIICHUS ONMUCH, MPEAUCIOBUS, TOJOBBIX PA3/EIOB U
3aroJIOBKOB JIell, MOJHOTY COCTaBa (B COOTBETCTBHU C HOMEHKIIATYPOH JIeJ1) U COOTBETCTBHE CPOKaM
XPaHEHHUs! BKJIIKOYEHHBIX B OMHUCH JIEN;

CreJleHHst O COCTOSIHMM XPaHEHHUsl JOKYMEHTOB B OpPraHU3alUH-UCTOYHHUKE KOMIUIEKTOBAHUSA
MYHHULIMIIAJIBHOTO apXHBa Ha | sHBaps TEKYILEro roja.

[Ipu BoisBIeHUH OMHOOK JaeT PeKOMEHJAIHH MO HX YCTPAaHEHHUIO, COTJIACOBHIBACT CPOKHU
JI0pabOTKU MPOEKTOB JIOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBacMble HACTOSIIUM IIYHKTOM, OCYIIECTBISAIOTCS B TEUEHHE OIHOTO
IIHS. ¢ MOMEHTA OKOHYAHHS NIPeabIIyIIe MpoLeayphlL.

Pesynbrar mpomenyp: peKOMEHIAIMH MO YCTPAHCHHIO OIIMOOK, OIpeIclieHHe JaThl
MPeJICTABJICHHS TIPOEKTOB HOPMATHBHBIX JIOKYMEHTORB, OMUCEH MOcie uX JopabOTKU W COrjacoBaHUs
DKCIICPTHOH KOMHUCCHCH 3asgBUTES.

3.4.4. 3agButens (ero MpPENCTAaBUTENb) JUYHO JHOO IO TMOYTE 3aKa3HBIM IMOYTOBLIM
OTNPABJICHUEM TOJIAET (HANpaBiisieT) Ha OYMaXKHOM HOCHTEJIE COTJIACOBAHHBIE IKCIIEPTHOH KOMHCCHEN
OpraHU3ally NPOEKThl HOPMATHBHBIX JOKYMEHTOB, OnHcel B OT/IeNl B ONPE/ICNIEHHBIE B COOTBETCTBHH
¢ nyHkToMm 3.4.3. Persiamenra CpOKHz.

3.4.5. Cnenuanmuct Otxena;

IIPOBEPAET MOJIHOTY COCTAaBa M Ka4€CTBO O()OPMIIEHUS MPE/ICTABIEHHON JJOKYMEHTALIUY;

COCTABJISIET W MpPEACTABIAET HAaYIbHUKY OT/el1a Ha NOANKHCh 3aKJIFYEHHE MYHUIIMIAIBHOTO
apxuBa J1s HanpasiieHus Ha paceMoTpenne DIIMK YrpasieHnss HOpMaTHBHBIX JOKYMEHTOB, OIHCEH;

HanpasisieT Ha paccMorpenue JIIMK VYiopasneHuss HOpMaTHBHBIE JOKYMEHTBI, OITMCH C
3aKIIIOYEHUAMH MYHHLHIIAILHOTO apXHUBa.

2 o
ﬂopaﬁorKa u corracoBanue DK opranu3anii HOPMATHUBHBIX JOKYMEHTOB W ONHCEH 3ad9BHTCIA B CPOK
npenocTaBacHNA TOCy)IapCTBEHHOfl YCIYIrH HE BXOOAT.
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[Tpouienypsl, ycTaHaBIHBaeMbIE HACTOAIIMM TMYHKTOM, OCYHIECTBIAIOTCS B TE€YEHHE OHOTO
JIHS ¢ MOMEHTA OKOHYAHHMs MPe/IbIIYIIEeH POLEeAYPHI.

Pesynprar npouenyp: HamnparieHHble Ha paccmorpenne DIIMK Vnpasnenus HopMaruBHbIE
JOKYMEHTBI, OIIUCH C 3aKJIFOUCHHAMH MYHHLHIIAILHOTO apXHBa3.

3.4.6. Cnemuanuct Ortnena mnocne IocTyiulieHHs paccMoTpeHHbIX JIIMK HopMaTHBHBIX
JIOKYMEHTOB | omHcel HHpopMupyeT 3asBuTeNsA 0 TpHHATOM perternn DIIMK Ynpasnenus.

Bpywaer nmo mnpuOBITHM NpeACTAaBUTENS 3asgBHTENIS JIMYHO WIM HAlpaBiaseT IO IouTe
3asBUTeN0 HopMaTuBHEIE TOKYMEHTEl H OIHCH.

B cmyuae otkaza DIIMK VmopaeneHus B yTBEpkKICHHH (COTJIACOBAHHH) HOPMATHBHBIX
JIOKYMEHTOB M OINHUCEH K JIOKYMEHTAllHM npuiaraer nuceMeHHoe ykaszanue DIIMK VYnpapienus
IIPUYHMHBI OTKA3a.

[Ipouenypsl, ycraHaBiIUBaeMble HACTOALIUM ITYHKTOM, OCYILECTBIAIOTCA B TEYCHHE OIHOIO
JIHSI C MOMEHTA MOCTYIUJIEHUS] HOPMATUBHBIX JOKYMEHTOB, onucell ¢ pemenueM DIIMK Ynpagpnenus.

PeszynbraT mnpouenyp: U3BelleHME 3asBHUTENs O pesyiabratax paccMmorpenus IIIMK
YnpapiieHHs HOpPMATHBHBIX JIOKYMEHTOB H OITUCEH.

3.5. Meroau4yeckas U MpakTHYECKasl IOMOIb, OCYILECTBIISIEMAs C BbIE3/IOM K 3asIBUTEIIIO

3.5.1. Cneumanuct otjena 1o NpUOBITHH K 3aiBUTENK M3y4aeT COCTaB HOPMATHMBHBIX
JIOKYMEHTOB, PEryJupyrolMX paboTy apxvBa M JIEJIONPOU3BOJICTBEHHON CHyKObl OpraHu3aluu,
COCTOSIHME Hay4YHO-CIIPAaBOYHOIO alIapara K apXUBHBIM JOKYMEHTAM.

Ilo pesynbraraM HM3y4eHHs OCYILECTBIIACT KOHCYJIbTHPOBAHHE II0 BOIPOCAM: OpraHU3aLMH
paboTbl apXMBa M JIEIONPOM3BOJCTBEHHOH Cily:K0Obl OpPraHM3allid; COCTABIEHHMS IIPOEKTOB
HOPMATUBHBIX JOKYMEHTOB, OIIUCEH, OIIMCEH JIe]I JOITOBPEMEHHOI0 CPOKOB XpaHCHHUS.

B ciyuac OTCYTCTBHsS WM HENPaBHILHOIO OGOpMICHUS IOKYMEHTAMH HAa KOHKPETHOM
IIpUMepe MOKa3bIBaeT MOPAIOK UX ohOpMIICHUS, YCTaHaBIMBACT ATy MPEACTABICHUS 3asBHUTEIICM B
MYHHIHUIIAIbHBIN aPXUB IPOEKTOB HOPMATHUBHBIX JIOKYMEHTOB, OIMCE.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSALIUM IIYHKTOM, OCYILIECTBIIAIOTCS B TEYCHHE TPEX 4acoB
nocie npuObITHs crienuanicra OTaena K 3asBHTEIO.

Pesynbrar npoueayp: METOJMYECKast U NMPAKTHYECKas MOMOIb B O(OPMIEHHH HOPMAaTHBHBIX
JIOKYMEHTOB, PEryjIMpyloInx paboTy apxuBa M JeJONPOU3BOJICTBEHHON ClykObl OpraHuszanuu, W
Hay4YHO-CIPABOYHOTO anmnapara K apXUBHBIM JIOKYMEHTAM, YCTAHOBIIEHHE CPOKOB MX IPEJICTABJICHUS B
MYHHUIUIIATbHBIH apXHB.

3.5.2. Cpoeumanuct oTAela OCMaTpHBAeT IIOMEIIEHHE apxuBa opraHusauuu. B ciyuae
BBISIBJICHMSI HAPYLIEHHI YCTAHOBJIEHHBIX TPeOOBaHMIl K YCIOBHAM XPaHEHHs apXUBHBIX JOKYMEHTOB
IaeT pa3bsICHEHHS 0 CO3JaHMIO ONTHMAILHBIX YCIOBUII XpaHeHus (TpeOoBaHHS K ITOMELICHHIO H
000pyIOBAaHUIO apXHBa, TEMIIEPATypHO-BIAKHOCTHOMY, OXpPaHHOMY, CBETOBOMY, CaHHTapHO-
FUTHEHUYECKOMY PEKUMaM, PERKUMY JIOCTYIIA; MOPAJKY pa3sMELIeHHs el B apXUBE).

[Ipouenypsl, ycTaHaBIHBacMbIC HACTOAIHUM IIYHKTOM, OCYIIECTBIISAIOTCA B TeueHUue 30 MUHYT
C MOMEHTA OKOHYAHHs NIPeABIIYIIEH [IPOLCAYPBI.

Pesynbprar npoueaypsl: METOAUYECKas IIOMOILb B CO3JaHUH ONTHMAIBHBIX YCIIOBHH XpaHCHHU:
APXMBHBIX JJOKYMEHTOB OpPraHH3al1H.

3.5.3. Creumnanuct OTAe/lla HM3Y4acT COCTOSHHE Yy4eTa apXUBHBIX JOKYMEHTOB. B ciydae
BBISIBJICHHBIX HApYIICHHH CIIELHAIKUCT OTAEIA PA3bACHACT IOPAI0K:

IpyeMa JOKYMEHTOB B apXHMB OT CTPYKTYPHBIX [0/Ipa3/ie/IeHHid OpraHu3aiui;

BE/ICHHS y4YeTa apXUBHBIX JJOKYMEHTOB B COOTBETCTBHM C YCTAHOBJIEHHBIMH TPeOOBaHUAMM
(cocTaBieHMue Iacnopra apxuBa; BEJACHME KHMIM Yy4eTa IOCTYIUIEHHS M BbIOBITHS JIOKYMEHTOB H
OIMCEH Jel1, )KypHalla PEruCTpalH 3alIpOCOB OPraHU3aluil U IPakK/IaH);

MOJIFOTOBKH  JIOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®Pepepanum Kk nepejade B
MYHHULIMIIAJIbHBIA apXHB (IKCIEPTH3a LEHHOCTH JOKYMEHTOB, XPaHAIIMXCHA B APXHMBE; COCTABIEHHE
CBOJHBIX OITHCEH eI MOCTOSHHOI'0, JOJITOBPEMEHHOI0 CPOKOB XpaHEHUsA, JOKYMEHTOB II0 JINYHOMY
COCTaBy, aKTOB O BBIJCJICHHMM K YHHUTOKCHHMIO JOKYMEHTOB B CBS3H C HCTECYCHHEM CPOKOM HX
XpaHEeHHs);

OpraHU3aIK PO3LICKa el U 0(hOPMIICHUIO €€ Pe3y/IbTaTOB;

3 "
Paccmotpenue Ynpaesnennem HopMmaTtuBHBIX AoKyMeHTOB, Omuceil oCylIecTBISEeTCS B COOTBETCTBHH C TpaHKOM
nposeaenus 3acenanuii DIIMK Ynpapnenus u B cpok npeaocTaBieHus FOCYAapCTBEHHOH YCIYTH He BXOIAT.
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MpHeMa-TiepesIadyn JIeNd MpH CMEHEe OTBETCTBEHHOTO JIMIA 32 apXHMB HJIM MITATHOTO pabOTHHKA
apXMBa (COCTABIEHHI) AKTOB MpUEMa-Iepeaun, OpraHu3ali MPOBEPKH HAJMYUSA U COCTOSHUA JIeN U
O0(OPMIIEHHIO aKTOB 110 €€ pe3y/bTaraMm).

B ciyuae oTCyTCTBHS MIIH HENPAaBUILHOTO OGOPMICHHUS TOKYMEHTAIIMH MOKA3bIBacT MOPSIOK
o(opMIICHHS: aKTOB O BBIACICHHHM K YHHUYTOKCHHIO JOKYMEHTOB B CBSI3M C MCTEUCHHUEM CPOKOM HMX
XpaHeHHs, IPOBEPKH HAIMYHA M COCTOSHHA JIeN, MpUeMa-Tiepeadn el MPH CMeHe OTBETCTBEHHOTO
JMLA 3a apXUB WIH IITaTHOTO padOTHHKA apxuBa; CBeIeHHH O COCTOSHUH XpaHEHHs JTOKYMCHTOB B
OpraHU3alUH-UCTOYHHKE KOMIICKTOBAHUS MYHHIIUIIAILHOTO apXyuBa Ha 1 gekaOps TeKyIero roja.

[Ipouenypsl, ycTaHaBIUBaeMble HACTOALIUM IIYHKTOM, OCYLIECTBJIAIOTCA B TEUEHHE OJHOIO
JIHSI C MOMEHTA OKOHYAHMS NpeiblIyIeHd NpoLeayphl.

Pesynbrar mpouenypbl: METOAMYECKAss U IPAKTHYECKas IOMOILb B O(OPMIEHHM YYETHBIX
JOKYMECHTOB.

3.5.4. Cpnemumanuct Ortjena OKa3blBa€T METOJHMYECKYH) M IPAKTHYECKYH TMOMOILIL B
OpraHu3alMKy HCITOJIb30BAHUS APXUBHBIX JOKYMEHTOB:

IPEJOCTABIIAET Neped4eHb (e/lepalbHbIX  3aKOHOJAATENbHBIX AKTOB U HOPMAaTHBHBIX
JOKYMEHTOB, PETYIHPYIOIIHX JOCTYI K JOKYMEHTaM apXHBa;

UH()OPMUPYET 3asBUTENS O CIy4asX OrpaHUYEHHUs JOCTYNa K apXHMBHBIM JIOKYMEHTaM,
NpeAYyCMOTPEHHBIX 3aKOHOAaTeNbeTBOM Pocceuniickoit @enepanuu;

pasbACHSIET TOPSAAOK [OCTyNa I[IOJb30BaTeled K apXHBHBIM JOKYMEHTaM, IOPAIOK
cocTaBleHHs, 0(OPMIICHHS M BBIJA4YM apXHUBHBIX CHPABOK, aPXUBHBIX BBIMHCOK M KOMHH apXHUBHBIX
JIOKYMEHTOB; TIOPSAJIOK BbIIAYM JOKYMEHTOB HCCIEN0BATENsAM, BO BPEMEHHOE II0JIb30BAHUE B
CTPYKTYPHBIE TMOIpa3JeiCHUs OpraHu3allM, IOpAAOK odopMmiIeHHs 3aKa30B Ha BBIIAYY el
HCCJIEIOBATENIM B YHTAJIBHBIM 3all, BO BPEMEHHOE IIOJIb30BAHHE B CTPYKTYpPHBIC IIOApa3JCIICHUA
OpraHU3aliH; MOPSAA0K BEICHHS KHUT ydeTa BBIIAYM [l B YHTAILHLIN 3a1 U B pabo4yue MOMEIICHUS
OpraHu3aIuu.

B ciydae OTCYTCTBUS MM HEIPAaBHWJIBHOTO O(GOPMIIEHHS NOKYMEHTALIHH 110 OpraHU3alul
HCIIOJIB30BAaHUS apXUBHBIX JOKYMEHTOB IIPEJOCTaBiIseT 00paslbl apXMBHBIX CIIPaBOK, apXMBHBIX
BBIIMCOK M KOMWA apXMBHBIX JIOKYMEHTOB, OJIAHKM-00pa3iibl 3aKa30B Ha BbIJIa4y JIEJI HCCIIE/I0BATENAM
B UWTAlbHBIH 3aJl, BO BPEMEHHOE IOJb30BAHWE B CTPYKTYPHBIE [OJPa3/IeeHUs OpraHU3aliH,
OKa3bIBAET MPAKTHYECKYH MOMOIIb B O(OPMIIEHHMH KHHI'M Y4eTa BBIJAYM JIe] B YMTAIBHBIH 341 U B
paboune MoMeIEeH!s OPraHu3aluH.

[Tpoueaypsl, ycTaHaBIMBAaEMble HACTOALIMM MYHKTOM, OCYHIECTBISIOTCS B TE€YEHHE OJIHOIO
4aca ¢ MOMEHTA OKOHYAHUA NpebIAyHIei npoLeypsl.

Pesynprar  mpolenyphl:  NPENOCTaBICHHBIH  3asBUTENI0  IepedeHb  (perepanbHBIX
3aKOHOJATENbHBIX AKTOB M HOPMAaTHBHBIX JOKYMEHTOB, PEryIHPYIOIIUX IOCTYH K JOKyMEHTaM
apxuBa, o0pasilbl apXUBHBIX CIPABOK, APXMBHBIX BBITMCOK M KONUI apXMBHBIX JOKYMEHTOB, 3aKa30B
Ha BBIJAYy €1 HCCIEI0BAaTeIsAM B YMTAJIbHBIH 3a], BO BPEMEHHOE II0JIb30BAHHE B CTPYKTYpHBIE
[I0pa3/ie/IeHUs] OpraHu3alluy, 3aluceil B KHUIe ydyeTa BBIOAud [eJ1 B UYUTANLHBIN 3a1 U B padoune
ITOMEIIECHHUS OPraHU3alLHH.

3.5.5. Cneumnanuct ot/iena 3HAKOMHUTCS ¢ OpraHu3aliuel JOKYMEHTOB B JIEJIONPOU3BOJICTBE. B
ClIy4ae BBISIBICHHS OTKIOHEHHH OT YCTAHOBJIEHHBIX TPeOOBAHMH Pa3biACHSIET MOPSAIOK:

¢dopMupoBaHuUs €1 B ACTONPOU3BOICTBE;

MPOBEJICHUS  €KENOJHOH  JKCHEPTHU3bl LEHHOCTU JOKYMEHTOB B  JICJIONPOU3BO/ICTBE
OpraHu3aniu U 0(OPMIICHHIO €€ Pe3yIbTaTOB;

nepe/layy CTPYKTYPHBIMH 1OJIPa3/IeleHUsIMU JIeJl B aDXHUB OpraHu3alum.

[Tocie 3aBepiIeHUs TPOLELYPBI HA KOHKPETHOM MTPUMEPE MOKa3bIBAET NOPS/IOK:

¢dbopMuUpOBaHUs JIe]l B COOTBETCTBUM C HOMEHKIATYPOH JieJ B JIEJIONPOM3BOJICTBE, AKTOB O
BBIJICJICHHH K YHHUYTOKEHHI) JOKYMEHTOB B CBS3M C HCTEUEHUEM CPOKOM MX XPAHEHHS;

odopmMieHHs 1ena IpH IMOATOTOBKE M Iepenade CTPYKTYPHBIMHU IOIpa3[eNeHHSIMH Jel B
apXxyB oOpraHM3aluy (NOAMIMBKA WM Tepenser, odopMIICHHE OOJIO0KKH, HyMepauus IHUCTOB,
COCTAaBIICHHE 3aBEPUTENBHON HAANUCHU A€Ta).

[Tpouenypsl, ycTaHaBIHBAaEMble HACTOALIUM IIYHKTOM, OCYIIECTBIIAIOTCS B TEUEHHE TPEX YacoB
30 MEHYT ¢ MOMEHTAa OKOHYAaHUS NTPEAbIAYILEH IIPOLEAYPHI.
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PesynpTrar npouenypsl: METOAWYECKas U MPaKTHYeCKas MTOMOIIb B OpraHU3allMH JIOKYMEHTOB B
JIeJIONPOU3BO/ICTBE, 00pa3lbl AKTOB O BBUICJEHUHM K YHHMUYTOXKEHHIO JIOKYMEHTOB B CBSI3H C
MCTEUYEHUEM CPOKOM MX XpaHeHHsl, 0(pOPMIIEHHOT'O JUIs IEpe/lavd B apxXuB Jiena.

3.6. Opranuzanus 1 poBeIeHHE CEMHHApA

3.6.1. IIpu opranusanuu cemMuHapa crennanuct Oraena:

COIJIACOBBIBAET C 3asBUTEJIEM TEMY, ATy IIPOBEJCHUSA U COCTAB YUaCTHHKOB CEMUHAPA;

OIpenesieT TEMBI JOKIaJ0B U COCTaB JTOKIJIAI4YHUKOB;

MoJIydaeT OT JOKIANAYUKOB MOATBEpKICHHE 00 Y4acTHMM M COTNIACYeT C HUMH TEMBI HX
JIOKJIA/IOB;

[Ipouenypa, ycraHaBiuBaemasi HAacTOSALIMM I[IYHKTOM, OCYLIECTBJISIETCS B TEYEHHE OJHOIO
pabodero qHS ¢ MOMEHTA IMOCTYIUICHUS 3asBICHHUSL.

PesynbraT mpoueaypsl: onpeaclieHHe TEMBI, JIaThl NPOBEJIEHHS, JOKIAIYMKOB U YYaCTHUKOB
ceMMHapa.

3.6.2. Cnemmmamuct Ornena:

COCTABIISIET M COTJIACOBBIBAET C 3asiBUTEJNIEM CIIUCOK YYACTHUKOB CEMHUHApA;

COIJIACOBBIBAET C 3aBUTEIEM M OCMATPUBAET MECTO U MOMEIIEHHE Il TPOBEJIEHUS CEMUHAPA,
Hanu4re HeoOxoaumoro obopyoBaHus (MOCAJOUHBIE MECTa, CTOJBI JUIA Mpe3uuyma, TpuOyHa Juis
BBICTYIAIONINX YYACTHHKOB H T.II.);

pa3pabaThIBaET M COTNIACOBBIBACT C 3aSBUTEIIEM IIPOTPAMMY CEMUHApA.

[Ipouenypa, ycraHapiiMBaeMas HACTOSIIIUM MTYHKTOM, OCYIIECTBISIETCS B TEUEHUE TPEX JHEH C
MOMEHTa OKOHYaHUs MIPEIbIAYIIEH IIPOLEeYpEL.

PesynpraT nmpouenypsl: COrIacOBaHHBIE C 3afBUTEIEM [IporpaMMa, CIHCOK YYaCTHHKOB H
MECTO MPOBEIECHHS CEMHHAapa.

3.6.3. Cnemmamuct Ornena:

u3Bemaetr (TenedonorpaMmoii, axcorpaMMoii, 1o AIEKTPOHHON MMOYTE) YUYACTHHUKOB O TEME,
MeCTe H BPEMEHH IIPOBEJICHUS CEMUHAapa.

[Ipouenypa, ycraHaBinuBaemasi HACTOAIIUM IMYHKTOM, OCYIIECTBISETCS B TEYEHHUE OJIHOTO JIHS
¢ MOMEHTA OKOHYAaHUsA MPe/IbIAYIIEH MPOLEyphl.

Pesynbrar npouenypsl: U3BEIEHHBIE YYACTHHKH CEMHHApA.

3.6.4. Ha ocHoBe nporpammsl cienraiiuct Otaena:

OKa3bIBaeT METOJUYECKYI) M TPAKTHYECKYK IOMOIlb JIOKJIAYMKaM ceMHHapa (mojadupaer
HOPMATHUBHO-IIPABOBOH M METO/IMUECKUN MaTepHall K TEMam);

moa0upaeT pas3faToOuHbI MarTepHan (3aKOHOJATENbHBIE, HOPMATHUBHOC IIPABOBBIC AKTHI,
METOINYECKIE TTOCOOHs, YCTAHOBICHHBIC (DOPMBI JOKYMEHTOB H T.I1.) M OPTaHH3yeT ero KOIMMPOBAHHE
JUISE YYACTHUKOB CEMHUHApA;

[Ipouenypa, ycraHaBiuBaeMas HacCTOSIIUM IIYHKTOM, OCYIIeCTBIsAeTcs B TeueHue 10 mHel ¢
MOMEHTa OKOHYaHUs NPEIbIAYIIECH IPOLEeayphL.

PesynbraT mpoueaypel: TOTOBBIE JOKJIAABI M pa3gaTOUYHBIH MaTepHall.

3.6.5. B nenb npoeneHus ceMuHapa cnenuanuct Otaena:

perucTpupyer y4acTHUKOB CEMHHApa;

paszaeT pa3gaTOYHBI MaTepHal;

BEJIET CEMUHApP COIJIACHO MpOorpamMMe.

[Tpouenypa, ycraHaBinuBaemasi HACTOAIIUM IMYHKTOM, OCYIIECTBISETCS B TEYEHHE OJIHOTO JIHS
B JIeHb, COTJIACOBAHHLIH C 3aBHUTEIIEM.

PesynbeTaTt mpotieypbl: IPOBEICHHBIH CEMUHAP.

4. [Mopsimox 1 GopMBI KOHTPOJIA 32 NMPEIOCTABICHUEM IOCYIapPCTBEHHOM yemyru

4.1. KonTponb 3a NOJHOTOH M KayeCTBOM IPEIOCTABICHHUS TIOCYIapCTBEHHON YCIYIH
BKIIIOUaeT B ceOs: BHIABICHHE M YCTpaHEHHE HAPYIICHWIl IpaB 3asBHTENEl, paccCMOTpeHHE kKanood,
MIPOBEJICHHE MPOBEPOK COOMIOACHHUS TPOIEAYp TNPEHOCTABICHHS TOCYJapCTBEHHOH  YCIIYTH,
MOJArOTOBKY pelieHHi Ha JeictBust  (OeszeiicTBHE) JIOJKHOCTHBIX JIMIL  OpraHa MeECTHOTo
CaMOYIpPaBJICHHSI.
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DopMamMH KOHTPOIIA 3a COOMIOICHHEM UCTIOTHEHHA aIMHHUCTPATHBHBIX TIPOIIETYP ABIAIOTCH!

MIPOBEJICHME  MPABOBOM  JKCIEPTHU3bl  NPOEKTOB  JOKYMEHTOB 110  IPEJI0CTABIECHUIO
roCyJIapCTBEHHOH yCinyru. Pe3ynbTarom 3KCIepTH3bI SBIAETCA BUSHPOBAHHE IPOEKTOB;

[IPOBEICHKUE B YCTAHOBICHHOM IIOPsIKE IPOBEPKH BEJCHHUs [IEIOIPOU3BOICTBA;

IIPOBE/ICHUEC B YCTAHOBICHHOM IOPAIKE KOHTPOJBHBIX IPOBEPOK COONIONCHHS MPOIETyp
MIPEI0CTaBIEH!s TOCYAaPCTBEHHOM YCIYyTH.

Konrponbuble MpoBepKH MOTYT OBITh IUTAHOBBIMH (OCYHIECTBISTHCS HAa OCHOBAHUU
MIOJIYTOJOBLIX WM TOJOBLIX IJIAHOB pa0OTHl OpraHa MECTHOTO CaMOYIPAaBJICHHS) U BHCIUIAHOBLIMH.
IIpn mnpoBeNeHUH IUIAHOBBIX IIPOBEPOK MOIYT pacCMaTpUBATLCS BCE BOIPOCH, CBSA3aHHBIE C
IPEJOCTABIEHHEM TOCYJApPCTBEHHOH YCIIyrd (KOMILIEKCHBIE IPOBEPKH), WJIM N0 KOHKPETHOMY
00pallleHUIO 3asBUTEIS.

4.2. Texymuil KOHTPOJb 3a COOMIOACHHEM IIOCICIOBATEIIBHOCTH IEHCTBHH, OMpEIeICHHBIX
aJIMUHHUCTPATUBHBIMU ITPOLIE/IYPAMH 110 MPEJOCTABIEHHIO FOCYJaPCTBEHHOHN YCIIYTH, OCYIIECTBISAETCH
YIPaBIAOMNUM JenaMH M CnoJHUTENBHOTO KOMHUTETA.

4.3. IlepeueHb JOMKHOCTHBIX JHI, OCYINECTBISAIOIIMX TEKYIIHH KOHTPOIb, YCTAHABIUBAETCA
MOJIOKEHUAMH O  CTPYKTYPHBIX  IOJPa3/IelIeHUsX OpraHa MECTHOIO  CaMOYIpAaBIEHUA U
JIOJDKHOCTHBIMH PErIaMEeHTaMH.

ITo pesynbraraM NpoOBEACHHBIX ITPOBEPOK B CIIy4ae BBIABICHHMS HApYLICHUH NpaB 3asgBUTENCH
BHHOBHBIC JIMIIA IIPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoiit @eaeparium.

4.4. HayanbHuk OT/1e1a HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (MJIH) HEHa uleKallee
BBITIOJIHCHHE aJIMUHHCTPATUBHBIX IIPOLIEAYD, YKa3aHHBIX B pa3jene 3 HacTosmero PermaMmenra.

4.5. KonTpoas 3a NpenocTaBlICEHUEM TIOCYAApCTBEHHOH YCIYTH CO CTOPOHBI IpasKIaH, HX
00BbeIMHEHNUH U OpraHu3alil, OCYIIECTRIACTCS TOCPEICTBOM OTKPLITOCTH EATCILHOCTH OTACNIA IpH
MPEJOCTARIIEHHH TOCYJApPCTBEHHOM YCIYrH, MOJY4YE€HHMS IIOJIHOH, AaKTyaJbHOH W JOCTOBEPHOM
MH(OPMAILMK O MOPSAKE NMPENOCTaBIEHHA IOCYAApCTBEHHOH YCIYTH U BO3MOXKHOCTH JOCYAE€OHOTO
paccMoTpenus oOpanieHui (;kano0) B mporecce MpeAoCcTaBIeHHs TOCYIapCTBEHHOMH YCIyTH.

5. JlocyneOHblii (BHecy1eOHBIH) NOpAA0K 00KanoBaHus peleHuit u aeiicteuii (6e3aeiicTrus)
OpraHoB, NPEIOCTABISIONINX MOCY/IAPCTBEHHYHO YCIYTY, A TAKKE UX JIOJPKHOCTHBIX JIMIL,
MYHMIMITAIBHBIX CIYKALIMX

5.1. MocynebHoe (BHecy/1eOHOE) 00kKanoBaHue

5.1.1. [TomyyaTenu TOCYIapCTBEHHOH YCIYTM MMEIOT IMPaBO Ha 00KaJOBaHHE B JOCYAeOHOM
(BHEcyneOHOM) TOpsiAKE NeHCTBHH WM Oe3meHcTBHil VICIOMHUTENIBHOTO KOMHUTETA, JOHKHOCTHOTO
Jia MUcnoHUTENbHOr0 KOMUTETA, MYHHIIMTIIATBHOTO CllyKaniero McnoHuTensHOro KoMUuTeTa.

3asgBUTENb MOKET 00PATHTLCS C 3KaI000i, B TOM YHCJIE B CICIYIOMIHUX CIIyUasx:

1) HapymieHue cpoka perucTpanyy 3ampoca 3asBUTENSI O MPEIOCTaBICHUN IOCYIapCTBEHHOMN
YCIIYTH;

2) HapyllleHHEe CPOKa MPEIOCTABIEHUS TOCYAaPCTBEHHOM YCIYyTH;

3) TpeboBanue y 3aABUTENS JOKYMEHTOB, HE MPEIYyCMOTPECHHBIX HOPMAaTHBHBIMH IPAaBOBLIMH
aktamu Poccuiickoit ®enepanuu, HOPMATHBHEIMH TIPAaBOBBIMH akTamMu Pecrnybmuku Tarapcran,
MIPaBOBBIMH AKTaMH TETIOMICKOr0 MYHHIHIIAIBHOIO PalOHa JUlsl MPEJOCTABIEHUS rOCYJ1apCTBEHHON
YCIIYTH;

4) oTka3 B npHeMe JIOKYMEHTOB, MPEJI0CTABIEHHE KOTOPBIX MPEJyCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH aktamu Poccuiickoil @ejepaliiv, HOPMAaTHBHBIMHM TPaBOBBIMM akTamH Pecrnybiauku
TarapcraH, NpPaBOBBIMH aKTaMH TETHONICKON0 MYHHMIMIIAIBHOIO paioHa JUIS NpPeloCTaBIeHUs
roCyIapCTBEHHOH YCIIYTH, Y 3asBUTENS;

5) oTka3 B TMPEAOCTABICHHHM TOCYAAPCTBEHHOM YCIYIH, €CIH OCHOBaHHMS OTKa3za He
MPEeIyCMOTPEHBI (elepalbHEIMU 3aKOHAMH W TPHHATBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTHBHBIMH TpaBoBBIMH akTamMu Poccuiickoii ®enepanyy, HOpMaTUBHBIMH IIPABOBBIMH aKTaMU
Pecrry6muku TarapcTtan, mpaBoBEIME akTaMH TeTIONICKOTO MYHHITHIIANLHOTO paifoHa;

6) 3arpeboBaHUC C 3asBUTENS MpPHU TPEAOCTABICHHH TOCYIAPCTBEHHOM YCIYTH ILIATBI, HE
NPEeAYyCMOTPEHHOH HOPMATHBHBIMH IpPaBOBbIMH akTamu Poccuiickoil @enepanny, HOPMaTHBHBIMH
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MpaBoBEIMH akTamMH PecryOnmkm TarapctaH, TpaBOBBIMH akTamMH TeTIOMICKOTO MYHHITMIIAIBHOTO
pailoHa;

7) 0TKa3 opraHa, Ipejl0CTaBISAIIEr0 rOCYJapCTBEHHYH) YCIYTY, JOIKHOCTHOrO JIMIA OpraHa,
IIPEIOCTABISAIONIETO TOCYIAPCTBCHHYIO YCIYTY, B UCIIPABICHUH JOMYIICHHBIX ONEYaTOK M OLIHOOK B
BBIJJAHHBIX B PE3YJILTATE IPEAOCTABICHUSA TOCYIAapCTBEHHOH YCIYTH JOKYMEHTax, Ju00 HapylieHHe
YCTAaHOBJIEHHOTO CPOKa TaKHX MCTIPaBICHHIA.

5.1.2. JKanoba momaercs B mucbMeHHOI dopMe Ha OYyMakHOM HOCHUTEJIEC HIIH B DJICKTPOHHOM
dopmMe B oprad, IpeJOCTaBIAIONIMII TrOCYJapCcTBCHHYIO  YCIYry, HWIH PykoBomutemnio
M cnomHUTENBHOTO KOMHTETA.

Kanoba mosxker ObITh MOjaHA MPH JTHYHOM TPUEME 3asBUTENS, HATIPABIEHA MO MOYTE, Yepes
MHOIo)yHKIIHOHAIbHBIH LIEHTP, ¢ UCIOJb30BAHUEM HH(OPMALMOHHO-TEIIEKOMMYHHKALMOHHOM CETH
"HuTepuer”, odunuansHoro caiira McmomnurensHOoro komuteTa, llopTana rocyaapcTBEHHBIX H
MyHUIIUNANbHBIX yciyr PecnyOnuku Tarapcran, mubo EnmHOro mnoprama rocylapcTBEHHBIX H
MYHUIUTIATIBHBIX YCIIVT.

5.1.3. Cpok paccMOTpeHHs KajnoObl - B TeYEHHE MATHAJUATH padouyux JHeH co JHs ee
perucrpauuu. B ciyuyae oOxanoBaHus oTkaza MCHONHUTEIBHOrO KOMMTETA, JIOJPKHOCTHOIO JIMIA
HcnomHUTEeIBHOrO KOMHTETa, MYHHIMNAIBHOIO ciaykailero McnoaHuTebHOro KOMUTETa B IpHeMe
JIOKYMEHTOB Yy 3asiBUTEeNs MO0 B MCIIPABIEHHUH JIONYIIEHHBIX ONEYAaTOK W OMMOOK WIM B cilydae
00KaIoBaHUsl HApPYIICHHs YCTAaHOBJICHHOIO CPOKAa TAKUX HCIPABICHHH - B TeueHHE IATH paboumx
IHEH CO IHA €€ peruCcTpaIiq.

5.1.4. XKanoba gomKHA COMEPKATH CIAEAYIONIYI0 HHPOPMAIIHIO:

1) maumenoBanue MCMOMHUTENTHFHOTO KOMHTETa, MOKHOCTHOTO JHna MCHmomHUTETsHOTO
KOMHUTETa, MYHHIHIIAIBHOIO CIyXKamero McrnolHUTeNbHOTO KOMMTETa, peIIeHHs W JeHCTBHA
(be3melicTBUSA) KOTOPBIX 00KATYIOTCS;

2) damuinoo, UMs, OTYECTBO (IOCIE/IHEe - NPH HAJIWUYHMU), CBEJACHHMS O MECTe JKHUTEIbCTBA
3aABUTENSA - (PU3MUECKOrO JHNA JH00 HaHMEHOBaHME, CBEIACHHS O MECTE HAXOXKICHHUS 3asBHTEI -
IOPHIMYECKOTr0 JINIA, a TaKke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (axpeca) 2IeKTPOHHOM
HOYTHI (IPH HAIMYHMH) M IOYTOBBIH a/Ipec, 110 KOTOPLIM J0JKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

3) ceeneHust 00 o0kanyeMbIX peleHHsAX W JiedcTBusax (Oe3neiicreun) McenonaHurensHOro
KOMHTETa, JIOJDKHOCTHOTO JiMia VCnoJHUTENEHOTO KOMHMTETa, MYHUIUIAIBHOTO CIYKAIIEro
W crionHUTENBHOTO KOMHTETA;

4) nOBOJBI, HA OCHOBAaHWUH KOTOPHIX 3asIBUTENb HE COTJIACEH C pEUIeHMeM W JIeHCTBUEM
(bezpeiictBuemM) MCHONHUTENBHOrO KOMHTETA, JOJKHOCTHOrO juia MCrnolHUTENbHOrO KOMHTETA,
MYHHIMIIAIBHOTO CiIykamero McnoaHuTensHOro KOMHUTETA.

5.1.5. K xanobe MOryr OBITH NMPHUIOKEHBI TOKYMEHTHI (IIPH HAIWYHM), MOATBEpPIKIAIONINE
JIOBO/IbI 3asiBUTESA, JIMOO UX KONUK. B TakoMm ciyyae B xano0e NpPUBOAUTCA MEepPeUeHb NPUIIAraeMblX K
HEIl TOKYMECHTOB.

5.1.6. XKano6a moanuckIBaeTCs MOIABIINM €€ TOoIyJaTelIeM TOCyIapcTBeHHON YCIyTH.

5.1.7. Ilo pe3ymbTaTaMm paccMOTpeHHS kanodbl PykoBoauTens MCMOMHUTETHHOTO KOMHTETA
(J1iMno, ero 3aMelarollee) NPUHUMAET OJIHO U3 CIEIYIOIIUX PEHISHHI:

1) yaoBneTBopseT xano0y, B TOM 4uclIe B (pOpMe OTMEHBI IPUHATOIO PEIICHHs, HCIIPaBICHHSA
JNONMYUICHHBIX VICIOMHUTENLHBIM KOMHTETOM, OIEYaTOK U OMIMOOK B BBIJAHHBIX B pe3ylbTaTe
MPEJOCTARIIEHHs TOCY/IAPCTBEHHON YCIYrM JIOKYMEHTaxX, BO3BPATa 3asfBHUTENI0 JIEHEKHBIX CPEJCTB,
B3UMaHHE KOTOPBIX HE NPEJYCMOTPEHO HOPMATHUBHBIMH NPaBOBbIMH akTamMu Poccuiickoit ®enepannu,
HOPMAaTHUBHBIMU NPABOBBIMH akTamMH cyOobekToB Poccuiickoii Desepanmm, a Takxke B MHBIX (popMax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHHH JKAIOOBI.

He no3nHee qHA, caeAyrOLIEro 3a JHEM NPUHATHS PELICHHs, YKa3aHHOTO B MOANyHKTe 5.1.7.
Hacrosero PernamenTa, 3asBUTEI0 B MUCbMEHHON (DOPME M 110 3KEIAHUIO 3asBUTEIIS B AJIEKTPOHHOH
(hopMe HanpaBiseTCs MOTHBHPOBAHHEII OTBET O PE3yIbTaTax pacCMOTPEHHS KaIOOEL.

5.1.8. B cmyuae ymoBineTBopeHUs kamoObl PykoBomuTens VCMOTHHTETHHOTO KOMHTETA
ompenensiecT Mephbl, KOTOPLIE JOHKHBI OBITH MPUHATHI B LIENAX YCTpaHeHHUs HapymeHHH. B cmydae
YCTAHOBICHHS B XOJC WJIH II0 pe3yabTaTaM pacCMOTpPEHHS jKalo0Bl TMPH3HAKOB COCTaBa
aIMMHHCTPAaTUBHOTO MpaBOHAapylIeHHWs WIM IpecTymineHus PykoBomutens McenomnutensHoro
KOMHTETa B COOTBETCTBHHM ¢ HacTeio | crateu 11.2. @enepansHoro 3akoHa ot 27.07.2010 Ne 210-D3,
HEe3aMe/UINTENbHO HANPABIISAET HMEIOIIUECS MAaTEPUAbl B OPTaHbl IPOKYPaTYPBbIL.
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[Tpunoxenue Ne |

K AJMHHHCTPATUBHOMY  PErJIAMEHTY
NPE/IOCTABIIEHU TOCY/IAPCTBEHHON YCIIyTH

mo OKa3aHHUK

HOPUIHYECKUM JIMIaM

METOMYECKON W MPAKTUYECKOH MOMOIIH B

pabore

ApXHUBOB

H 10 OpraHH3aluHu

JOKYMEHTOB B JICJIOIIPOU3BO/ICTBE

biok cxeMa nopsiika npeaocTaBiIeHus TOCYAapCTBEHHOM YCIyTH

Cneuwanuct Otoena
KoHcynbTauus
B AeHb oBbpaweHuns

onpeaerieHne nopsaka npegocraBfieHus ycnyrm
B AIeHb NoAaYun 3asiBrneHus

ﬁOCyLLlECTEJ'IeHIAE nomouin 6es Beiesna

Cneuwnanuct Otaena

YcraHoBneHue AaTbl
MoaGopka HOPpMAaTUBHBIX AKTOB, YCTAHOBMNEHUE [—— g A

i OcyuiecTBNneHMe NoMoLm
5 it — C Bble3gom
anBuTenb. e ~
Moaava sanpoca o npepgocTasneHum - e \.\
MyHudunanLHOWYCHYyEH 4oKyYMeh1os P /I"IpmHﬂTMe pelweHnsa o — Cneuunanuct OTtgena
<__ Nopagke npefocTasfeHus 2 M3yyeHue OKYMEHTOB
s ycnyrmn . 3 vyaca
T "
e -
ChegnannicTt - e
Mpoeepka, npyemMm 1 perucTpaumnna 4OKYMEHTOB, o

YcTaHoBneHmne cpoka
npenocTaBneHns OKYMEeHTOB

naTel NnpeacTasneHus JOKYMEHTOB 1 geHs [ I———
h 4
3assutens . MpoekTbl onuceii gen
MpeacTasneHne NPoOeKTOB AOKYMEHTOB, Onu1cein
nen e s

Cneuymnanuct Otaena
MNMpoBepka AOKYMEHTOB, HanpaBneHue Ha
yTBEPXAEHNE 3KCNEPTHOW KOMUCCUEW

HanpasneHHble Ha
———®» yTBEep)KAEeHWEe OOKYMEHTbI

v

3anaBuTens YTBEepXKAEHHbIE JOKYMEHThI

opraHMusaumm 1 geHb e -

I
MpencrasneHne yTeBepxOeHHbIX JOKYMEHTOB
Cneuwnanuct OTaena
H A 3aknoyeHne
MNMoarotoBka 1 cormacoBaHWe 3aKMOYeHUs 3

1 neHb

HavaneHuk OTaena
MoanucaHwe 3aknw4YeHWA U HanpasBrneHne onuvcen B
SNMMK ray PT 1 peHb

v

Cneuwanuct Otaoena
MndopmupoBaHne 3aaBuTens o pesynerartax —
paccmoTpeHun onuncen BMMK FAY PT 1 AeHb

3aknioyeHve HanpaBneHHoe
E— B FAY PT

Pucynoxk 1 Okazanue MeTOANYECKON TOMOIIH

Cneuyuanuct OToena
OcmoTp nomeweHmna 30 MUHYT

!

PaabAcHeHna nopsaaka
XpaHeHnAa JOKYMeHTOB

Cneuyunanuct OToena
WMayueHwne cocToAHuA
OOKYyMEHTOB 1 neHb

‘

PaszbacHeHue nopsagka
odpopMMAeHNA AOKYMEHTOB

Cneunanuct OTaena
OpraHnsaumna MeToauYeckon
NOMOLLW 1 vac

v

PasbacHeHne nopaaka
NCMNonNb30BaHWA OJOKYMEHTOB

Cneunanuct Otaena
OsHakomrneHue c
NenonponussoacTBOM
3 yac 30 MUHYT

v

PasbacHeHne nopaaka
BegeHWnA genonpowvwsBoacrea




Cneuwanuct Otaena
CornacosaHue TeMbl M COCTaB JOKNAAYMKOB,
yCcTaHOBMNEeHWe gaTtbl NpoBefeHus

1 oeHb

L7

YcTaHoBMNeHWe gaTel NpoBeaeHUA

v

Cneunanuct OTAaena cornacoBaHue cnucka
y4acTHUKOB CEMUHAapa 1 MmecTa nposeaeHusn 3
AHRA

CornacoBaHHbI CIUCOK

P YYACTHMKOB M MeCTO npoBeneHusA

v

Cneunanuct OTpena
MBBELLI'GHHG Y4acTHMKOB O gaTe u MmecTte
npoBeneHusa cemuHapa 1 peHb

WNaeeweHne Y4acTHUKOB ceMuHapa

y

Cneywnanuct Otaena
MeTogun4yeckas Nnomollb Aoknag4ynkam,
nogrotoBka pa3gaTodHOro matepuana, ocMoTp
mMmecTa npoBegeHusa cemuHapa 10 gHeln

MNoaroToBneHHble pasgaToydHble
MaTepuvansl

r

Cneunanwuct OTgoena

Perucrpauua y4acTHUKOB, pazfgada maTtepuanos,
BefeHWe ceMuHapa

B AEHb NPOBEAEHUA CeEMMHapa

Pucynoxk 2 IlpoBeneHue ceMuHapa

MNpoBepeHHbId ceMmuHap
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[TpunosxeHune (crpaBovHOE)

K AJIMHHHCTPAaTUBHOMY  PErJIAMEHTY
NPEJIOCTABIEHUsl MYHHIMIIAIBHONH YCIYrH
[0 OKAa3aHHI0  IOPHAHYECKUM  JIHIAM
METOJHYECKOH M IPaKTHYECKOH IIOMOIIH B
paboTe apxXWBOB H MO OpTraHH3aIMH
JOKYMEHTOB B JEIOIPOH3BOICTBE

PexBH3UTEL OPraHoOB U JOIKHOCTHBIX JIAL, OTBETCTBEHHBIX 3a IIPEJOCTAaBICHHE MyHHIIHIIAIILHOH
YCIYTH 10 OKA3aHUKD OPraHu3alusiM METOMYECKON U MPAKTHYECKOH NOMONIM B paboTe apXMBOB M 1O
OpraHHU3alyuy JOKYMEHTOB B J€JI0NPOU3BOJACTBE H OCYLIECTBISIOIIHMX KOHTPOJIb €€ HCIIOJIHEHHS

ApxuBHbll otaen McnosHHTENIbHOIO KOMHTETA

JIOMKHOCTH

Tenedon DNeKTpOHHBIH aapec

Hauvaneuuk oTaena
Xanunosa @arnMa CaduynioBHa

88437325018 | Fagima.Halilova@tatar.ru

HcnonuutensHblid KOMUTET TETIOMICKOrO MYHHIMIAIBHOTO paioHa

JIOKHOCTh Tenedon DNeKTPOHHBIH ajpec
PykoBomutens (84373) A.Semenychev @tatar.ru
CemenbiueB Apkaauii bopucosnu 2-50-03

Vpapisromuii 1enaMu (84373) Valentina.Kazeeva@tatar.ru
KaszeeBa Banentuna AjekcanapoBHa 2-62-57




IIpuio:xenne Ne4

K NIOCTAHOBJIeHHI0 PykoBoauTenst
HcnoHUTEIbHOT0 KOMHUTETA
TeronCcKOoro MyHNIHNAIBLHOIO paiioHa
ot 10 anpens 2014 roga Ne 191

AJIMHHHCTPATHBHbIH PErjiaMeHT
IPeJ0CTABICHHA IOCYAAPCTBEHHOH YCJIYIH
10 KOHCYJAbTHPOBAHUIO N0 BONPOCAM MECTOHAXO0AK/ICHUA
APXHBHBIX /IOKYMEHTOB, 0THECEHHBIX K I'0CY/IAPCTBEHHOH COOCTBEHHOCTH

1. O0mue noIoxeHus

1.1. Hacrosmui perilaMeHT yCTAaHABIMBAET CTAHJAPT M HOPSJIOK IPEJA0CTABICHUs
rOCYIapCTBEHHOH YCIYI'M 110 KOHCYJIBTHPOBAaHHMK) [0 BOINPOCAM MECTOHAXO0XK/EHUS apXHUBHBIX
JOKYMCHTOB, OTHECCHHBIX K TocyZapcTBeHHOH coOctBeHHOocTH Poccuiickoii ®enepanun u
Pecnybnuku Tarapcran (nanee — rocyapcTBEHHAs yCIyTa).

1.2. Tlonywyatenu roCyAapCTBEHHOM ycnyru: (U3MYECKHe JWIa, KPHAMYECKHe Jula M
WHJIUBH/1yaJIbHBIE TIPEINPUHUMATENH (J1aJ1ee - 3asBUTEIb).

1.3. I'ocynapcTBeHHas yciayra mnpenocrasisercs MCnoIHUTEeIbHBIM KOMHTETOM TeTIOMCKOro
MYHULMIIATIBHOTO paiioHa (nanee — McIoaIHuTenbHbIH KOMUTET).

HUcnonuurens rocylapcTBEHHON yCIyrn — ApXUBHBIM oTAen MCIomHHTENEHOrO KOMHUTETa
(mamee — Otmen).

1.3.1. Mecto wuaxoxneuusa HMcnomuutensHoro komurera: T. Terwomu, ya. Mankuna,
I. 39,

Mecro naxoxaenus Oraena: r. Terwomm, yn. Ceepuiosa, 1. 61.

I'padux padorer UcnomuurensHoro komurera: exenneBHo ¢ 8-00 no 17-00, kpome cyb00THI 1
BOCKpeceHbs, 00en ¢ 12-00 go 13-00.

[Tpoxoa no nponycky u (MIH) JOKYMEHTY, YIOCTOBEPSIOIIEMY JTHYHOCTD.

1.3.2. Cnpapounsiii Tenedon Otaena: (84373) 25018.

1.3.3. Aapec odunuanbHoro caita HcnonaHuTenbHOro KomMurera B HH(OPMALMOHHO-
TeJIeKOMMYHHKallHOHHOM ceTH «MHTepHeT» (nanee — cetk «MuTepHeT»): http://tetushi.tatarstan.ru.

1.3.4. Uudopmanus o rocy1apCTBEHHOMN yCIIyre MOKeT ObITh IOJy4YeHa:

1) nocpencTBOM HMH(MOPMAIMOHHBIX CTEHJOB O TOCY/JIAPCTBEHHOH yciyre, CoJepKaliMx
BH3YalbHYIO  TEKCTOBYIO HH(OPMALIUIO O TOCYAapCTBEHHOMH yCIyre, paclol0KEHHBIX B IIOMCIICHH X
W cromHUTENEHOTO KOMHUTETA, 7S pa0OTHI C 3assBUTCIISIMH;

2) nocpencreom cetu «MHTEpHET»:

Ha ounuansHOM caifte McnonnurensHoro komurera (http://tetushi.tatarstan.ru);

na [loprame rocymapcTBEeHHBIX ¥ MYHHIHMNAIBHBIX ycayr Pecmybmuku Taraperan
(http://uslugi.tatar.ru/);

Ha EjuHOM  moprane  TOCYJapCTBEHHBIX M MYHUIMNANBHBIX  yonyr  (yHKiwmin)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpamienuu B OTAen (JIMIHO WK 10 TenedoHy);

4) npu NUCbMEHHOM (B TOM 4uciie B GOpPME IEKTPOHHOTO J0KyMeHTa) oOpamenud B Otaen.

1.3.5. Undopmanusi 1o BONpocaM NPEJOCTABIEHUs TOCYIaPCTBEHHOH YCIYrd pa3Meniaercs
cnenuamucrom Otaena Ha oduiMansHoM calite McnomHUTENbHOrO KOMUTETA U HA WH(OPMAITHOHHBIX
CTCH/IaX B TTOMENICHHUAX MCTIOTHUTETEHOTO KOMHUTETA JIIA pabOTHI ¢ 3asABHTEIAMH.

1.4. IIpenocTaBieHne rocy1apCTBEHHOR YCIYTH OCYIIECTBIISETCA B COOTBETCTBUU C:

®enepanpubiM 3akoHOM OT 06.10.2003 Ne 131-@3 «O0 o0mux mpUHIMNAX OpraHU3aIUH
MeCTHOro camoyrpasieHus B Poccuiickoit ®@enepamumn» (manee @enepanpubiii 3akon Ne 131-D3)
(Cobpanme 3akonomarenscta P®, 06.10.2003, Ne 40, ct. 3822);

®enepanpupiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «OO6 apxuBHOM nene B Poccuiickoi
Oeneparny (nanee — Denepanpublii 3akoH Ne 125-D3) (Cobpanme 3akoHomarenbcTBa PO,
25.10.2004, Ne 43, ct. 4169);



®enepanpupiM 3akoHOM o1 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeI0CTaBICHHS
rOCYIapCTBEHHBIX H MYHHIHIAIBHBIX yeIyr» (nanee - @enepanbubiii 3akon Ne 210-D3) (Cobpanue
3akoHogarenscTBa P@, 02.08.2010, Ne 31, cT. 4179);

[TpaBunamu opraHu3anu XpaHEHHs, KOMIUIEKTOBAHUS, YYeTa U HUCMOJIb30BAHHS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit Denepaiiui ¥ Ipyrux apXuBHBIX JJOKYMEHTOB B IOCY/IaPCTBEHHBIX M
MYHULUIIATIbHBIX apXuBax, Mysesx K Oubnmorexkax, opranmszanusx Pocculickoll akageMHH Hayk,
YTBEPXKJICHHBIMU NPpUKa30M MuHucTtepcTBa KynbTypsl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19
(nanee - IlpaBuna) (broslereHb HOPMATHBHBIX aKTOB (pe/iepalibHBIX OPraHOB HWCIOJIHHTEIBHON
BnactH, 14.05.2007, Ne 20);

3akonoMm Pecniyomuku Tatapctan ot 13.06.1996 Ne 644 «O0 ApxuBHoM ¢donae Pecrnydmuku
Tarapcran 1 apxusax» (anee - 3akoH PT Ne 644) (PecnyOnuka Tarapcran, 09.07.1996, Ne 136);

3akonom PecnyOnuku Tarapcran ot 28.07.2004 Ne 45-3PT «O MecTHOM caMOyINpaBiIeHHH B
Pecrrybmuke Tarapcrany» (manee — 3akon PT Ne 45-3PT) (Pecniybnuka Tarapcran, 03.08.2004, Ne 155-
156);

3axonoMm Pecriydonuku Tarapcran ot 24.12.2007 Ne 63-3PT «O HameneHHH OpraHoB MECTHOTO
CaMOYIIpaBlICHUA MYHUIHIAIBHBIX oOpa3zoBaHuii B Pecnybmuke Tartapctan  OTAENLHBIMHU
roCyIapCTBEHHBIMH MonHoMouusMu PecniyOmuku Tatapcran B oOnacTé apXHMBHOTO Jena» (Jaiee —
3axon PT Ne 63-3PT) (Pecnyonuka Tataperan, 25.12.2007, Ne 255-256);

[Tocranornennem KaGunera Munucrpor PecniyOnuku Taraperan ot 28.05.2007 Ne 203 «O
pasrpaHU4YeHMH COOCTBEHHOCTHM HAa apXUBHBIE JIOKYMEHTBI, CO3JIaHHBIe JiI0 0Opa3oBaHMs,
o0benuHeHus, pa3aeacHus WM H3MEHEHHS cTaTyca MyHHIUNAILHBIX 00pa3oBaHMil U XpaHAIIUXCS B
MYHULUNAILHBIX apxuBax B PecnyOnuke Tarapcran» (nanee — nocranosienue KM PT Ne 203)
(CoopHuk mnocraHoBiieHuit W pacnopsbkeHuit KaOunera MunuctpoB PecnyOnuku Tarapcran u
HOPMATHBHBIX aKTOB pecnyOJUKAHCKUX OPraHoOB MCHOJHHUTENbHOM BiactH, 15.09.2010, Ne 34, cr.
1472);

nocranornenueM KaOunera Munucrpor Pecnybimmku Tarapcran or 02.11.2010 Ne880 «O0
yreepxkaeHun  Ilopsaka  pazpabGoTkm M yTBEpPXKJIEHHS  a/IMHMHHUCTPATUBHBIX  PErJIAMEHTOB
MIPEIOCTABICHUS TOCYJApPCTBCHHBIX YCIYT HCIOIHHUTEILHLIMU OpraHaMH TOCYIapCTBEHHOH BJIACTH
PecrryOmuku TarapctaHn W O BHECEHHH HM3MCHEHHH B OTAeNbHBIE TNoOcTaHoBIeHHs KaOunera
MunnctpoB Pecnyonuku Tartapcran (manee mocranoBienne KM PT  Ne880) (COopHK
MocTaHoOBICHUH U pacnopskenuil Kabunera Munuctpor Pecnybnuku Tartapcran U HOpMaTHBHBIX
AKTOB pecIyOIMKAHCKUX OPraHOB HCIOMHUTEIbHON BracTH, 08.12.2010 Ne46, ct.2144);

YcTaBoM MyHHIMNATLHOTO 00pa3zoBanus «TeTiomckuii MyHHIIMTANBHEI paifon PecnyOnuku
Tarapcran», npuHsaTeiM peumieHuem Cosera TeTHONICKOro MyHUIMNANBHOrO paioHa Pecrnybiuku
Tarapcran ot 02.07.2012 Ne 21-1;

ITonokenneM 00 HMcnmonHWTEnpHOM KOMMTETE TeETIOMICKOrO MYHHIMIIAILHOIO paiioHa,
yrBepxkaeHHbIM pemteHneM Cosera TeTromickoro MyHulMnaisHoro paiioHa Pecniybnuku Tarapcran
ot 30.01.2013 Ne 29-2;

[Tosioxkennem 00  apxuBHOM  otjene  MCHOJNHUTENBHOrO  KOMUTEeTa  TeTHHCKOro
MYyHULMIIATIBHOTO paiioHa oT 31.12.2010.



2. Cragpapt npenocTaBiIeHUs rOCy1apCTBEHHOM YCIYTH
HopmaTHBHBII akT,
HaumeHoBaHnue TpeOOBaHHS K CTAHIAPTY yCTaHABIMBAKOIIUN
. Copeprkanne TpeOOBaHUS K CTAaHAAPTY
MIpeAOCTaBICHUS FOCYJAPCTBEHHOM YCIyTH roCyZapCTBEHHYIO YCIYTy WIH
TpeboBaHHE
2.1, HaumeHOBaHME  rOCyAapCTBEHHOM KoHCynbTHpOBaHME 1O BONPOCAM  MECTOHAXOKIEHHUS
YCIIYTH apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K TIOCYAapCTBEHHOMH
COOCTBEHHOCTH

2.2. HaumenoBanue opraHa MecTHOro | McnosiHHTENbHBII KOMUTET 4. 5 cr. 4 denepanbHoro 3akoHa Ne
CaMOYIIpaBIICHUS, HEMoCpeaCTBEHHO | VcrnoHuTeNb TOCYJaPCTBEHHON YCIYyTH — ApXUBHBIA otxen | 125-D3;
MPEIOCTABIISHOIIETO rocyjapcreHnyro | McnonHurensHOro komurera. ct. 1, m. 1 4. 2 cr. 5 3akona PT Ne 63-
YCIIyTy L

[Tomoxenue 00 ApXHBHOM OTIOCIIC

2.3. Onucanue pe3yibTara IpPeNOCTaBICHUS
roCyJapCTBEHHOHN yCIYI'U

KOHchIBTaI_II/IH I10 HaJIHYHIO H

3arnpanriBacMbIX CBEJCHHIT

MECCTOHAXOXKICHHIO

B nens obparnenus 3agBHTENS

24. Cpok pe/I0CTaBICHUS

rocyJIapCTBEHHOH YCIYTH

2.5. Hcuepneiparoniuit NepeYeHb OO6pamenne (npu JuuHOM TnpHeMe wiu no Ttenedony, B | 4. 1 cr. 19 denepanbHoro 3akona Ne
JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU | (DOPME DIIEKTPOHHOIO JOKYMEHTa uepe3 opuuuanbHbiil caiit | 210-D3

c 3aKOHOJIATENIbHBIMM ~ WJIM WHBIMH | TETHOIICKOTO  MYHUIIMIATBHOIO  paioHa, (aKCUMHIBHOE

HOPMATHBHBIMH TMPABOBBIMH  aKTaMH  JIst
MPE0CTABIEHUS TOCY/IAPCTBEHHON YCIIYTH, a
TAKKE yCIIyT, KOTOpBIC ABISIOTCS
HEOOXOMUMBIMH W 00f3aTEeNbHBIMU  JUIA
MPEJ0CTABIEHUs TOCY/IAPCTBEHHOW YCIIYTH,
MOICKANIMX TIPEICTABICHUIO 3asIBUTEIIEM

nUchMeHHOe o0OpalneHue).
[Ipy AMYHOM NpHEMe TPAKJIAHHH TPEIbABIAET JOKYMEHT,
yAOCTOBEPSIOMINIL INIHOCTE

2.6. HcuepnbiBaronmii [IepeYcHb
JIOKYMEHTOB, HEOOXOMMBbIX B COOTBETCTBUH
' 3aKOHO/1aTeJIbHBIMHU WU UHBIMU

HOPMATUBHBLIMHM  IIPABOBLIMH ~ aKTaMH I
NPEJIOCTABIIEHUS. TOCYJAPCTBEHHOH YCIIYTH,

KOTOPBIE  HaxoJdTCsl B PacHoOpsSKEeHHH
roCcy1apCTBEHHBIX OpTraHoB, OpraHoB
MECTHOTO  CaMOYNpPAaBJIEHHS W HHBIX

IIpenocraBneHre [OOKYMEHTOB, KOTOpBIE MOTYT OBITH
OTHECEHBI K JIAHHOH Kareropuu, He Tpedyercs

1
3mecs 1 Aanee JIMTCIBHOCTE NPOLCAYP HCYHUCIIACTCS B pﬂ60'{HX OHAX.




OpraHM3alMii U KOTOPBIE 3asABHTENb BIPABE
IIPEACTaBUTH

2.7. llepeuyeHp OpPraHoB HCIOJHHUTEIbHON
BJIACTU M UX CTPYKTYPHBIX I0Jpa3/IeIeHHI,

CorjnacoBaHHe  KOTOpPBIX B ciy4dasx,
NPEJLYyCMOTPEHHBIX HOPMATHBHBIMH
NpaBOBBIMM  aktamu,  Tpelyercs  Juis

NPEJOCTABIEHHS FOCYIapPCTBEHHON YCIIYTH U
KOTOPOE OCYIIECTBIAETCSH OPraHOM MECTHOIO
caMOyTIpaBJICHHS, MPeI0CTARISIONTHM
rOCy/IapCTBEHHYIO YCIYTy

CorlacoBanue rocyJapcTBeHHOM ycinyru He TpeOyeTcs

2.8. HcuepnbiBarolmii nepeyeHb OCHOBAHUMA
JUls  OTKasa B IpUeME  JIOKYMEHTOB,
HEO0OXOJUMBIX IUISL IIPeJOCTaBICHHS
rOCy1apCTBEHHOU YCIYTH

OTka3 B mpueMe JOKYMEHTOB HE NPELYCMOTPEH

2.9. HcuepneiBaromuii nepeueHb OCHOBAHHUM
JUIsi  IIPUOCTAHOBJIEHMS WJIM  OTKasa B
IIPEIOCTaBICHUH TOCYAAPCTBEHHOM YCIyTH

OcHoBaHus UL IPUOCTAHOBJICHHS IIPEIOCTaBICHUS YCIIYTH
HE IIPEYCMOTPEHEL.

OcHoBaHus U1 OTKa3a:

1. Ecnu panee ObLT 1aH OTBET IO CYILIECTBY 00palieHus.

2. OTCyTCTBHE CBEJIEHUH O MECTOHAXO0K/IEHHUH JJOKYMEHTOB

2.10. Tlopsaok, pasmep M OCHOBaHHSA
B3MMaHHUs TOCYJapCTBEHHOH IOLIIMHBI WIH
HHOH IIIaThl, B3UMAEMOH 3a IIPEJOCTaBICHHE
rocyaapCTBEHHOH YCIIYTH, BKJIIOYast
MH(OPMAIIIIO 0 METOIHKE pacuera pazMmepa
TAKOH IJIaThI

[ocynapcTBeHHas yciyra [PEI0CTABIISAETCS Ha
0e3B0O3ME3IHONH OCHOBE

4. 3 cr. 15 @DepepasbHOrO 3aKOHA
Nal25-D3;

4. | ct. 8 denepanpHOro 3akona Ne
210-@3

2.11. Ilopsmok, pasmep M OCHOBaHHS
B3MMaHUs IUIATHI 34 NPEJOCTABICHUE YCIIYT,

KOTOpbI€  SIBISIOTCS ~ HEOOXOJMMBIMH U
o0s3aTenbHBIMU  JJII  MIPEJOCTABICHHS
roCcyJapcTBEHHOM YCITyTH, BKITIOYast

WH(}OPMAITHID 0 METOJIMKE pacuera pazmepa
TaKOH IIIATEI

[IpenoctaBienne HEOOXOAUMEBIX M 00A3aTENBHBIX YCIYT HE
Tpedyercs

4. 3 ct. 15 PenepanpHoro 3akona Ne
125-@3;
4. 1 c1. 8 DenepasibHOro 3akoHa Ne
210-@3

2.12. MakcuManbeHblii CpPOK OXKHUJAHUA B
odepenu npu rnmogade 3ampoca 0
MPEJ0CTABIEHHH TOCY/IAPCTBEHHON YCIYTH U
MPU NOJIYYEHUH PE3YJbTaTa MPENOCTABIECHUS

MaxkcuMallbHBIH  CPOK  OXUJ@HUS TpUeMa  [oJydarens
YCIYyTH (3asBUTENSI) TPHU TOJade 3ampoca W MPH MOTYyIeHUH
pe3yJIbTAaTa HE JOJDKEH NMPEBbIIATh |5 MUHYT

OuepeHOCTE  JUIsl  OTJICNIBHBIX KAaTEropuid rnosydarelei




TaKUX YCIIyr

roCy/IapCTBEHHON YCIIYT'H HE YCTaHOBJIEHA

2.13. Cpok peructpaiuu 3anpoca 3asiBUTes
0 [IPEOCTABIIEHHH I'OCYJAPCTBEHHON YCIIYTH

B nenpb oOpaieHus 3asBuTens

2.14. TpeOoBanus K TMOMEIICHHAM, B
KOTOPBIX MPEAOCTABIISCTCS TOCyAapCTBEHHAS

yciyra

[IpucyTcTBEHHOE MECTO 000PYIOBAHO:
HH()OPMALHOHHBIMU CTEHIAMH;

CHCTEMOH KOHAMIMOHUPOBAHUS BO3/1yXa;
MIPOTHUBOIOKAPHOI CHCTEMOM U CHCTEMOH MOXKapOTYIICHHS

2.15. Tloka3arenu AOCTYMHOCTH M KauecTBa
TOCYIApPCTBEHHOM YCIYTH

[TokazaTensamu IOCTYIMTHOCTH MPEIOCTABICHHS
rOCYIapCTBEHHOM YCIYTH SBIISIOTCS:

PAaCITOIOKEHHOCTE MOMEIIEHHS OT/IENIA B 30HE JOCTYITHOCTH
00IIIECTBEHHOTO TPAHCIIOPTA;

HaJIHYHEe HEOOXOIUMOTO KOJHYECTBA CICIHATUCTOB, a
TAaKK€ TIOMCIICHHH, B KOTOPBIX OCYIIECTBIISCTCA TPUEM
TOKYMEHTOB OT 3asIBUTCIICH;

HAIMYHE HCYepHbIBaOme WH(QOpMAIMH o0 crocofax,
MOPSIIKE M CPOKAX MPEIOCTABICHHUS TOCYIaPCTBEHHOU YCIIYTH
Ha MH(GOPMALMOHHBIX CTEHIaX, HH(OOPMALMOHHBIX pecypcax
B ceTu «HTepHEeT», HA EquHOM mopTane rocy1apCcTBEHHBIX H
MYHUITHITIATBHBIX YCIIYT.

KavecTBO mpejocTaBieHHs TOCYJAapPCTBEHHOW — YCIYTH
XapaKTEPH3YETCS OTCYTCTBHEM:

ouepeIeii MpH MPUEME U BhIIAYE TOKYMEHTOB 3aABHTEIIAM;

HApYIIEHUH CpPOKOB TIPEJOCTABICHUS TOCY/IaPCTBEHHOM
yeuyriu;

kano0 Ha meicTBuA  (Oe3meiicTBHE) MYHHIIHIIATBHBIX
CITYIKAIIMX, TPETOCTABJISIONIMX TOCY/IaPCTBEHHOM YCIyTY;

K00 Ha HEKOPPEKTHOEe, HEeBHHMATEIbHOE OTHOIICHHE
MYHHIIUIAIbHBIX CIYXAI[UX, OKa3bIBAIOLIIUX I'OCYIapCTBEHHON
YCIYTY, K 3asiBUTEIISM

2.16. OcobeHnocTH MPEIOCTaBICHUS
roCyapCTBEHHOM YCIAYrH B DJIEKTPOHHOMN

dhopme

3asdBlICHUE O IPEIOCTABICHUHU TOCYIAPCTBEHHOW YCIYTH
MOKeT ObITh HANpaBJIeHO B (POPME 3JIEKTPOHHOIO JIOKYMEHTA
10 IEKTPOHHOMY azpecy: tatesh @tatar.ru

4. | ct. 19 @enepanpHoro 3akona Ne
210-®3




3. CocTas, 10C/1€10BATEJIbHOCTh H CPOKH BBLINOJIHEHHS] AIMHHHCTPATHBHBIX IPOLEAYP
(neiicTBUIi), TPeOOBAHMS K NMOPSIKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHU
aAMUHHCTPATHBHBIX Npoueayp (AeHCTBHIT) B 2JIEKTPOHHOH opme

3.1. Onucanue mnOCHENOBATENBHOCTH JACHCTBHI TNPHU MPEJOCTABIEHHH TOCYIapCTBEHHOM
YCIIYTH

3.1.1. IIpenocraBieHue rocyAapcTBEHHOH YCIYIM [0 KOHCYJIbTHPOBAHHMIO [0 BOIIPOCAM
MECTOHAXOXK/ICHUs APXWUBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYIApPCTBEHHOH COOCTBEHHOCTH
Poccuiickoit ®enepauun u Pecniybnuku Tarapcran BkiodaeT B cebs clieayoLUue NpoLe yphl:

KOHCYJIbTUPOBAaHUE 3a5IBUTEIIS;

MIPUHATHEC U PETHCTPALUS 3asBICHHUS;

cOOp MH(OPMAIIMH 110 BOIIPOCAM MECTOHAXOX/IEHUs APXUBHBIX JTOKYMEHTOB;

BbIjIa4a 3asBUTEIIO PE3YJIbTATa rOCY/IaPCTBEHHON YCITYTH.

3.1.2. brnok-cxema MOCIEIOBAaTEILHOCTH ACHCTBHI 110 IPEAOCTABICHHIO TOCYIapCTBEHHOM
YCIIYTH MIpeacTaBiacHa B npuioxkenun Ne 1.

3.2. Okazanue KOHCYILTAIIUN 3asIBUTCIIO

3agBurens oOpamiaeTcss B OtTaen IW4YHO, MO TeieoOHY M MHCBMEHHO, B TOM YHCIE IO
NIEKTPOHHOHN MOYTE, AJIsI MOTYYCHUS KOHCYIbTAlUi O MOPSIIKE MOIYUYCHHS IOCYIapCTBEHHON YCIyTH.

Crnemuamuer  Orthoena  OCYIISCTBISICT  KOHCYJALTUPOBAHUE  3aABUTENIA O  IONYyUYCHHH
roCcy1apCTBEHHOH YCIIYTH.

[Tpouenypa, ycraHaBiMBaemasi HACTOSIIMM NYHKTOM, OCYIIECTBISIETCS B JIeHb OOpalleHUs
3asBUTEIISL.

Pesynprar npoueypsl: KOHCYJIBTALMSA 3assBUTEIIA.

3.3. C6op uHDOpMaIK IO BOMPOCAM MECTOHAXOXK/ICHHS aPXUBHBIX JIOKYMEHTOB

3.3.1. 3asBurens (ero mnpejcTaBuTeNb) B (OpME JIMYHOIO YCTHOrO OOpalieHus K
nomkHOCcTHOMY 1Ny OTaena Bo BpeMs IpueMa HWIH 1o TenedoHY, MUCEMEHHO Ha OyMasKHOM
HOCHUTENIe, B JJIEKTPOHHOM Bujie uepe3 [lopranm rocylapcTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT
PecniyOnukn Tarapcran nu00 mo modre moYTOBBIM OTHpaBIEHHEM, MO (akcy mojaeTr (Hampabiser)
3asBJICHHE.

3.3.2. Crienuamuct OTaena perucTpUpyeT 3asABICHUE.

[Ipouenypsl, ycTaHaBIMBacMble HACTOSALIUM MYHKTOM, OCYIICCTBIAIOTCSA B TeUeHHUE 15 MUHYT
C MOMEHTA OOpalleHHsI 3aBUTEIIA.

PesynpTaTt mpouenyp: 3aperucTpHpOBaHHOE 3asBICHHC.

3.3.3. Crnenuanuct Otnena:

IPOBEPSAET HAIMYUE JOKYMEHTOB B apXHUBE;

B Cllydae OTCYTCTBUSL HEOOXOJUMBIX JIOKYMEHTOB B apXHBE OCYLIECTBISET TOHCK
MECTOHAXOKICHHUS JOKYMEHTOB 10 JOCTYIHBIM 0a3aM JaHHBIX;

IOCJ/Ie YCTAHOBJIEHUS MECTOHAXOX/IEHMs JIOKYMEHTOB B IHMCbMEHHOI (opme (no dakcy, B
(opmMe IEKTPOHHBIX COOOIIEHHIT), B (pOpMe YyCTHOro coOOIIEHHs 3asBUTENIO BO BPEMs IPUEMa WIIH
1o tenedony coobiiaer HeoOXOMMBIE CBE/ICHHS O MECTOHAXOKICHHH JIOKYMEHTA 3asBUTEIHO;

IpeljiaraeT 3amoNIHUTh 3asBUTENIO 3asBlieHHE (B MHCbMEHHOH d¢opme miu B Qopme
AJIEKTPOHHOIO JIOKYMEHTA) O BblJja4e€ ApXWBHOI CIpaBKH (ApXUBHOH BBIITUCKH, KOMHMM apXHMBHBIX
JIOKYMEHTOB) NMPH HATUYHH JIOKYMEHTa B apXHUBE.

[Ipouenypsl, ycTaHABIMBACMbIE HACTOSIIMM ITYHKTOM, OCYIICCTBISIOTCA B ICHbL OOparieHus
3asBUTEII.

Pesynprar mpouenyp: KOHCYNbTAlUs 3asABUTEIS 110 MCECTOHAXOXKACHHIO  apXHBHBIX
JOKYMCHTOB.

4. [Mopsanok u GopMBI KOHTPOJIA 32 TIPEIOCTABICHHEM IOCYAapCTBEHHOM YCIIyTH

4.1. KoHTpoip 3a NOJHOTOM M KaueCcTBOM IPEJOCTABICHUS TOCYJAPCTBEHHOH YCIyru
BKJIIOUAET B ce0si: BBIABIEHHE M YCTpaHEHHE HapyILIeHWH IpaB 3asBHUTENeH, pacCMOTpeHHe kano0,
MPOBEJIEHUE NPOBEPOK  COOMIOACHHMS NPOLEAYP NPEJOCTABIEHUS TOCYJAPCTBEHHOW  YCIYTH,
HOJArOTOBKY pellleHW Ha jeiictBust (Oe3jeiicTBHE) JIOJKHOCTHBIX JIMI[ OpraHa MECTHOIO
CaMOYIIpaBJICHHU.



@®opmamu KOHTPOJIA 3a COOIIOACHUEM UCIIOJHEHHS aJMUHUCTPATUBHBIX IIPOLIEIYP ABISIOTCH:

IIPOBEJEHHE IIPAaBOBOIl  DKCHEPTU3BI IPOEKTOB  JOKYMEHTOB IO  IPENOCTaBICHHIO
rOCyIapCTBEHHOH YCIyru. Pe3ynpTaToM 3KCIEpTU3HI ABIAETCS BH3UPOBAHUE IIPOEKTOB;

IIPOBE/JIEHHE B YCTAHOBIEHHOM IOPS/IKE IPOBEPKH BEJECHHS JEN0NPOU3BO/ICTBA;

NPOBEJICHHE B YCTAHOBIEHHOM MOPSAJKE KOHTPOJIEHBIX TPOBEPOK COOJIKOJICHUS MHPOIETyp
IIPEIOCTABIIEHUS I'OCYJaPCTBEHHOH YCIIYTIH.

KoHTposbHBIE TNPOBEPKH MOTYT ObITh IUIAHOBBIMH  (OCYILECTBJIATBCH HA OCHOBAHHMHM
MOJIYTOJIOBBIX MJIM T'OJIOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O CaMOYIPABIEHHUS) U BHEIUIAHOBBIMH.
ITpu npoBeJleHMHM IUIAHOBBIX MPOBEPOK MOI'YT pAccMaTpUBATLCH BCE BOIPOCHI, CBS3aHHbIE C
IIPEOCTaBICHUEM TOCYJAapCTBCHHON YCIyrd (KOMIUIEKCHBIC IPOBEPKH), WIH MO KOHKPETHOMY
00palleHuo 3assBUTEIIs.

4.2. Tekymuil KOHTPOJIb 32 COOJIOZECHUEM I0CIE]0BATEIBHOCTH JEHCTBUH, OIpeAeleHHbIX
aAMHHHCTPATHBHBIMH IIPOLIEAYPAMH I10 IIPEIOCTABICHUIO FOCYAaPCTBEHHOH YCIYTH, OCYIIECTBIISIETCA
YIPaBIAIONINM JelaMH VCIIoHHTeIbHOr0 KOMUTETA.

4.3. IlepeueHp NOIKHOCTHBIX JIUI], OCYILECTBISIONINX TEKYLIMH KOHTPOJIb, YCTAaHABIHMBACTCS
IIOJIOKEHHUSAMH O CTPYKTYPHBIX IIOJpasfeleHHsAX OpraHa MECTHOTO CaMOYIpPAaBJIEHUA H
JNODKHOCTHBIMHU PerlaMEeHTaMHu.

ITo pesynbrataM NpoOBEAECHHBIX NIPOBEPOK B CIIydae BBISABICHHSA HapyIICHWI IIpaB 3asiBHTENCH
BUHOBHBIE JIMI[A TIPUBJIEKAKOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATEIbCTBOM
Poccuiickoii enepanumn.

4.4. HaganpHuk OTzena HeCceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIM) HEHAIe/KaIlee
BBIIIOJIHEHHE aIMHHUCTPATHBHBIX NPOLIEYDP, YKa3aHHbIX B pasjeie 3 HacTosAmero Pernamenra.

4.5. KoHTposib 3a NnpejocTaBIIEHHEM TOCYAAPCTBEHHOH YCIYrM €O CTOPOHBI TpakJaH, HX
00BbeIMHEHUH U OpPraHu3aluii, OCYIIECTBISAETCS MOCPEJACTBOM OTKPBITOCTH JIEATEILHOCTH OT/IE1a NpH
IIPEIOCTABICHHH TOCYZApPCTBEHHOM YCIYrH, IOJIY4YEHHs IIONHOH, aKTyalbHOH M JIOCTOBEPHOH
MH()OPMALMK O TMOPS/IKE NPEJIOCTABIEHNs TOCYAAPCTBEHHOH YCIYIM M BO3MOMXHOCTH JI0CY/1€0HOTrO
paccmoTpenHs oOpanieHuii (3anol) B mpouecce NpeA0CTaBIeH s FOCY1apCTBEHHOH YCIyTrH.

5. locynedHblii (BHecy1e0HbIIT) MOPATOK 00:KATOBAHUS PellleHUIT 1 eiicTBuil (De3eiicTBHSA)
OPraHoB, NPEJI0CTABIHAIIINX IOCY/IAPCTBEHHYIO YCIYTY, 2 TAKKE HX T0JKHOCTHBIX JINIL,
MYHHIIHIAJTBHBIX CIYKALHX

5.1. docynebHoe (BHecyneOHOE) 00Kan0OBaHKE

5.1.1. [Nomy4yaTenu TOCyIapCTBEHHOH YCIYTH MMEIOT IMPaBO Ha 0OKAIOBaHHE B A0CyneOHOM
(BHecyneOHOM) mopsiike JeicTBUN win Oe3nelicTBuil MICOMHUTENBHOIO KOMHUTETA, JIOJDKHOCTHOTO
muua McnonHuTenbHOro KOMUTETa, MYHUIIMIIAIBHOTO ClTyKaliero McnoiHuTeIbHOrO KOMUTETA.

3asgBUTEIL MOKET 00paTUTLCS € 7an000il, B TOM YUCIE B CICAYIONINX CIIydasX:

1) HapymieHHe cpoKa perucTpanuy 3arnpoca 3asBUTENS O NMPEJIOCTABIEHHH TOCYAapCTBEHHOMH
YCIyrH;

2) HapyllIeHHEe CPOKa NPEJOCTABIEHUS rOCYapCTBEHHON YCIYTH;

3) TpeboBanue y 3asgBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickoii ®@enepanuu, HOPMAaTUBHBIMH TNpaBOBbIMM akTtamu PecnyOmuku Tarapcran,
MPaBOBBIMH aKTaMH TETIONICKOr0 MYHHIMNAILHOIO palloHa Ul NPEJ0CTABIEHHs IOCYAapCTBEHHON
YCIIYTH;

4) oTka3 B IIpUeMe JOKYMEHTOB, IIPEI0CTaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHBHBIMH
mpaBoBEIMU akTamu Poccuiickoit @enepanuy, HOPMAaTHBHBIMH TIPAaBOBBIMH akTamMu PecrnyOmuku
TarapcraH, NpaBOBBIMH akTaMy TeTIONICKONO MYHHIUIIAJBHOIO pailoHa sl [IPeJOCTaBICHHS
rOCyAapCTBCHHOH YCIIYTH, Y 3asiBUTEIIA;

5) oTka3 B IIPeJOCTaBICHHH TOCYIApCTBEHHOM YCIYTH, €CIM OCHOBaHHMS OTKa3a He
MpeaycMOTpeHbl  (peiepanbHbIMM  3aKOHAMH W TPUHSATBIMH B COOTBETCTBUM C HHMHU HWHBIMH
HOPMATUBHBIMH MPaBOBBIMH akTamu Poccuiickoit @enepanuu, HOPMATUBHBIMH TTPABOBBIMH aKTaMH
PecniyOnuku TaTtapcran, npaBoBBIMM aKTaMu TeTIONICKOTO MYHUIIMITAIBEHOTO pailoHa;

6) 3arpeGoBaHUE C 3asBUTENA NPH TPEAOCTABICHHHM TOCYJAPCTBEHHON YCIyru IUlaThl, He
MPEJYCMOTPEHHOH HOPMAaTHBHBIMH NpaBOBbIMH akTamMu Poccuiickoil ®enepanny, HOPMaTHBHBIMH



npaBoBbiMu akTtamu PecnyOunku TarapcraH, npaBoBbIMM akTamMM TeTIOIICKOIO MYHMIIMIIAIBHOIO
paiioHa;

7) 0TKa3 oprasa, Ipel0CTaBISIONICI0 FOCYIapCTBCHHYIO YCIYTY, JOKHOCTHOTO JINIAa OpraHa,
MPEJIOCTABIISAIONIEr0 IOCY/JAPCTBEHHYHK) YCIYTry, B HCIPABIEHUH JIONYUIEHHBIX ONEYaTOK U OIHOOK B
BBIIAHHBIX B Pe3y/IbTaTe NPEJOCTABICHUS TOCYJAPCTBEHHOM YCIYIH JIOKyMEHTax JIM0O HapylleHHue
YCTAHOBJICHHOI'O CPOKa TaKMX HUCIIPaBICHHUM.

5.1.2. Kanoba nojaercs B NUCbMEHHOH (popMe Ha OYMa)KHOM HOCHTENE UM B DIEKTPOHHOM
dopMe B opraH, [peNOCTABIAIOINIMA  TOCY/JAPCTBEHHYKW  yClyry, Wim  PyKoBOAUTEINO
HcronHUTEeNBHOrO KOMUTETA.

XKanoba MoskeT OBITH MMoJaHa NpPH JTHYHOM IIPHEME 3asBHUTEN, HaIpaBlIeHa MO IOYTe, Yepe3
MHOIO(YHKIIMOHAIBHBIH LEHTP, ¢ UCNOJIb30BAHWEM HH(OPMALIHMOHHO-TEJIEKOMMYHHKAIMOHHON CeTH
"MuTepHer”, opuumansHoro caiira McenonnurensHoro komutera, Iloprajna rocyapcTBEHHBIX W
MYHUIUNATLHBIX yernyr Pecny6nukn Tartaperan, mubo EnuHoro moprana rocyJapCTBEHHBIX H
MYHHIIHIIAJIBHBIX YCIIYT.

5.1.3. Cpok paccMOTpeHHs >KajioOBl - B TeUeHHE II[ATHAMUATH padouyux OHEH co JHs ee
peructpauuu. B ciydae oOkanoBaHHsA OTKa3za McnomHHTEIBHOTO KOMMTETa, JOJIKHOCTHOTO JIMIA
M cIIoHUTEeIEHOIO KOMHTETa, MYHHIHUIIAIBHOIO ClIy:Kamero VcrnoaHuTelbHOro KOMUTETa B IIpHEMe
JOKYMCHTOB Y 3asBHTENS JTUOO0 B HCIPABICHHH JONYIICHHBIX ONEYAaTOK U OMMOOK HJIH B CIydae
00XKaJIOBaHUsl HAPYIIEHHUs YCTAHOBJIEHHOI'O CPOKA TAKMX HMCIPABIEHHUHA - B TeYeHHE NATH pabouux
JTHEH CO JIHA €€ PErMCTpal|Hu.

5.1.4. Kanoba nomkHa couepKarh CJICAVIONIYI0 HHpOpMaITHIO:

1) HaumeHoBaHue WCHONHUTENBHOIO KOMMTETA, JOJDKHOCTHOrO Jinna McenoaHuTelnsHOro
KOMHTETa, MYHHUIUNAIBHOIO cllyxkamero MCcrnonHUTeNBHOr0 KOMMTETa, PELIeHUs M JIEUCTBHS
(Oe3/1eficTBHA) KOTOPBIX 00KANYIOTCS;

2) damunuio, UM, OTYECTBO (MOCIeIHEEe - IIPH HAIMYHH), CBEACHHUS O MECTEe JKHTEIbCTBA
3asgBUTENs - (PU3MYECKOro JiMua aM00 HaMMEHOBAaHME, CBEJCHHMS O MECTE HAXOXKJIEHWs 3asBHTENS -
OPHIMYECKOr0 JIHIIA, a TAKXKe HOMep (HoMepa) KOHTaKTHOro tenedoHa, ajgpec (aapeca) MEeKTPOHHOH
MOYTHI (TP HAJIMYHMH) ¥ TIOYTOBBIH ajipec, 10 KOTOPLIM JOJKEH OBITH HAllpaBIICH OTBET 3asBUTEIIO;

3) cBemenuss 00 oO0KamyeMBIX pelICHHSX M JeHCTBUAX (Oe3peiicTBum) McmomHUTETHEHOTO
KOMHUTETa MYHHULHIIATBHOTO paiioHa, [OOJDKHOCTHOIO JHIa VICIIOJIHHUTENBHOIO  KOMHTETA,
MYHHUIUIIATBHOTO CIIy’Kalero McrolHuTeIbHOro KOMUTETa,;

4) nmoBoabl, HA OCHOBAaHMHM KOTOPBIX 3asBHMTENL HE COIJACEH C pEHICHHEM M JACHCTBHEM
(be3neiicTBueM) McnomHUTEIBHOTO KOMHTETA, MOKHOCTHOrO numa CIOMHHTENBHOrO KOMHTETa,
MYHUIMIIATBHOTO ciiyxkaiiero MenoaHuTensHoro KoMHurTeTa.

5.1.5. K xanobGe mMoryr ObITh TPHIIOKEHBI JOKYMEHTHI (MPH HAJTHYHH), MOJATBEPKIAOIINE
JIOBOJBI 3asiBUTEN, IM00 UX KOIHH. B TakoM citydae B jkano0e NpUBOAUTCSA IIepeUeHb IPUIaraeMblX K
HEM JIOKYMEHTOB.

5.1.6. Kanoba nonucsIBaeTCs MOJIABIIMM €€ NoJydaTelleM IoCy/IapCTBEHHON YCIyTH.

5.1.7. Tlo pesynbrataM paccMOTpeHus kano0bl Pykooaurens MCHOIHUTENBHOIO KOMUTETA
(umo, ero 3aMeraioniee) MPUHUMAET OJHO U3 CICAYIONIUX PEIICHHUI:

1) yaosaeTBopser xajnody, B TOM yucie B (pOpMe OTMEHBI IPHHATOIO pElIeHUs, UCIIPABICHUS
JIONYIIeHHbIX MCHOMHUTENbHBIM KOMHUTETOM, ONEYaTOK W OmHMOOK B BBUIAHHBIX B pe3yJibTaTe
IIPEOCTaBICHUs TOCYNapCTBEHHOM YCIYrH NOKYMEHTaxX, BO3Bpara 3asABHUTEIIO ICHEKHBIX CPEACTB,
B3MMaHHE KOTOPBIX HE IPEJyCMOTPEHO HOPMAaTUBHBIMHU IIPaBOBBIMHU akTaMu Poccuiickoil @enepanuy,
HOPMATHBHEIMHU IIPAaBOBBIMU akTaMu cyOLekToB Poccniickoil ®@eneparnui, a Takke B HHBIX Gopmax;

2) OTKa3bIBAET B YAOBICTBOPEHHH JKaI00BL.

He no3nHee nH#A, caeAyroIIero 3a JHEM IPHUHATHS PELICHUs, YKa3aHHOTO B MOANYHKTE 5.1.7.
Hacrosmero PernamenTa, 3asBHTEIIO B MUCbMEHHOH (hopMe H I10 JKEIaHUIO 3asBUTEIS B AJIEKTPOHHOM
(hopMe HanpapiseTCs MOTHBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHHS KATOOHI.

5.1.8. B cunyuae ynoBiaerBopeHus xajnoObl Pykooautens MCnonHUTENBHOTO KOMHTETA
OIpeIeIieT MEpPbl, KOTOPhIE JOJDKHBI OBbITh NMPUHATHI B LIEIAX YCTpPaHeHUs HapyuieHui. B ciydae
YCTAHOBJIEHMS B XOJ€ WIM 1O pe3ylbTaTaM pPAacCMOTPEHUs KajoObl MPH3HAKOB COCTaBa
aJMMHHMCTPAaTHBHOIO MNpPAaBOHApyUIEHHMs WM mnpecTynieHus Pykosogautens HcnonHuTensHOTo
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[Tpunoxenue Nel

K AZIMHHHCTPATHBHOMY pEeTIaMeHTy Mpea0CTaBICHHS
rOCYAapCTBEHHOM YCIYTH M0 KOHCYILTHPOBAHUIO T10
BOIIPOCAM MECTOHAXO0KICHHS apXHUBHBIX JTOKYMECHTOB

3asButens

OﬁpaLLlBETCH B Otnen gns nonyvyeHna KOHCYNbTauuM 0 MEeCTOHaxoXageH1Mn apxXxmBHOro JOKyMeHTa

B hOpMe INEKTPOHHOrO JOKYMEHTa No UHAPOPMALIMOHHBIM |
cuctemam obLiero NnonbL30BaHMa

B NMUCbMEHHON hopme

dhopme 3NEKTPOHHOrO coobLeHns-

no TenegoHy

-MTMYHO

v Cneunanuc ’Omen y

[poBepseT Hanu4Yne JOKYMEHTOB B apxuBe.
B cnyyae oTcyTcTBMS HEOOXOAMMBbIX AOKYMEHTOB B apxXWBe OCYyLlEeCTBNAeT

NOUCK MecCTOHaxoxaeHuAa [OOKYMEeHTOB no baze paHHbIX, KapToTeke,

KoHcynbTauus 3aasButens no

TenedOoHHOMY CrpaBOYHUKY.

CoobuwaeT HeobxoouMble CBEAEHWA O MECTOHAxXOXAEHUU [OKyMEeHTa MECTOHAX0XAEHWUI0 JOKYMEHTOR

3aasuTenio. [pegnaraeT 3anonHWTbL 3a9BUTENIO 3afBMNeHUWe O Bblgade S
— 7_7,/’

APXWBHBIX CNpPaBOK, apXWUBHbIX BbIMNUCOK, KONui APXUBHbBIX OOKYMEHTOB NpwU
Hanu4nuv OoKymeHTa B apxvee

1 oeHb




ITpunokenue (CripaBoyHoOE) K AJJMUHUCTPATUBHOMY
perilaMenTy NpegOCTaBIeHUs FOCY1aPCTBEHHON
YCIIYTH 110 KOHCYJIBTUPOBAHHIO 110 BOIIPOCaM
MECTOHAXO0XK/JICHNS apXUBHBIX IOKYMEHTOB

PexkBu3uTHI AOJKHOCTHBIX JIMI, OTBETCTBCHHBIX 34 IIPEAOCTABJICHHUE rocy):[apCTBeHHoﬁ YCIIYT'H
II0 KOHCYJIBTHUPOBAHHUIO 110 BOIIPOCAM MECTOHAXOXICHUA APXUBHBIX JOKYMCHTOB

ApxuBHbIl oTaen McnosHUTENbHOIO KOMHUTETA

JoIKHOCTD Tenedbon DIIEKTPOHHBIN aJpec
HauanpHuk oTIOena 88437325018 | Fagima.Halilova@tatar.ru
Xanunosa Paruma CaduyniosHa

HcnonuutensHblil KOMUTET TETHOMICKOr0 MYyHHMLHNAIBHOTO paiioHa

JomkHOCTh Tenedon DIeKTPOHHBIH ajpec
PykoBonutens (84373) A.Semenychev @tatar.ru
CemenblueB Apkaauii bopucosunyu 2-50-03

Yupapisionuii qenamMmm (84373) Valentina.Kazeeva@tatar.ru
Ka3zeeBa BajienTuna AjlekcanJipoBHA 2-62-57




IIpuaoxenne NeS

K OCTAaHOBJIeHHI0 PykoBoauTe st
HenoHUTEILHOI0 KOMHTETA
TerroncKkoro MyHHIHNAJALHOIO paiioHa
ot 10 ampeas 2014 r. Ne 191

AIMHHHCTPATHBHbINA perjiaMeHT
NMpeaoCcTaABIeHU MYHHIMTIAJBHOM YCJIYIH N0 BbI1a4e
APXMBHBIX CNIPABOK, APXUBHBIX BBINUCOK, KONHH APXUBHLIX IOKYMEHTOB

1. O0iHe momoxeHus

1.1. Hacrosammuii PersaMeHT ycTaHaBIMBaeT CTAaHAAPT W MOPAJOK [MPEJTOCTABICHHUSA
MYHHULHUIIATBHON YCIYrH MO BbIa4€ apXHMBHBIX CIIPABOK, APXMBHBIX BBIITMCOK, KONUH apXHBHBIX
JIOKYMEHTOB (JlaJlee — MYHUIIMIAJIbHAs YCIIyTa).

1.2. Tlomywyatenun MYHHIMIMANBHOM YCIyrw: ¢GHU3MYECKHE JHIA, IOPUIUYECKHE IHIA U
WHJIUBHTyaJIbHBIE TIPSANPUHHMATEITH (J1aJiee - 3aABUTEIb).

1.3. MyHununansHas yciayra npejpocrasisercd McenonHurensHeiM komurerom TeTrOHICKOTO
MYHUIIMIIATBHOTO paiioHa (Janee — Ucnionkom).

VcnonHuTeNNbs MYHHIMNIATHHON yeIyru — ApxuBHblit otaen Menonkoma (nanee — Oraen).

1.3.1. Mecro naxoxnenusa Mcnonkoma: r. Tettomn, yn. Mankuna, 1. 39;

Mecto Haxoxaenus Oraena: r. Tertomm, yiu. CeepasoBa, 1. 61.

I'paduk paboter apxuBHOTo oTAena Mcnonkoma: eskenneBHo ¢ 8-00 mo 17-00, kpome cy0OOTHI
U BockpeceHbs, ooexn ¢ 12-00 no 13-00.

[Tpoxoa cBOOOIHEIHA.

1.3.2. Cnpapounsiii Tenedon Otaena: (84373) 25018.

1.3.3. Aapec oduuuansHoro caiira Mcnonkoma B HHGOPMaLHOHHO-TEIEKOMMYHHKAIIHOHHOM
cetu «MuTepHeT» (nanee — ceTh «MHTepHET»): http://tetushi.tatarstan.ru.

1.3.4. Uudopmanust 0 MyHHIHMNAIBHON yCayre MOXKeT ObITh IOJIyyeHa:

1) mocpencrBom HHGPOPMAIIMOHHBIX CTEHIOB O MYHHUIIMIAIBHOH YCIyre, COJEpiKaiux
BU3YalIbHYK) M TEKCTOBYH) HHQOPMALMIO O MYHHUMNAIBHOH YCJIyre, pacnoJIO)KEHHbIX B
nomenieHusx Mcnomkoma, 1ist paboTHI ¢ 3aABUTEIISIMHU;

2) nocpeacreom cetd «MHTEpHET:

Ha opunmansHoM caiite Mcnionkoma (http://tetushi.tatarstan.ru);

Ha Iloprame rocymapcTBEHHBIX M MYHHIHIANBHBIX yciayr PecnyOnuxu Tarapcran
(http://uslugi.tatar.ru/);

Ha EnuHoM TmopTame TOCYNapCTBEHHBIX W MYHUIMIAIBHBIX  YCAyr  ((QyHKIIHIA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpanieHuy B MicrmonkoM (TUYHO WK 110 TenedoHy);

4) mpu THCHBMEHHOM (B TOM uHcie B (opMme DIIeKTPOHHOrOo JOKYMEHTA) OOpamicHHH B
Hcnonkom.

1.3.5. Uudopmauust mo BOIpocaM MNPeJOCTABICHHS MYHHLHIAIBLHON YCIYI'H Pa3MeliaeTcs
cnenuanmucroM Otaena Ha odunuansHoM caiite Mcemomkoma u Ha MH(OPMAIMOHHBIX CTEHIAX B
nomenieHusx Mcrnoakoma j1iist paboThl ¢ 3asBUTEISIMH.

1.4. TlpenocTaBneHue MyHUITUTIATBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

KounBenumeit, ormenstonieii rtpeboBaHHE JIeralu3allid  WHOCTPAHHBIX  O(MIMAIBHBIX
JOKYMeHTOB (3akmtoueHa B [aare 05.10.1961; Bcrynuna B cuny uts Poccuu 31.05.1992) (bronnerens
MEX/IYHApO/IHbIX JJOroBopoB, 1993, Ne 6);

®enepanpHeiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O0 0o0mUX HIPUHLIUIIAX OPraHH3AIMUH
MECTHOI'0 camoympaBieHus B Poccuiickoii ®enepaunn» (nanee Pexepanbublii 3akon Ne 131-D3)
(CobOpanme 3akonomarensctea P®, 06.10.2003, Ne 40, ct. 3822);

®enepanbupiM 3aKkoHOM 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit
Oeneparny (manee — @Oemepanpubiii 3axkon Ne 125-03) (Cobpanme 3akoHomarenscTBa P,
25.10.2004, Ne 43, ct. 4169);
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®enepanpupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO06 opraHu3ainuy IpPEAOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHIMITAIBHBIX YCIyT» (nanee - @enepanbuslii 3akon Ne 210-D3) (Cobpanue
3akoHomarenscTBa PD, 02.08.2010, Ne 31, cT. 4179);

[TpaBuiiaMu OpraHu3alii XpaHeHHs, KOMIUIEKTOBAHH, YHETa U UCIIOJIb30BaHUs JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii ®ejepanuu U Ipyrux apXUBHBIX JJOKYMEHTOB B rOCY/JaPCTBEHHBIX H
MYHULHUIIATBHBIX apXHBax, My3esax M Oubimorekax, opranmsauusx Pocculickolf akageMHH Hayk,
YTBEPK/ICHHBIMU TIpUKa3oM MunuctepcrBa KynbTyphl Poccuiickoit @eneparuu ot 18.01.2007 Ne 19
(nanee — IlpaBusna pabotel) (BroseTeHb HOPMATHBHBIX AKTOB  (heJepajbHBIX  OPraHoOB
UCTIONHUTENBHOH BiacTH, 14.05.2007, Ne 20);

3akonoMm Pecnydnuku Tatapctan ot 13.06.1996 Ne 644 «O6 ApxusHoMm ¢ouae Pecnybnuku
Tarapcran 1 apxuBax» (anee - 3akoH PT Ne 644) (PecnyOsnuka Tarapcran, 09.07.1996, Ne 136);

3akoHom PecnyOnuku Tartaperan ot 28.07.2004 Ne 45-3PT «O mecTHOM caMOyTpaBIIeHUH B
Pecrrybmuke Tartapcran» (mamee — 3akon PT Ne 45-3PT) (Pecmybmukxa Tarapcran, 03.08.2004, Neo

155-156);

3axonoMm Pecnyomuxu Taraperan ot 24.12.2007 Ne 63-3PT «O Hajenenuu opraHoB MECTHOTO
CaMOYIIpaBlICHUA MYHUIUNAILHBIX oOpa3zoBanuii B Pecnybnuke Tarapcrtan oToenbHBIMH
roCyIapCTBEeHHBIMH TonHOMOuMsIMH Pecmybmuku Tarapcran B o0acTé apXHBHOTO Jenay (nanee —
3akon PT Ne 63-3PT) (Pecniybmmka Tatapcran, 25.12.2007, Ne 255-256));

[Tocranornenuem Kabunera Munucrpo PecnyOnuku Tarapcran ot 07.08.2006 Ne 408
«Bomnpoce! ['maBHoro apxupHoro ynpaeineHus npu Kabunere Munuctpor Pecnyonuku Tarapcran»
(manee - mocranosienue KM PT Ne 408) (COopuuk mocraHoBieHuil U pacnopsbkenuii Kabunera
Munucrpo Pecniybnuku TarapcraH W HOPMATHUBHBIX AKTOB  PECIYOJIMKAHCKMX  OPraHoB
UCTIONHUTENBHOH BiacTH, 23.08.2006, Ne 31, ct. 0843);

nocranornenueM KaGunera Munuctpor Pecnybmuku Tarapcran or 02.11.2010 Ne880 «O06
yrBepxkaeHun  Ilopsaka  pa3paboTKM M YTBEpXKJICHHS  aJIMHHHUCTPATHBHBIX  PEIVIAMEHTOB
MPEJOCTABIIEHUs] TOCYJAPCTBEHHBIX YCIYT UCHOJHHUTEIIbHBIMH OpPraHaMH TOCY/IAPCTBEHHOW BJIACTH
PecnyOnukn Tarapctan W O BHECEHHMM M3MEHEHMH B OT/enbHble nocTaHoBieHMs KabuHera
MunnctpoB Pecnyonuku Tartapcran (manee mocranoBienne KM PT  Ne880) (COopHHK
mocTaHoBiIeHUH U pacnopstkenuit Kadunera MunuctpoB Pecniydnuku TatapcTtaH M HOPMAaTHBHBIX
aKTOB pecryOIMKaHCKUX OPraHoB HCIOTHUTENbHOM BracTH, 08.12.2010 Ne46, ct.2144);

VYceraBoM MyHHIIUNANLHOrO o0OpazoBanus «TeTomckuili MyHHLIMNANbHLBIN paiion PecnyOnuku
Tarapcran», npuHATeIM peuieHueM Cobera TeTIOMICKOTO MYHHIMIATLHOTO paioHa Pecrmybmuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Tosioxkennem 00 WcnonnurensHoM KkomuTeTe TETHOMICKONO MYHHIMIAIBHOIO paioHa,
yrBepxkaeHHbIM pemieHueM Cosera TeTiomickoro MyHulMnaasHoro paiioHa Pecniybnuku Tarapcran
o1 30.01.2013 Ne 29-2;

[Tonoxennem 00 apxuBHOM  otjene  McnomHUTENBHOr0  KOMUTETa  TEeTHIICKOrO
MyHUIUIANBHOTO paioHa ot 31.12.2010 Nel 16.

1.5. B HacTosimiem PeritaMeHTe HCONB3YHOTCA CAEAYIOIMIME TEPMUHBI M ONPEACIICHUS

TeMaTHYeCKUH 3ampoc — 3ampoc O MPEAOCTABICHHH WH(MOPMAIHH I10 OIpeIelIeHHOH
npodueme, TeMe, COOBITHIO WK (haKTy;

3alpoc COLMAIbHO-NIPABOBOT0 XapakTepa — 3alpoc KOHKPETHOIO JIMLA HMIH OpraHU3alliH,
CBSI3aHHEI ¢ oDecliedeHreM MpaB U 3aKOHHBIX UHTEPECOB TPakKIaH;

apxXuBHas CIpaBKa — IOKYMEHT apXHBa, COCTABICHHBIH Ha OJNIaHKe apXuBa, HMEIOMIMMA
IOPHINYECKYIO CHIIY M COJCp KalIiil TOKyMEHTHYIO HH(GOpPMALHIO O NPEeIMETEe 3aIpoca ¢ YKazaHHueM
ApXHMBHBIX MH(POB U HOMEPOB TUCTOB SAUHUI XPAaHCHHS TeX apXUBHBLIX JOKYMCHTOB, HA OCHOBAHHH
KOTOPBIX OHA COCTAaBJICHA;

apXvBHAas BBITUCKA — JOKYMEHT apXWBa, COCTaBICHHBIH Ha OlIaHKE apXHBa, IOCIOBHO
BOCIPOM3BOJISIINI 4acTh TEKCTAa aPXUBHOTO JIOKYMEHTA, OTHOCAIIMHCA K OomnpeeneHHOMY (akTy,
COOBITHIO, JTUILY, C YKA3aHUEM apXUBHOTO IHU(Pa U1 HOMEPOB JIMCTOB €/IMHUIIBI XPAHEHUS,

apXMBHas KOMHUsi — JOCIOBHO BOCHPOM3BOJSAIIAA TEKCT aAPXMBHOTO JIOKYMEHTA KOMHS, C
YKa3aHHUEM apXHMBHOTO MK(pa U HOMEPOB JIMCTOB €IMHUIBI XPAHEHHUS, 3aBEPEHHAs B YCTAHOBJIEHHOM
OpsiJIKe;



3allpoc O IPEJOCTABIICHHMM MYHHMUUNAIbHOH YCIYI'H  — 3asBICHHE O IIPEIOCTABICHHUU
MYHHUIUIIATLHON YCIyru (nanee - 3asBieHUe). 3asBlICHHE 3alONHACTCA B IIPOU3BOILHON (opme, 110
YCTAaHOBIICHHOMY 00pa3iy WM Ha CTaHAapTHOM OJIaHKE;

HaXOAALIMMHUCS B HEYJOBIETBOPHTEILHOM (DPU3UYECKOM COCTOSHUM IMPU3HAIOTCH JOKYMEHTSI
ApxusHoro ¢onna Poccuiickoit ®Denepaniuu ¢ BBICOKOW CTENEHBK Pa3pylIEHHsS MaTepUaNIbHBIX
HOCHTENEH, yrpoxkaronei pu3snueckoil 1eJI0CTHOCTH JOKYMEHTOB.
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2. Cranmapr npeIocTaBlIeHUsI MyHULUIIAIBHON YCIIYTH

HaumenoBanue TpeOoBaHHS K CTaHAAPTY

HopMmaTuBHBIH aKT, YCTaHaBJIMBAOIUI

N — Copnepxanue TpeOOBaHHI K cTaHIAPTy MYHHIHUITATBHYIO yClyry WU
TpeboBaHHE

2.1, HaumeHoBanune MYHULIUTIATBHOR Brigadya apXMBHBIX CHPaBOK, apXMBHBIX BBIMHCOK, Komwii | cT. 19 3akoHa PT Ne 644;

YCIYrH APXUBHBIX JOKYMEHTOB 1. 5.10 TTpaBun pabotel

2.2. HaumeHoBaHue MYHHUITHIAITBHOTO Hcnonkowm, yu. 3, 5 cr. 4 @enepanbHOro 3akoHa Ne

opraHa VCIIOJIHUTEIBHOI BJIACTH, HcnonauTens MYHULIMNATBHOW ycnyrd — ApxuBHbid | 125-@3; ct. 1, m. 1 4. 2 c1. 5 3akona PT

HETIOCPEACTBEHHO npeaocTapngiomero | oraen HMcmomkoma Ne 63-3PT; Ilonosxkenue 06 oTaene

MYHUIMIIATBHYIO YCIYTy

2.3. Onucanue pesyiabTaTa IPeIOCTaBICHUS
MYHULIMIAIBHOH yCIYTy

ApxuBHas cIpaBka (apXuBHas  BBINHCKA, AapXHBHAs
konust) (mpuinoxkenuss No 1-2), oTBer, moATBep)KIAIOLIUit
HEIIOJIHOTY COCTaBa apXHMBHBIX JOKYMEHTOB II0 TeEME
3ampoca, Ui OTCYTCTBHE JTOKYMCHTOB.

ApxuBHas crpaBka (apXxWBHAs  BBINKMCKA, AapXWUBHas
komusi) odopmisiercs Ha Onanke Mcemonkoma mo dopwme,
YCTaHOBJICHHOH MUHHUCTEPCTBOM KYIBTYPBI M MAacCOBBIX
kommyHuKanuii Poccuiickoii @enepanmm.

B apxuBHOI1 cipaBke yKa3bIBAeTCS:

1) mara moamucaHus MW PErHCTPALlMOHHBIH  HOMEP
APXMBHOM CIPABKH;

2) anpecar;

3) mHa3Banue MH(OPMALUOHHOTO AOKYMEHTA «ApXHUBHAs
CIIpaBKay;

4) nokymeHTHast MHGOpMALMS O TIPEAMETE 3aIpoca;

5) apxuBHble 1mUGPHI W HOMEpa JIMCTOB €JIMHHII
XPaHEeHUs] apXUBHBIX JIOKYMEHTOB, HA OCHOBAHUHM KOTOPBIX
apXMBHAas CIPAaBKa COCTABIICHA;

6) MOJIUCH PykoBogurens Hcmonkoma
(YTOTHOMOYEHHOTO UM JIUIIA);

7) repbosas nevars Mcrnonkoma

8) damuius, UM, OTYECTBO MCHOTHUTENS (MOJHOCTHIO)
U HOMep ero TenedoHa.

B apxMBHOH BBINKMCKE YKa3bIBACTCS:

MoAMyHKT 5.7.2., mommyHKT 5.9.1, .
5.9 IlpaBun paboTsr;
ITonoxenue 06 oToene




1) nara noanuMcaHuss M PErUCTPAlMOHHBIA  HOMED
APXUBHOH BBIUCKU;

2) anpecar;

3) Ha3BaHUe MH)OPMANHOHHOTO JOKYMEHTa «ApXHUBHAs
BBIIHCKAY;

4) 4acTb TEKCTa apXHUBHOIO JOKYMEHTa O IIpeIMeTe
3arpoca;

5) apxuBHble 1mU(PHI W HOMEpa JIMCTOB €JIMHMII
XpaHEHHS apXHBHBIX JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX
apXHWBHAs BHITTUCKA COCTABIICHA;

6) MHOAIHCH PykoBogurens Hcnonkoma
(YHOITHOMOYEHHOTO UM JIHIA);

7) meuars Mcnonkoma

8) dammius, UM, 0TYECTBO MCHOIHUTENS (IOJHOCTBIO)
¥ HOMep ero TenedoHa.

B apxuBHOH KOIIMK yKa3bIBAETCH:

1) apxuBHble wmUGPEI M HOMEpa JIUCTOB EIHHHUIL
XpaHeHUsI apXHUBHOTO TOKyMEHTa (yKasbIBaeTcs Ha o0opore
Ka)KJI0T0 JIHCTA);

2) nonmuck PYKOBOJIUTENS apXxHBa WIH
YIIOJIHOMOYEHHOI'0 [OJKHOCTHOIO JIMIIA M IIe4aTbh apXuBa
(yka3pIBaeTcst Ha MeCTe CKPEIJICHHS BCEX JIMCTOB apXHUBHOI
KOITHH ).

OTBeT, NOJTBEPKAAIOIINH HEMOJIHOTY COCTABA APXHBHBIX
JOKYMEHTOB I10 TEME 3aIlpoca, HJIH OTCYTCTBHE JOKYMEHTOB,
cocraBiseTcs Ha Onanke apxuBa. B HeMm yka3piBaeTcs:

1) jara noAnMCcaHus U PeruCTPAallMOHHBII HOMEp OTBETA;

2) anpecar;

3) undopmarms, MOATBEpKIAIONIas HEIOIHOTY COCTaBa
APXMBHBIX JOKYMEHTOB M0 TEME 3anpoca, WIH OTCYTCTBHE
JIOKYMEHTOB;

4) noANKCH PYKOBOAUTENS apXHUBa;

5) repbosas nedats Mcnonkoma (ipu He0OX0IMMOCTH)

2.4. Cpok npenocTaBiIeHUS MyHULIANIATILHON
YCIIYTH

1o 3asBneHusaM (3ampocam):
PaBOOXPAHUTENIBHBIX, CyAeOHBIX OpraHoB, OpraHOB
YTOJIOBHO-HUCIIOJIHUTENIBHOM CHCTEMBI — B T€4eHUE 8 JHEi

1.5.8.3 IIpaBun paboTel




CO JIHS PErHCTPalNH;

COLHAJILHO-IIPABOBOIO M TEMAaTH4YECKOI0  XapakrTepa
(pU3MYeCKHX W IOPUIAMYSCKHX  JIHI[, WHIABHIYATbHBIX
npeanpuHumareneid — B tedeHue 10 gHed co A
perucTpanuu 3asIBIICHHSL.

IIpn paccMOTpeHHH 3aIIpOCOB 110 UCTOPUH HACEJICHHBIX
IYHKTOB M OpraHu3alMid, a TaKxke 3alpOoCcOB, HMEIIHX
IpPAaHUIly T[IOMCKA CBbIIIE [ATH JeT W TpeOyHIHnX
JOIOJHUTEIBHOTO  HM3YYEHHs  apXHBHBIX  JOKYMEHTOB,
MpoBe/icHUsT 00BEMHOH paboThI MO TMOMCKY CBEAEHUIl H
PacHUIMPEHHUKO IPAHMIL TOUCKA, CPOK MPEJAOCTABICHHS YCIyTH
MOJKeT OBIThL mpoaseH He Oomee ueM Ha 30 KaneHTapHBIX
IHEH ¢ 0013aTeIbHBIM YBEIOMICHHEM 00 dTOM 3asBUTEIS

2.5. UcuepnbiBaromuii [epeveHb
JIOKYMEHTOB, HEOOXO0IMMBIX B
COOTBETCTBHH ¢ 3aKOHONATCILHBIMH HIIH
WHBIMH HOPMaTHBHBIMU IIPABOBBIMU aKTaMH
JUIL  TIPEJOCTABIECHHS  MYHHIMIIAIBLHON
YCIIYTH, a TAKIKE YCIYI, KOTOPEIC SABIISAIOTCS
HEOOXOIUMBIMH W 00S3aTCIBHBIMH IS
NPEJOCTABICHH MYHHLUIAIBHBIX YCIYT,
MOUICIKAIINX IIPEACTABICHUIO 3asIBUTEIICM

3asiBJICHHE O NPEJOCTABICHUN MYHHIUIIAIILHOW YCIYTH €
yKa3aHUeM:

HAaHMEHOBAHHA IOPHAWYECKOrO JHIIA, MHAMBHIYaIbHOIO
npennpuHuMarens (s rpaxaan — ©.1.0.);

HNOYTOBOI'O HWJIM ANEKTPOHHOIO ajipeca 3asiBUTENIS;

HA3BaHHUS TEMBI (BOIIpPOCa);

XPOHOJIOTHH 3allpaliiBacMoil HH(pOpMAaLIHH;

JTONOMHUTENBHOW HH(OpMauu 1nmo Teme 3ampoca (mpu
HEOOXOIMMOCTH).

JloBepeHHOCTE (11 JOBEPEHHOIO JIUIA).

3agBnenue oGopMIIseTCs B IPOU3BOIBLHON opMe HIH Ha
OJsiaHkax, pazpaboTaHHbIX B apxuBax (npuioxkenue Ne3).

JIOKyMEHTBI IPECTABIIAIOTCS B OJHOM 3K3EMIULSIpE

4. 1 cr. 19 @enepanbHoro 3akoHa Ne
210-D3;
m. 5.8, 5.10 IlpaBun

2.6. VcuepnpiBarommit [epeueHb
JIOKYMEHTOB, HE0OXOTMMBIX B
COOTBETCTBMM € 3aKOHOJATEIIbHBIMH WIIH
HWHBIMH HOPMaTHBHBIMH IIPABOBBIMH aKTaMH
I I[IPEJOCTABICHHS  MYHULMIAIbHOI
YCIIYTH, KOTOpPBIE HAXOATCS B
pacMOpsAKEHUH T'OCYJAPCTBEHHBIX OpPraHoB,
OpPraHoB MECTHOI'O CaMOYIIPABJICHHS WU

[TpenocraBienue AOKYMEHTOB, KOTOpLIE MOTYT OBITh
OTHECEHBI K JTaHHOH KaTeropuu, He TpedyeTcs

1
3nmech u fanee JIUTETBHOCTD TPOTETYp HCUUCISAETCS B pabodyux JAHAX.




HUHBIX OPF&HHBaI_[I/If/’I U KOTOpbIEC 3asiABHUTEIb
BITpaBC IPpCACTABUTDL

2.7. llepeuenn OpraHoB MECTHOTO
CAMOYINpPABIEHUT U HUX  CTPYKTYPHBIX
NOApa3/IENCHU, COrIacoOBaHUE KOTOPBIX B

clyqasx, PEJYCMOTPEHHBIX
HOPMATHBHBIMH [IPaBOBbIMH aKTaMH,
Tpedyercs JUISt NPEJOCTABICHU
MYHULHNIANBHOH  YCIYyTH M KOTOpOe
OCYIIECTBIISICTCS OpPraHOM HCHOJIHUTEILHOMN
BIIACTH, NPeI0CTaBISAOIHM

MYHHUIMIIAIBHYIO YCIYTy

CornacoBanne MyHULIUIIAILHON ycinyru He TpedyeTcs

2.8. UcdepnbIBarollHil Nepe4eHb OCHOBAHUH

1.HecoorBeTcTBUE MPe/ICTABICHHBIX JIOKYMEHTOB

IUIE  OTKaza B I[pUeMe JOKYMEHTOB, | IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II. 2.5 HacTOSIIEro
HEOOXOIMMBIX JUTSt npenocrasieHus | Pernamedra.
MYHUIIMTIATBHON YCIIYTH 2. Hanuyue HEOroBOPEHHBIX UCIPABIEHHH B M0OJ1aBAEMBIX
JIOKYMEHTAaX
29, HcuepneiBaromuii nepedeHb | OcHOBaHUH [UIS TPHOCTAHOBIEHHS MyHHIMIATbHOU yenyru | mm.2.11.7.1, 5.1, 5.13 [IpaBun pabotsr

OCHOBaHHUi1 I TIPHOCTAHOBJICHHUA  HIIH
OTKa3a B MpEJOCTaBICHHUH MYHHHHHBJILHOfI

YCIIYyTH

HE UMEETCH.

OcHoBaHust /IS OTKa3a:

1. OTcyTcTBUE 3anpaliiBaeMbIX CBEICHUH.

2. Hanwumwe B 3ampamiyMBaeMBIX JOKYMEHTaX CBEICHUH,
COCTABJIAKOIIMX FOCYJIAPCTBEHHYIO HUIW HMHYH), OXPaHAEMYH)
3akoHoAaTenbcTBOM  Poccuiickoit  Denepaunuu,  TaiiHy,
JUYHYIO TaliHy, CeMEHHYI0 TaliHy, CO3Jal0IUX Yrpo3y I
Oe3omacHOCTH.

3. HencnpaBUMOE NOBPEX/IEHHE APXUBHBIX JIOKYMEHTOB

2.10.Ilopsook, pasmMep W  OCHOBAHHS
B3UMAaHHS FOCYIApCTBEHHON IOIUIHHBI HIIH
HHO IIJIATEL, B3UMAaEMOM 3a
NPEJOCTABIEHHE MYHUIIMITAIbHON YCIIYTH

MyHHIIHTIANBHAS ~ YCITyTra MPEIOCTABIACTCA  Ha
0e3B03ME3IHON OCHOBE

2.11. Tlopsaok, pasmMep M OCHOBaHUSA
B3UMaHUs IUIATHI 3a IPEIOCTaBICHUE YCIIYT,

KOTOpBIE  SBJSIIOTCS  HEOOXOAMMBIMH U
00s13aTeTPHBEIMH ~ JUISL ~ TIPEIOCTABJICHUS
MYHUITHUIIATBHOMH YCIIYTH, BKJIIOYAS

[Mpenocrapnenne HEOOXOAUMBIX M 00S3aTEILHBIX YCIYT
He TpedyeTcs




uH(pOpMaIHI0 0 METOJIUKE pacdera pazMepa
TaKOH IIJIaTEI

2.12. MakcuManbHblii CPOK OXUJAHUA B
ouyepead  NOpH  Tojade  3ampoca 0
NPEeJOCTABIEHHN MYHUIIUIIATBHONW YCIYTH U
npH MOJTY4YEHHHU pesyibrara
NPEOCTABIECHHUA TAKHX YCIYT

MakcuMallbHBI CPOK OKMJAHUs I[pHEMa IoJIydarells
MYHULIHMNATBHON YCIIYTH (3asBUTEIIS) [PH 110/1a4e 3a1poca v
PH TOJYYEHHH pe3yJjbTaTa He JIOJDKeH NpeBblath 15
MHHYT.

OuepeTHOCTh Ul OTJENBHBIX KaTeropuid Ionydaresen
MYHUIUITATBHOH YCIIYT'H HE YCTaHOBJIEHA.

2.13. Cpok perucrpanui 3anpoca 3asiBUTEIs
0 NPEJOCTABJICHHH MYHHIIUIIAIBHOH YCIIYTH

B JE€Hb NOCTYIUICHH A 3aABJIICHUSA

2.14. TpeOGoBaHusT K  TIOMCIICHHAM, B
KOTOPBIX MPEAOCTABIISCTCS MYHHITHIIATLHAS

ycnyra

[IprcyTcTBEHHOE MECTO 000PYIOBAHO:
HH()OPMAITHOHHBIM CTEHIIOM;
CHCTEMOIT KOHIHUITHOHHPOBAHHS BO3IyXa;

MPOTHBOIOKAPHOM CHCTEMOIt H CHCTEMOH
MOKapOTYIICHUS
2.15. IlokazaTend JOCTYNHOCTH M KauecTBa ITokazaTensamu JIOCTYITHOCTH MPEIOCTABICHUS
MYHUIIHTIATBEHON yCITyTH MYHUITUTIATEHON YCIIYTH SBIISIIOTCS:
PACIIOJIOKEHHOCTE  [OMEIIEHHA  OTJella B 30HE

JOCTYIHOCTH 0OLIECTBEHHOTO TPAHCIIOPTA;

HaTH4ie HEoOXOIMMOTro KOJIIHYECTBA CIICLHAINCTOB, a
TaKKe IIOMEIIEHHH, B KOTOPBIX OCYILECTBISAETCS IIPHEM
JOKYMEHTOB OT 3asBHTEJIEIH;

HaTH4Me HcuepnbiBalonieil nHpopMmauuu o crocodax,
IIOPSAZIKE U CPOKAX IPEJOCTABICHHS MYHUIIUIIAIBHOH YCIyTH
Ha HH(OPMAIIMOHHBIX CTCHIAX, HH(MOPMALIMOHHEIX pecypcax
B ceTH «lHTepHeT», Ha EnMHOM moprane rocy1apcTBEHHBIX
¥ MYHUIIUIIAJIIBHBIX YCIIYT.

KagecTBOo mnpenocraBieHHS MYHUIUIAIBHOM YCIyTH
XapaKTepH3yeTcs OTCYTCTBHEM:

ouepelel IpH IIpHEME H
3asBUTEIAM;

HapyILIEHU! CPOKOB IIPEIOCTABICHHUS MYHHIMIIAIbHOH
YCIYTH;

Kano® Ha paeiicTBus (Oe3neiicTBHE) MYHHMIHMIANBHBIX
CIIy’KallUX, MPEJL0CTABIIAIOIUX MYHULUIIAIBHYIO YCIYTY;

#Kano0 Ha HEKOPPEKTHOE, HeBHUMATENLHOE OTHOLICHHE

BbLOa4C JOKYMCHTOB




MYHUIUTIATBHBIX CITyKalux, OKa3bIBAKOIINX
MYHHUIMIATBHYIO YCIYTY, K 3aBHTEIISM.

[Ipu mpenocTaBneHWH MYHHIIHIIATBHOH YCIYTH B
MHOro()yHKIIMOHAIBHOM  LieHTpe  (manee —  MOII)
KOHCYJIbTAIIHIO, npueM " BBIJAYy  JIOKYMEHTOB
ocymiecTBisieT crnenuanuct MOI]

2.16. OcobeHHocTH
MYHULMIATBHON

(hopme

NpeJOCTaBICHHUA
YCIYyTH B 3JIEKTPOHHOM

HMmMeercs  BO3MOKHOCTB  IIOJAYM  3asBIIEHHA O
MPEJOCTABIIEHUA MYHHUIMIAIBEHON YCIYTH B AJIEKTPOHHOM
Bujie yepes I[lopran rocyaapCTBeHHBIX U MYHHUMIAIBHBIX
YCIYT C TOCIEAYIONIUM TIPEIBIABICHHEM OPHTHHAIOB
JIOKYMEHTOR TIPH MMOJTYYEHUU YCIYTH.

3asBieHUEe O MPEJOCTABICHUH MYHHIIMIIATBHOM YCIyTH
MOXET OBITHb HampaBiICcHO B  ¢opMe IIEKTPOHHOTO
JIOKYMEHTA 110 DJIEKTPOHHOMY aJIpecy:

tatesh@tatar.ru.

4y, 1 cr. 19 ®enepanbHoro 3akoHa Ne
210-d3




3. CocraB, nocjie]0BaTEJILHOCTL H CPOKH BBLINOJIHEHHSI ATMHHHCTPATUBHBIX NPOLEAYP
(meiicTBHIi), Tpe00OBAHMS K MOPAIKY HX BBLINOJHEHHS, B TOM YHCJIe 0COO0eHHOCTH BLINOJIHEHHS
aIMHUHHCTPATHUBHBIX NMpoUEeTyp (TeiicTBHIl) B 3JeKTPOHHOH (opme

3.1. Omnucanue MOCICAOBATEIBHOCTA JCHCTBUN TPH TMPEJAOCTABICHUNA MYHHIIHIATLHOM
YCIIYTH

3.1.1. mpenocraBiaeHUsT MYHHITUNAILHOM YCIYTH MO BRIJAYC apXHBHEBIX CIPaBOK, apXUBHBIX
BBIMKICOK, KOMHUI apXUBHBIX IOKYMEHTOR BKJIFOYAET B ce0d ClIeIyIONIHe MPOoueayphl:

1) KOHCYIBbTUPOBAHHE 3aABUTEIS;

2) IPUHATHE U PETHCTPAIUS 3asABICHU;

3) nojAroToBKa M MOJNMCAHHE APXMBHOH CHPaBKH (APXHMBHOH BBIIMCKH, aPXHUBHOH KOIHH),
oTBeTa Ha OJaHKe apXuBa, MOJTBEPHK/IAIIEr0 HEMOJIHOTY COCTAaBa aPXHMBHBIX JOKYMEHTOB 110 TEME
3anpoca, Wik OTCYTCTBHE JIOKYMEHTOB.

4) mpenocTaBlieHHEe MYHUIIMNATBHOM YCIYrM MO BbIJa4e apXUBHBIX CIPABOK, apXUBHBIX
BBINHUCOK, KOMUI apXHUBHBIX IOKYMEHTORB.

3.1.2. Biok-cxema moclieoBaTellbHOCTH JICHCTBHI 110 MNPEJAOCTABICHUID MYHHIUIIAIBHOM
YCIIYTH TpeCcTaBicHa B mpunoxkeHun Ne 4,

3.2. Oka3zaHue KOHCYJIbTALUH 3asIBUTEIIIO

3agBurenb BripaBe 00paTHThesA B OTAEN NIHUYHO, 110 TeNeGOoHy W MUCHEMEHHO, B TOM YUCIIE IO
3JIEKTPOHHON MOYTE, U1 MOIy4eHUSI KOHCYIbTAllMH O MOPSIKE MOIYYEHU MyHUIIUNIATbHON YCIYTH.

Cnenmanuet OT/1ena OCYIIECTBISCT KOHCYIBTHPOBAHHE 3assBUTENSA, B TOM UHCIIE MO COCTaBY,
thopMe U coaepiKaHUIO JOKYMEHTAIIMH, HEOOX0JUMOIl I MOMy4eHHs MYHUIUIIAIBHOH YCIyTH.

[Iponenypa, ycraHaBiauBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBIISETCS B JCHbL OOpalleHUs
3asIBUTEI.

Pesynbrar npoueaypsl: KOHCYIbTAalUsA 3a9BUTEN.

3.3. I[loaroroBka U BeIJa4a ApPXHBHEIX CITPaBOK, apXHWBHEBIX BBIITHCOK, KOTIH APXHUBHLBIX JOKYMCHTOB

3.3.1. 3asiBuTenb (€ro npecTaBUTellb) JIMYHO HA OyMaXKHOM HOCHTEIE, B JJIEKTPOHHOM BHJIE
yepes [Topran rocynapcTBeHHbIX M MyHUIMNAIbHBIX yeinyr PecnyOnuku Taraperan nubo no noure
MOYTOBLIM OTIIPABICHHEM MOJAET (HANpaBIsACT) 3aABICHUE.

3.3.2. Tlpm HanpaBieHUM 3asBIE€HUs B OJJIEKTPOHHOI ¢opme crneunanucer HMenonkoma,
OTBevaronMil 3a paboty ¢ 0OpalleHUsIMH I'PaXk/IaH, MOCTYNAKIIMMH Yepe3 MHTepHeT—IIpHEMHYIO,
pETUCTPHUpYET IOCTYIHBIIIEE 3asBJICHUE H HANPaB/IAeT B MJIEKTPOHHOM Bue B OTren.

[Tpouenypa, ycTanaBIHBaeMasl HACTOALIMM IIYHKTOM, OCYILECTBIISETCS B TEYEHUE OJHOTO JHS
C MOMEHTA TOCTYTIICHHS 3ampoca.

Pesynprar mpouenypsl: 3aperHCTPHPOBAaHHOE 3as4BIICHHE, HaNlpaBlIcHHOe B OTer.

3.3.3. Crnenuamuct Otaena, BeAyILIHI IIpUeM 3asBICHHIN, OCYILECTBIISET:

IIPHEM 3asBICHHS H JOKYMEHTOB;

PErUCTPALIMIO 3asBJICHUS B XKYpPHAJIE PErUCTPAIlMH 3asiBICHMIA;

IIPOBEPAET 3adBJICHHE M JOKYMEHTbl Ha HAJMYHE OCHOBAaHMH /U1 OTKasza B IIpHEME
JOKYMEHTOB, YKa3aHHBIX B I1. 2.8 HacTosAmero Perimamenra.

[Ipn orcyrcTBMM OCHOBAaHMH Ul OTKa3a B NpUEME JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.8
Hacrosiniero Periiamenra, cnenuanuct Otaena:

NpH NPEJIOCTABICHUN 3asBJICHHUS 3asBUTENEM JIMYHO M3BEILIAET 3asBUTENS O IMPHCBOCHHOM
BXOJIAIIEM HOMEpE;

IIPDY HAIIPABICHHM 3asBIICHHS 3aSBUTENEM B UIEKTPOHHOH (hopMe yBeIOMISET 3asBUTENS B
JNEKTPOHHOI opMe 0 fare mpHeMa 3asBICHHs, IPUCBOCHHOM BXOSIEM HOMEpE.

B cnygae Hamuuus OCHOBAaHUN A OTKa3a B IPHEME JOKYMEHTOB, IMpPEeIyCMOTPEHHBIX
nyHKTOM 2.8 HacTtosmero Permamenta, cnenmanucr Othena yBeZOMIISET 3asABHTENS O HaIHMYUU
HIPEMSITCTBUH  JUIS  perucTpaluy 3asBJIEHUs M BO3BpalllaeT €My JOKYMEHTbl € IIMCbMEHHbBIM
00BSICHEHUEM COJICPKAHHS BBISIBICHHBIX HEIOCTATKOB B MIPEICTABICHHBIX JOKYMEHTAX.

[Tpouenypsl, ycTaHaBIMBacMble HACTOSAIINM ITYHKTOM, OCYIIECTBIISIOTCS B TeUeHHE 15 MHHYT
1ociie MOCTYNIEHUS 3asBlIeHHs (00pallleHus 3asBUTEs).
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PGSYHBTHT npoucayp. IMIpUHATOC MW 3dpCrHCTPHPOBAHHOC 3ajiABJIICHHC MM JOKYMCHTDI,
BO3BpAalllCHHLIC 3asBHTCIIIO.

3.3.4. Cnenuanuct OT/iena B NOPAJKE 04EPEIHOCTH MOCTYIUIEHHS 3asBICHHSA HA UCIIOJIHEHHE
OCYIIECTBIISET:

IIPOBEPKY HAIWYMsl apXHUBHBIX JIOKYMEHTOB JJIsi MCIIOJIHEHMs 3alpoca I10 CIHMCKY (OHIOB,
CripaBouHHUKY 110 (OH/IAM MYHHIIMNIATBHBIX apxueoB Pecriydmuku Tarapceran;

Orpe/iesieHHe apXUBHBIX (DOHI0B W APXUBHBIX JIEJ JUIS IPOCMOTPA O OITUCH;

BBIEMKY aPXHUBHBIX JIOKYMEHTOB U IOJIKJIA/IKYy HAa UX MECTA KapT-3aMeCTHUTEeH;

CBEPKY apXMBHOTO MH(pa U 3aroJIOBKOB C OMKCHIO Jell.

[Iponeaypsl, ycTaHABIMBAaEMbl€ HACTOSALIMM IYHKTOM, OCYHIECTBISIOTCH B TEYEHHE OJIHOTO
JIH ¢ MOMEHTA OKOHYAHHsl MPEeAblYIIEH TPOLIETyPBL.

Pesynerar nmpouenyp: MOArOTOBICHHBIE €A U1 BBISBICHHS CBEICHUH 10 TEME 3alpoca.

3.3.5. Crnenuanuct Otaena oCylIeCTBIISET:

IIOJIMCTHBIN IIPOCMOTP apXUBHBIX 1€,

BBIABJICHHE CBEICHHI B apXHUBHBIX JOKYMEHTaX I10 TeMe 3alpoca.

B ciydae Hamuuus qokyMeHTa crendanuct Otaena moAroTaBIuBacT:

MIPOEKT apXUBHOI cIIpaBKH (apXUBHOM BBHITUCKH, APXHUBHOM KOITHH);

B cnyuae oTcyTcTBHA NOKYMEHTA MOJArOTABIMBAET OTBET HA 3alpOC B BUJE NPOEKTA NMUCHMA,
MOATBEPK/IAIIEr0 HEMOJIHOTY COCTaBa APXMBHBIX JIOKYMEHTOB 10 TEME 3alpoca WIH OTCYTCTBHE
ApPXUBHBIX JOKYMEHTOB, (Jajee — MUCbMO-OTBET) U HalpaBisgeT HadalbHUKY OTeIa Ha IIPOBEPKY.

B cityuae ycraHoBineHHst HEOOXOAMMOCTH [POBEJIECHHUS JONOTHUTEIBHOIO H3YYEHHs apXUBHbBIX
JJOKYMEHTOB W IPOBeJeHUS paldoT 10 MOMCKY CBEJIEHHI MO 3armpocam Mo MCTOPHH HACEIeHHbIX
IYHKTOB M OpraHW3allMi, a TakKe 3arnpocaM, MUMEKIIHUM TPaHUIY MOMCKA CBBIIIE MATH JIET U
TpeOYIOLIHMM JOMOTHUTEIBHOTO U3YUCHHs apXHBHLIX JOKYMEHTOB, NPOBEACHHUSA 00BEMHOH pabOTHI
M0 TOHCKY CBEJICHMH W PACHIMPEHUI0 TpaHUIl NOoMcKa, crneuramdcr Otiena  onpeaenser
HEOOXO/UMBIH  CPOK JUIsl TPEJOCTABJIEHUS MYHULMIIAIBHOH YCIYrM M HallpaBiseT 3arpoc
HadaJbHUKY OTIena Ha IpoUICHHE CPOKa.

[Iponenypsl, ycTaHaBIMBaeMbIe HACTOALIUM ITYHKTOM, OCYILIECTBIIAIOTCS 110 3allpocaM:

IIPaBOOXPAHUTEIBHBIX, CY1€OHBIX OPraHOB, OPraHOB YTOJIOBHO-HCIIONHUTEILHON CHCTEMEI — B
TEeYeHHe OJHOI0 JHSA ¢ MOMEHTA OKOHYAHUs IIPEABIAYILIEH IPOLEeIyphL;

COIIMANBLHO-IIPAaBOBOI0 M TEMaTHYECKOro XapakTepa (pU3HUCCKUX M IOPHAHYECKHUX JHI — B
TeYeHHUE TpeX AHEH ¢ MOMEHTa OKOHYaHHUsA IPEABIAYLICH IIPOLEaYPHI.

Pesynerar mnpoueayp: mnepelaHHbI Ha IPOBEPKY IPOEKT ApPXMBHOM CHpaBKM (apXWBHOH
BBIIIMCKH, APXWMBHOH KOINMHM), MHUCbMA-OTBETa WIM  NPEACTABIEHHbIH HavyalbHUKy Otjena Ha
[IPOJUICHHE CPOKa MCIIOIHEHMS 3aIIpoc.

3.3.6. HawansHuk Otzaena npoBepser MNPOEKT apXMBHOM CHPABKU (AapXMBHOH BBINHCKH,
apXMBHOH KONHMH), THCBMa-0TBETa, PACCMATPHBAET 3alpOC CHELHMANMCTa HAa NPOJIEHHE CPOKa
HCIIOJHEHHUS] MyHHIIMNIATBHOH YCIYIH H ONpPENEsIeT CPOK HCIOIHEHHS IyTEM HAJIOKEHUS BH3BI Ha
3amnpoc.

[TpoBepeHHBbIH NPOEKT apXMBHOM CHpaBKH (APXMBHON BBIMMCKH, apXUBHON KOMHUHM), NMHCbMAa-
OTBETA, 3aBH3HPOBAHHBIN 3alIpOC CIENUAINCTa Ha MPOUICHHE CPOKa MCMOJIHEHUS MYHUILUIIATbHON
YCIYTH nepenaercs crenuanucty Otnena ais odpopMieHus.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYIIECTBISAIOTCA B TEUEHUE OTHOTO
IHS C MOMEHTA OKOHYAHHA IpeabIayIel IpoLeayphl.

Pesynprar npouenyp: nepemaHubli Ha odopMmieHHE NMPOEKT apXUBHOH CIPaBKU (apXHBHOH
BBIMHCKH, AapXHMBHOH KONHWH), IHCHMa-OTBETa, YCTAHOBJIEHHBIH CpPOK  IIPEIOCTAaBIICHHS
MYHHUIMIIAIEHOH YCITYTH.

3.3.7. Cneuuamuct OTnena meyaraer:;
APXUBHYK CIIPaBKY (apXWBHYI BBINMCKY, apPXUBHYK KOMWK) - Ha Onanke Hcmonkowma;
MUCBMO-0TBET HAa Onanke OTaena u nepepaer HauanbHUKy OT/ena.
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[Tpouenypsl, ycTaHaB/IMBAEMble HACTOALIMM IIYHKTOM, OCYLUECTBIISIIOTCS. B TEYEHHE [IBYX JHEH
CO JHS MOCTYIUICHHS Ha O(QOPMIICHHE apXUBHON CIIpaBKH (apXWUBHOH BBIMHCKH, apXUBHOW KOIHH),
[IMChMa-0TBETAa MM MHChbMa-U3BEILEHHUS 3asBUTEIIO O IPOUIEHUH CPOKa HCIIOJIHEHHS 3a1poca.

Pesynbrar nponemyp: nepefaHHas HauvyaldbHUKY OTAeNa OQOpMIIEHHAs apXWUBHAs CHpPaBKa
(apXxMBHas BBINUCKA, apXMBHAas KOMHUA), MUCBMO-OTBET WIH NHCbMO-U3BEUIEHHE 3afBUTEI O
IIPOJIEHUH CPOKa UCIIOJHEHHUs 3aI1poca.

3.3.8. Hauanbuuk Otnena:

HanpaeJseT Ha nojamuck Pykoroaureno Menonkoma apXxuBHYO ClIpaBKY (apXUBHYKO BBINKCKY,
apXUBHYIO KOIIHIO);

MOJIMKMCHIBAET THUCHMO-OTBET WJIM THChMO-U3BEIICHHE 3asBUTEN0 O MPOJUIEHHH CPOKa
HCITOJIHEHHUS 3a1poca | nepeiaer coTpyHuky Otaena Juisi OTIPaBKU 3asiBUTEIO.

[Ipouenypa, ycTaHaBIHBaeMas HACTOANINM ITYHKTOM, OCYIIECTBIISIETCS B TEUCHHUE OJHOTO JHS C
MOMEHTA OKOHYAHUS MPEIBIAYIICH MPOLeayphL.

PesynpTar mpouenypsl: HampaBlieHHas Ha noamnuck PykoBomurento Mcmonakoma —apXuBHas
CIIpaBKa (apXHUBHAs BBIMICKA, apXHBHAsI KOMHs), MOAMHCAHHOE MHUCHMO-OTBET, IMHCHMO-H3BEIICHUE
3asBUTENIO O MPOUICHUH CPOKA MPEIOCTABICHUS YCIYTH.

3.3.9. Pykoropurens Hcrnosikoma (yImoJHOMOYEHHOE MM JIMIO) IOJMHMCHIBAET  APXHUBHYHO
CIPaBKY (ApXMBHYH) BBIIIHCKY, 4pPXMBHYIO KOIHK) W 3aBepser ero nedarsto Mcnoakoma.
[TonnucaHHble JOKYMEHTBI HaNpaBiIAl0TCA cuenuanucty Otaena.

[Tpouenypa, yctaHaBIMBaeMas HACTOAIIMM ITYHKTOM, OCYHIECTBIISETCS B JIEHb NOCTYIJIEHUS Ha
MO/ITHCh APXHBHOH CIIPABKH (APXUBHOMN BBIITHCKH, APXUBHOM KOMTUH).

Pesynerar nporenypsl: NMoJNMCaHHAs ~ apXHWBHAas ClpaBKa (apXWBHAs BBINHCKA, apXHBHAs
KOTIHS ).

3.3.10. Cnenuanuct Otnena:

BEIZIACT MPH JTHYHOM TPHOBITHH 3asSBUTEIS WIH €r0 JOBEPECHHOTO JIUIA MPH MPEIbABICHUN
Macrnopra WIH WHOTO, YIOCTOBEPSAIONIETO JHMYHOCTh AOKYMEHTA WJIM AOBECPECHHOMY JHIY — IpH
MPEABABICHHN JOBCPCHHOCTH, ApXHBHYIO CIPaBKY (apXHBHYIO BEIITHCKY, apXUBHYK KOITHIO),
MUCHbMO-OTBET WU ITHCbMO-M3BEIICHUE 3asABUTENSI O MPOJICHHUH CPOKa IPEIOCTABICHUS YCIYTH.
3asgBHUTENs (WIH €r0 JOBEPEHHOE JIMII0) PACIUCHIBACTCA HA KOMHH ApXHBHOH CIPaBKH (apXHBHOM
BBITIHCKH), NMHChMa-0TBETA, MHCHMA-U3BEIICHUS 3asSBUTCII0 O MPOIJICHHHM CpOKa MPEHOCTaBICHUS
YCIIyTH, WIH Ha 000poTe CONPOBOJHUTEIBHOIO MUChbMAa K KONUH JOKYMEHTA C YKAa3aHHEeM JIaThl
MOJIYYEeHHS;

B MHOM CJiydyac HampaBliSIeT 3asSBUTEII0 IO TMOYTE IPOCTHIM TMHUCHMOM apXHBHYIO CIIPaBKY
(apXMBHYIO BBIITHUCKY, APXHUBHYK) KOITHK)), THCHMO-OTBET.

B cnyuae HeoOX0IMMOCTH NPOCTABIEHHUS ATIOCTHIIS HANPABJISIET APXMBHYIO CIPABKY, BMECTE C
3aMpocoM M CONPOBOJUTENIBHBIM NHUCbMOM B ['J1aBHOe apxuBHOe ynpaeieHue npu KaOunete
MunuctpoB Pecniydnuku TatapcTaH mo mo4re MmpoCThIM MMHCHMOM.

B ciyuae npojuieHHs1 CpoKa MPEIOCTABICHUS YCIYTH HANPABISAET 10 MOYTE MPOCTHIM MUCEMOM
MUCbMO-H3BEIICHHUE 3aBUTEIIO O MTPOJUICHUH CPOKA MPEJOCTABICHUS YCIYTH.

[Ipouenypa, ycranaBmuBacMas HaCTOSIIUM ITYHKTOM, OCYIIIECTBIISCTCS:

B TeUEHHE |5 MHHYT B ClTydae JIMYHOTO MPHOBITUS 3asIBUTEIIS;

B TCUYCHHWE OJHOrO JHI C MOMEHTAa OKOHYAaHHUS MPENBIAYIICH Tpoleaypsl, B clydae
HaIpaBJICHUA OTBETA ITOUYTOBBIM OTIIPABICHHUEM.

Pesynprar mpomenypbl: BEIIAHHAS WIIH HAlpaBJICHHAsS IO IMOYTE apXHBHAs CIpaBKa (apXHUBHAs
BEITIHCKA, apXUBHAS KOIIHS ) HITH THCEMO-0TBET, BBIIAHHOC HITH HAIIPABIICHHOE B AJICKTPOHHOU hopme
WJIM 110 TIOYTE MUChMO-H3BELICHHE 3asiBUTEIIO O MPOJJIEHUH CPOKA MPEIOCTABICHHUS YCIYTH.

3.3.11. Creumanuct OTzena mociie YCTaHOBJICHHSI CPOKa IPENOCTABICHUS MYHHIMIIAIBLHOMN
YCIIYI'Y U U3BELIEHUs 3a8BUTEIIS O IIPOJIEHHH CPOKA HCIIOJIHEHHUS 3aI1poca:

MPOBOJIMT JIONMOJHUTEIIBHOE HU3yUYEHUE apPXUBHBIX JIOKYMEHTOBR M ITPOBE/ICHHE PaboT M0 MOUCKY
CBeJIEHHH;
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IIpouenypa, ycraHaBiaMBacMas HaCTOAIIUM IIYHKTOM, OCYILECTBJISAETCA B CPOK, OIPEIEICHHBIH
HadaJlbHUKOM OTzei1a, CPOK HCIIOIHEHUs HCYUCIISETCS ¢ MOMEHTA PErHCTPalliy 3a1poca.

Pesynprar mpolienypbl: BBIABICHHE HalW4MsA HWIM OTCYICTBHSA B MYHHUIHIIAIBHOM apXuBe
CBEJICHUH 110 TEME 3aIIpOCca, HAIIPaBJIEHHE 3aIlpoca B Ipyrue OpraHu3aliu.

3.3.12. Ha ocHOBaHMHU IIPOBEICHHOH IOIOIHUTEILHOM padOThl OCYLIECTBIAIOTCS MPOLCAYPHI,
npeaycMorpenHsle myHkramu 3.3.6. — 3.3.10. Hactosimero Pernamenta.

3.4. IlpenocraBneHne MyHUIIMNAIBHON yciryrd uepe3 M®OI]

3.7.1. 3asiBuTelnb BrpaBe 00OpAaTUTHCS IS OJYYEHUs] MyHUIMIIANIbHO# yeiyru B ML,

3.7.2. IlpepocrapiieHre MYHHIMNIAILHOH yenyrH uepe3 M®L] ocymecTeisercd B COOTBETCTBHH
per;iameHTOM paboTsl M®DLI, yTBep K ICHHEIM B YCTaHOBICHHOM ITOPSIKE.

3.7.3. Ilpu nocrymneHHH IoKyMeHTOB u3 MODI] Ha mnosyueHMe MYyHHIMNAIBHONH YCIIYIH,
IIPOLIEAYpPLl OCYLIECTBIIAIOTCS B COOTBETCTBHH ¢ IIYHKTaMH 3.3 Hactosmero Pernamenra. Pesynbrar
MYHULMIIATBHON yCIIyru Hatpasisiercs B ML,

4. Topsiiok 1 GOPMBI KOHTPOJIA 3a [PEJLOCTABIEHHEM MYHHIMIIAIILHON YCIIYTH

4.1. KoHTpoJb 3a MONHOTOM U KA4ECTBOM MPEAOCTABICHHUSI MYHUIIMITATBHON YCIYTH BKJIIOYACT
B ce0s: BBISIBJIICHHE W YCTPaHEHHE HAPYIIEHWH NIPAB 3asBUTENEH, PACCMOTPEHHE K00, MPOBEICHHUE
MPOBEPOK COOIIOIEHUS TPOLIECYP NPEIOCTABIEHUSI MYHUIIMITAIIBHOW YCITYTH, TTOJITOTOBKY PEIIeHH
Ha JieiicTBuUs (0e3/1eiicTBrE) JJOHKHOCTHBIX JIMIl OpraHa MECTHOTO CaAMOYITPaBIICHHSI.

dopMaMH KOHTPOJIA 3a COOTIOICHHEM UCIIOTHCHHS aIMHHHCTPATUBHBIX TIPOIIEAY] ABISIOTCS:

MPOBEJICHME  NPABOBOM  AKCIEPTU3bl  MPOEKTOB  JOKYMEHTOB [0  [PEJOCTABICHHIO
MYHUIIMNATBHON yCIyru. Pe3ybTaToM KCHEPTH3 ABISETCS BUSUPOBAHUE MPOEKTOB;

MPOBECICHHE B YCTAHOBICHHOM MOPSIKE TPOBEPKU BEIACHUS JCIOMPOHU3BOICTBA;

MMPOBEACHHE B YCTAHOBJICHHOM TIOPAOKE KOHTPOJIBHBIX IPOBEPOK COOTIONCHUS TIPOIEAY]
MPENOCTABICHUA MYHULIUTIATBHOM YCIIYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYHICCTBIATHCA Ha OCHOBAHHH
MTOJIYTOJIOBBIX HJIM TOJOBBIX TUTAHOB PabOThI OpraHa MECTHOTO CaMOYITPABICHHS) H BHEIJIAHOBBIMH.
[Ipy mnpoBeAcHMM IUIAHOBBIX TPOBECPOK MOTYT paccMaTpHUBATHCA BCE BOIMPOCHL, CBI3aHHBIC C
MPEJOCTABICHHEM MYHHMIMIIATBHOW YCIyrd (KOMIUIEKCHBIE NPOBEPKH), WM [0 KOHKPETHOMY
00palleHuo 3asBUTEIIs.

4.2. Texkymuit KOHTPOJIbL COONIONCHHMS TIOCIEIOBATCIBLHOCTH JEHCTBHH, OIPEHACICHHBIX
AIMHMHUCTPATUBHBIMH TPOLEAYPAMHU 110 NPEJAOCTABIEHUID YCIYTH, OCYIIECTBISETCS YIPABIAOIIHM
nenamu Mcnmonkoma.

4.3. TlepeueHb JOJKHOCTHBIX JIMI, OCYIIECTBIAKIIUX TEKYUMH KOHTPOJb, YCTAHABJIMBAETCS
MOJIOKCHUAMH O CTPYKTYPHBIX TOAPA3JCICHHUSIX OpraHa MECTHOTO CaMOYIIpaBIICHUSA H
JIOJGKHOCTHBIMU PETJIAMEHTAMH.

[To pe3ynpTaram NpoOBEJEHHBIX MPOBEPOK B CIIYYae BbIABICHUSA HAPYIIEHWH MpaB 3asBUTENCH
BHHOBHBIC JTHIA TIPUBJICKAIOTCA K OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoii ®enepanumn.

4.4, Havaneuuk OTIena HECeT OTBETCTBEHHOCTE 32 HECBOCBPEMCHHOE W (WIIH) HEHAIJIC)KAIIee
BBIMIOJTHCHHUE aAMUHUCTPATHBHBIX TIPOIICAYP, YKa3aHHBIX B pasjacice 3 Hacrodilero PermaMmenra.

4.5. KonTtpons 3a TpenocTaBICHHMEM MYHWIHNATBHOM YCIYTH CO CTOPOHBI TpakaaH, HX
00BETMHEHHN W OpTraHU3AIHH, OCYIISCTBIACTCS MOCPEACTBOM OTKPBITOCTH ICATEIBHOCTH OpraHa MpU
MPEJOCTARIIEHHH MYHHMIMNAIBHOM YCIYTH, MOIY4YEHMS TIOJHOM, aKTyalbHOH M JOCTOBEPHOH
uH(pOpMAIMK O TOPSJIKE MPEJTOCTABICHUS MYHHMIIUMAIBHOW YCIYI'H M BO3MOXHOCTH JIOCY/e0HOTO
paccMoTpeHus oOpalieHuit (3kanod) B Iporecce NPeaoCTaBACHUI MYHUITUITAIBHON YCITYTH.
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5. locynebnplii (BHeCcyaeOHbIii) HOPHA0K 00:KaI0BaHus pelleHuiil U neicreuii (desaeiicrBus)
OPraHoB, NPEJIOCTABIAKIIHX MYHHIHIIAIBHYI0 YCJIYTY, 4 TAKKE HX JIOJKHOCTHBIX JIMLI,
MYHHIHNAJIBHBIX CIYKAIMX

5.1. locynebHoe (BHecy1eOHO€E) 00kanoBaHHe

5.1.1. IMomyuarenn MyHHMIMNAILHOW YCIyrd MMEIOT IIpaBO Ha oOajoBaHue B AocyacOHOM
(BHecynebHOM) nopsake JeidcTBuil wim OesneiicTBuil MICIONHUTENBHOrO KOMHUTETa TETHOLICKOro
MYHHUIIMNIATBHOTO paioHa, MOJBKHOCTHOro Jimna McenonHurensHoro komurera Terromickoro
MYHHUIIMTNIATBHOTO pailoHa, MyHHIMIIAJIIBHOTO cliyxaniero McnomHurenbHOro koMmurera TeTronckoro
MYHHUIUIIATBHOTO paioHa.

3asBUTENIb MOKET O0PATHTHCSA € Ka000H B TOM YUCIIE B CIEIYHOUIMX CIIyYasX:

1) HapylmeHue cpoKa permcTpaluy 3anpoca 3asBUTeNs O NPeJOCTABICHUH MYHMIMIIAIBHOH
YCIIYTH;

2) HapyuIeHHEe CPOKa MPeIOCTAaBICHUS MYHUIIMITATLHOI yCIyTH;

3) TpeboBanue y 3asgBUTENIS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATUBHBIMU IPaBOBLIMH
aktamu Poccuiickoil ®enepanuu, HOpMAaTUBHBIMH IpaBOBBIMH akTamu PecnyOnuku Tarapcram,
MIPAaBOBBIMH aKTaMH TeTIIICKOr0 MYHULMIIAIBHOTO paiioHa U1 MPeJOCTaBICHUS MYHHIUIIAIBHON
YCIIYTH;

4) oTka3z B mpHUeMe JIOKYMEHTOB, MPEJ0CTABIEHHE KOTOPBIX MPEJYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH aktamu Poccuiickoit @enepaliuu, HOPMaTHBHBIMU NPABOBBIMH akTaMu PecnyOnuku
Tarapcran, NpaBOBBIMH aKTaMH TETIONICKOIO MYHHLUIIAIBHOTO paioHa Ui IIPeJOoCTaBICHHS
MYHHUIUIIATBHOH YCIIYTH, Y 3asBUTES;

5) orka3 B [pelOCTABIEHMH MYHHUIMNAJIBHOM YCIyrd, €ciM OCHOBaHMS OTKasza He
NpeayCMOTPeHbl  (e/IepaTbHBIMU  3aKOHAMH M TPHHATBIMH B COOTBETCTBHH C HWUMH HWHBIMH
HOPMATHBHLIMH IIPaBOBBIMH aKTaMH Poccuiickoil ®deaepaliny, HOPMAaTUBHLIMH MIPaBOBBIMH aKTaMH
PecnyOnuku TaTapcran, npaBoBBIMHM aKTaMu TETIOIICKOTO MYHUIIMITAILHOTO paiioHa;

6) 3arpeboBaHMe C 3asBUTENs NPH MPEJOCTABIEHMH MYHHUIMIAIBHOH YCIOYrd IUIAThI, HE
MIPEAYCMOTPEHHOM HOPMAaTHBHBIMU IPaBOBLIMH akTamu Poccuiickoif ®enepanuu, HOpMaTHBHBIMH
npaBoBEIMU akTaMu Pecnybmuku TartapcraH, mpaBOBBHIMH akTaMU TETIOMICKOTO MYHHIIMIIATBLHOTO
palioHa;

7) oTka3 oprasa, IpeAOCTaB/ISIIONIEr0 MYHHIMNAILHYIO YCIYTY, HOKHOCTHOTO JIMIA OpraHa,
IIPEOCTABISIONIETO MYHHIIUITAIBHYIO YCIYTY, B HCIPABICHHUH TOMYIICHHBIX ONEYaTOK M OLINOOK B
BBIJAaHHBIX B pe3yJbTaTe MPeIoCTaBICHUS MYHHIMIAILHOH YCIYTH JOKyMEHTaX Ju00 HapylleHHue
YCTaHOBJIEHHOT'O CPOKA TAKHX UCIIPABIEHUH.

5.1.2. JKanoGa nogaercst B nUCbMeHHOH (popme Ha OYMaKHOM HOCHTENE HIIM B DJIEKTPOHHOM
(hopmMe B opras, IpeI0CTaB/IAIOIINN MyHUIHNIANBHYIO YCIyTy Hiu Pykosonurento McnonuurensHoOro
KoMHTeTa TeTINICKOro MyHHIHIIAIBHOTO PailoHa.

Kanoba moxer ObITh NMOJAHA NP JMYHOM IPHEME 3asBUTENs, HANPABIEHA 110 TOYTE, Yepes
MHOIO(YHKIIHOHAIBHBIH LEHTP, C UCIOJb30BAHUEM HH(POPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHOH CeTH
"UuTepuer”, odumuanbHoro caifita Hcmomkoma, EnuHoro moprama rocyZapcTBEHHBIX H
MyHUIIUTIANBHBIX yenyr PecnyOonuxku Tarapcran, nubo EnuHOro moprana rocyaapcTBEHHBIX U
MYHUIUTIATTBHBIX YCITYT.

5.1.3. Cpox paccMOTpeHHs >KaldoOBl - B TEUEHHE MATHANIATH pabodyux [Heil co OHsA ee
perucrpauuu. B cinyuae oO)kanmoBaHus oTkasa VcnonaHMTENBHOrO KOMHTETa TeTIOHMICKOTro
MYHUIUIIATBHOTO paloHa, [OJ/DKHOCTHOro Jmua McnonHurensHoro komurera TeTromIckoro
MYHHUIHUIIATBHOTO paiioHa, MyHHIUIIAIBHOTO ciy:Kamero McenonnurensHoro komurera TeTiomckoro
MYHHUIUIIAILHOTO paiioHa B IpUEME TOKYMCHTOB Y 3asBUTEINs JIHOO B MCIPABICHUH JOMYIICHHBIX
OrneyaToKk M OoumMOOK HIM B ciiydac OO0KalOBaHHS HApyIICHUS YCTAHOBICHHOTO CpOKa TaKHX
UCIIPABJIEHUH - B TEYEHHE IIATH Pa0OUYMX JIHEH CO JHSA €€ PEerucTpaluH.

5.1.4. KanoGa nomkHa coJiepKaTh CIeAYIYI0 HHPOpMaIHO:

1) naummeHoBaHue McmonMHUTENBPHOrO KOMHTETa TETIOMICKOrO MYHHIMIIANBHOIO paloHa,
JOIDKHOCTHOrO Juia  McnonHutensHOro KomuTeTa TETHOIMICKOTO MYHUIMIIANBHOIO —paiioHa,
MYHHLHUIIATBHOTO ciyxkaniero MenoaHuTebHOro koMurera TeTHHICKOr0 MYHUIHIIAILHOTO paloHa,
pewenus u jeiicTeus (0e3/1eicTBHE) KOTOPBIX 00kKaYyIOTCS;
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2) ¢amunmio, uMs, OTYECTBO (MOCIECAHEE - [PH HAIMYHK), CBEACHHS O MECTE KUTEILCTBA
3asgBUTENS - (pU3MUECKOro Nula JiuO0 HAaMMEHOBAaHHE, CBEACHHS O MECTE€ HAXOKICHHS 3asBUTEINS -
IOPUAMYECKOTO JINIA, a TAK:Ke HoMep (HOMepa) KOHTAaKTHOTO TenedoHa, agpec (aapeca) HIeKTPOHHOIM
MOYTHI (MPH HAJTMYKMH) U TOYTOBBIN aJ[pec, 0 KOTOPBIM JIOJKEH ObITh HAMPABRIIEH OTBET 3asBUTEIH;

3) cBenenuss 00 oOkanyeMbIX pelleHHMsX M jelcTBusx (Oe3peiictBuu) HcenonHuTenbHOTO
KomuTeTa TeTIOHMICKOr0 MYHHIMIAABHOIO paioHa, IOHKHOCTHOIrO Jjuua VICnoJHHUTENIbHOro
komuTera TEeTIMCKOro MyHHIMIAIBHOTO PailoHa, MYHHIIMIIAIBHOIO clyKamiero MenoaHuTenbHoro
KomuTeTa TeTHNICKOro MyHHIIMIIAIBHOTO paloHa;

4) n0BOABI, Ha OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIMVIACEH C PEHIEHHEM W JeHCTBHEM
(be3meiictBueM)  McmomHWTENpHOTO  KOMHMTeTa  TeTIOMICKOTO — MYHHIMIMAILHOTO  paitoHa,
JIOJDKHOCTHOTO  Juiia  McnolHUTEeNnsHOTO KOMHUTETa TEeTHNICKOTO MYHHUIMIAIBHOTO —paioHa,
MYHHUIIMTNIATBHOTO cityxkaniero McnosHuTenbsHoro komurera TeTHONICKOro MyHHIIMITAIBHOTO pailoHa.

5.1.5. K xanobe Moryr OBITh MPHIOKEHBI JOKYMEHTHI (TIPH HAJIUYHH), TOATBEP:KIAIOIIHE
JOBOJBI 3asBUTEIS, THO0 UX KOMHUH. B TakoMm ciiydae B jkano0e MPUBOIUTCS MEPEUCHb MPHUIAragMbIX
K HCH JTOKYMCHTOB.

5.1.6. XKanoOa nmoanuceIBaeTCs MOJABIINM €€ TOJIy4aTeIeM MYHHUIUIIAIbHOM YCIYTH.

5.1.7. Tlo pesynapTataM paccMOTpeHHs KamoObl pykoBomutens Mcmomkoma — (mumo, ero
3aMemIaroiee) MPUHUMACT OJHO U3 CICAYIOMIUX PEIICHHIA:

1) ynoBneTBopsieT xano0y, B TOM uucie B (pOpMe OTMEHBI MPUHITOTO PENISHUs, UCIIPABICHUS
JIOMYIIEHHBIX HCIOTHUTENBHBIM KOMHTETa MYHMIIMIAIBHOTO paioHa, Onedatok W OmuboK B
BBIJAHHBIX B pe3ylabTaTe IMPEIOCTABICHHUS T[OCYIAapCTBEHHOM YCIYIM [JOKYMEHTax, BO3Bpara
3aSBUTENIO JICHEKHBIX CPEJCTB, B3UMAHHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATHBHBIMH MTPABOBBIMH
aktamu Poccuiickoii ®enepaiinu, HOpPMATUBHBIMM TIPABOBBIMH akTaMH cyObekToB Poccuiickoii
Desepanny, a TAaK:Ke B MHbIX (popMax;

2) OTKa3bIBAeT B YAOBICTBOPEHUH KATOOBL.

He no3aHee nHA, caeayroniero 3a JHEM INPUHATHS PENIEHUs, YKa3aHHOrO B NojAnyHkre S5.1.7
Hacrosiniero PernameHTa, 3asBUTENI0 B NHCBMEHHOHW (opMe W 10 JKETaHWK 3asBUTENs B
AIIEKTPOHHOH (opMe HANpaBIsIeTCs MOTHBHPOBAHHEIH OTBET O pe3ylIbTaTaX PaCCMOTPEHHUS KAIOOLI.

5.1.8. B ciyduae ymOBIETBOpPEHHs IKANOOBI TOJHOCTHI0 MIHM YacCTHYHO  PYKOBOIUTEIND
HcnonkoMa ompenensier Mephl, KOTOPBIC TOIDKHBI OBITh MPUHATHI B IENISIX YCTPAaHCHUS HApYIICHHH.
B cnyuae ycTaHOBIEHHS B XOJI¢ WM IO pe3ylbTaraM pacCMOTPEHHUsS *KaloObl MPU3HAKOB COCTaBa
aIMUHUCTPAaTUBHOTO IPAaBOHAPYLIECHHS WM [PECTYIUIEHUS pPYKOBOAWUTENIbL HCIIOJIKOMAa B
COOTBETCTBMHM ¢ 4acThio 1 crarem 11.2. @emepansHoro 3akona or 27.07.2010 Ne 210-@3,
HE3aMe/UIMTEIbHO HAIIPABJISET UMEHOLIUECS MATEPUAIIbl B OPraHbl IPOKYpPATYpPhI.

[Tpunosxenne Ne 1
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K AI[MI/IHHCTpaTI/IBHOMy periiaMcHTy IpCAOCTABJICHHA MyHHLIHHaHBHOﬁ YCIyru 1o BblOa4dc
APXHUBHEIX CIIPaBOK, apXHWBHBIX BBITTHCOK, KOMHit APXHUBHBIX JOKYMCHTOB

binank Mcnonkoma

Anpecart

ApxuBHas cripaBka

(nara)

OcuoBanue:

Py’KOBO,I[I/ITeJ'IB OpraHH3alHuHn

(moanuce) (pactmdpoBka noanucH)
M.IL.
Hcrnonaurens

Tenedon

[Ipunoxenue Ne 2
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K AJIMUHHUCTPAaTUBHOMY PErJIAMEHTY
IIPEIOCTABICHHS] MYHULIUIIAIBHOMN
YCIJIYTH 110 BBIJJaue apXHUBHBIX
CITPABOK, aPXHMBHBIX BBITUCOK, KOMTUH
APXUBHBIX JJOKYMEHTOB

biank Ucnonkoma

Anpecar

ApXuBHAs BEIITHCKA
Ne

(nara)
Ha No oT

OcuoBanue:
PykoBomuTens apxuBa

(moamucs) (pacurudpoBKa MOIITUCH)
ML.IIL.

HUcnonuurens
Tenedon
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[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY pETIaMEHTY

MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYyTH MO BBIJAYe ApXUBHBIX CIPABOK, APXMBHBIX BBIMHCOK,
KOTHI apXUBHBIX JIOKYMEHTOB

Havanenuky ApxusHoro otaena Menonkoma

oT

(amuuims, uMs, OTYECTBO 3aBUTEIIA)

npo:kUBaromero(ei) mo aapecy:

TenedoH:

JasrneHue

[Tpoury BEIAATH APXHBHYIO
CIIpaBKY
(pamummst, ©Mst, OTYECTBO)

(pamunmst, UMst, OTYECTBO JIO 3aAMYKECTBA)

(HauMeHOBaHHE YUPLSIKICHUS, OTIEN, 1eX, Opuraaa)

(MOMKHOCTD)
0 CTa)e 3a roJIbl
0 3apruiaTe 3a rojbl

00 yuebe
(HaMMEHOBaHUE YUPEHICHHS)
34 TOJbI

Tloanuce 3asBuTens

Hara



[Ipunoxxenue Ne 4
K AIMUHHUCTPAaTUBHOMY pErjIaMeHTy
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Mpe0CTaBICHUS MYHUIIMNIATLHOM YCIYTH 1O BBIJIaUe apXUBHEIX CIIPABOK,

APXHUBHLIX BLIMTHCOK, KOIHH ApPXHUBHLBIX TOKYMCHTOB

biok-cxema mocienoBaTeIbHOCTH ACHCTBHH 1O npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIYTH

CrnegymanmvcT OTaoaena
KoHcymneTaums
B neHs oGpauweHums

SassnTtTenes
Mooavywa zasaereHdrsa O npegocraerneHqHunu
MYHMWMLMAAMNEBEHORM YCNyrm 1 dokymMmeHToB

CrneunanncT BeAyLinia npuruem
OO0OKYMEeHTOR J
Mpoeepka AOKyMeHTOB

—CooTBeTCTEBYIOT n_2.54,

CTregrmarTAac T Be OyVInrTET TTpEITEerAa
OAOoOKyMeHTOBR

15 murnHyT ( B AeHEs NnocrTyrnreHurs)

I | if;vl HSAT i;-"é—-—-,_,_,_,
HNA B 2aBUMCKHMMOCT I 1
peayneTaTrTa npoeBepkm

TTAoKyMeHTos

Permmcrpaumnsa aasBsrieHms 11 OOKyMeHToE [ s

SapermcrpuupoesaHHoOe
IamBsrneHe 1 A0OKyMeHT Tl

-

CneuanmncT OTaena
Mpoeepka cBEeOeHWA conep>xXalgmmxcsa B

AOoKyMeHTax

OTCcyTCcTBME oOCcHOBaHMEA

O\ oTKasa B npegocraeBrneHnmn yoryrm,

npeaycmMoTpeHHBEIxX Nn.2.9

s “TTMpuruHuatTme -

PeweHnsa B 3aBUCHMOCTH
oT peaynbsrara

T pAaccmoTpeHus

_ KOMMMAeKTHoOCTKX ___ —

—He coorTBeTCcTBYHKOT N.2.5

CrneunannmcT BeayuLinia npuruem
OAOKYMEeHTOB
BoagpaweHmne AOKyMeHTOoR
ZIAamBsTEernt 15 pMmrHYT

%

BosspawmweHHble saasgsmuTento
OOKYMEeHT sl

Hannmume ocHoeaHMA
npenycmMmorTpeHHbIX n.2.9



[

OTcyTCTBME OCHOBaHW ANsA oTkasa
B NpefocTtaBrieHUn ycnyrm,
npeaycmMoTpeHHbIX n.2.9

Cneunanuct OTaena
NpoBepka apxnBHbIX (bOHOOB N

T
-

e

e

—

v

e e
-

e
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.

onpegeneHus HeoBxoaMmMocTr
AOMNOSIHUTESNbHbLIX 3anpocosB

o

.
MNpuHAaTHUE e
peweHna B 3aBMCMMOCTHU OT

——

v

—

B NpoareHnn cpoka

Cneunanuct OToena
HanpasneHwne Ha4vanbHUKY
oTaoena sanpoca o npoaneHuu

cpoka 1 geHb

=

Hanunuue HeobxoaMmMocTn

—pesynbTaTta NpoBepKu
Sl L

-

/

OTcyTcTBME HEOBXOANMMOCTH
B NpoAneHun cpoka

MNpoeKkT gokymMmeHTa

3anpoc o npoaneHUK cpoka

3 OHs

Pnpqunnll-f OTnena

NMoarotoBka npoekTa
< AOKYMEeHTa 1 HanpasrneHune Ha
noanunckb

MM yctTaHoBNEeHHbINA

HaYaITEHAROM CPOK

Ha4anbHWK oTAena
OnpeneneHue cpoka
npepgocrasneH1s
MYHWLMNANbLHONW yCnyrun
1 ApeHb

v

HavanbHWk OTOoena
NMpoBepka cnpaBku 1 AeHb

YcTaHOBMNEHHbIN CPOK
npepocTaBneHus
MYyHUUMNAanNbHOW yCnyru

CneunanucTt OTaena
MaseweHne zaasutens

v

Cneunanuct OTtoena
MoaroTtoeka oTeeTa Ha 6GnaHke

2 AaHA

v

HavyaneHuk OToena
MoanncaHne aokymeHTa
ABNAOLWeEerocsa pesynsTaTtom
MyHULMNaneHoOM ycnyrn 1 aeHb

—

Hanwuymne ocHoBaHWn
npenoycMoTpeHHbIX N.2.9

Cneuyuanuct OTaena
MoaroToBka NMcbMa OT oTKase B
npepocTaBieHnn
MYyHULUMNANbLHOW yCnyru

1 AeHb

Y

MpoekT nucbma o6 oTkaze B
npepocrasneHun
MyHULMNAanbHOW yCcnyrun

HauvanbHuk Otaena
MoaonucaHue nucbma o6 oTkase
B NpegocTtaBneHnn
MyHULUMNansbHOM ycnyru 1 geHb

MognucaHHoOe NMcbBMOo

1 AeHb [

v

Cneyunanuct OToena
Pernctpauua n Bbigada
pesynbTaTta 1 AeHb

BuigaHHbIA
(HanpaBneHHbI)

Y

L peaynbTaT ycnyrm
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[Tpunoxenue

(cmipaBouHOE)

K AIMUHUCTPATHBHOMY PErIIAMEHTY

MPeJIOCTABIIEHUS] MYHHIIMIIAILHOM YCIYTH 1O BbIJ]a4e aPXHBHBIX CIPABOK, APXHMBHBIX BBIMHCOK,
KOIHUI apXUBHBIX JIOKYMEHTOB

PekBH3HTEI JOJGKHOCTHBIX JIMI, OTBETCTBEHHLIX 3a MNPEAOCTABIICHHE MYHHHHHHJILHOﬁ yCiyru 1mno
BbIOAYC ApXHUBHBIX CIIPpABOK, APXHUBHBIX BBIITHCOK, KOMHH ApPXHUBHBIX JOKYMCHTOB il
OCYHIECTBIAIIHX KOHTPOJIb €€ HCITOJIHEHHUA

ApxuBHbiil otaen Mcmomkoma

JomkHoCTh Tenedon DIIeKTPOHHBIH ajapec
Hauannuuk otaena 88437325018 | Fagima.Halilova@tatar.ru
Xasnaosa @aruma CaguyirioBHa

Hcnonkom

JOomKHOCTE Tenedon DJIEKTPOHHEIN aapec
Pykosoautens (84373) A.Semenychev @tatar.ru
CemenniueB Apkaauii bopucosnu 2-50-03

VYropaBngiomuid 1enamMu (84373) Valentina.Kazeeva@tatar.ru
KazeeBa BasienTuna AsiexcanjpoBHa 2-62-57




Ipuiaoxenue Ne6

K MOCTAHOBJeHn10 Pykosoaurens
HMcnoJHUTENILHOI0 KOMHTETA
TeToNICKOr0 MyYHHIHNIAILHOTO paiioHa
or 10 ampeas 2014 roma Nel91

AJIMHHHCTPATHBHbINA perjiaMeHT
NPeI0CTABJICHH MYHHIIMNIAJILHOH YCJIYIH 110 Bbl/la4ye APXUBHBIX JIOKYMEHTOB M0JIb30BATE/I10
AJIA padoThl B YHTAJIBHOM 32J1¢ MYHHIMIIAJIBHOTI0 ApXUBA

1. OO6mue nooxeHus

1.1. Hacrosmuii PersiameHT ycTaHAaBIMBAeT CTAHJAPT W IMOPAJOK MPETOCTABICHHUSA
MYHHUIIMIIAIBHON YCJIYTH 110 BblJaue apXMBHBIX JIOKYMEHTORB [10JIb30BATEIO JII padOThl B UHTAIBHOM
3aJ1e MYHHIIMIIAJILHOTO apXHBa (Jlajiee — MyHHUIIMIAbHAS YCIIyra).

1.2. TlomyuaTenu MYHHIHIATLHOM yCcnyru: GH3MYECKHE IHIA, IOPHIMYCCKHE IHIA H
WHJIUBH]TyaJIbHBIE TIPSANPUHUMATEITH (J1aNiee - 3aABUTEIb).

1.3. MynununansHas ycinyra npegocrasiusercs McenonHurenbHeiM koMuteToM TeTHOMICKOrO
MYHUIIMIIAIBHOTO paiioHa (Jlaee — Ucnionkom).

VcnomHUTENNbs MyHHIHNIATHHON yeIyTH — ApxuBHbIil otaen Menonkoma (nanee — Ortaen).

1.3.1. Mecto naxoxknenusa Mcnonkoma: r. Tetromm, yn. Mankuna, 1.39;

Mecto nHaxoxaenus Otaena: v. Tertomw, yi. Ceepanosa, 1. 61;

I'paduk padoter apxusHoro otaena Mcemonkoma: exenneBHo ¢ 8.00 go 17.00, kpome cyd00THI
U BOockpeceHbs, 0bex ¢ 12.00 mo 13.00.

[Tpoxoa cBOOOTHEIH.

1.3.2. Cnpasounsiii Tenepon Orena: (84373) 25018.

1.3.3. Anpec oduuuansHoro caiita Mcnonkoma B HHGOPMAILIHOHHO-TEIEKOMMYHHKAIHOHHOM
cet «MuTepHeT» (nanee — ceth «MHTepHET»): http://tetushi.tatarstan.ru.

1.3.4. Uudopmanmst 0 MyHHIHNAIBHON YCIIyre MOXKeT ObITh IOJIydeHa:

1) nocpencTtBoM HMHQOPMALMOHHBIX CTEHJOB O MYHHMIMIAILHOH yCIyre, cojepKaiux
BU3YAJILHYKO M TEKCTOBYK) WH(OPMAIIMIO 0 MYHHIIUNIAIBHOU YCIyTe, PACMOJIOMKEHHBIX B MOMEIIEHHX
Hcnonkoma, /i pabOTEI ¢ 3asBUTEIIAMH;

2) nocpenctBoM cetH «MHTEpHET»!

Ha opunmansHoM caitte Mcnonkoma (http://tetushi.tatarstan.ru);

na [lopraze rocymapcTBEHHBIX M MYHHIHMNANBHBIX ycinyr PecmyOmukm Tartaperan
(http://uslugi.tatar.ru/);

Ha EauHoM  moprame  TOCY/MAapCTBEHHBIX M MYHHIMMATBHBIX  yeuyr  ((pyHKIHIA)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpatneHuu B McnonkoM (JIMYHO UM 10 TenedoHy);

4) mpu NHCHBMEHHOM (B TOM umucie B ¢opMe DISKTPOHHOTO JOKYMEHTa) oOpalieHHH B
Hcnonkom.

1.3.5. Undopmanusa no BompocaM NPeAOCTABICHHUS MYHHIMIAILHOH YCIYIH pa3MellaeTcs
cnenuanmucroM Otnena Ha odunmanpHoM caiite Mcrmonkoma u Ha HWHQOPMAIHOHHBIX CTEHIAX B
nomenieHusx Mcnonkoma juist paboThl ¢ 3aABUTEISIMH.

1.4. IlpenocraBneHue MyHUIIMIAIBHONH YCIYTH OCYLIECTBISAETCS B
COOTBETCTBHH C:

®enepanpHbiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «OO0 o0mMX MPHHIMNAX OpPTraHH3aldH
MeCTHOro camoymnpasieHus B Poccuiickoit @enepauun» (nanee @enepanbbiit 3akoH Ne 131-D3)
(Cobpanme 3akonomarenscTea P@, 06.10.2003, Ne 40, ct. 3822);

OenepanpubiM 3akoHOM 0T 22.10.2004 Ne 125-d3 «O06 apxuBHOM gaene B Poccuiickoii
Oeneparny (nanee — Denepanpublii 3akoH Ne 125-D3) (Cobpanme 3akoHomarennbcTBa PO,
25.10.2004, Ne 43, cT. 4169);

OenepanbHBEIM 3aK0HOM OT 27.07.2006 Nel52-®3 «O mnepcoHaNbHBIX MaHHBIX» (Hanee —
®enepanbhblii 3akoH Nel152-D3) (Cobpanue 3akonogatenscTBa PO, 31.07.2006, Ne31 (1 4.), cT.3451);
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®enepanpubpiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHd3anuy IIPeAOCTaBICHUS
MYHHIUIIATBHBIX U MYHHIUNAIBHBIX yCiayTr» (nanee - @exepanbublil 3akoH Ne 210-D3) (Cobpanue
3akoHogatenscTBa P@, 02.08.2010, Ne 31, cT. 4179);

[IpaBunamu opraHu3aly XpaHEeHHs, KOMIUIEKTOBAHUSA, Y4€Ta U HCIOJIb30BAHUS JIOKYMEHTORB
ApxupHoro ¢onna Poccuiickoit @esepauuu U JIpyrux apXMBHbIX JIOKYMEHTOB B MYHUIMIAIBHBIX U
MYHULUIIATBHBIX apXuBax, My3esx K Oubnmorexax, opranmszanusx Poccuiickoil akageMHu Hayk,
YTBEPXKJICHHBIMU NPpUKa30M MuHucTtepcTBa KynbTypsl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19
(nanee - IlpaBuna) (broseTeHb HOPMATHBHBIX AaKTOB (Pe/iepaibHBIX OPraHOB HWCIOJIHUTEIBHOH
BnactH, 14.05.2007, Ne 20);

3axonoMm PecnyOmuxu Tarapcran ot 13.06.1996 Ne 644 «O6 ApxusnoMm donne PecriyOmmku
Tarapcran 1 apxusax» (anee - 3akoH PT Ne 644) (PecnyOnuka Tarapcran, 09.07.1996, Ne 136);

3akonom PecniyOnuku Tartapcran ot 28.07.2004 Ne 45-3PT «O mMecTHOM caMOyNpaBlIeHHH B
Pecrrybmuke Tarapcrany» (manee — 3akon PT Ne 45-3PT) (Pecniybnuka Tarapcran, 03.08.2004, Ne 155-
156);

3axonoM Pecrrydmuku Tataperan ot 24.12.2007 Ne 63-3PT «O HameneHUU opraHOB MECTHOTO
CaMOYIIpaBlicHUsS MYHUIHIAIBHBIX oOpa3zoBaHuii B Pecnybmuke TaTtapctan  OTAENLHBIMH
rOCyIapCTBEeHHBIMH monHoMouusMu PecnyOmuku Tarapcran B o0macTd apXUBHOTO nena» (nanee —
3axon PT Ne 63-3PT) (Pecnyonuka Tataperan, 25.12.2007, Ne 255-256);

ITocranosnennem KaOunera Munucrpor Pecnybmuku Tarapcran ot 07.08.2006 Ne 408
«Bonpocs! T'naBHoro apxusHoro ynpaeienus npu Kabunere Munucrpos Pecniybnuku Tartapcran»
(manmee - mocranoBnenue KM PT Ne 408) (COopuuk nocraHoBieHUil M pacnopstkeHuii Kabunera
Munucrpos PecnyOnuku  TatapctaH M HOPMATHBHBIX — aKTOB  pecnyOJIMKAaHCKMX — OpPraHoOB
UCTIONHUTENBbHOH BiacTH, 23.08.2006, Ne 31, ct. 0843);

nocranornenueM KaOunera Munucrpos Pecnybimmku Tarapcran ot 02.11.2010 Ne880 «O0
yrBepxkaeHun  Ilopsaka  pa3paboTKM M YTBEpXKJICHHS  aJIMHHHUCTPATHBHBIX  PEIVIAMEHTOB
MPEJOCTABIIEHUs] TOCYJAPCTBEHHBIX YCIYT UCHOJHHUTEIIbHBIMH OpPraHaMH TOCY/IAPCTBEHHOW BJIACTH
PecnyOnukn Tarapctan W O BHECEHHMM M3MEHEHMH B OT/enbHbIe nocTaHoBiIeHMs KaOunera
MunnctpoB Pecnyonuku Tartapcran (manee mocranoBienne KM PT  Ne880) (COopHHK
mocTaHoBiIeHUH U pacnopstkenuit Kadunera MunuctpoB Pecniydnuku TatapcTtaH M HOPMAaTHBHBIX
aKTOB pecIyOIMKaHCKUX OPraHOB MCIONMHUTEIbHOU BracTH, 08.12.2010 Ne46, c1.2144);

VYceraBoM MyHHIMnanbHoro oodpazosanus «Terionickuii MyHHLIMNIAIBHBIN paiion Pecnydnuku
Tarapcran», npuHATeIM peuieHueM Cobera TeTIOMICKOrO MYHHIMIATLHOTO paioHa Pecrmybmuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Monoxenunem 00 MWcnonHuTenbHOM KoMUTeTe TETHOIICKOrO MYHHIIMNATLHOTO palioHa,
yrBepxkaAeHHbIM perteHueM Cosera TeTromickoro MyHulMnaasHoro paiioHa Pecrniybnuku Tarapcran
o1 30.01.2013 Ne 29-2;

[Tonoxennem 00 apxuBHOM  otjene  McnomHUTENBHOr0  KOMUTETa  TEeTHIICKOrO
MyHUIUIIANBHOTO paioHa ot 31.12.2010 Nel 16.

1.5. B HacTosmeM PernaMenTe HCIIONIB3YIOTCA CIIEYIOIIME TEPMHUHBI H OIIPEIEICHHS:

3anpoc O NPEJOCTABIEHHH MYHULMIAIBHON YCIYTH  — 3asBJIEHHE O NPEJOCTaBICHHH
MYHUIMITAIBHONW YCIyru (Jlanee - 3asBlieHHe). 3asBlIEHUE 3aMOJIHAETCs B NPOU3BOJBLHONH (opmMme, 1o
YCTaHOBJICHHOMY 00pa3iy WK Ha CTaHIApTHOM OJIaHKe;

HAXOJANIMMHUCS B HCYIOBICTBOPHUTCILHOM (PU3UYECKOM COCTOSHHUU MPH3HAIOTCS JTOKYMEHTHI
ApxusHoro ¢onma Poccuiickoit denepanni ¢ BBICOKOH CTEMEHBIO pa3pylICHHS MaTepHATbHBIX
HOCHTENEH, yrpoxkaronei pU3H4ecKoi 1IeIOCTHOCTH JTOKYMEHTOB.



2. CrangapT [peaoCcTaBICHUS MyHULIUIIAIBHON YCIIYTH

HaumenoBanue TpeOOBaHHS K CTaHIAPTY
NPEeA0CTABICHUS MYHHIIUIIATLHON YCIyrd

Copnepkanue TpeOOBaHHI K cTaHIapTy

HopmaTuBHBIH aKT,
YCTAHABJIMBAIOUUNA  MYHHIIMIIAIBHYIO
yCIyTy Il TpeboBaHue

2.1. HawMeHOBaHHE MYHHUIIHTIATBHOM Brimaua apxuBHBIX JIOKYMEHTOB  TIOJIB30BATENIO s 4. 1 cT. 24 @enepanbHOTO 3aK0HA
YCILyIH paboThl B YHTANBHOM 3a1€ MYHMIIMIIAJILHOIO apXHUBa Ne 125-@3;

cr. 19 3akona PT Ne 644;

ct.1 3akona PT Ne 63-3PT;

I S/ 512,513, Tlpasun
2.2. HaumenoBaHnue MYHHUIIHTIAIBHOTO Hcnonmkom, 4. 3 c1. 4 denepanbHoro 3akona No 125-
opraHa HUCTIOJTHUTEILHOH BJIACTH, HcnosHuTENh MYHUIIMNIATBHBIA YCIYTH- apXUBHBIN oT/en | D3;
HEIOCPENCTBEHHO npenocrassioniero | Menonkoma cr. 4 3akona PT Ne 644;
MYHHIMTAIBHYK YCIYTY [Tonoxxenue 006 otene
2.3. Onucanue pe3ynbTara [IpenocraBieHne IONB30BATEN0 IO TeMe HcciaenoBaHus | 4.l cT. 24 @enepanbHoro 3akoHa Ne 125-

NPEA0CTABIECHHU MYHULIUIIAIbHON YCIyTH

APXUBHLBIX JI€JI, HAYYHO-CHPABOYHOI'Q0 allllapara (OHI/ICI/I,

@3;

KartagorH, ©Oa3bl [JaHHBIX, KapTOTEKH, NyTeBoguTend, | cT. 19 3akona PT Ne 644;
CHCTEMATHYECKHE IIepeYHH JOKYMEHTOB), U3JaHHUH HaydHo- | 1. 5.13. [IpaBuin;
CrpaBOYHOH  OUONMMOTEKH  apXMBa, KONHUNU  apXUBHBIX
JOKYMEHTOB

2.4. Cpok MpEeAOCTABICHUS B neHp oOparieHus 3assBUTEINS

MYHUIIUNIATLHOHN YCIYTH

2.5. UcuepnbiBaronnii [epeYcHb [Tpu muyHOM OOpaICHHH:

JIOKYMEHTOB, HEOOXOIMMBIX B [Ipu nuuHOM (MHCHMEHHOM) OOpAIEHUN:

COOTBETCTBUHU C 3aKOHOJATEIBHBIMH HIIH 1. 3asgBnenne WIM NUCBMO OpPraHU3ALlWM, HalpaBUBLIEH

MHBIMH  HOPMAaTUBHBIMH  IIPABOBBIMH | IIOJIB30BATENS B APXUB.

aKTaMH JUTSI MpeI0CTaBICHUS B nuuHOM 3afBIIEHHH WJIH THCBME  YKa3bIBAIOTCA

MYHHIMNAJIBHON YCIYTH, a TAKXKe YCIYT,
KOTOpBIE SBIAIOTCS HEOOXOAMMBIMH U
00s3aTENBHBIMH TSI [IPEJOCTABIICHHS
MYHHUMIAIBHBIX  YCIYT,  TOJJIEKAIIHX
[IPECTABIICHHUIO 3asiBUTEIIEM

dbaMuTus, UMsi, OTYECTBO TTOJIb30BATENEH, JIOJKHOCTh, YHEHOE
3BaHHE, y4yeHas CTeIleHb, TeMa U XPOHOJIOIMYECKHE pPaMKH
UCCIIEIOBAHHS.
2. JIOKyMEHTBI, yI0CTOBEPAIOLIHNE IUYHOCT.
3. JIOKyMEHTHI, MOTBEPIKIAIOIIHE
MPEICTABUTENS IOPUIMICCKOTO JTHIIA.

IIOJTHOMOYHA
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2.6. UcuepneiBaromuii [IEpEYEHb
IOKYMEHTOB, HEOOXO0IUMBIX B
COOTBETCTBHH C 3aKOHOJATEIbHBIMH HIIH
WHBIMM ~ HOPMAaTHBHBIMH  IIPABOBBIMH
aKTaMH JUTst IIPEIOCTaBIICHHUS
MYHHUIHIAIEHOH YCIIyTH, KOTOpBIE
HaxouaTcs B pacrnopsuKeHuH
roCyZIapCTBEHHBIX  OpPraHOB,  OPraHoB
MECTHOIO CaMOYIIpaBlI€HHs M  HUHBIX
OpraHH3alliii ¥  KOTOpbIE  3asBHTEIb
BIIPABE MPEJCTABUTh

IIpenocraBneHue JOKYMEHTOB, KOTOpbIE MOIyT ObITh

OTHECEHBI K JaHHOH KaTCropuu, He TpeGyeTc;I

2.7. IlepeueHb OpraHoB MECTHOI'0
CaMOYIIpaBICHUA M HUX CTPYKTYPHBIX
no/ipa3/ielIeHui, CoriacoBaHue KOTOPhIX B

CornacoBaHue MyHUIIUIIATBHON yCayru He TpeOyercs

ciyJasix, IIPEYCMOTPEHHBIX
HOPMATHBHBIMU  IIPAaBOBBIMM  aKTaMH,

Tpedyercs TUTST MpeIOCTaBICHHS

MYHHUUOAIBHON  YCIYrH W KOTOpOE

OCYLLECTBIISIETCS OpraHom

HCIIOJTHUTEIbHON BIIACTH,

NPEA0CTABIISIOIIAM MYHHUITHTTATBH YO

yCIyry

2.8. HcuepnbiBaroniuii nepeyveHb 1. TTogava TOKyMEHTOB HEHAIJICKAINIUM JIMIIOM cT. 25 @enepanbHoro 3akoHa Ne 125-D3;
OCHOBaHMM 118 OTKaa B  IIpUEMe 2.  HecootBeTcTBHE  IpeNCTaBIEHHBIX  OOKYMEHTOB | cT. 19 3akona PT Ne 644;

JIOKYMEHTOB, HEOOXOUMBIX JUISl | IEPEYHI0 JIOKYMEHTOB, YKa3aHHbIX B 1. 2.5 HacTOAIIETro

MPEe0CTABICHHU MYHULIUIIAILHON YCIIYTH

Pernamenra.
3. Hanwuwme HEOroBOPEHHBIX MCIIPABICHHI B MOJaBACMBIX
JIOKYMEHTax

29. HcueprbiBarommii repeyeHb
OCHOBaHHWIl JUIs TNPUOCTAHOBJIEHUS WIIH
OTKaza B IPEe0CTABIEHUH

MYHHLUNAIBHON YCIYry

OcHOBaHHM JUISl IPHOCTAHOBJIEHHS:

1. OrcyrcrBue cBOOOJAHBIX PadOYMX MeCT Ul IPOCMOTpa
ApPXUBHBIX JIOKYMEHTOB.
2. Heobxoaumocrts
COTPY/IHUKaMU OT/IeJIa.
3. Beijaya Jien ¥ JIOKYMEHTOB BO BPEMEHHOE I10Jb30BaHHE
JPYTHM YUPEKICHHAM.

BBIITOJIHCHH A CJIy}KQGHbIX 3a,I[aHHﬁ

Y. 8 cr. 26 DenepanbHOro 3akoHa Ne
125-D3;




4. Beijiaya Jiest 1 JOKYMEHTOB JAPYTOMY MOJIb30BATEIIIO.

5. DKCIIOHUPOBaHHE 3aKa3aHHBIX MAaTepHAJIOB HA BBICTABKE.

6. Jlena (IOKyMEHTBI), HE TPOIITH HAYYHOTO ONHCAHHA W
TEXHHYECKOT0 O(OPMIIEHHS.

7. OKOHYAaHWE CPOKa JAEHCTBHs pa3pellieHHs 3asBHTEII0 Ha
paboTy B YHTANLHOM 3alle.

8. Hapymenue 3asiutenem IlpaBuin paboThl B 4YMTaJIbHBIX
3aJIax.

OcHoBaHH 1714 OTKa3a:

1. OTcyTcTBHE 3aNpaNiMBAEMBIX JJOKYMEHTOB.

2. OrpaHu4eHMs  HA  HCIOJIb30BaHWE  JOKYMEHTOB,
YCTAHOBJIGHHBIE B COOTBETCTBMH C 3aKOHOJATEIILCTBOM
Poccuiickoit ®enepauun u Pecnybomuku Tatapcran wim

(dbonmo00pazoBaTeneM mnpu  nepegade  JIOKYMEHTOB — Ha
IIOCTOSIHHOE XpPaHEHHE.
2.10. Ilopsmok, pasMep U OCHOBaHHS MyHununansHas yenyra [IpPelOCTABIACTCSA Ha | 4. 3 c1. 15 DenepanpHoro 3akoHa Nel25-

B3UMaHUS TOCY/JAPCTBEHHOW TTONLTHHBI
WMTA  WHOM  TOIaTBI, B3UMaeMoH 3a
MIPEIOCTABICHHUE MYHUIIUNATLHOM YCITYTH,

0e3B03Me3/1HOIT OCHOBE.

D3;
4. 1 ct. 8 denepanbHoro 3akona Ne 210-
D3

BKIIO9asgs HHGOPMALMI0O O  METOIHKE

pacuera pazMepa Takoil MiaThl

2.11. Ilopspok, pasmep M OCHOBAaHMSA [TpeocraBneHre HEOOXOAMMBIX M 00s3aTeNbHBIX yeuyr He | 4. 3 cr. 15 ®PenepanbHoro 3akona Nel25-
B3UMaHMs IUIaThl 33 TpejocTaBieHue | Tpedyercs D3;

YCIIVT, KOTOpBIE ABJIAKOTCS 4. 1 cT. 8 denepanbHoro 3akona Ne 210-

HEOOXOJUMBIMU U 00s3aTEIIbHBIMH  JUIS
MPEe0CTABICHU MYHUIIMNIAIBHOW YCIyTH,
BKIIO4asgs HHGOPMALHI0O O  METOIHKE
pacuera pa3Mepa Takoi NiaTsl

@3

2.12. MakcuManbHblil CPOK OKHM/IAHHUS B
ouepead  [pU  Iojade  3anpoca 0
NPEI0CTABIEHUN MYHUIIMIIATBHONH YCIIYTH

MakcuMallbHBIH CPOK OKMJIAHHS [pUEeMa  [oJiydarels
MYHHULIMIATBHOH yCIyru (3asBUTENs) MPU 0ja4e 3anpoca u
IpU TOJYYEHMHM pe3ylbTara He JIOJKEH IMpeBblare 15

u npu MOJIYYEHHH pe3yabTara | MUHYT.

MPEOCTABICHHUS TAKUX YCIYT OuepeHOCTh JUISl OTAEIBHBIX KATEroOpHil IoJydyaresei
MYHUIIMNIATBHON YCIIYT'H HE YCTAaHOBJIEHA.

2.13.  Cpoxk  perucrpauuy  3ampoca B nenp nocrymieHus 3asBlIeHH




3asgBUTEIS )
MYHHIIHIIATLHOH YCITyTH

MpeaocTaBJICHUA

2.14. TpeboBanuss K
KOTOPBIX
MYHHIIUITATIbHAS YCIIyTa

InoMCIICHHUAM, B
MpeNOCTABIIACTCA

[IpucyrcTBeHHOE MECTO 00OPYIOBAHO:
WH(OPMAITMOHHBIMH CTEHIAMU;
CUCTEMOM KOHJIMIIMOHHUPOBAHUS BO3/1YXa;

NPOTUBOIIOKAPHOH CHCTEMOM U CHUCTEMOM
MOAKAPOTYIIEHHS
2.15. Ilokazatenu  JOCTYHNHOCTH H IToxkazaTtenamu JOCTYITHOCTH npenocrasicHus | 4. 1 cr. 24 @enepanmpHoro 3akoHa Ne
KaueCcTBa MYHHIIUIIAJILHOH YCITyTH MYHHULIUIIATBHON YCIYTH SBISKTCS: 125-®3
PACHOJIOKEHHOCTh  NOMEIIEHUS  OTJella B 30HE

JTOCTYMHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

HaJlnyHe HeoOXOJAMMOro KOJMYECTBA CIELHAIHUCTOB, 2
TAKKE [IOMEIIEHUH, B KOTOPBIX OCYILECTBIAETCS IIPUEM
IOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYKE HcYepnbIBaleid uHopManuu o cnocodax,
NOPsAJ/IKE U CPOKax MpPeJOCTABICHHS MYHHIIMIIAIBHOH YCIyTH
Ha MHQOPMALUOHHBIX CTeHJaX, HH(GOPMALIMOHHBIX pecypcax
B ceTH «MHTepHeT», Ha EqUHOM moprazie rocyiapcTBEHHBIX U
MYHUILHUIAIBHBIX YCIIYT.

KadecTBO mnpeloCTaBiIeHUs MYHHIMNANBHOM  yCIIYI'H
XapaKkTepU3yeTcs OTCYTCTBHEM:

ouepesiel  NpH  NpuUeMe M Bbylade  JIOKYMEHTOB
3as5BUTEIISAM;

HapylIeHUH CPOKOB INPEAOCTaBICHHMS MYHHIMIIAIBHON
YCIIYTH;

xano0d Ha geiictBust (0Oe3nelicTBHE) MYHHMIIMIAIBHBIX
CITYKaNIUX, MPEIOCTABISIONINX MYHHITUTIATBHYIO YCIYTY,;
Kamod Ha HEKOPPEeKTHOEe, HEBHHMATEeNEHOE OTHOIICHHE

MYHHITHTTATBHBIX CIYKaIlUX, OKAa3bIBaIOIIUX
MYHHITHIATLHYIO YCIYTY, K 3aSBUTCIISIM
2.16. OcobennocTn MPEIOCTABICHUA Hmeercs BO3MOXKHOCTbD nogavu 3asBIEeHUS o| 4. I cr. 19 denepansHoro 3akoHa Ne

MYHHUIHNATBHON YCIYrH B SJIEKTPOHHOMH
(dopme

NPEJIOCTABIEHUH MYHHIMIIAIBHON YCIYTH B 3JIEKTPOHHOM
BHjJie depe3 [lopras rocyapCcTBEHHBIX M MYHHIIMNAIBHBIX
YCIYr € TMOCHEAYWIIHM  NPEIbABICHHEM OPUIHHAIOB
JOKYMEHTOB TIPH TIOJIYYCHHH YCIYTH.

210-D3;
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3asBIEHHE O MPEJOCTABIEHHH MYHHIMIAIBHOH YCIYTH
MOJKET OBITH HampaBiieHO B (popMe 2JICKTPOHHOIO JOKYMEHTA
II0 JIEKTPOHHOMY ajipecy: tatesh @tatar.ru.




3. CocraB, nocjie0BaTeJILHOCTL H CPOKH BBLINOJHEHHS AIMHHHCTPATHBHLIX NPOLEeAYP
(meiicTBHIi), Tpe00OBAHMS K MOPAIKY HX BBLINOJHEHHS, B TOM YHCJIe 0COO0eHHOCTH BLINOJIHEHHS
aIMHUHHCTPATHUBHBIX NpoUeIyp (TeiicTBHIl) B 3JeKTPpOHHOI opme

3.1. Onucanue nociieI0BaTENbHOCTH JICHCTBHI PH NPEJIOCTARIEHUH MYHUIIMIIATBHON YCIYTH

3.1.1. mpenocraBieHHE MYHHLMNAJILHOW YCIYTH II0 BblAA4€ AapXHBHBEIX  JIOKYMEHTOB
MI0JIB30BATEINIO /Ul PabOThl B YMTAIBHOM 3ajic MyHHIIHNIAILHOTO apXHBa BKIIIOYaeT B ce0s cleaylomue
[IPOLIEIYPHIL:

1) KOHCYNIBTHUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE ¥ PETUCTPALHS 3asBICHUS;

3) npoBepka JTOKYMEHTOB H BbIada aHKETEL;

4) Bbllaua 3asBHUTENIO JUIS 3al0ojHeHUs OjaHka 3aka3za (TpeOOBaHMA) HA IPeIOCTaBICHUE
JIOKYMEHTOB, KO (DOH/IA MOIB30BAHUS, OTTUCEH;

5) BbISIBIIEHHE U [1OANOTOBKA APXMBHBIX JOKYMEHTOB I10JIb30BATENI0 U1 Pa0OThl B UNTAIBHOM
3aJle MYHUIIMIIAJILHOT'O apXH1Ba.

6) BblJ1aua apXHUBHBIX JIOKYMEHTOB JUJIsi pa0OThI B UHTAJILHOM 3aJ1€.

3.1.2. brnok-cxema MOCHEAOBATEALHOCTH NCHCTBHH MO MNPEAOCTABICHHIO MYHHUITUNATLHOH
YCIIYTH MpeJicTaBIeHa B npuioxkenun Ne 3.

3.2. Oka3aHue KOHCYJIbTAIUH 3asBUTEIHO

3.2.1. 3asBurens Bnpase oOpartutbes B OTnen JIM4YHO, 1O TeledOHY M NHCBMEHHO, B TOM
YHCJIe 110 2JICKTPOHHOM [10YTe, I MOJIYYCHHS KOHCYIbTAlUil O OpsAIKe ITOIYyYeHUs MYHULIUIIAIBHOM
YCIIYTH.

Crnermmamucr OT/iena OCymIeCTBISCT KOHCYIBTHPOBAHUE 3asIBUTEIIS, B TOM YHCJE IO COCTaBy,
(hopMe U coaepKaHUIO JOKYMEHTAIIMH, HEOOX0JUMOIT I MOMyYCHHS MYHHUIUIIAILHOH YCIyTH.

[Iponenypa, ycraHaBIuBacMas HAcTOSAIIMM IIYHKTOM, OCYIIECTBISCTCS B JCHbL 0OpamcHHs
3asiBUTEII.

PesynbraT npoueypsl: KOHCYJIbTALUA 3asiBUTEINS.

3.3. Brlraua apxXMBHBIX  JIOKYMEHTOB II0Jb30BaTeNl0 Ul pabdoTbl B YMTAIbHOM 3ajle
MYHHUIUIIAJBHOTO apXHUBa

3.3.1. 3asButens (ero npeacTaBUTElNb) JIMYHO Ha OYMaXKHOM HOCHTEIE, B IEKTPOHHOM BH/JIE
yepes [lopran rocyaapcTBeHHBIX M MyHULMnNaibHbIX yenyr Pecnybmukn Taraperan nubo no noure
MTOYTOBBIM OTIPABICHHEM 10JIaeT (HANpaBJIAET) 3aABICHHE UIIH ITMCbMO OPraHU3allNu,

3.3.2. Ilpu HampaBIeHUH 3asABICHMS WIIM MMHCHEMa OPTaHM3AIMH B AJIEKTPOHHOH (opme uepes
[Topran rocyaapcTBeHHBIX M MyHHIMNaANbHBIX ycayr PT cnenmanuct Mcnonkoma, orBedaroniuil 3a
paboTy ¢ oOpamieHMsAMM TpaxkJiaH, NOCTYNAKIIUMH uepe3 HHTepHEeT—IpPHEMHYI0, PErHCTpUpYeT
[IOCTYIHBILIECE 3asBJICHUE U HAIIPABIICT B DJIEKTPOHHOM BHUZE B OTHEIL

[Ipouenypa, ycraHaBiuBaeMasl HaCTOSIIHUM IIYHKTOM, OCYIIECCTBIIACTCS B TEUCHHE OJHOTO IHS
C MOMEHTA MOCTYIUICHHS 3arpoca.

PesynpTaT mpolenypsl: 3aperiCTpUPOBAHHOC 3asBIICHHE HIIH IIMCHMO, HallpaBieHHoe B OTAeIL

3.3.3. Cnenuanuct Otnena oCyIecTBIISICT:

[IPOBEPKY MMOJIHOMOYHH 3asABUTEIIS, B ClIydae NEHCTBHS 3asABUTENSA 110 JOBEPEHHOCTH;

IIPOBEPKY HAJIWYMA BCEX HEOOXOJMMBIX JOKYMEHTOB M HX COOTBETCTBHE YCTAHOBJIEHHBIM
TpeboBanusaM (Hajuiexamive o¢oOpMIIEHHE JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax IIOJYHCTOK,
IPUITHCOK, 3aYEPKHYTBIX CJIOB U MHLIX HE OTOBOPEHHBIX B HUX UCIIPABICHUI).

B ciydae orcyrcTBHa 3aMedaHui crienranuct Otena OCyHIECTBISET NPUEM U PETHCTPALIUIO
3asBJICHUS M BBIJAET 3asBUTEIN0 AHKETY YCTAHOBIEHHOro 00pa3ua s 3arnojHeHds (NMpUIoXKeHHe
Nel).

B cnydae Hanmu4usa OCHOBaHMI 1714 OTKa3a B IpHeMe JIOKYMEHTOB, IIPElyCMOTPEHHBIX ITYHKTOM
2.8 nacrosmero Pernamenra, cnenuanuct Otiena yBeAOMIIAET 3asBUTENS O HAJIMYHMH NPENATCTBUI
Ul PETHCTPAllUM 3asBICHHS M BO3BpallaeT €My JOKYMEHTBI C IHCbMEHHBIM OOBsACHEHHEM
COJZiepKaHHs BBISBICHHBIX HEJIOCTATKOB B IIPECTABICHHBIX JOKYMEHTAX.

IIpouenypsl, ycTaHaBIHBacMble HACTOALIHUM IIYHKTOM, OCYIIECTBIIAIOTCA B TedeHHEe 15 MHHYT
B JICHb IPUOBITUS 3aBUTEI.

Pesynprar mpouenyp: IpHHATOE M 3apETHCTPHPOBAHHOE 3asBIICHHME, BBIJAHHAS aHKETa WIIH
BO3BPALLEHHBIC 3aABUTEIIO JOKYMEHTBI.
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3.3.4. 3aaBurens 3HakoMHuTCs ¢ [IpaBriiamu, 3amoJiHsICT aHKETY I10JIb30BaTeIIsl, YKa3bIBacT B
HEH TEMY W XpPOHOJIOTHYECKHE paMKH HCCICI0BaHMA U IIepeaeT cneuuanucty Otaena.

[Ipouenypsl, ycTaHaBIHMBaEMble HACTOSIIUM IYHKTOM, OCYIIECTBIAIOTCS B TeueHHe 20 MUHYT
C MOMEHTA TOJTYYEHHS AaHKEThI MOJIb30BaTEIIs.

PesynbraT mpoueayp: 3anoaHEHHAs aHKeTa 1M0J1b30BaTeNsd, nepeanHas cnenuanucty Oraena.

3.3.5. Cnenuamuct Otaena:

MPOBEPSAET MPABUIBHOCTD 3aM0JIHEHUS AHKETHI;

BBIJIAET 3asABUTENK ONaHK 3akasza (TpeOOBaHMS) HaA BbIJIAYY JIOKYMEHTOB, Komui (oH1a
M0JIb30BaHUsA, Onuceit (Janee - OnaHk 3akasza) (npuiaoxeHue Ne 2).

[Ipouenypsl, ycTaHaBIMBaEMble HACTOSIIUM IMYHKTOM, OCYIIECTBIIAIOTCS B TEUECHHE 15 MUHYT
C MOMEHTA TOJYyYE€HHS AaHKEThI MOJIb30BaTEIIs.

PesynbTaT npotieiyp: BbIJIAaHHBIH 3a8BUTENO OJaHK 3aKa3a.

3.2.5. 3agBUTENb 3aMOTHACT OJIAaHK 3aKa3a | Iepenaet cnenuatucty Otaena.

[Ipouenypsl, ycTaHaBIMBAaEMble HACTOSIINM MYHKTOM, OCYIIECTBIISIOTCA B T€UCHHE 15 MUHYT
C MOMCHTA TIOJTyYeHHs OJIaHKa 3aKasa.

PesynbraT mpoieayp: 3anoHEHHBIN OJIaHK 3aka3a, epeaaHHbli crienuanucty OTaena.

3.2.6. Cnermamuct Otena, MoaydruB OJaHK 3aKasa;

MpOBEPsCT MPAaBUIBLHOCTD 3aII0THEHHSA,

JienaeT Mmog00PKyY ONKUCe, BBIOOPKY apXMBHBIX JJOKYMEHTOB M3 XPaHUIIUIIIA,;

MPOBEPSIET COCTOSIHUE BbIIABAEMBIX JOKYMEHTOR;

3amoJIHACT B OJaHKe 3aKka3a rpady HaMMEHOBAHUSA U KOJIMYECTBO BBIJIAHHBIX TOKYMEHTOB;

NpoBepsAET HAIUYME OCHOBAHUW JUIi TNPUOCTAHOBIEHMsA WIHM OTKa3a B NPEJIOCTABICHUH
MYHUIIMNIATBHON YCJIYTH, NPEYCMOTPEHHBIX TyHKTamu 2.9. u 2.10. Hacrosmero Pernamenra.

B cnydae Hanuuus OCHOBaHMM JUISI NMPHOCTAHOBJIEHUS NPEJAOCTABIECHUS MYHUIUNAIBHON
ycayru cnenuanuct Oraena:

YCTHO YBEIOMIISIET 3asBUTENS O MPHOCTAHOBIEHUMU NPEJAOCTABIEHUS YCIYIH C yKa3aHUEM
MPUYHHBI U CPOKOB BO30OHOBIIEHUS TIPEIOCTABIIEHHS YCIIYTH;

PErUCTPUPYET IPHOCTAHOBIICHUE NTPEIOCTABICHHUS YCIIYTH B JKypHAlle perUCTpalllH 3asSBJICHUI
rpakKIaH M IMHCEM OopraHu3anuii. Ecau mprocTaHOBICHHE CBA3AHO ¢ OTCYTCTBHEM CBOOOIHBIX MECT B
YHTAJIBHOM 3aJi¢, BO3MOKHO 10 TIPOCHOE 3asBUTEN HAa3HAUYCHHE KOHKPETHOTO BPEMEHHU TTOCEHICHHS
YUTAJIBHOTO 3a/1a, O UeM Jie/IacTCad OTMETKA Ha aHKEeTE ITOJIh30BaTeIA.

B cnyuae HanmuuMs OCHOBaHUW Ui OTKa3a B NPEAOCTABICHUM MYHHUIIMIAIBHOM  yCIyTH
crnenuanuct Otaena:

YCTHO YBEJIOMJISET 3asBUTENIsE 00 OTKa3e B MPEJOCTARIEHUH YCIIYTH C YKa3aHUEM MTPUYHHBL;

PETHCTPUPYET OTKA3 B MPEJOCTABICHUH YCIYTH B JKYPHAJIe PETHCTPAIMH 3asBICHUI rpaxK1aH
W MMHCEM OpraHH3aIIHH.

[Tponenypsl, ycTaHaBIMBaEMbIe HACTOSAIUM MYHKTOM, OCYIIECTBIAIOTCSA B TedeHHe 30 MUHYT
¢ MOMEHTa NoJyueHus OJaHKa 3aKasa.

Pesynbrat nporeayp: BbIJIaHHBIE MMOJIL30BATENO IS PAOOTHl JOKYMEHTBI, TPUOCTAHOBIIEHHE
WJIA OTKAa3 B BBIJIaue apXUBHBIX JOKYMEHTOB.

4. TTopsinok v (hOPMBI KOHTPOJIA 32 NIPEJOCTABIEHUEM MYHHIIMNIAIBHOMN YCIyTH

4.1. KoHTpoJIb 3a IOJTHOTON U KauyecTBOM NPEI0CTABICHH MyHUIIHIIAJIBHOM YCIYTH BKIIOYAeT B
ceOs: BBIABICHHE U yCTpaHCHHE HapyLICHHH IIpaB 3asBHUTENICH, pacCMOTpeHHE kano0d, MpoBeacHHe
IIPOBEPOK COOIIIOIEHH MPOLENYP NPENOCTaBICHHS MYHULUIIATBHON YCIYTH, OATOTOBKY peIleHHH
Ha neifctBusd (Oe3neiicTBrE) JOKHOCTHEIX JIHII Oprala MECTHOTO CaMOyIIPaBIICHHS.

dopmaMH KOHTPOJIA 32 COOITIOACHUEM HCIIONHEHHS aIMUHUCTPATUBHLIX IIPOLIEAYP SBISIOTCS:

MPOBEJGHUE  MPABOBOH  JKCHEPTH3bl  MPOEKTOB  JIOKYMEHTOB  TI0  MPEJ0CTABICHUIO
MYHUIMIIATBHON yCIyrd. Pe3yapTaTOM 3KCNEPTU3 SBIISAETCA BUSUPOBAHHE ITPOEKTOB;

MPOBE/ICHUE B YCTAHOBJIEHHOM NOPSIJIKE MPOBEPKH BEJICHUS JIETIONPOU3BOJICTBA;

IPOBEJ/IEHHE B YCTAHOBJIEHHOM [MOPAJKE KOHTPOJIbHBIX ITPOBEPOK COOJIIOJIEHUST TPOLELYP
IIPEJIOCTABIEHUS] MYHUIIUNIATBHON YCIYTH.
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KonTponbabie mnpoBepkd MOryT OBbITh IUIAHOBBIMH (OCYILECTBJISITBCSI HAa OCHOBaHHH
MOJIYTOJIOBBIX HIIH TOJOBBIX IIAHOB pa0OTHEl OpraHa MECTHOTO CaMOYIIPABIICHHS) M BHEIUIAHOBBIMH.
[Ipy mpoBencHWH TUIAHOBBIX TMIPOBEPOK MOTYT paccMaTpPHUBATBCS BCE BOMPOCHI, CBA3AHHBIE C
MPEJOCTABIIEHHEM MYHHUIMIIAILHOH yCIyrd (KOMIUIEKCHBIE TMPOBEPKH), WIM [0 KOHKPETHOMY
oOpaleHuto 3asBUTEISI.

4.2. Texkymuid KOHTpOJb COOJIOACHHMS IIOCICAOBATEILHOCTH [ICHCTBHM, OIPEICICHHBIX
AIMMHUCTPATUBHBIMH TPOLEAYPAMHU 110 TPEJAOCTABIEHUIO YCIYTH, OCYLIECTBISIETCS YIPABIAOIIHM
nenamu Ucronkoma.

4.3. TlepeueHb AOMKHOCTHBIX JIHI], OCYIIECTBISIOIIUX TEKYHIIHH KOHTPOJb, YCTAHABIMBAETCS
MOJIOKCHUAMH O CTPYKTYPHBIX TIOAPAa3JCICHHUSAX OpraHa MECTHOTO CaMOyIpaBIICHHUSA H
JIOJGKHOCTHBIMU PETJIAMEHTAMH.

[To pe3ynpTaram NpOBEJEHHBIX MPOBEPOK B CIIYYae BbIABICHUSA HAPYIICHUH TpaB 3asBUTENEH
BHHOBHBIC JTHI[A TIPUBJICKAIOTCA K OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOIATCILCTBOM
Poccuiickoii @eaepaimm.

4.4. Haganpuuk OTrena HECET OTBETCTBEHHOCTH 3a HECBOCBPEMCHHOEC M (MJIM) HECHAIJICHKAIICE
BBIMIOJTHCHHUE aMUHUCTPAaTHBHEIX TIPOIICAYP, YKa3aHHBIX B pazjacic 3 Hacrodiiero PernaMmenra.

4.5. KoHTponb 3a MpPEeIOCTaBICHHCM MYHHIIMIIAILHOH YCIYTH CO CTOPOHBI TpaKaaH, HX
00BETMHEHHUH W OpTraHU3AIHH, OCYIIECTBIIACTCS MOCPEACTBOM OTKPBITOCTH IACATEILHOCTH OpraHa Mpu
NPEJOCTABICHHH MYHUIMIIAIIBHON YCIYrd, TMOJYYEHUs [OJHOM, aKTyalbHOW W JOCTOBEPHOM
WH(pOpMAIMK O MOPSJIKE NPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYIH U BO3MOMXKHOCTH JIOCY/IeOHOTO
paccMoTpeHus oOpaliieHuit (3kanod) B mporecce NpeaIoCTaBICHU MYHUITHITAIBHON YCITYTH.

5. Topsinok oOxkanoBanust JieiicTBU (0€3/1eHCTBYsA) JOHKHOCTHOTO TUIA, a TAKKE MPUHUMAEMOTO
UM PELISHUs [TPU NPEeJA0CTABICHHH MYHHIIMITAIBHOH YCIIYTH

5.1. JocyneOHoe (BHeCy1e0HO€E) 00KanoBaHHE

5.1.1. Tony4arenm MyHUUMNAIBHOH YCIYrd MMEHT NPaBO Ha 0OKaloBaHME B JI0CyAeOHOM
(BHECymeOHOM) mOpsIIKe ACHCTBUN Wiau Oe3meiicTBhi Mcmonkoma, momKHOCTHOTO jHna Mcemomkoma,
MYHHIUIIATBHOTO clrykaiero Mcemonkoma.

3agBUTENIL MOAKET 00PATUTHCA ¢ JKan000i, B TOM YHCIIE B CICAYIONINX CIydasX:

1) HapymeHHe cpoKa perucTpalii 3alpoca 3asBUTENS O IPENOCTABICHHH MYHHIMIAIBHOH
YCIIYTH;

2) HapyIIEHHE cpoKa IIPEIOCTABICHHS MyHHIIUTIAILHON YCIIYTH;

3) tpeboBaHue y 3asBUTEINs JIOKYMEHTOB, HE NPEJAYCMOTPEHHBIX HOPMATHBHBIMH MPaBOBLIMH
aktamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH NpaBOBbIMH akTtamu Pecnybnmuku Tarapcran,
HOPMAaTHBHBIMHM IIPAaBOBBIMHM aKTaMH TeTIOMICKOr0 MYHHIIMIAIBHOIO palioHa A NpeoCTaBICHHUSA
MYHHUIUIIAIBHON YCIYTH;

4) orTka3z B mpHeMe JOKYMEHTOB, IPEJI0CTABICHHE KOTOPBIX HPEIYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH aktamu Poccuiickoi @ejepaliuv, HOPMAaTHBHBIMM TPaBOBBIMM akTamM PecrnyOnuku
Tarapcran, HOPMATUBHBIMU IIPABOBLIMH aKTaMU TeTIOLICKOrO MYHHIMIIAIBHOIO paiioHa I
MPE0CTARIIEHH MYHULIUIIAIBHON YCIYTH, Y 3aSBUTENS;

5) orTka3 B MNpeJOCTaBICHMM MYHHUUMIIANBHOW YCIYrH, €CJAd OCHOBaHMS OTKa3a He
IpeaycMOTpeHsl  (denepalbHBIMA 3aKOHAMH ¥ INPHHATBIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMAaTHBHBIMH NpaBOBBIMU akTamMu Poccuiickoil denepanuy, HOPMaTUBHBIMU IPAaBOBBIMH aKTaMH
Pecnybmuku TatapcTan, HOpMaTUBHBIMU IIPABOBBIMH aKTaMH TeTIOIICKOT0 MyHHLIUIIAIEHOTO paioHa;

6) 3aTpe0oBaHHME C 3asgBUTEN IPH NPEJOCTABICHHH MYHHMIHNAILHOM YCIYrH IUIaThl, HE
IIPEIyCMOTPEHHOI HOPMAaTHBHBIMHU IIPaBOBBIMH akTaMH Poccuiickoii denepanny, HOpMaTHBHBIMH
npaBoBeIMH akTaMH Pecnybmuku Tarapcran, HOPMaTHBHBIMH IIPAaBOBLIMHM aKTaMH TeTIOLICKOTO
MYHHIUIIAJIBHOTO PAHOHA;

7) oTKa3 OpraHa, NpeJoCTABISAIONIEr0 MYHUIMIIAIBHYK YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa,
IPEJOCTABIAONIEr0 MYHULMIIAIBHYIO YCIYTY, B UCHPABICHHH JONYILIEHHbIX ONEYaTOK U OLIMOOK B
BBIAHHBIX B PE3yJbTaTe NPEJOCTABICHUS MYHULMIIATIBHONH YCIYIH JIOKYMEHTax 100 HapylleHue
YCTaHOBJIEHHOT'O CPOKAa TAKMX UCIIPAaBIEHUH.
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5.1.2. Kanoba nonaerca B nucbMeHHOH dopMe Ha OyMa)KHOM HOCHTEIIEC MJIM B DIIEKTPOHHOI
thopMe B oprai, IpeoCTaBIAIONININA TOCYAAPCTBEHHYIO Yeayry WK PykoBonuTemo Hcenonkoma.

XKanoba moskeT OBITH MMoJaHA MpPH JTHYHOM IIPHEME 3asBHUTENs, HANpaBlcHA 110 IOYTE, Yepes
MHOTO(YHKIIMOHAIBHBIN LEHTP, ¢ UCNOJIb30BAHWEM HWH(OPMAIMOHHO-TEJIEKOMMYHHKAIMOHHON CeTH
"UutepHer", opunnansuoro caiita Mcnonkoma, Ioprana rocy1apcTBeHHbIX U MYHUIHIIATBHBIX YCIYT
PecniyOnuku Tarapceran, 1160 Enunoro nopraia rocy1apcTBEHHbIX U MyHULIMIIAIbHBIX YCIIYT.

5.1.3. Cpok paccMoTpeHUsi XalloObl - B TEUEHHWE MATHAALATH Pabo4ux JHEH co JHA ee
peructpauuu. B cinyuae oGxanoBanus otkaza Mcenonkoma, jpoipkHoctHoro suna HMenonkoma,
MYHUIMIIATBHOTO ciayxatiero McnojskoMa B npueMe JOKYMEHTOB Yy 3asBUTENs AM00 B UCHPABICHHH
JONMYIICHHBIX OMNEYaTOK M OIIHOOK MM B ciiydae 00:KalOBaHUS HapyLICHHs YCTaHOBIIGHHOTO CpOKa
TAaKUX MCIPABICHUH - B TEUEHUE MSITH padOYUX JHEH CO JHS €€ PerucTpalui.

5.1.4. Kanoba jtoipkHa cojiepxKaTh CIAeAYOUYI0 HHpOpMalHio:

1) nanMenoBanue lMcnonkoMa, [QOmKHOCTHOrOo Jmna lcmonkoma, MyHHIIMIIATBHOTO
ciysatero Mcenonkoma, pemenust v AeHcTBHA (6e31elicTBHE) KOTOPBIX 00kKaIyloTCs;

2) cdamunuio, UM, OTYECTBO (IMIOCIEHHEE - IPH HAIWYMHU), CBEICHHS O MECTE JKUTCILCTBA
3adABUTENSA - (PU3MYECKOrO JHNa MO0 HAaHMEHOBAHHE, CBEICHMS O MECTE€ HAXOXKACHUA 3asBHTEN -
IOPUIMYECKOTr0 JINIA, a TaK:Ke HoMep (HoMepa) KOHTAaKTHOro Tenedona, agpec (axpeca) 2IeKTPOHHOM
MOYTHI (IPH HAJIMYHMH) ¥ TIOYTOBBIH ajipec, 10 KOTOPLIM JOJKEH OBITH HAllpaBIICH OTBET 3asBUTEIIO;

3) ceenenus 00 oOkamyeMblx pemieHUsix u JielicTtBusx (Oesnmelicteumn) HMcmonkowma,
JOJDKHOCTHOTrO Juia McenonkoMa, MyHHIMDANBHOTO ciyxamero Menonkoma;

4) noBoxbl, Ha OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COITIACEH C pEIIEHHEM M JIeHCTBHEM
(6e3neiicteuem) MHcnonkoma, mpomkHOcTHOro mnuna Mcenonkoma, MYHHIMIAIBHOTO — CIYXKAIIEro
Hcnonkoma.

5.1.5. K xanobe Moryr ObITb NPHIIOKEHbI JOKYMEHTb! (IIPH HAJIWYMUHK), IOATBEPKIAAOIIUE
IOBOJLI 3asBUTENA, THOO0 UX KormuH. B TakoM ciydae B xkano0e NPUBOIUTCA IIEPEUCHE IIPUIaracMbIX K
HEH JOKYMEHTOB.

5.1.6. Kanoba noanuceIBaeTCs MOJABIIUM €€ 101y4YaTelIeM MYHULMITAIBHON YCITYTH.

5.1.7. Ilo pe3ynbraram paccMoTpeHus kanoOsl  PykoBomurtens Mcmomkoma (o, ero
3aMeniaroniee) NPUHUMACT OJHO U3 CICTYIONIHX PeIIeHuUi:

1) ynoenerBopser xanody, B TOM uucie B popMe OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JONYIIEHHBIX lCIoNKOMOM, ONEYaTOK M OIIMOOK B BBINAHHBIX B pPE3ylIbTaTe IMPEIOCTABICHUS
MYHHMIIMIIAJBHONH YCIIYTH TOKYMEHTAaX, BO3BPATa 3asBUTEII0 IEHEKHBIX CPEICTB, B3UMaHHE KOTOPBIX
HEe IIPEeIyCMOTPEHO HOPMAaTUBHBIMH NpaBOBBIMHM akTaMH Poccuiickoii ®enepanuu, HOpMaTHBHBIMH
IIPABOBLIMH akTamMH cyObekToB Poccuiickoii ®esiepaninm, a Takxe B MHbIX (hopMax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHHUH KaJIOObI.

He no3anee nH:A, ClIeIyIOMIETO 3a JHEM NIPUHATHUS PEILEHHS, 3aABUTEII0 B MHCEMEHHOH (opMe
U 10 KEIaHUK 3asBUTENs B DIEKTPOHHOH (opMe Hanpapisercss MOTUBUPOBAHHBIA OTBET O
pesylibTaTax pacCMOTPEHHUs KajloObI.

5.1.8. B cnywae ynoBIeTBOpEHMs KajloObl MMONHOCTBK) WM YacTUYHO  PykoBoauTelnb
HcnonkoMma ornpenenser Mepsl, KOTOPBIC JOJKHB! OBITH IPUHATHL B LEIAX YCTpaHeHUs HapylieHuil. B
Clly4ae YCTAHOBJIEHMS B XOJI€ WIM 10 Ppe3yJibTaTaM pPacCMOTPEHHs KajloObl NMPH3HAKOB COCTaBa
aJMUHUCTPATUBHOTO IIPABOHApYLIEHWs WM  npecrymieHus Pykoeoaurens HMcnonkoma B
coorBercTBUU ¢ 4acTeto 1 cratem 11.2. denepanpHoro 3akona ot 27.07.2010 Ne 210-D3,
He3aMeUINTEIbHO HAIpaBiIieT HMEIOIIHECcs MaTepUalbl B OPraHbl IPOKYPaTypBhL.
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[Ipunoxenue Ne |

K AIMUHHCTPAaTUBHOMY pETJIaMEHTY
NPe0CTABIEHUS MYHUITUNIATILHON YCIYTH 110 BbIJIaue
apXHMBHBIX JOKYMEHTOB [10JIb30BATEI0 U1 paboThl B
YMTAJIBHOM 3aJie apXUBHOro oTAena Mcenonkoma

ApxusHsiit otsien Mcnonkoma
AHKETA ITOJIb30BATEJIA

damunus

Nms

OtuecTBO

MecTto paboThI (yueObl) U JOTKHOCTD

OpTaHHSHHHH, HaIlpaBHBLIAA ITOJIL30BATCIIA, CC allpcC

ObpasoBanue
VYueHas cTeNcHb, 3BaHHE

Tema n XPOHOJOIHYE€CKHE PAMKH UCCIIEJOBAHUA

MecTo KUTEILCTBA

Tenedon (TomanHii) (cmykeOHBIIt)
Cepus u No TOKyMEHTa, YIOCTOBEPSIOIIETO THUYHOCTD

C IlpaBmiamu pabOTEHI IOJIL30BATENICH B UATATLHBIX 3aJ1aX MYHULIMIIAILHBIX apXuBoB Poccuiickoi
®Denepaliiil 03HAKOMHUIICS (ach), 0053yI0Ch HX BBITOJIHSATS.
Jara (ITommuce)




®dopma 3akaza (TpeOOBaHHSA) HA BBIIAYY TOKYMEHTOB,
Komuid (OHA TTOIE30BAHUS, OITHCCH
®opmat AS (148x210)

ApxuBHblil oTnen Mcnonkoma
(Ha3BaHME MYHHIIMITAILHOTO apXHBa)
3AKA3 (TPEBOBAHHE)

HA BBIJJAYY JOKYMEHTOB,
KOIUH OOHJOA ITOJIB30BAHNA,
OITUCEN

13

[Ipunoxenue Ne 2

K AJIMHUHHCTPAaTHBHOMY perJIaMeHTY IIPEIOCTaBICHUA MyHHIIUIIAIbHOM
YCIYTH MO BbIJIa4e apXUBHBIX JOKYMEHTOB ITOIB30BATENIO /Ul pabOTEI B
YUTAJIBHOM 3aJIe MYHHIUIIATbHOIO apXHBa

PA3PELIAIO BeI1auy TOKYMEHTOB

HaumenoBanue
JOJKHOCTH
[lonmnucs PacmmmdpoBka noamucu
Jlata

(pamins, HHUITMATIBL, HOMEpP JTUYHOTO Jelia MOIL30BaTeNs)

(amunust, uHUIMATBI PAOOTHUKA apXKUBa, HA3BAHUE CTPYKTYPHOTO MOAPA3/IeTIEHHs)

(Tema ucclie/IOBaHuUs, Iellb BhIIAYH )

Pacnucka

Kon-Bo nucToB Pacnmcka
Doy Ormuce En. xp. 3aroaoBok MONb30BaTENs,

(BpeMs 3By4aHHS, paboTHHKa

No Ne Ne 1) (8.4 0 paboTHHKa

METpax) YUTAIBHOrO 3a/1a
apxuBa
1 | 2 | 3 | 4 6 7

(muneBast cTopoHa)

-t ) 2 | 3 | 4 | 5 | 6

(moxmick monb3oBarens, paboTHHKA apXHBa)
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[Ipunokenue Ne 3
K AIMHHHCTPaTUBHOMY PETJIAMEHTY
IIPeIOCTaBICHUS MyHULIIUIIAIBLHON YCIIYTH 110
BbIJ1a4€ APXUBHBIX JIOKYMEHTOB IOJIb30BATENH) IS
paboThl B YMTAILHOM 3aJie apXUBHOTO OT/ENa
Hcnonkoma

biiok-cxema nocie0BaTeNbHOCTH J€HCTBHH 110 NPEIOCTABIEHUID MYHUILIUITAIBHON YCIYTH

Cneuwnanuct OToena
KoHcynbeTauus
B geHb obpalueHusn

:

3assuTens
Mopaet 3assneHne B OTaen
B neHb npubbiTus

MopaHHoe

> 3asasneHue

Cneuwanuct Otgena
YcTaHaBnueaeT MUYHOCTb,
perucTpupyeTt sasisneHve u

sblgaeT Mpasuna ans

O3HAKOMMEHUA U aHkeTy Ans
3anonHeHus
15 MuHyT

BelaaHHble
MNpaeuna 1 aHkeTa

A

J

3aaBuTeEnb
3HakomuTtcs ¢ MNpaBunamu n
3anonHsieT aHkeTy 20 MUHYT

3anonHeHHas
» aHkeTa

v

Cneumanuct OTaena
MNpoBepsieT NnpaBUNLHOCTb
3anonHeHus aHkeTbl,
HanW4ue sanpalimBaembix

apXvBHbIX JOKYMEHTOB

15 MuHYT
|

}Ipn/nﬂwle peLueHus

G 3aBUCMMOCTU OT
3ynbTaTa NnpoBepkr”
i %

OTcyTCcTBME OCHOBaHWIA ANs OTKaza : /

B NpeaocTaBneHnun yeryri
npegycMOTpeHHbIX N.2.9

Cneuwanuct Otaoena
BulgaeTt 6naHk 3akasa
15 MuHyT

BelgaHHbIn GnaHk

> 3akasa

v

3asBuTerb 3anonHseT
6naHk 3akasa v nepegaet

3anonHeHHbIA

» Gnadk zakasza

cneunanucty Otgena
15 MUHYT

v

Cneuunanuct OTaena
MpoBepsieT NpaBUNbHOCTb
3anonHeHus,

BelgaHHble ans
nay4eHns

ocyliecTsnsieT nogbop u
BblAaqy AOKYMEHTOB

30 MuHyT

AOKYMEHTbI

Hanwuyne ocHoBaHuin ans

npegycMoTpeHHbIx n.2.9

_>——— 0TKa3sa B NPefoCTaBNEHNN YCIyrn—

Cneuwanuct Otgena
CoobuaeT 3ansutento
npuynHy otkasa 15 MUHYT

h 4
3BELUEeHUA
3anseuTens ob
oTKase B
npegocTaeneHun
yonyru__
o T
- .|
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[Tpunoxxenue

(cripaBouHOE)

K AIMHUHUCTPAaTUBHOMY PETIaMCHTY
MPeJIOCTABIIEHUS] MYHUIIUTIATTBHOW YCIYTH 110
BbIJIa4€ apPXUBHBIX JJOKYMEHTORB
10JI30BATENIO Ui pa00Thl B YUTAILHOM
3asie apxuBHOTO oT/ena Menonkoma

PeKBH3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEJOCTABIICHHUE MYHHHHHaJIBHOﬁ YCIyry no
BbIJA4€ MO BbIJA4Y€ aPXHUBHBIX JOKYMEHTOB IOJIL30BATEIIHO J1JI pa60’r51 B HUTAJIIbHOM 3aJI€ ApXHBA U
OCYIICCTBIIAIONIHX KOHTPOJIL €€ HCITOJTHCHH A

ApxuHbiii otnen HMcnonkoma

JOomKHOCTE Tenedon DJNEKTPOHHBIN anpec

Hauvanesnuk otaena 88437325018 Fagima.Halilova@tatar.ru
Xaanaosa ®aruma Caduyniiosna

CHGHH&HI/ICT oTaciia

Hcnonkom
JomkHoCTh Tenedon DIIeKTPOHHBIH aapec
PykoBoautens (84373) A.Semenychev @tatar.ru
CemenbiueB Apkaauii bopucosnu 2-50-03
VYpapistiromuii 1enaMu (84373) Valentina.Kazeeva@tatar.ru
Ka3eepa BanenTtuna AnekcaHJapoBHa 2-62-57




IIpuio:xenne Ne7

K IIOCTAHOBJICHHIO PykoBoanrens
HcnotHUTeIbHOT0 KOMHTETA
TeToNICKOro MyHHIHNIAILHOIO paiioHa
or 10 anpeasn 2014 rona Ne 191

AJIMHHHCTPATHBHbINA perjiaMeHT
NPe10CTABICHHA MYHHIIMNAJBHON YCIYTH 110 0KA3aHHI0 OPHAHYECKHM JIHIAM MeTOIH4YeCKOi
M MPAKTHYECKOH MOMOIIH B padoTe APXHUBOB H N0 OPraHU3alMH JTOKYMEHTOB B
NeJIONPOH3BOICTRE

1. OO6ume monoxkeHNs

1.1. Hactossmuii  PermaMeHT ycTaHaBiaMBaeT CTaHOApT U IOPSANOK IPEIOCTABIICHHS
MYHULMIIATIBHON YCIYIH [0 OKAa3aHHUIO HOPHAUYECKHM JIULIAM METOJMYECKOH M IMIPAKTUYECKOM
MOMOIIH B padoTe apXWBOB W TI0 OPTaHHW3allMA  JIOKYMEHTOB B JICIIONPOHW3BOJACTBE (manee —
MYHHIIHUIIATBHAS YCIIYTa) o BOIpocaMm:

oTbopa JOKYMEHTOB (DKCIEPTH3Bl ILIEHHOCTH) B cocTaB ApxuBHOro ¢onna Poccuiickoii
denepally H MOATOTOBKH UX K Ilepefadye B MyHULUIIAIbHEII apXHB;

ynopsjgoueHust (hopMHpoBaHus, 0DOPMICHHS U ONMHMCAHUS) JEJT MOCTOSHHOTO XPaHEHHUS U 10
JIMYHOMY COCTaBY;

BEICHHS ydeTa NTOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepaiuu, HaXOQAMIKUXCS Ha
BPEMEHHOM XPaHECHHH;

[OJArOTOBKH HOPMATHUBHBIX JIOKYMEHTOB 110 BOIIPOCAM JEJIONPOU3BOACTBA U apXUBHOIO Jiea
(TonoKeHu i, MHCTPYKIHM, TPUMEPHBIX U HHIUBUIYATbHBIX HOMEHKIIATYP JIEN);

COBEPIICHCTBOBAHHA pPadOTHl JIETONPOU3BO/ICTBEHHBIX, APXHBHBIX M OJKCIIEPTHBIX CIYyXO
OPUJIMYECKHX JTUI-UCTOYHUKOB KOMIUIEKTOBAHUS,

noBblIIeHUs:  npodeccHoHanbHON  KBanMdUKaluu  paOlOTHUKOB — YKa3aHHBIX  CIIYXkO
(opranu3anuu U MpoBEICHHUS CEMHUHAPOB).

1.2. TIlomywyaTenu MYHUUUINAIBHOM YCIYIH: IOpPHOAYECKHE JIHALA -  HUCTOYHUKH
KOMIUIEKTOBAHHA MYHHIIMTIATBHOTO apXHBa (J1aee - 3asBUTENh).

1.3. MyHununansHas ycayra npejaocrapisiercs MCnoJHUTENbHBIM KOMUTETOM TETIONICKOTrO
MYHULIMIIATIBHOTO palioHa (ganee — Mcronkom).

VcnonHuTeNbs MyHHIMNIATHHON yeIyru — ApxuBHbIit otaen Menonkoma (nanee — Oraen).

1.3.1. Mecro naxoxnenusa Mcnonkoma: r. Tettomwn, yn. Mankuna, 1. 39;

Mecto naxoxnaenust Otaena: r. Tertommu, yi. CBepajioBa, a. 61.

I'paduk padoTsr apxuBHOTO oTAena Mcnonkoma: exkenneBHo ¢ 8-00 mo 17-00, kpome cy0OOTHI
U BockpeceHbs, obex ¢ 12-00 mo 13-00.

ITpoxo cBOOO/IHBIIA.

1.3.2. Cnpapounslii Tenedon Otaena: (84373) 25018.

1.3.3. Anpec odunmanpaoro caita Mcnonkoma B HHQOpMALMOHHO-TEIEKOMMYHUKAITHOHHON
cetn «MHTepHeT» (nanee — cetb «MHTEpHET»): http://tetushi.tatarstan.ru.

1.3.4. Uudopmanus 0 MyHHIMNANBHON yCIyre MOXeT ObITh IOJIyYeHa:

1) nocpeacTBOM HH(MOPMALMOHHBIX CTEHJIOB O MYHHMIMIAJILHOH YyCIlyre, CoJepiKaliux
BU3YAIbHYI0O M TEKCTOBYI0O HH(MOpPMALHI0 O MYHHOHNATLHOH yCIyre, pAacloloKCeHHBIX B
nomenieHusix Mcrnonkoma, 1is paboThl € 3aBUTEISIMHU;

2) mocpeacTBoM cetu « HTEpHET:

Ha ounuansHoM caifte Ucmonkoma (http://tetushi.tatarstan.ru);

Ha Iloprame rocymapcTBEHHBIX M MYyHHOHUNANBHBIX ycrayr PecnmyOmuku Tarapcran
(http://uslugi.tatar.ru/);

Ha Epgunom moprane ToCyJapcTBEHHBIX M MYHHULIMIAIBHBIX — YCIyr  ((YHKLHIA)
(http://www.gosuslugi.ru/);

3) npu ycrHOM obOpamiennu B Mcnoakom (JIM4HO vk 110 Tenedony);



4) mpu nUCbLMEHHOM (B TOM uucie B (opMe JJICKTPOHHOIO [IOKYMEHTa) OOpallleHHH B
HcronkoMm.

1.3.5. Muadopmanus mo BOIpocaM MPENOCTABICHHUS MYHHIMIIATLHOW YCIYTH pa3Meriaercs
cineuunanucroM Otjena Ha opuuuansHoM caiite Mcnonkoma M Ha MH()OPMALMOHHBIX CTEHJAaX B
nomenieHusix Merosikoma jiist paboThl € 3asiBUTEIISMH.

1.4. IlpenocraBieHne MyHUIMIIAIbHON YCIYTH OCYIUECTBIISIETCS B COOTBETCTBUH C:

®enepasibibiM 3akoHoM oT 06.10.2003 Ne 131-®3 «O0 oOmux npUHLMIAX OpPraHH3alvH
MecTHoOro camoynpasyienus B Poccuiickoit @enepanun» (nanee — @enepanbhsbiii 3akon Ne 131-D3)
(Cobpanue 3akoHonarensctBa PO, 06.10.2003, Ne 40, ct. 3822);

OenepanbHbIM 3akoHOM oT 22.10.2004 No 125-@3 «0O06 apxuBHOM nene B Poccuiickoii
Oenepannn» (namee — DenepaneHbiii 3akoH Ne 125-D3) (Cobpanue 3akoHOmaTenbcTBa PO,
25.10.2004, Ne 43, ct. 4169);

®enepanbHbeiM 3ak0oHOM 0T 27.07.2010 Ne 210-d3 «OO0 opraHuM3anuu TPEAOCTABICHHS
rOCyIapCTBEHHBIX M MYHHUIUIAIBHEIX YCIyT» (nanee - @enepanbuelii 3akon Ne 210-03) (Cobpanue
3akoHomarenscTBa PD, 02.08.2010, Ne 31, cT. 4179);

[TpaBuiiaMu opraHu3aldy XpaHeHUs, KOMILIEKTOBAHMs, YUETa U UCII0JIb30BaHuUs JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoif @enepanuyl H IpYTHX apXHBHLIX JOKYMEHTOB B FOCYJapCTBEHHLIX U
MYHUIUNAIBHBIX apXuBax, My3esXx u Oubiamorexkax, opranusauuax Poccuiickoil akaneMuH Hayk,
YTBEPK/IEHHBIMU TIpUKa3oM MunuctepcTBa KynbTyphl Poccuiickoit @eneparuun ot 18.01.2007 Ne 19
(BrojulereHb HOPMATHUBHBIX aKTOB (hejlepalibHbIX OpPraHoB HCIOJHHTENbHON BiactH, 14.05.2007,
Ne 20) (manee — [IpaBuna paGoTsl);

3akoHoMm Pecniybnimku Tataperan ot 13.06.1996 Ne 644 «O06 ApxusHom ¢onae Pecnybnuku
Tartapcran u apxuBax» (ganee - 3akon PT Ne 644) (Pecnyonuka Tatapcran, 09.07.1996, Ne 136);

3akoHom PecnyOnuku Tartapcran ot 28.07.2004 Ne 45-3PT «O mecTHOM caMOyTpaBIIEHUH B
Pecniybnuke Tarapcran» (manee — 3akon PT Ne 45-3PT) (Pecmybnmka Tarapcran, 03.08.2004,
Ne 155-156);

3akoHoM Pecnybnuku Tarapceran ot 24.12.2007 Ne 63-3PT «O HaseneHun opraHoB MECTHOTO
CaMOYIIpaBlICHHUsT MYHUIMNANLHBIX oOpasoBaunuii B Pecnybmuke Tarapcran oOTAENbHBIMH
rocyIapcTBEHHBIMH monHoMouusiMu PecriyOnuku Tatapcran B obiaacTé apXUBHOTO Aena» (mamee —
3axon PT Ne 63 - 3PT) (Pecriydmika Tarapcran, 25.12.2007, Ne 255-256);

noctanosienueM Kabunera MunuctpoB Pecniybnuku Tatapcran ot 02.11.2010 Ne880 «O06
yreepskaeHun  [lopsnaka  pa3pa®oTkM W yTBEp/KACHHSA  aIMMHHCTPATHBHBIX  pErIaMEHTOB
IIPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYI HCIIOJHUTEIBHBIMH OpraHaMHM TOCYJapCTBEHHOH BJIAacTH
PecniyOnukn TatapctaH M O BHECEHMM HM3MEHEHMH B OT/eNbHbIe MOcTaHOBIeHHs KaOuHera
Munuctpo Pecnybnuku Tarapcran (manee nocranHosienne KM PT  Ne880) (COopHuk
nocTaHoBiIeHH U pacnopsskenuilt Kabunera MunuctpoB PecnyOmuku Tatapcran U HOpMaTHBHBIX
AKTOB pecnyOIMKaHCKUX OPraHOB MUCNONIHUTENbHON BiacTu, 08.12.2010 Ne46, cr.2144);

YcraBoM MyHHLIMNATLHOTO o0pazoBaHus «TeTomCcKkHii MyHHIMNAILHBII paiion PecnyOinku
Tarapcran», npuHsaTeiM pemieHueM Cosera TeTHONICKOro MyHHUIMNANBHOrO paioHa Pecrnybnuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Mosoxkennem 00 HMcnonHutensHOM KoMHuTeTe TETHHICKONO MYHHMIMIIAIBHOIO paiioHa,
yTrBepxkKAeHHbIM pemieHueM Cosera TeTromckoro MyHulMnaisHoro paiioHa Pecniybnuku Tarapcran
otr 30.01.2013 Ne 29-2;

[lomoxxenueM 00 apxuBHOM otraene McnmonmuutenbHoro  komurera  TeTIONICKOTO
MyHULIMIAIbHOro paiioHa oT 31.12.2010 Nel16.

1.4. B HacTosmeM PernamenTe HCIONIB3YIOTCSA CIIEIYIOMIME TEPMUHBI U OIIPEACIICHUS:

HUCTOYHHK KOMIUIEKTOBAHHUS — IOPUAMYECKOE JIHI0, B IIPOLECCE NEATEIBHOCTH KOTOPOro
oOpasyrorest JokyMeHTbl ApxuBHoro (onia Pocecuiickoii @eneparym;

HOMEHKJIATYpa JIeJ — CHCTEMAaTH3UPOBAHHBIH NepevyeHb 3aroJIOBKOB (HAMMEHOBAaHWM) e,
3aBOJIMMBIX B OPraHH3alliy, ¢ YKa3aHHUEM CPOKOB HX XpaHeHHs, O(OPMIICHHBII B YCTAHOBJIEHHOM
MOpsJIKE;

Onuck — apXUBHBII CIIPABOYHMK, NMPEHA3HAYEHHBIH Ul PACKPBITHS COCTABA U COJIEPIKAHUS
€/IMHMIL XPaHEHUs1/eIMHHIL YUeTa, 3aKperIieH!st UX BHYTPU(OH/I0BOH CHCTEMATH3AlMU U YYeTa;



nojioskeHue 00  apxuBe — JOKYMEHT, pErjJaMEHTHPYIOLUN JesSTelbHOCTh — apXHBa
OpraHH3alHuy: 3a1a49H, (PYHKIUH, IPaBa, OTBETCTBEHHOCTb;

MOJIOKEHHE 00 JKCIEePTHOH KOMHCCHHM — IOKYMEHT, PErJTaMeHTHPYIOIIHH AesITeNbHOCTD
MIOCTOSIHHO  JIGHCTBYIONIEH 9HKCHEPTHOM KOMMCCHM OpraHu3alMM: 3ajadud, (yHKUWMW, npasa,
OTBETCTBEHHOCTb;

YIOPSAJOUYCHHE APXHBHBIX JOKYMEHTOB — KOMIUIEKC padoT mo (GopMHpPOBAaHUIO aPXUBHBIX
JIOKYMEHTOB B €/IMHUIIBI XpaHEHUs (Jiena), OMUCAHHI0 U O(DOPMIIEHHIO TAKUX €IMHUIL XpaHeHUs (j1en)
B COOTBETCTBUHM C MPABWIAMH, YCTAHOBIEHHBIMH CIEUHMAIBHO YIOJHOMOYEHHbIM [IpaBuTenscTBOM
Poccuiickoii @enepanun (eepaibHbIM OpraHOM HCIIOJHUTENILHON BIACTH;

dbopMupoBanue Aen — TPYNIHPOBKA UCIONHEHHBIX JOKYMEHTOB B JieJla B COOTBETCTBHHU C
HOMEHKIATYpoil 1em;

JKCHEPTH3a LEHHOCTH JIOKYMEHTOB — HM3Y4YE€HHE JIOKYMEHTOB HAa OCHOBAHHUHM KPUTEPHUEB HMX
[[EHHOCTH B IIENSAX OINpeAeieHHs CPOKOB XPaHEHHs NOKYMEHTOB W O0TOOpa HX Ui BKIIOUCHHS B
coctaB ApxuBHoro ¢onna Poccuiickoii @enepanuu;

JKCIIEPTHO-IIPOBEPOUHAs M METOJHUYECKas KOMHCCHS — KOMHCCHs, JEHCTByIOLIas IIpH
['maBuom apxusBHoMm ynpasienun Kabunera Munucrpos Pecnybnuku Tarapcran (manee —
VYmopaBieHne) OIS pacCMOTPEHHS BOIMPOCOB, CBS3AHHBIX C JKCIEPTH30H LEHHOCTH JOKYMECHTOB,
BKIIIOUEHHEM HX B cocTaB ApxuBHoro ¢onna Pecnydnuku Tarapcran, onpeneneHueM B ero cOCTaBe
YHUKQJIBHBIX JIOKYMEHTOB, PEIIeHHs METOJMYECKHX M NPAKTHYECKUX BONPOCOB B 00JacTH
apxuBHOro jiena (nanee — IIMK Ynparneuus);

3aIIpoc O MPENOCTABICHHH MYHHIMOAIBHONH YCIyIM  — 3asBIIEHHME O IIPeJOCTaBIEHUH
MYHUIMITAIBHONH yenyru (Jajee — 3asBiieHHe). 3asBIIEHHE 3aM0JHACTCS B IIPOU3BOILHON (opme, 1o
YCTaHOBJIEHHOMY 00pa3ily WM HAa CTaHJIapTHOM OJIaHKe.
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2. CraHIapThl MyHUIIHIIAIBHOM YCIIyT

HaumMeHoBaHue TpeOOBaHUS K CTAHJAPTY
MPEAO0CTaBICHUS] MYHUIIUNIAIEHON yCIyTH

Copnepxanue TpeDOBaHUH K CTaAHIAPTY

HopmaTuBHBIN aKT, yCTaHaBIMBAKIIUI
MYHHITHTIATBHYIO YCIYTY HITH TpeOoBaHHe

2.1. HauMeHOBaHNE MYHULIHUIIAIBHON YCIYTH

OKa3aHHeC IOPHOAUYCCKHUM JIHIaM METOIUYECKON U
HpaKTHqCCKOﬁ IIOMOIIH B pa60’re aApXHBOB H I10
Oopranu3ali JOKYMCHTOB B ACIIOIIPOH3BOICTBC

q.4. 3, 5 cT. 4 ®enepansuoro 3axkona Ne 125-@3;
.. 4.8., 4.9. [Ipasun pabortsr; cr. 5 3akona PT
No 63-3PT

2.2. HauMeHOBaHue MYHHUIUIAIBHOTO opraHa | Mcmonkom. 4. 5 cr. 4 ®epepanbHoro 3akoHa Ne 125-D3;
WCIONHUTENLHOM — BIAacTH, HemocpencTBeHHO | VcmonmHurens  MyHHOHDanbHOM — yenyru  — | Ilomokenme o6 otaene

MPEOCTARIAKOIIETO MYHHIIMIIAIBHYIO YCIYTY apxuBHbId oTaen Mcnonkoma.

2.3. Onucanne  pe3yibTara  TOPEAOCTABICHHSI IloaroroBka k  cormacoBanuio  ODIIMK | 4. 3 cr. 4 @enepansroro 3akona Ne 125-@3; ..

MYHHIIUITATEHOH YCTYTH

YHpaBﬂeHHH HOpPMATHBHLIX JOKYMCHTOB IIO
BOIIpoOCaM J€JI0NpOU3BOACTBA U APXUBHOI'O JI€jia:
MOJI0KCHHUIT 00 ApXHBC U BKCHepTHOﬁ KOMHCCHH,

HHCTPYKIIUH mno JeIOTIPOU3BOICTBY,
HOMEHKJIATYpHl faen (nanee — HopmartueHBIE
JOKYMEHTBI), YTBEPIKICHUIO (COTIACOBAHHIO)

omnucei JeN MOCTOSHHOTO, XPaHCHHS, OIUCEH NIeN
10 THYHOMY cOcCTaBy (nanee — Omucu).
OxkaszanHas oOpraHu3aliu MeToaudecKas u
IIpaKTHYecKas MOMOIIL B paboTe apxuBa H IO
OpraHH3aIyi JOKYMEHTOB B I€JIONPOU3BOJICTBE B

BOIpOCAx:
- JKCIEPTHU3BI [ICHHOCTH ApPXUBHBIX
JOKYMCHTOB;
- VIOOPSIOYEHHS AapXHUBHBIX JOKYMEHTOB
[IOCTOSIHHOTO, BpeMeHHOro (cBeime 10 1er)

XpaHCHHS U 110 TUYHOMY COCTaBY;

- MOATOTOBKH JTOKYMEHTOB ApXHBHOrO GOH/A
Poccuiickoii  @epepauuun K nepegade B
MYHHIIUITATBHBIH ApXUB;

4.8., 4.9. [IpaBun padoTeI




- BEJICHHUS y4eTa apXHUBHBIX JOKYMEHTOB;

- UCNOJIb30BAHUS APXHUBHBIX JJOKYMEHTOB;

- ¢opMHEpOBAHUS 1€ B ICTONPOU3BOJICTBE;

- IIepe/iaun CTPYKTYPHBIMH [1OPA3ACIICHUSAMH
OpraHM3al{H /1€ B apXUB;

- IpOBEACHHSA  CEMHHAapoB B LEIAX
MOBBIIEHUS NPO(ECCHOHANBHOW KBaTU(pHKAIIMK
paboOTHHKOB ApPXUBHBIX "
JCNONPOH3BOACTBEHHBIX CIIYKO

2.4. Cpox npeaocraBieHUs
YCIIYTH

MYHULMIATBHON

Meroauueckass W [PAKTUYECKas IIOMOILb,
ocyniecTeisieMasi 0e3 Bble3a K 3asBUTENO — 3
st

METOJIMYECKass W TPAKTHYECKas [OMOIb,
OCYHIIECTBIIsieMasi ¢ BBIE3JIOM K 3asBUTENHO - 2
JIHS, JIAThI BBIE3/Ia COTIIACYIOTCS C 3asBUTEIIEM;

OpraHu3alMs M MpPOBeJIeHHe CeMHHApOB — 16
THEH, naTa MpOBEICHHS CEMHUHApa COTJIACYeTCs C
3asgBUTEIIEM

4yy.3, 5 ct.4 DenepanbHoro 3akoHa Ne 125-D3;
n.a. 4.8., 4.9. Ilpagun paboTel

2.5. UcuepnibiBalonivii  nepedyeHb JIOKYMEHTOB,

ITpu ycTHOM OOpateHuu:

HEOOX0/IUMBIX B COOTBETCTBHHU c - JIOKYMEHTEI, YJJOCTOBEPAIOIIHNE THYHOCT;
3aKOHO/IaT€IbHBIMH WJIHM WHBIMH HOPMAaTHBHBIMH - JIOKYMEHTHI, NOJITBEPAKJAOIIHE
MIPaBOBBIMM  aKTaMu  JUIsl  TNPEJOCTABICHHMS | MOJHOMOYHUS  IPEJACTABHTEN  HOPHAMYECKOTO
MYHULUIIAIBHON  YCIyTH, a Takke YCHyr, | JIMIA.

KOTOpbIE ABJISAFOTCS HEOOXO0IMMbIMH u [Tpu nucbMeHHOM O0palIeHHH:
00s3aTeNIbHBIMH JUIs NPe10CTaBICHUS - 3asBJIICHUE 0 Npe10CTaBICHUH
MYHHUIHATBHBIX YCIIYT, NoJUIeKAIIMX | MYHHIUIAIBHOU YCIYTH Ha OylaHke
MPEACTABJICHHUIO 3aABUTEIIEM FOPHJIMYECKOTO JTHIA

2.6. McuepnbiBaronuii  nepeueHb J1OKYMEHTOB, [IpenocraBieHue  JOKYMEHTOB,  KOTOpBIC

HEO0OX0/IMMBIX B COOTBETCTBHHU £
3aKOHOJIaTEJIbHBIMH MJIH MHBIMM HOPMATHBHBIMH
MIPaBOBBIMM  aKTaMu Ul NPEJOCTABICHUS
MYHULHUIIATBHON YCIYTH, KOTOpBIE HaxoJsATCs B
pacnopssKeHUH  IOCYJApCTBEHHBIX  OPraHoOB,

MOryT OBITH OTHECEHBI K JJAHHOH KaTeropuw, He
Tpedyercs

’ 3neck W anee OJIUTeIbHOCTD npoueayp HCUHUCIIACTCA B paﬁO‘{HX JHAX.




OpraHOB MECTHOIO CaMOYIPaBIEHHS W HHBIX
OpraHM3alMii M KOTOPbIE 3asiBUTENb BIPABE
MpEeACTaBUTh

2.7. Ilepeuens OpraHoB
CaMOYIpPaBIICHUs " 1754
MOJIpa3JeIeHHH, COIJacOBAaHHE  KOTOPBIX B
clay4asx, IPEeAyCMOTPEHHBIX HOPMaTHUBHBIMH
IIPaBOBBIMH aKTamH, Tpedyercs JUISt
MPEJIOCTABIIEHUS] MYHUIMIAIBHOM  yCIyru M
KOTOpOE OCYLIECTBIISAETCS OpraHom
HCHOJIHUTENILHON  BJIACTH, NPEJOCTABISIOIUM

MYHUIHIIATBHYR YCIYTy

MECTHOTI'O
CTPYKTYPHBIX

CorylacoBanue
TpebyeTcs

MYHHMIMIIAIBHOH  YCIYTH  HE

2.8. McuepnbiBalonnii nepeyeHb OCHOBAHUM 1A
OTKa3za B IMpHUEME JIOKYMEHTOB, HE0OXOIMMBIX
JUIS IPEOCTABIECHHS MYHUIIMITAIIBHON YCIYTH

1. HecoorBeTrcrBHE MpPEeICTABIEHHBIX
TOKYMCHTOB IIEPEYHIO OKYMEHTOB, YKa3aHHEIX B
. 2.5 "Hacrosiero Pernamenra.

2. Hanmymue HEOrOBOPEHHBIX MCIIPABICHHH B
M0/1aBAEMBIX JIOKYMEHTaX

2.9. UcuepnbiBatonuii mepeYeHb OCHOBAHHH s
IIPUOCTAHOBIICHHS MIIH OTKAa3a B IIPEIOCTABJICHUHU
MYHHIIUNIAIBHOH YCIIYTH

l. Hapymenue 3asBUTEIEM (ero
MPEICTaBUTEIIEM) OMPEICICHHBIX B COOTBETCTBHU
¢ nynkramu 3.4.1., 3.4.3. PernameHra CpOKOB
nmogaud B OTmen IPOEKTOB  HOPMATHBHBIX
IOKyMCEHTOB, Omucei.

2.10. Ilopsimok, pasMep U OCHOBAHUS B3UMaHHA
roCyIapCTBEHHOH NOLUIMHBI WIX WHOH ILIATHL,
B3MMAacMOil 3a MPeJ0oCTaBICHHE MYHHIUIIAIBLHOM
yCIyrH, BKIIOYAas HWHQPOPMAIMIO O METOIUKE
pacdera pazMepa TaKOH I1JIaThl

MyHHIHIATBHAS YCIIYTa MPEIOCTaBIsIeTCA Ha
0e3B03ME3IHON OCHOBE.

4. 3 cT. 15 ®enepanbaoro 3akona Ne 125-@3; 4. 1
cT. 8 denepanbHoro 3akona Ne 210-d3

2.11. Ilopsaok, pasMep H OCHOBaHUs B3UMAaHUS
[JaTel 3a IPEJOCTaBIEHUE YCIYr, KOTOpbIE
SBIIAIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMH IS
[IPEAOCTaBICHUs ~ MYHHULIMNAIBHOH  YCIYIH,
BKJIIOUas MHPOpPMALMI O METOJMKE pacdera
pa3zMepa TakoH IIaThl

[IpenocraBnenue HEOOXOUMBIX H
00s13aTeNBHBIX YCIYT He Tpedyercs

4. 3 cT. 15 PenepanbHoro 3akoHa Ne 125-®3; 4. 1
cT. 8 @enepanbHoro 3akoHa Ne 210-D3

2.12. MakcumManbHbIH CPOK OXHUAHUA B OUEPEH
MpH Tojade 3ampoca O TNPeIoCTABICHUH
MYHULMOATBHOW VYCIYIH W [pH  [OJYYEHUH

MakcuMaJIbHBIH CPOK OXHJAAHMSA  IpHEMa
MOJTydaTeNist MyHHITHITATBHOH YCITyTH (3agBHTEIA)
IIpH  10Jlaye  3anpoca W NIpH  [OJIYYEHHUH




pe3yiabTaTa NpeaoCTaBIICHUA TAKHUX YCIIYT

pe3yJbTaTa He JIOJIKEH MPEeBbIaTh 15 MUHYT.

OuepenHocTs A OTHAENBHBIX KaTErOpHH
Monydareneil  MYHHITMMANBHOH  YCIyTH  HE
YCTaHOBJIEHA

2.13. Cpok perucrpaumu 3anpoca 3asBUTENs O
I1PEJIOCTABJIEHHH MYHULUITIAIIBHOMN YCIIYTH

B JAC€Hb MOCTYIUICHUA 3ad4BICHHUA

2.14. TpeboBaHus K HOMEILICHHSIM, B KOTOPBIX
IIPEIOCTABIIAETCS MYHHULIMIIAIbHASA YCIIyTa

[IpucyTcTBEHHOE MECTO 000OPYIOBAHO:
nH()OPMALHOHHBIMU CTEHIAMH;

CHCTEMOH KOHJMIMOHUPOBAHHS BO3/1yXa;
[IPOTUBOIIOKAPHOH  CHUCTEMOH M CHUCTEMOH
[10KapOTYILEHHS

2.15. lloka3aTenu JOCTYIHOCTH M KadecTBa
MYHHLIMIIATBHON YCIIYTH

[loka3zaTensaMu JOCTYIIHOCTH IIPEJOCTaBICHHS
MYHHULUIIATBHON YCIYTH SBJISIOTCS:

pacIol0KEHHOCTE IIOMEINEHHs OTJela B 30HE
JDOCTYIHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaIH4ue HE00X0IUMOT0 KOJIMYeCTBa
CIIELIMANIMCTOB, a TAK)Ke IOMEILEHHH, B KOTOPBIX
OCYILECTBIACTCS IpHEM  JOKYMEHTOB oT
3asBUTETICH;

HaIMYME ucYeplbiBawlled uHdopmaluu o
crocobax, MOpAIKE M CpOKax IPeloCTaBIICHUSA
MYHHIUIATGHOH YCIYTH Ha HH(QOPMAITHOHHBIX
CTeH/ax, MH(QOPMALMOHHBIX pecypcax B CeTH
«HHTepHeT», Ha Enunom rnopraine
roCyIapCTBEHHBIX U MYHULIUITAILHBIX YCIIYT.

KauecTBO mnpenocTaBieHUss MYHHIHMIAIBHON
YCIIYI'H XapaKTepU3YETCsA OTCYTCTBHEM:

ouepeic IpHu NpHEME U BblIAYe JOKYMEHTOB
3asBUTEIISM;

HapyIIeHHH CPOKOB Ipe/1I0CTABICHHS
MYHUIUTIAILHON YCITYTH;
Koo Ha JeHCcTBUA (Oe3nelicTBuHe)

MYHUIIUITATBHBIX CIYKAIIMX, MPEJOCTaBISIONINX
MYHHIHIIATBHYIO YCIYTY;

Kamob Ha HEKOPPEKTHOE, HEBHHUMATEILHOE
OTHOIICHUE MYHHIIHTIATBHBIX CITYKANUX,




OKa3bplBAONIMX  MYHHIMNAIBHYKH  YCIOyry, K
3asiBUTENSAM

2.16. OcobeHHOCTH TIPeI0CTaBICHHS
MYHHUIMIATBHOW YCIYTH B 3J€KTPOHHOMH hopme

HMMeercs BO3MOMKHOCTD IOJA4H 3asBIEHHU O
NPEAOCTABIIEHHH MYHMIMNAIBHOM YCIYI'H B
DJIEKTPOHHOM BUJIE uepes [Topran
rOCYJapCcTBEHHBIX W MYHHUITUITAIBHBIX YCIYT C
MOCICAYIOMHM  MNPEAbABJICHHEM  OPHUIHHAIIOB
JTOKYMEHTOB IPH ITOJIYYeHHHU YCIIYTH.

3asBineHue 0 MpeI0CTaBIIEHNH
MYHULUIIAIBbHON YCIIyTH MOJKET ObITH
HaNpaB/IeHO B (OpME MEKTPOHHOIO JOKYMEHTA
10 DJIEKTPOHHOMY ajapecy: tatesh @ tatar.ru.

4. | c1. 19 ®enepanbnoro 3akona Ne 210-P3




3. Cocras, noC/1€10BATEIBHOCTH H CPOKH BBINOJIHEHUS] AIMUHHCTPATHBHLIX NPOLEAYP
(neiicTBHii), TPeOOBAHMS K MOPHIKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHU
aAMHUHHCTPATHBHBIX NPouUEeAYP (AeHCTBHIT) B 2JIeKTPOHHOH popme

3.1. OnucaHue nocne0BaTeIbHOCTH JICMCTBUIM MPU MPE10CTABIEHUHA MYHULIMTIATTBHOK
YCIIyTH

3.1.1. npeaocTaBIeHUs MYHHUIUITAIBHON YCIYIH 10 OKa3aHUK IOPUIMYECKHUM JIMIIAM METOIHYECKOH
W MPAKTHYECKOM MOMOIIM B paboTe apXUBOB W MO OPraHU3aliH JOKYMEHTOB B JIEJIONPOU3BO/ICTBE
BKJIFOUAET B Ce0s CleAyolue Npoue1yphl:

1) KOHCYJIBTHPOBAHHE 3ABUTEIS;

2) IPUHATHAE U PETUCTPAIUs 3aABICHUS;

3) okazaHuE MOPUIUYECKUM JIMIAM METOJMYeCKOH W MPAaKTUYECKOW nomMonu B pabore
apXHBOB M MO OpraHH3allid JOKYMEHTOB B ACIOTPOHU3BOJICTBE.

3.1.2. brok-cxema MOCHEA0BATEIBLHOCTH ACHCTBHH IO MPEAOCTABICHHI0O MYHUIIMNAILHOM
YCIIYTH TpPECTaBicHa B mpuaoxkeHun No 1.

3.2. Oxa3anue KOHCYIbTallUi 3asiBUTEIIIO

3asButens Brpase oOparutbes B OT1e1 NHYHO, 110 TesieOHY UM MMCbMEHHO, B TOM YHCIIE 110
ANIEKTPOHHOM NOYTe, /Ul MOIYYEHUSA KOHCYJIBTALMN O MOPSJIKE MOJYY€HHS MYHHIIMIIAIEHON YCIIYTH.

Crenuanuct OTaenna ocymecTBIsAeT KOHCYIbTHPOBAHKHE 3asIBUTEIISI, B TOM YHCJIE I10 COCTaBy,
(hopmMe U CoJIePKAHUIO JOKYMEHTAIIMH, HEOOXOJUMOH U1 NOJIy4E€HUS! MYHHIIMNIATBHON YCIYTH.

[Tpouenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBJSETCS B JIeHb OOpalleHus
3aSABUTENS.

Pesynprar npoueyphl: KOHCYJIbTAlUs 3asiBUTEIA.

3.3. OkazaHue MOPHIMYECKHM JIMIIAM METOJIHYEeCKOH M TPaKTHYECKOW moMomu B padore
ApPXHBOB M 110 OpTraHHU3aIMH JOKYMEHTOB B JACIIONIPOU3BOICTBE

3.3.1. 3asgBuTens (ero MpeacTaBUTENb) THYHO HA OYMa)KHOM HOCHTENE, B DJICKTPOHHOM BHIE
gyepes [lopTan rocynapcTBEHHBIX U MYHHIIUNANBHEIX yerayr Pecnybmuku Tarapcran mubo mo modre
MTOYTOBBIM OTIIPABICHUEM TIOJIAeT (HAIIPABIIACT) 3asSBICHHE.

3.3.2. Ilpu HampaBIeHHH 3asBICHUS B JJICKTpOHHOH ¢opme crnenuanuct KMenonkoma,
OTBEYANONIMN 33 paboTy ¢ oOpalieHUsIMU TPAXK/JaH, MOCTYNAIIUMHE depe3 MHTepHeT—TIpHeMHYO,
PETUCTPUPYET MOCTYIHUBIIICE 3asABJICHUAC M HAMPABIACT B DJICKTPOHHOM BHIe B OTACH.

[Ipouenypa, ycTanaBmHBacMas HACTOSAIIHM MYHKTOM, OCYIIECTBIACTCA B TCUCHHUE OJHOTO JTHS
C MOMEHTA MOCTYIUICHHS 3arpoca.

PesynbraT npoueaypsl: 3aperucTpupoOBaHHOE 3asBIEHHE, HanpaBieHHoe B OTel.

3.3.3. Cneumnanuct Otaena, BeylUIni IpUEM 3asBICHUN, OCYILECTBISAET:

NpUeEM 3asBICHUS;

PETUCTPAIMIO 3asBIIEHUS B KYPHAJIE PETUCTPAIMH 3asBICHH;

MPOBEPAET 3asBJICHHE HA HAJTMYME OCHOBAHUU Ul OTKA3a B MPUEME 3asBJICHHS, YKA3aHHBIX B
n. 2.8 nacrogmero Permamenra.

IIpu oTCYTCTBMHM OCHOBAaHWM I OTKa3a B MpPHUEMC 3asdBICHUS, YKa3aHHBIX B IMyHKTe 2.8
HacTtosuero Pernamenra, cnerupanuct Oraena:

MPHA TIPEIOCTABJICHUM 3aABJICHHUS 3aABUTCICM JIMUHO M3BEIIACT 3asIBUTEIA O NPHCBOCHHOM
BXOJISIIIICM HOMEPE;

P HAMpPABICHUH 3asBICHHS 3asSBUTEIEM B JJICKTPOHHOH (OopMe YBEHOMISACT 3asBHTEIS B
EKTPOHHOH (POpMeE O JaTe npuemMa 3asBIeHUs, TPUCBOSHHOM BXO/ISIIIEM HOMEpE.

B cnyuae nHanuuus oCHOBAHUMN U1 OTKAa3a B MPHEME 3aABJICHHS, IPCAYCMOTPCHHBIX MTYHKTOM
2.8 Hacrosimero Pernamenra, cnienuanucer OTjienia YBEJIOMIISIET 3asBUTENS O HATUYMHU MPENSATCTBUM
JUTSL PETHCTPALNK 3asBJICHHUS C MUCbMEHHBIM 0OBSICHEHHEM COJIEPKAHHS BBISIBICHHBIX HEJ0CTATKOB.
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[Tponenypsl, ycTaHaBIMBaeMbIC HACTOSIIMM ITYHKTOM, OCYLIECTBISAIOTCS B TedcHHE |5 MHHYT
OCTIe TIOCTYIIICHUS 3asABICHUS (0OpaIIeHUs 3assBUTENIs).

Pesynprar mpouenyp: NpUHATOE U 3aperHCTPUPOBAHHOC 3asBICHHE WM  3asBJICHHC,
BO3BPAIIEHHOE 3aABUTEIIHO.

3.4. Metonudeckas u HpaKTHYCCKas IoMollb, OCYLICCTBIICMAA oe3 BbIC3/4 K 3as3BHTCIIIO.

3.4.1. Cnermanuct oT/iena npu oOpaleHnH 3asBUTEIS:

OCYIIECTBJISIET KOHCYJIbTHPOBAHHE, MOJAOOPKY HOPMATHBHBIX aKTOB M METOJIMYECKHX
mocoOMii 1o  BompocaMm:  OpraHu3aluu  paboTHl  apX#Ba, OKCIEPTHOH  KOMHCCHH U
JIEJIOMPOM3BO/ICTBEHHOHN CITy’)KObI OpTaHH3aIfH; COCTABICHHS MPOSKTOB HOPMATHBHBIX JOKYMEHTOB;
JKCIHEPTU3bI LEHHOCTH, YIIOPAJ0YEHUS APXUBHBIX JOKYMEHTOB;

YCTaHABJIMBAET JaTy IIPEICTABJICHUs 3asABUTEIIEM IIPOCKTOB HOPMATHBHBIX OKYMEHTOB,
OIIMCEH, CBEICHHI O COCTOAHHMH XpPaHEHHs JOKYMEHTOB B OpraHH3allHH-UCTOYHNKE KOMILIEKTOBAHHS
MYHHIIMIIATBEHOTO apXyuBa Ha | mekadps TeKyliero roja.

B cnyuae oOpamenus 3asBUTENs B MUCbMEHHOM ¢opMe HarpasisieT 10A00pKy HOPMaTHUBHBIX
aKTOB U METOJMYECKHUX IOCOOMii, coOOIaeT MUCPMEHHO MK MO TenedoHy O JaTe MpeacTaBICHHs
3aABHUTEJIEM IIPOEKTOB HOPMAaTUBHBIX JIOKYMEHTOB, OIMCEH, CBEOEHHH O COCTOSHMU XpaHEHHS
JIOKYMEHTOB B OpPraHU3allMU-UCTOYHUKE KOMIUIEKTOBAHUS MYHHIIMIAIBLHOTO apxuBa Ha | aexalps
TEKYIIEro roja.

[Iponenypsl, ycTaHaBIHBaeMble HAaCTOALIMM ITYHKTOM, OCYILECTBJISIIOTCS B TE€YEHUE OIHOTO
JIHSI TIOCJIE MOCTYIUIEHUS 3asBICHUSA.

Pesynbrar npoueayp: NpeACTABIECHHBIE 3asBUTEIK) HOPMATHBHBIE AKThl M METOJHYECKHE
ocOOMS 110 TEME 3anpoca 3asBUTEs.

3.4.2. 3asgBuUTeENs (€ro MpeICTaBUTEIb) THYHO HA OYMa)KHOM HOCHTENE, B DJICKTPOHHOM BHIIE
yepe3 [lopTan rocyapcTBeHHBIX U MyHUIIMIAIBHBIX yeinyr PecnyOmuku Tatapctad nu0o mo modre
nojlaeT (HanpaeisieT) NPOeKThl HOPMATUBHBIX JIOKYMEHTOB, omucedl B OTjien B onpejielieHHbIe B
COOTBETCTBHUH ¢ ITYHKTOM 3.4.1. PernamenTa cpoku.

3.4.3. Cnenquanuct paccMaTpHUBaeT:

B COOTBETCTBHH C THIIOBBIMH TIOJOKCHUSMH TIOJNOKEHUS 00 apxuBe M 00 HKCHEPTHOI
KOMHCCHH;

B COOTBETCTBHH C YCTAHOBICHHBIMU TPEOOBAHUSIMH WHCTPYKIIHH 110 ACIIOTPOU3BOICTRY;

HOMEHKJIATYPY [ OpraHu3allui: MPOBEpseT MPaBUILHOCTL O(pOPMIICHUS, TTOTHOTY COCTaBa
H COOTBETCTBUE YTBEPKICHHBIM THIIOBBIM IIEPEUHIM 3ar0JI0BKOB U CPOKOB XPAaHEHHS BKIIOYEHHBIX B
Hee JIen;

Onucu: NpoBepseT MPaBHILHOCTL O(OPMIICHHS ONMHCH, MPEIUCIOBUS, TOJOBLIX Pa3IeioB U
3aroJIOBKOB [IeJl, IIOJTHOTY COCTaBa (B COOTBETCTBHU C HOMEHKIATYPOH Nel) U COOTBETCTBHE CPOKAM
XPaHEHHUs! BKIIKOYEHHBIX B OMHUCH JE;

CBeieHHst O COCTOSIHMM XPaHEHUs JOKYMEHTOB B OPraHU3allMH-HCTOYHHKE KOMILIEKTOBAHUSA
MYHUIIMTNIATBHOTO apXuBa Ha | sHBaps TEKyLIEro roja.

[Ipu BBIsIBIIEHUH OMIMOOK Ja€T PEKOMEHJAIMU MO HUX YCTPAHEHHK), COTJIACOBBIBAET CPOKH
JI0pabOTKH MPOEKTOB JIOKYMEHTOB.

[Tpouienypbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYHIECTBIISIIOTCS B T€YEHUE OJIHOTO
IIHSI C MOMEHTA OKOHYAHHS IIPeABIAYIIe TPOLeaypHhI.

Pesynprar mpomeayp: PEKOMEHIAIMH 10 YCTPAHEHHIO OIMHOOK, ONpeIelieHHe IaThl
MPeJICTABJICHHUS TPOEKTOB HOPMATHBHBIX JIOKYMEHTOB, OMUCEH MOCcie WX JJOpaOOTKH U COTIIACOBAHUS
DKCIEPTHON KOMHUCCHEN 3asBUTEIIS.

3.4.4. 3agButenp (ero MPENCTaBUTENL) NTHYHO ITHOO MO TMOYTE 3aKa3HBIM ITOYTOBBIM
OTIpaBJICHHEM TMOJaeT (HampaBiseT) Ha OyMaKHOM HOCHUTENE COTJacOBAaHHBIE HKCIIEPTHOIM
KOMHCCHEH OpraHu3allMy NPOEKThl HOPMAaTUBHBIX JOKYMEHTOB, onuced B OT/ien B ONpe/IENeHHbIE B
COOTBETCTBHUH ¢ ITYHKTOM 3.4.3. Pernamenra cpoxuz.

2
Jopabotka u cornacoBanue DK opraHu3aldi HOPMaTUBHBIX JOKYMEHTOB U 3aBHTENIS B CPOK IMPEJOCTaBICHH
MYHHLUMIIANBHOH YCIYTH HE BXOAAT.
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3.4.5. CoenyanucT oTaca;

IIPOBEpsCT MOJIHOTY COCTaBa M KauyecTBO 0(OpMIICHHS NIPEICTaBICHHOMN TOKYMCHTALIUH;

COCTABJIICT W MpPEICTaBIsAeT HaYanbHUKy OT/ena Ha MOAIUCH 3aK/IIOUCHHE MYHHIIMIIAILHOTO
apXHBa;

HampaBnser Ha paccmorpenue DIIMK VipaiaeHus HOpMAaTHBHBIE JOKYMEHTBI, OIIHCH C
3aKJIIOYEHUSIMH MYHHIUIIAJIBHOIO apXHBa.

[Tpouenypbl, yCTaHABIMBAEMble HACTOSIIIMM IYHKTOM, OCYHISCTBIISIFOTCS B TEYEHHE OJIHOTO
JIHSI ¢ MOMEHTA OKOHYAHMSI TIPE/IbIIYIIEH MPOIeaypPhl.

PesynbpraT npoueayp: HanpaiieHHble Ha paccMoTpeHue DIIMK Vnpaeinenuss HopMaTUBHBIE
JOKYMEHTBI, OIHCH ¢ 3aKII0YCHUAMH MYHHIIUNIAIBHOTO apXI/IBa3.

3.4.6. Cermammuct Otnena mocne mocTymneHHs paccMmoTpeHHbIX JIIMK HOpMaTHBHBIX
JIOKYMEHTOB M onuceit HHpopMmupyer 3aspurens o npuHsaToM pemennd IIMK Ynpasnenus.

BpyuaeT mo npuOBITHHM TPEICTABUTENSA 3asBUTENS JIMYHO MM HANpPaBlseT IO MOYTe
3asiBUTEJII0 HOPMATHBHBIE JOKYMEHTEI H OITHCH.

B cinyuae orkaza DIIMK VmpasineHuss B yTBep:KIEHUHU (COTVIACOBAHWUH) HOPMATHBHBIX
JOKYMEHTOB W ONMCEH K JOKyMeHTaluu npuiaraer nucbMenHoe ykaszanue DIIMK Viopasnenwus
IIPUYUHBI OTKA3a.

[Ipouenypsl, ycTaHaBIHBAEMble HACTOSIIHMM ITYHKTOM, OCYIIECTBIIIOTCS B TEUCHHE OIJHOIO
JIH ¢ MOMEHTA MOCTYIUIEHUS HOPMATUBHBIX JOKYMEHTOB, onucel ¢ pemeHueM DIIMK Vnpasnenus.

PeszynbraT npouemyp: H3BelleHWE 3asBHUTENs O pe3yiabrarax paccMorpeHus IIIMK
VipaBieHHs HOPMaTHBHEIX JOKYMEHTOB U OIIUCEN.

3.5. Meroauyeckas U NpakTUYECKAs! TOMOIIlb, OCYIIECTBIIAEMAs C BBIE3/IOM K 3asBUTEIIO

3.5.1. CnenuamucT oOTAeNa IO TNPUOBITHH K 3asABHUTENI0 H3Y4aeT COCTaB HOPMATUBHBIX
JIOKYMEHTOB, PEryJIMpYyHOIIMX pabdoTy apXWBa W JIEIONPOHM3BOJICTBEHHONW Ciy)KObl — OpraHu3aim,
COCTOSIHHE HAYYHO-CIIPABOYHOIO annapara K apXMBHBIM JIOKYMEHTAM.

[lo pesynmbraTaM HM3y4eHHUs OCYILIECTBIISIET KOHCYIBTHPOBAHHE IO BOIIPOCaM: OpPraHU3ALHH
paboTBl apXWBa M [JEIOMPOM3BOJCTBCHHOH CIYXKOBI ~ OpraHH3alHH; COCTABJICHUS IIPOCKTOB
HOPMAaTHUBHBIX IOKYMEHTOB, OIIUCEH, ONIUCEH el JOJITOBPEMEHHOTO CPOKOB XPAaHEHHS.

B cnywsae OTCyTCTBHS WM HENPaBUILHOTO O(OPMIICHHS AOKYMEHTAlMH HAa KOHKPETHOM
IpUMepe MOKa3bIBAeT MOPSAAOK X O(OPMIICHHS, YCTAHABIHBACT AATY MPEICTABICHUS 3asBUTEIIEM B
MYHULIMIIATIBHBINA apXUB IIPOECKTOB HOPMAaTHBHBIX JOKYMEHTOB, OIHCEN.

[Ipouenypsl, ycraHaBIHBaeMble HACTOSILIUM IIYHKTOM, OCYILECTBISIOTCS B TEUYEHHUE TpeEX
4acoB nocie npulbITus cneruanicta OT1ena K 3aaBUTENHO.

PesynpTar nponenyp: MeToaudeckas M MpakTUUECKas IOMOMIb B 0pOpMICHHN HOPMaTHUBHBIX
JOKYMEHTOB, PETYIHPYIOIUX padOTy apXuBa M IEIOMPOU3BOACTBEHHON CIYXKOBI OpraHu3aluu, U
Hay4HO-CIPABOYHOIO alnapara K apXMBHBIM JIOKYMEHTaM, YCTAHOBIEHHE CPOKOB X IPE/ICTABICHHS
B MYHUIIMIIATILHBII apXUB.

3.5.2. Coemmanuct oOT/e/la OCMAaTpPHBAET TOMEIIEHHE apxXuBa opraHuzanuu. B ciydae
BBISIBJICHUSI HAPYIIEHUH YCIOBUI XPAHEHHS apXUBHBIX JIOKYMEHTOB, JIa€T Pa3bACHEHUS IO CO3/IaHHIO
ONTUMAIBHBIX YCIOBUH XpaHeHus (TpeOOBaHMS K TIOMEIICHHID W OOOpPYJIOBAaHHIK apXHBa,
TEMIIEpaTyPHO-BIAXKHOCTHOMY, OXPaHHOMY, CBETOBOMY, CAHHUTAPHO-THTMEHHMYECKOMY pEXHMaM,
PEKHUMY JTOCTYIIA; TIOPSAAKY Pa3MeEIIeHHs el B apXUBE).

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOALIMM ITYHKTOM, OCYLIECTBIISIIOTCS B TeueHue 30 MHHYT
¢ MOMEHTA OKOHYAaHUs MPeIbLAYILEH MPOLEeTyphl.

Pesynbrar mpouenypsl: MeTOAUYECKAas IOMOIIL B CO3JaHUMU ONTHMAIBHBIX YCIOBHUM
XpaHEeHHs ApXUBHBIX TOKYMEHTOB OpraHH3alliH.

3.5.3. Coenuanucr Otnena u3y4yaeT COCTOSIHHE ydeTa apXMBHBIX JOKYMEHTOB. B ciyuae
BBISIBJIEHHBIX HAPYHNIEHHH CIENUAUCT OTJENA PAZBACHAET MOPSA0K:

IpruemMa J0KyMEHTOB B apXUB OT CTPYKTYPHBIX MOApa3ecHHH OpraHu3aliu;

Paccmorpenue Ynpasnenuem HopmaruBHbIX 10KyMeHTOB, OIMceil OCYLIECTBISETCS B COOTBETCTBHM C Ipadukom
nposeaenus 3acenanunii DIIMK Ynpaenenus u B Cpok npeaocTaBieHus MyHHITHNANBHOH YCIYTH HE BXOAT.
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BEJCHHS ydeTa apXHMBHBIX JOKYMEHTOB B COOTBETCTBUM C YCTAHOBJIEHHBLIMU TPeOOBAHHUAMHU
(cocTaBneHHe MacmopTra apxXuBa; BEJCHHE KHHUIH y4eTa MOCTYIJICHHS M BBIOBITHS JTOKYMEHTOB H
omnucei e, sKypHaia perucTpaliiy 3allpocoB OpraHnu3anuil U rpakaan);

MOJArOTOBKH JOKyMeHTOB ApxuBHOoro ¢onmga Poccuiickoit ®denepanuum k nepenaue B
MYHHULUIIAIBHBIM apXHUB (IKCIEPTH3a LIEHHOCTH JIOKYMEHTOB, XPaHAIIMXCH B APXUBE; COCTABICHUE
CBOJHBIX OIMCEH JeJ1 MOCTOSIHHOIO, JOJIFTOBPEMEHHOIO CPOKOB XPAaHCHHsI, JOKYMEHTOB I10 JIMYHOMY
COCTaBy, aKTOB O BBIJICJICHUH K YHHYTOXEHHMIO JIOKYMEHTOB B CBA3H C MCTEYEHHEM CPOKOM MX
XPaHEHHS);

OpraHu3alUK PO3bICKA eI H O()OPMIIEHHUIO €€ Pe3YJIbTATOB;

IpueMa-Iiepeau el NPy CMEHe OTBETCTBEHHOIO JIUIA 3a apXMB HIIM LITaTHOTO padOTHHKA
apxuBa (COCTaBJIEHMIO aKTOB MpHEMa-TIepe/Iadi, OpraHH3aI[HH MPOBEPKH HATHYHA U COCTOSHUA JIeN 1
O(OPMIIEHHIO AKTOB 110 €€ pe3yibTaraMm).

B ciydae oTcyTCTBHS MM HETIPaBUILHOTO 0(hOpMIICHUS TOKYMEHTAIIMH MTOKA3bIBAaeT MOPSIOK
o(OpMIICHHS: aKTOB O BBIICICHHH K YHHUYTOMKCHHMIO TOKYMEHTOB B CBSI3M C MCTCUECHHEM CPOKOM HX
XpaHEeHHUs], IIPOBEPKH HAJIHYHs U COCTOSHHSA e, IIpUeMa-Iepeladu el [IPH CMEHe OTBETCTBEHHOTO
JMLA 32 apXUB WIM LITaTHOro paboTHUKa apxuBa; CBeJEHUH O COCTOSHUM XPAHEHHS JOKYMEHTOB B
OpraHU3alUH-UCTOYHHKE KOMIIICKTOBAHUS MYHHIIHIIAILHOTO apXuBa Ha | nexadps Tekylero roja.

IIpouenypsl, ycTaHaBIMBAacMbIC HACTOALIUM IIYHKTOM, OCYLIECTBIAIOTCS B T€YEHHE OJHOIO
JIHS ¢ MOMEHTA OKOHYAHMSI TIPE/IbIIYIIeH MPOIeayphbl.

Pesynprar mponeaypel: MeTOAMYECKass M IMPAKTUYECKAsl MOMOIIb B OQOPMIEHHUH YYETHBIX
JOKYMECHTOB.

3.5.4. Cneumanucr Otaena OKa3blBaeT METOJUYECKYH) M IPAKTHYECKYH) @OMOLIb B
OpraHu3alMHy HCITOJIb30BAHUS APXUBHBIX JJIOKYMEHTOB:

IPeJIOCTABIISAET nepedyeHb (pelepalibHbIX  3aKOHO/ATENBHBIX aKTOB M HOPMATHBHBIX
JOKYMEHTOB, peryJIupyIOLIHUX J0CTYI K JOKYMEHTaM apXHBa;

UH()OPMUPYET 3asiBUTENs O CIy4asX OIPaHHYEeHMs JIOCTYNa K ApPXWBHBIM JIOKYMEHTaM,
MPEeAYCMOTPEHHBIX 3aKOHOAaTeNbeTBOM Pocceuniickoit ®enepanuu;

pa3bACHAET IOPAAOK [OCTyIla IIOJb30BaTeled K apXUBHBIM JOKYMEHTaM, IIOPAJOK
COCTaBIICHHUS, O(POPMIICHHSA H BBIOAYH apXUBHBIX CIPABOK, ApPXUBHBIX BBLIMHCOK M KOMHI apXUBHBIX
JOKYMEHTOB; IIOPAOK BBIIA4YH JOKYMEHTOB HUCCIIEA0BATEsIM, BO BpDEMEHHOE I10J1b30BaHHE, IOPSAIOK
o(OpMIIEHHs 3aKa30B Ha BblOady M€l HCCIENOBaTelIsIM B YHTAIbHBIA 3al, BO BpPEMEHHOE
[I0JIb30BAaHNE B CTPYKTYPHBIC NOJIpa3c/IcHUs OpraHW3alllH; MOPSI0K BEICHHSA KHHUI y4eTa BbIIaul
Jiell B UUTANBHBIN 341 U B paboune IOMEICHHs OpraHHu3aIiH.

B ciyuae oTcyTCTBUS MM HEIPaBHILHOTO O(GOPMICHUS JOKYMCHTALMU II0 OpraHH3allUH
MCIOJIb30BAHUS APXMUBHBIX JIOKYMEHTOB IpejocTaBiser 00pasilbl apXHUBHBIX CIPABOK, apPXHBHBIX
BBIIIMCOK M KONHMH apXWBHBIX JOKYMEHTOB, OnaHKH-00paslbl 3aKa30B Ha BbLIAYy Il
HCCJIE0BATEIsIM B YHMTAJIBHEBIH 34, BO BPEMEHHOE IIOJB30BAaHHE B CTPYKTYPHBIC IOApa3iciICHHs
OpraHu3aIiyi, OKa3bIBACT IMPAKTHUYECKYH MOMOIIs B OQOPMIIEHUM KHUTH YYeTa BbIJJAYM JIe] B
YUTAJLHBIH 31 ¥ B paboyre NOMeIeH!s OPraHu3aluH.

[Tponienypsl, ycTaHABIMBAEMBbIE HACTOSIIHUM MYHKTOM, OCYIIECTBISIFOTCS B TEUEHHE OJIHOTO
4aca ¢ MOMEHTA OKOHYAHUs TTPEJIbIYIINEH TPOLeypHhl.

Pesynbrar  mpoueaypbel:  NPeJOCTABIEHHBIH  3asBUTEN0  NepevyeHb  (pejiepalibHbIX
3dKOHOJIaTeIbHBIX AKTOB H HOPMATHBHBIX JOKYMEHTOB, PEryJHpPYHOLIUX JOCTYIl K JOKYMEHTaM
apxuBa, 00pa31bl apXUBHBIX CIIPABOK, APXUBHBIX BBIITHCOK M KOIHI apXMBHBIX JOKYMEHTOB, 3aKa30B
Ha BbIJady JeJ] HCCIEJO0BaTels M B UYHTAJILHBIN 3all, BO BPEMEHHOE IIOJB30BAaHUE B CTPYKTYPHBIE
NO/pa3/IeNeHusl OPraHu3aliu, 3alMCcel B KHUTe ydeTa BbIJauM JIENl B YHTAJIbHBIA 3a1 U B pabouue
[IOMEIICHHS OpraHU3aLHiH.

3.5.5. Crnenuanmuct Otnena 3HAKOMHUTCA ¢ OpraHu3aluel JOKYMEHTOB B I€JI0IPOU3BOICTBE. B
Cllyyac BBISBICHHS OTKIOHCHHIH OT yCTAaHOBICHHLIX TPEOOBAaHUH pa3bACHICT MOPSIIOK:

¢dbopMUpOBaHUs JIe)T B 1€TONPOU3BO/ICTBE;

IIPOBEACHHUS €XKETOAHOM OKCIEpPTH3bl LIEHHOCTH [JOKYMEHTOB B  JIEJIOIPOU3BOJACTBE
OpraHu3anii U 0pOPMIICHHIO €€ Pe3y/bTaTOB;

nepeaadu CTPYKTYPHBIMH TOIpa3/IeeHUs MU JIeJl B apXHUB OPraHU3alHH.

[Tocie 3aBepiIeHHs TPOLE/LYPBI HA KOHKPETHOM IIPUMEpE MOKa3bIBAET NOPS/I0K:
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dbopMupoBaHus A€l B COOTBETCTBHM C HOMEHKIATYpO#l A€l B JEIONPOU3BOJACTBE, aKTOB O
BBIJICJICHHH K YHUYTOKCHHIO JOKYMEHTOB B CBS3H C HCTEYECHHUEM CPOKOM MX XpaHCHHS,

odopmienus Aena HpH MOATOTOBKE W Iepenaue CTPYKTYPHBIMH IIOApa3AeICHUSIMH JCT B
apXWMB OpraHu3auuu (MojMBKa wWiM neperuier, odopmiieHHe O0OJ0XKKH, HyMepalus JIMCTOB,
COCTABJIEHHE 3aBEPUTENBHON HAIIUCH J€a).

IIpouenypsl, ycTaHaBIHMBACMbIE HACTOALIMM IIYHKTOM, OCYLIECTBISAIOTCS B TEYECHHME TpPeEX
4acoB 30 MUHYT ¢ MOMEHTA OKOHYAHMA NPEAbIYLIEH POLEAYPBL.

Pesynbrar npoueaypsl: MeTOAUYECKas U MPAKTHYECKass MOMOIb B OPraHU3alluu JOKYMEHTOB
B JICJIONPOU3BOJACTBE, 00pa3libl aKTOB O BbUACICHMH K YHHUYTOKEHHUIO JOKYMEHTOB B CBSI3H C
HCTEUCHHUEM CPOKOM HX XpaHEHUs, 0(OPMICHHOIO IS [Iepeadd B apXuB Jena.

3.6. Opranusanus 1 MpoBEJIEHHE CEMUHAPA

3.6.1. [1pu opranusanuu cemuHapa cruenuamuct Otaena:

COIJIACOBBIBAET € 3asABUTEIIEM TEMY, 1ATY IIPOBEICHUSA U COCTAB YYAaCTHUKOB CEMHHAPA;

OIIpeAeIIsIeT TEMbI JOK/IAJ0B U COCTaB [10KJIAI4YHUKOB;

MONTyyaeT OT MOKJIATIMKOB MOATBEPKICHHE 00 yYacTHH H COIVIACYeT ¢ HHUMH TEMBI HX
IIOKJIA/I0B;

[Tpouenypa, ycraHaBiuBaeMas HACTOSIIMM IYHKTOM, OCYHIECTBIISIETCS B TEYEHHE OJ[HOTO
pabouero JHS ¢ MOMEHTA TIOCTYIUICHHS 3asIBIICHHS.

PesynbraTr mporenypsl: olpeerneHHe TeMBI, 1aThl IPOBEICHHUS, JOKIAIYUKOB H YYaCTHUKOB
CeMMHapa.

3.6.2. Criermanuct Otnena:

COCTABJISIET M COTJIACOBBIBAET C 3asiBUTEJIEM CIIUCOK YYACTHUKOB CEMHUHApA;

COIJIACOBBIBAET C 3asABUTENIEM H OCMaTpUBaeT MECTO M IIOMELIEHHE ISl IIPOBEICHHS
CEMHHAapa, HaIH4Me HeoOX0JAUMOro oOOpyaoBaHHs (MOCAJAOYHBIE MECTAa, CTOJIBI JUISl MPE3HIMyMa,
TpUOYHA JUIsl BBICTYIAIOIUX YYACTHUKOB U T.IL.);

pa3pabaThIBaeT M COTNIACOBBIBAET C 3asSBUTEIEM NIPOTPAMMY CEMHHApA.

[Iponenypa, ycTaHaBiaMBaeMasi HACTOALIMM IIYHKTOM, OCYILECTBIISAETCS B T€UEHUE TPeX HHEH
C MOMEHTa OKOHYAaHUs [IPeIbIAYINEH IPOLEIypBL.

PesynbraT mpouexypsl: COTJIACOBAHHBIE C 3asBHTEIEM IIpOTpaMMa, CIMCOK YYaCTHHKOB H
MECTO MPOBEICHHS CEMHHapa.

3.6.3. Cnenuanuct Otxena:

u3Bemaet (TenedoHorpaMMmoit, akcorpaMmMoii, o MEKTPOHHON MMOYTe) YIACTHHKOB O TEMeE,
MECTE U BPEMEHH IIPOBE/ICHHUS CEMHHApPA.

[Ipouenypa, ycTaHaBIuBaeMasi HACTOSIIUM ITYHKTOM, OCYILECTBIISICTCSA B TCUCHHE OJHOTO JHS
C MOMEHTa OKOHYaHU [PeIbIAYILEH IpOoLeaypHl.

PesynbTaT npoueaypsl: H3BEIIEHHBIE YHACTHUKH CEMHUHApa.

3.6.4. Ha ocHoBe nporpaMmsl cnieruanuct Otaena:

OKa3bIBaeT METOJIMYECKYI0 M MPAKTUYECKYH MOMOIIlb JOKJIA4UKaM ceMuHapa (rmojadoupaer
HOPMAaTHBHO-NPABOBOH M METOIMUECKUN MaTepHall K TEMam);

noj0MpaeT pa3/laTOYHbIH Marepuan (3aKOHOJATElIbHbIe, HOPMATHBHOE NPABOBBIE AaKTHI,
METOJMYECKHE TOCO0Ms, YCTAaHOBIEHHblE (OPMBI JIOKYMEHTOB M T.II.) M OPraHU3yeT ero
KOIIMPOBAHHE [/I YIaCTHUKOB CEMHUHAPA;

[Ipouenypa, ycTaHaBIHBaeMas HACTOSIINM ITYHKTOM, OCyIIeCTBisieTcsl B Teuenune 10 nnei c
MOMEHTA OKOHYAHHUSI TPEJIbIIYIIEH MPOIIETyPb.

PesynbraT mpouenypsl: TOTOBBIE TOKJIAAbI U pa3IaTOYHEIH MaTepHall.

3.6.5. B 1eHb npoBeaeHUs ceMHHapa crienuanuct Oraena:

perucTpupyer y4acTHHKOB CEMHHApPa;

pasjaeT pa3aTo4YHbIi MaTepual;

BeJIeT CEMUHApP COIJIACHO IporpaMMe.

[Tpouenypa, yctaHaBnuBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBISIETCS B TEUEHHE OJIHOTO JIHS
B JIEHb, COTJIACOBAHHBIH C 3asIBUTEIIEM.

PesynbTaTt mpotieiypbl: IPOBEICHHBIH CEMUHAP.
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4. [Mopsimox ¥ GopMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHHUITUTIATBHON YCITyTH

4.1. KoHTponb 3a MOJHOTON M KaYECTBOM IPEAOCTABIEHHA MYHUIMIIAIBHON YCIyrd BKIKYAET
B ce0s: BBISIBIICHHE W YCTPaHEHHE HAPYILIEHUH NPAB 3asBUTENEH, PACCMOTPEHHE Kall00, MPOBEICHUE
MPOBEPOK COOIIIOACHHA TIPOLEAYP MPEIOCTABICHUAS MYHUIIMIIATBLHOH YCIYTH, MIOATOTOBKY PEIICHUH
Ha jieiicTBuUs (Oe3/1eiicTBrE) JOHKHOCTHBIX JIMIl OPraHa MECTHOTO CaMOYITPaBIEHUSI.

dopmamMu KOHTPOJIA 32 COOIOIEHHEM UCTIOIHEHHS a/IMMHUCTPATUBHBIX TIPOLEAYD SBISIOTCS:

MPOBEJICHUE  NPABOBOM  JKCHEPTU3bl  MPOEKTOB  JOKYMEHTOB [0  [PEJOCTABICHHIO
MYHHUIIUTATLHOH ycyTH. Pe3ynbTaToM 3KCIEPTH3 ABISACTCS BU3UPOBAHUE ITPOCKTOB;

MPOBEJIEHNE B YCTAHOBIEHHOM MOPSAIKE TPOBEPKH BEJAEHHS JETOMPONU3BO/ICTRA;

MPOBE/IGHHE B YCTAHOBJIEHHOM TIOPAJKE KOHTPOJBHBIX MPOBEPOK COOIIOJIEHUS TPOLEAYDP
MPEI0CTaBICHUS MYHUIIUTIAIBHOMN YCIIYTH.

KoHTponbHBIE TMPOBEPKH MOTYT OBITh TUIAHOBEIMH (OCYIIECTBIATHCA HA OCHOBAHHH
MOJIYTOJIOBBIX WJIM TOJOBBIX TUTAHOB PabOThI OpraHa MECTHOTO CaMOYIIPABICHHS) H BHEIJIAHOBBIMH.
[Ipu mnpoBefcHUM IUIAHOBBIX IPOBEPOK MOIYT PaccMaTpHUBATLCS BCE BOIMNPOCHI, CBI3aHHBIC C
MIPEIOCTABIICHUEM MYHHIIMITATBHOH YCIYTH (KOMIUICKCHBIC TIPOBEPKH), WIH IO KOHKPETHOMY
00palleHuIo 3asIBUTEIIS.

4.2. Tekymuii KOHTPOJb COONIOJAEHHS TOCIEIOBATEILHOCTH JIEHCTBUI, ONpEIeIeHHBIX
JIMUHUCTPATUBHBIMU TIPOLIEIyPAaMH TIO MPEJIOCTABICHUIO YCIYTH, OCYIIECTBISIETCS YIPABISIOIIUM
nenamu Mcmonkoma.

4.3. TlepeueHb JOMKHOCTHBIX JIHI], OCYIIECTBISIOIIUX TEKYIIHHA KOHTPOJb, YCTAHABIUBAETCS
MONOKEHUAMH O CTPYKTYPHBIX IOJPa3J/IeICHHsIX OpraHa MECTHOI'O  CaMOYIpaBJIeHUs H
JIOJGKHOCTHBIMU PETJIAMEHTAMH.

ITo pesynapTaTaM MPOBEICHHBIX MPOBCPOK B CIydYac BBISBICHHSA HAPYIICHUN TIpaB 3asBUTCICH
BUHOBHBIE JIMIa IIPUBJIEKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJIATEIIBCTBOM
Poccuiickoii denepanumn.

4.4. Hawanpuuk OTrena HECET OTBETCTBCHHOCTH 3a HECBOCBPEMCHHOEC M (MJIM) HEHAIJICKAIICE
BBIMIOJTHCHHUE aMUHUCTPATHBHBIX TIPOIICAYP, YKAa3aHHBIX B pasjcic 3 Hacrodiero PermaMmenra.

4.5. KonTpons 3a TpEIOoCTaBICHHEM MYHWUIHNAIBHOH YCIYTH CO CTOPOHBI Tpa)KIaH, WX
00beIMHEHUM M OpTraHu3alliii, OCYIIECTBIIAETCS MOCPEACTBOM OTKPBITOCTH AcATeabHOCTH OTaena rnpu
MPEAOCTABIICHUH MYHHIMNAIBHON VCIYTH, MONYUYCHUS TIONHOH, aKTyadbHOW W JOCTOBEPHOMH
HH(pOpPMAIIMH O TOPSIAKE MPEIOCTABICHHS MYHHIIHIAIBHOW YCIYTH M BO3MOKHOCTH JOCYIeOHOTO
paccMOTpeHHs oOpalIeHHi (Kao0) B MpoIecce MPeI0CTaBICHHSS MYHHITHIIATBHOH YCITYTH.

5. locynebnblii (BHecyaeOHbIi) MOPAXOK 00Ka10BaHus pelleHn U nelicTBuil (De3melicTBHS)
OpPraHoOB, NPEeJOCTABJSIONIHX MYHHIHIAIBLHYIO YCJIYIY, a TAK/Ke UX J0JKHOCTHBIX JIHII,
MYHHIHNAJIBHBIX CTYKAIIHX

5.1. Jocynebnoe (BHecyaeOHOe) 00xanoBaHue

5.1.1. IonyyaTeny MyHHULHIIATLHOH YCIYTH MMEIOT IIpaBO Ha 00KaIOBAHHE B JOCyIcOHOM
(BHecyneOHOM) nopsiike nedcTBHi unu OesneiictBuil Mcnonkoma, nomkHoctHOTo muia Menonkoma,
MYHHIHUIIATBHOTO cityxaiiero Menonkoma.

3asBUTENb MOMKET 00PATHTHCS C XKaN000H, B TOM YHCIIE B CIEAYIOUUX Cydasx:

1) HapymieHHe CpoKa perucTpalyy 3arpoca 3asBUTENsA O IPENOCTaBICHUH MYHHIUIIAIBHON
YCIYyTH;

2) HapyleHHE CpoKa MPEI0CTaBICHHS MyHHIIUNIAILHOH YCIIYTH;

3) TpeboBanue y 3agBUTENS JOKYMCHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU
aktamMu Poccuiickoit ®@enepanuy, HOpMAaTHBHBIMH MpaBOBEIMH akTamu Pecmybmuxu TartapcraH,
HOPMATUBHBIMH NPABOBBIMH aKTaMH TETHNICKOr0 MYHHUIHIIATBHOTO PalOHA Ul NPEJOCTABICHUS
MYHULUIIATILHOH YCIYTH;

4) oTKa3 B MpHEeMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMH
npaBoBeIMH aktamu Poccuiickoit @enepanud, HOPMATHBHBIMU TMPABOBBIMU akTaMu PecnyOnuku
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Tarapcran, HOPMATHBHBIMH IPAaBOBBIMH aKTaMH TETIOLICKOrO MYHHLMIIAIBHOIO padoHa Uit
[IPEIOCTaBICHU MYHULUIIAIbHOM YCIYTH, Y 3aABHTEIS;

5) oTka3 B IPENOCTAaBICHHH MYHHIMIAABHOM YCIYTH, ecId OCHOBAaHHS OTKa3a HeE
PeJlyCMOTPEHbl  (pe/lepaibHBIMU  3aKOHAMM W IPUHATBIMH B COOTBETCTBHM € HHMMHU HWHBIMH
HOPMATUBHBIMH NPAaBOBBIMH akTaMH Poccuiickoil @epepanny, HOPMATHBHBIMU NPABOBBIMH aKTaMHU
PecniyOnuku TarapcraH, HOPMATHBHBIMM IIPAaBOBBIMH aKTaMM TeTIOHNICKOIO MYHULMIIATILHOIO
paiioHa;

6) 3arpeboBaHMe C 3asBUTENS NPH IPEJOCTABIEHUM MYHUUMNAIBHOH YCIYIM IUIAThI, HE
MIPEeYCMOTPEHHOH HOPMAaTUBHBIMU IPaBOBBIMH akTamu Poccuiickoii ®enepanuu, HOpMATHBHBIMH
paBoOBBIMH akTaMH PecrnyOnmku TarapcraH, HOPMATHBHBIMU IPAaBOBBIMH aKTaMU TeTIONICKOTO
MYHHUIUIIATBHOTO paiioHa;

7) oTKa3 opraHa, NpeJOCTABISAIONIEr0 MYHHIMIIAIBHYK YCIYTry, JOJDKHOCTHOIO JIMIA OpraHa,
IPEOCTABISAIONIETO MYHHIUIIAIBHYIO YCIYTY, B HCIIPaBICHHH JIOMYIICHHBIX OIIEYaTOK WU OLIHOOK B
BBIJAaHHBIX B pe3yJbTaTe MPeloCTaBICHHS MYHHIMIIATLHOH YCIYTH NOKyMEHTaX Ju00 HapylleHHe
YCTaHOBJICHHOT'O CPOKa TaKHX HUCIIPaBICHHI.

5.1.2. Xanoba nogaercst B nucbMeHHOM hopMe Ha GyMa)kHOM HOCHTEIIe MM B JJIEKTPOHHOH (hopMme B
OpraH, NpeoCTaBIIAIOIIHIl TOCY1apCTBEeHHYIO yeuyry uid PykoBogurtemo Hcenonkoma.

XKanoba moxeT OBbITH MOJAaHA NPH JIMYHOM [PHEMe 3asBUTENIA, HANpaBlIeHa MO ModTe, 4Yepes
MHOTO(YHKIHOHAIBHBI LEHTP, C HCIOIb30BAaHHEM HMH(OPMALMOHHO-TEIEKOMMYHHKALMOHHOH ceTH
"MuTepuer", oduuuansHoro caiita HMcenonkoma, [loprana rocy/lapcTBeHHBIX W MYHUIIUIANBHBIX YCIYT
PECI]y6J]lf[KI/I TBTapCTHH, oo EII,HHOI‘O noprajia rocyjapCTBCHHbIX U MYHHUITUITANIBHBIX YCIIYT.

5.1.3. Cpok paccMOTpeHHs KajoObl - B TE€YEHHE IATHAAUATH pado4yMx JHEH co JHA ee
peructpauud. B caywyae oOxanoBanus ortkaza Hcnosikoma, jgoipkHoctHoro nuua Hcenonkowma,
MYHHUIMIIATBHOTO citykaiiero MenojikoMa B npueMe JIOKYMEHTOB Y 3asiBUTENs JIMOO B UCIIPABICHUH
JOMYIICHHBIX ONEYaTOK U OMMOOK MM B cllyyae 00KalOBaHUS HapyHICHHs yYCTAaHOBJICHHOTO CPOKa
TaKHUX MCTPABICHUI - B TEUSHHE MITH pabounx JTHEH co JHS ee perucTpariy.

5.1.4. Kanoba 1oimKHA COAEPKATH CIASAYIONIYI0 HHPOPMAIIHIO:

1) wnammenoBanue Mcronkoma, IOMKHOCTHOrO JsHua Mcemonakoma, MYyHHIUIATIBLHOTO
ciysamero Mcenonkoma, pemenust ¥ AeHcTBHA (6e31elicTBHE) KOTOPBIX 00kKaIyloTCs;

2) damunmio, UM, OTYECTBO (MOCICIHEEe - IPH HATHYHUHU), CBEACHUS O MECTC JKUTEILCTBA
3asgBUTENs - (pU3MUecKoro jguua 00 HaMMEHOBAaHUE, CBEACHHUS O MeCTe HAXOXKICHHS 3asBUTENs -
IOPUIMYECKOro JIHIIA, a TaKXKe HOMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 2MeKTPOHHOI
MOYTHI (IIPH HAJIMYHMK) ¥ TIOYTOBBIH ajipec, 10 KOTOPLIM J0JKEH OBIThL HallpaBlIeH OTBET 3asBUTEINIO;

3) ceemeHuss 00 oOkanyeMmMbIX pelieHUsx W JiedcTBusx (Oe3nmeiicteun) Hcenonkoma,
JoJpKHOCTHOrO Jnna Menonkoma, myHunMnansHoro cinyxamero Henonkoma;

4) 10oBOJbl, HA OCHOBAHHMM KOTOPBIX 3asBUTE]Nb HE COIJIACEH C pelleHHeM M JeHcTBHeM
(be3nelicteuem) Hcenonkoma, jgomkHOCTHOrO juia Mcenonkoma, MyHHIMIAIBHOTO  CIYXKAIETO
Hcnonkoma.

5.1.5. K xanobGe Moryr ObITb NPHUIOMKEHbI JOKYMEHTBI (IIPH HAIMYHH), OATBEPKIAAOILUE
JOBOJBI 3asBUTENS, INO0 UX KOMUU. B TakoM citydae B #kano0e IPUBOIUTCS TepeueHb IPUIaraéMblxX
K HEH JIOKYMEHTOB.

5.1.6. Kanoba noanuceIBaeTCA MOAABIIUM €€ 10J1y4aTeleM MYHUIIMIAIBHON YCIIYTH.

5.1.7. Tlo pesynbraTam paccMoTpeHHs xkanoOel PykoBoaurens Mcnonkoma — (uuo, ero
3aMelaroniee) NpUHUMACT OJHO U3 CIACIYIONIHX PeIIeHH:

1) yaoBieTBopseT xkanody, B TOM 4ucie B popMe OTMECHEI IIPUHATOTO PEILICHHS, HCIIPABICHHS
JonymeHHbIX crmonkoMoMm, omedarok M OmMOOK B BHIJAHHBIX B pe3yiabTare IMPeIOCTaBICHUS
roCyAapCTBEHHOH YCIYIH JOKYMEHTax, BO3BpaTa 3asBUTEIIO ACHEKHBIX CPEICTB, B3UMaHHE KOTOPHIX
HE IPelyCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoii ®Denepanuu, HOpMaTHBHBIMH
IIPaBOBBIMH aKTaMH cyObekToB Poccuiickoil @enepanun, a Takke B HHBIX Gopmax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHUM KaJIOObI.

He nosnHee nHA, CHEAYIOLIEro 3a JHEM IPUHATHA PELIEHHA, 3asBUTENN B IHCbMEHHOMH
(opMe M MO KEeNaHHIO 3asABUTENS B IEKTPOHHOH (popMe Hamnparisercs MOTUBUPOBAHHBIN OTBET O
pesyibTaTax PacCMOTPEHUS KaI00bL.
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5.1.8. B cunyuae ynoBiaeTBOpeHMS >KanoObl IIOJIHOCTBIO MM YacTUYHO  PykoBoautenb
HcnonkoMa ompenenseT Mephbl, KOTOphIe JOIKHBI OBITh MPUHATHI B IENAX YCTPAHEHUS HApPYIICHUH.
B cnydae ycTaHOBJIECHHS B XOJ€ WIH IO Pe3ylbTaTaM PAacCMOTPEHHsS KaloObl MPH3HAKOB COCTaBa
QIMUHUCTPATUBHOTO TNPAaBOHApYyIIeHUs MM npecryrieHuss PykoBoautens Hcenonkoma B
cooTBeTcTBUM ¢ 4Yacted 1 crareu 11.2. ®enepansHoro 3akona or 27.07.2010 Ne 210-®3,
HE3aMEIJINTEILHO HANPABIACT UMCIOIIMECS MATCPHUAIIbl B OPIaHbl IPOKYPATYPHI.
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[Tpunoxenne Ne 1

K AJIMUHUCTPATHBHOMY pEIJIAMEHTY MPEAOCTABIEHUS MYHULHIIAIBHOM YCIYTH I0 OKa3aHHIO
OPUTHYECKHUM JTMIAM METOAMYECKON M MPAKTHYECKOM MOMOIIH B paboTe apXHBOB M 110 OPraHU3aliu

JEJIOMpOHU3BOJACTBA

brok cxema IMnopAanKa rmpecaocTaBICHHA MYHHLIHH&HBHOI‘/’I YCIIyTu

Cneunanuct OTaoena
KoHcynestauymna
B AeHb oBbpaweHuns

|

BasBuTens.
MNMopava sanpoca o npegocTaBneHun
MYHWUUMNANBHOM YCNYrn N AOKYMEHTOB

o g

nopsaAke npegocTaBneHns

s
. 7

CregqnaricT

Mpoeepka, npuemMm 1 perucTpaunna JOKYMEHTOB,

onpeaeneHne Nnopaaka NpegocTaBneHusa ycnyrm
B AeHb Noaadyun 3asBneHus

ﬁOCyLLlECTBJ'IeHIAe nomouin 6es Bbiesna

Cneuwnanuct Otaena

.
~" MpUHATUE pelweHnsa o

. ycnyru e
g

YcTtaHoBneHune AaTtbl

-
-

OcyulecTBNneHne NomMoLm
C BblEe3aom

Cneunanuct OTgena
NaydeHne AokyMeHToB
3 yaca

YcTaHoBneHwe cpoka
npegocTaBneHnAa NOKYMEHTOB

NMoa6opka HOpMaTUBHbLIX AKTOB, YCTAHOBNEHUE |[———
OaTbl NnpeacTasneHua JOKYMeHTOB 1 neHb ez
h 4
JansuTans i MpoekTbl onucewr gen
MNpeacrtaBneHne NPoOeKToOBR AOKYMEHTOB, ONUcen
aen —— —
e aCI;GLI.MZJ‘IMgT O;ﬂ'ej;a SiiehE HanpaBneHHbie Ha
BB BEA S OhyMEHLOR; 'rlp BAIGH f' = yTBepaeHWe AOKYMEHTbI
yTBep¥aeHe aKCNepTHON KOMUccuen
opraHnsaumm 1 oeHb - B = S

v

3anasuTens
MpepcraBneHne yTBEPKAEHHbIX AOKYMEHTOB

|

Cneunanuct OTaena
MoaroTtoBka U cormacoBaHWe 3aKN4YeHUs
1 geHb

HavanbHWk OToena
MoanucaHuwe 3akni4YeHWA U HanpaBneHne onuvcen B
SNMMK ray PT 1 peHb

3aknioyeHvwe HanpaBneHHoe
B FAY PT

v

Cneuwanuct Otaoena
NHopMUupoBaHMe 3a8BUTENA O pe3ynbTaTtax
paccmoTpeHuna onucen BMNMK FAY PT 1 AeHb

Pucynok |1 Oka3aHue METOAMYECKOM ITOMOIIH

Cneuynanuct OToena
OcmoTp nomewieHua 30 MUHYT

!

PaabAcHeHWAa nopsaaka
XpaHeHna OOKYMEeHTOB

Cneunanuct OTagena
WayueHwne cocToAaHnA

OOKYMEHTOB 1 oeHb

PaszbsacHeHue nopsagka
odhopMMNeHNA AOKYMEHTOB

CneunanucTt OTaena
OpraHnsayumna MeToguYecKon
nomMoLym 1 yac

v

PaszbacHeHue nopsgka
MCNOMNb30BAHUA LOKYMEHTOB

Cneunannct OTaena
OsHakomMmreHue ¢
NenonponussoacTBOM
3 yac 30 MUHYT

v

PaszbacHeHue nopsgka
BeAEeHWs JenonponssoacTea
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Cneuwnanunct OTgena
CornacoBaHue TeMbl U COCTaB 4OKNaA4YMKOB, . YcraHosneHwe natel NposeneHus
ycTaHOBNeHWe aaTbl NpoBeaeHns

1 AeHb

Cneuynanuct OTaena cornacoBaHue cnucka CornacoeaHHbI CNUCOK
y4acTHUKOB CEMMHapa n mecTa npoeseaeHns 3 » YYACTHWKOB MU MECTO NMposBefeHnsA
aHs JESEES R

y

Cneuunanuct Otgena

MaBeuweHne yyacTHMKOB ceMuHapa
MﬂBeLU,EHVIe Y4acTHUMKOB O AaTe u mecrte

nposegeHusi cemuHapa 1 peHb S
Cneumnanuct OTnena MoaroToBneHHble pa3gaToqHbIe
MeToauueckas NoMolLlb Aoknagqukam, matepuansl

noAroToBka pasfgaTovyHOro matepuana, ocMoTp
MecTa nposegeHna cemunHapa 10 gHen ke e

Cneunanuct OTtgena
Peructpauna y4acTHUKOB, pa3fgadva matepuanos, MNMpoBeneHHbIN cemMuHap
BeaeHne cemMmuHapa L
B AeHb NpoBeaeHUA ceMuHapa L e N

Pucynok 2 Ilposenenue ceMunapa
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[Tpunoskenue (crpaBovHOE)

K AJIMHHUCTPATUBHOMY pEIJIAMEHTY IIPEAOCTABICHHS MYHHIHUNAIBHOH YCIYIH II0 OKa3aHUIO
OPUJIMYECKUM JIMIaM METOAMYECKOH M MPAKTHYECKOH MOMOIIH B paboTe apXHBOB M 0 OPraHU3aIiu
JIETIOTIPOU3BO/ICTBA

PekBU3UTH OpraHoOB U JOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 34d MPEJOCTABICHHE MYHHHHHaHBHOﬁ

YCIYTH 10 OKA3aHUI0 OPraHu3alisiM MeTOIMYECKON U MPAKTHYECKOH MOMOIIM B paboTe apX1UBOB H
110 OPraHU3alUU JJOKYMEHTOB B JICJIONPOU3BO/CTBE U OCYIIECTBIAIONUX KOHTPOIb €€ UCIIOJHEHUS

ApxuBHbiit otnen HMcenonkoma

JIOIKHOCTE Tenedon DNeKTpOHHBIH ajipec
Havansuuk otmnena 88437325018 Fagima.Halilova@tatar.ru
Xaaunosa ®arnma Capuyianosna

Hcnonkom
JomkHOCTh Tenedon DIEeKTPOHHBIH ajpec
PykoBomuTenn (84373) A.Semenychev@tatar.ru
CemenbiueB Apkaauii bopucoBuy 2-50-03
VYrpasnsiomuil 1enaMu (84373) Valentina.Kazeeva@tatar.ru
Ka3eeBa BajenTtnna AnexcanapoBHa 2-62-57




IIpuio:xenne Ne§

K IIOCTAHOBJICHHIO PykoBoanrens
HcnotHUTeIbHOT0 KOMHTETA
TeToNICKOro MyHHIHNIAILHOIO paiioHa
or 10 anpeasn 2014 rona Ne 191

AJIMHHHCTPATHBHbINA perjiaMeHT
NPeAOoCTABJICHHA MYHHIITHNIAJILHON YCJIYTH
10 KOHCYJIbTHPOBAHHUIO N0 BONPOCAM MECTOHAX0K/ICHUHA
APXMBHBIX /IOKYMEHTOB

1. OO61re nonoKeHUs

1.1. Hacrosammui periaMeHT YCTAaHaBIMBAECT CTAHAAPT W MOPSJAOK IMPEJOCTaBICHUS
MYHULMIATBHON YCIYTH [0 KOHCYJIBTHPOBAHHMIO II0 BOIPOCAM MECTOHAXOKIECHHS AapXUBHBIX
JIOKYMEHTOB (J1aiee — MYHUIIUITATLHAS YCITyTa).

1.2. Tlonyyatenu MYHMUMIOAIBHOW YCJIYrH: (PHU3MYECKHE JMIA, FHOPHIMYECKHE JIMLIA W
WHJIUBH/1yaJIbHBIE TIPEINPUHUMATENH (J1aJiee - 3asBUTEIb).

1.3. MyHununansHas yciayra npenocrasisgercs MenoIHHTeNbHBIM KOMUTETOM TeTIIMICKOTo
MYHULIMIIATBHOTO paiioHa (ganee — Mcnonkom).

HcnmonHuTens MyHHIIMNTATEHON yenyru — ApxuBHEIT oTaen Menonkowma (nanee — Oraen).

1.3.1. Mecro naxoxnenud KMcnonkoma: r. Tettomwm, yn. Mankuna, 1. 39.

Mecto naxoxnaenus Oraena: r. Tertomm, yia. Ceepmiosa, 1. 61.

I'paduk pabotsr apxuBHOTO oTAena Mcnonkoma: esxkeaneBHo ¢ 8-00 mo 17-00, kpome cy0OOTHI
u BockpeceHbs, oben ¢ 12-00 no 13-00.

[Ipoxoa cBOOOIHBIN.

1.3.2. Copapounslii Tenedon Otaena: (84373) 25018.

1.3.3. Aapec opuumansHoro caira Mcnonkoma B MHGOPMAIMOHHO-TEIEKOMM YHHKAIIMOHHON
cetn «MHTepHeT» (nanee — cetb «MHTepHeT»): http://tetushi.tatarstan.ru.

1.3.4. Undopmanust 0 MyHHIMIAILHOH yCIyre MOXKeET ObITh MOJIy4eHa:

1) mocpencTBoM WH(MOPMAIMOHHBIX CTEHJIOB O MYHHIMITAIBHOW yciyre, cojep:Kaliux
BU3YaIbHYK) M TEKCTOBYI HH(MOPMALMI O MYHHUMNAIBHOH YCIIyre, pacnoJIOKEHHBIX B
nomenieHusix Mcrnonkoma, j1is paboThl ¢ 3aBUTENSIMHU;

2) mocpeactTBoM cetu «HTepHET»:

Ha odunuansHoM caifte Mcmonkoma (http://tetushi.tatarstan.ru);

Ha [loprasie rocymapCTBEHHBIX W MYHHIUNANBHBIX ycrnyr Pecnybnuku Taraperan
(http://uslugi.tatar.ru/);

Ha EnmunoM Tmoprane TrOCYIapCTBEHHBIX W MYHHULMNATBHBIX  yeayr  (QyHKITHI)
(http://www.gosuslugi.ru/);

3) npu yctHoMm obpamennu B McnonkoM (JIM4HO WK 1o TenedoHy);

4) npu nUCbMEHHOM (B TOM uucie B (opMe JIEeKTPOHHOIO JIOKYMEHTa) OoOpallleHHH B
Henonkom.

1.3.5. Undopmanus no BornpocaM MpeIOCTaBICHUs MYHHIMNAIBHOH YCIYrH pa3zMemiaercs
cnenuamucrom Otnena Ha odunmanbHoM caiite Mcnonkoma u Ha WHGOPMAIIMOHHBIX CTEHJaX B
nomenieHusx Mcnonkoma j1yist paboThl ¢ 3asBUTEISIMH.

1.4. ITpemocTaBineHre MYHHITHITAIBHOH YCIYTH OCYIIECTBIIACTCA B
COOTBETCTBHHU C:

®enepanpHeiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O0 0o0mUX MPUHLIUIIAX OPraHH3AINH
MECTHOI'0 camoympaBieHus B Poccuiickoii ®enepaunn» (nanee Pexepanbublii 3akon Ne 131-D3)
(CobOpanme 3akonomarensctea P®, 06.10.2003, Ne 40, ct. 3822);

®enepanpubpiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O06 apxuBHoM xaene B Poccuiickoit
Oeneparny (manee — @Oemepanpubiii 3axkon Ne 125-03) (Cobpanme 3akoHomarenscTBa P,
25.10.2004, Ne 43, ct. 4169);



®enepanpubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opranuszauuu IIpeaoCTaBICHUS
MYHHIHIATBHBIX U MYHUIUIAIBHEIX yeIyr» (ganee - @enepanbhelii 3akoH Ne 210-D3) (Cobpanue
3akoHomarenscTBa P®, 02.08.2010, Ne 31, cT. 4179);

[IpaBunamu opraHu3aluyd XpaHEHUs, KOMIUIEKTOBAHHUS, YYETA U HUCIIOJIb30BAHUS JIOKYMEHTOB
ApxusHoro ¢onja Poccuiickoit Dejiepalinn ¥ Apyrux apXMBHbIX JOKYMEHTOB B MYHUIIMITAJILHBIX H
MYHULUIIATBHBIX apXuBax, My3esax M OuOnmorekax, opranmsauusx Poccuiickoil akagemMuu Hayk,
YTBEPKJICHHBIMU TIpUKa3oM MunuctepcTBa KynbTyphl Poccuiickoit @eneparuu ot 18.01.2007 Ne 19
(nanee - Tlpapuna) (bromnereHb HOPMATHBHBIX aKTOB (peiepaibHBIX OPraHOB HCIOJHHUTEIBHOM
BractH, 14.05.2007, Ne 20);

3akonoMm Pecnybnuku Tatapctan ot 13.06.1996 Ne 644 «O6 ApxusHoM ¢ouae Pecnydbnuku
TaTtapcran u apxuBax» (namee - 3akoH PT Ne 644) (Pecyomnmka Tatapceran, 09.07.1996, Ne 136);

3akoHom Pecniybnimku Tarapcran ot 28.07.2004 Ne 45-3PT «O mecTHOM camMOynpaBjieHUH B
Pecriybmuke Tartapcran» (mamee — 3akon PT Ne 45-3PT) (Pecmybmukxa Taraperan, 03.08.2004, Neo

155-156);

3axonoMm PecnyOomuku Taraperan ot 24.12.2007 Ne 63-3PT «O nanenenuu opraHoB MECTHOTO
CaMOYIIpaBlicHUs MYHUUMNAILHbIX oOpasoBanuii B Pecnybmuke Tarapcran oTaenbHbIMH
roCyIapCTBCHHBIMH TTONHOMOYHSIMH Pecnybnuku Tarapctan B o01acTé apXHMBHOTO Jenay (Janee —
3axon PT Ne 63-3PT) (Pecnybnuka Tataperan, 25.12.2007, Ne 255-256);

[Tocranornenuem Kabunera Munucrtpo PecnyOnuku Tarapcran or 07.08.2006 Ne 408
«Bomnpoce! ['maBHoro apxupHoro yrnpaeneHus npu Kadunere MunuctpoB Pecny6nuku Tarapcran»
(manmee - mocranosinenue KM PT Ne 408) (COopuuk mocranoBieHuit U pacnopsbkenuii Kabunera
MunuctpoB Pecnybnuku TarapctaH W HOPMATHUBHBIX aKTOB PECNyOJMKAaHCKHX  OPraHOB
UCTIONHUTENBHOH BiacTH, 23.08.2006, Ne 31, ct. 0843);

nocranornenueM KaOunera Munucrpor Pecnybmuku Taraperan or 02.11.2010 Ne880 «O06
yrBepxkaeHun Ilopsaka  pa3paboTKM H  YTBEpKICHHSA  aJIMHUHHUCTPATHBHBIX  PEIJIAMEHTOB
MPEJOCTABIIEHHs] TOCYAPCTBEHHBIX YCIYT HCMOJHHUTEIbHBIMH OpraHaMu TOCY/IapCTBEHHOH BIACTH
PecnyOnaukn Tarapctan WM O BHECEHWM W3MEHEHMH B OT/ielbHble TocTaHoBiIeHUs KaOunera
MunnctpoB Pecnybnuku Tartapcran (manee mocranoBienne KM PT  Ne880) (CoOopuHK
nmocTaHoBIeHHH U pacnopstkenuit Kadunera MunuctpoB Pecniydnuku TatapcTtaH M HOPMAaTHBHBIX
AKTOB pecIyOIMKAHCKHUX OPraHOB HCIONMHUTEIbHOH BracTH, 08.12.2010 Ne46, c1.2144);

¥YcraBoM MyHHIIUNANbHOro odOpasoBanus «TeTomckuii MyHHIHNANbHBIN paiion PecnyOnuku
Tarapcran», npuHATeEIM peuieHueM Copera TeTIOMICKOT0 MYHHIMIAIBHOTO paiioHa Pecrmybmuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Monoxenuem 00 HcnonuurensHoM komutere TeTIOMICKOr0 MYHHIMNAIBHOIO pPaioHa,
yrBepxkAeHHbIM pemeHneM Cosera TeTromickoro MyHulMnansHoro paioHa Pecniybnuku Tarapcran
ot 30.01.2013 Ne 29-2;

[Monoxennem 00 apxuBHOM  otjaene  MCnomHUTENBHOrO  KOMUTETa  TEeTHOMICKOTO
MyHUIUIIANBHOTO paioHa ot 31.12.2010 Nel 16.



2,

CrangapT npeaocTaBIeHUs MYHUITUIATBHOH YCIyTH

HauMeHnoBanue TpeGOBaHUsI K CTaHIAPTY
MPeIOCTaBICHUS MYHULIUIIAILHON YCIIYTH

ConepxaHue TpeOOBaHHS K CTAHIAPTY

HopmaTtuBHBII aKT,
YCTAHABIMBAKONIMI MYHUIUNAIBHYIO
yCIyTry WK TpeboBaHKe

2.1. HaumeHoBaHHWE  MYHHUIMNAIBHOH KoHcynbTHpOBaHMEe 10 BOIPOCAM MeCTOHaxoxjaeHus | cr.ct. 7, 12 3akona PT Ne 16-3PT
YCIyTH apXHBHBIX JOKYMEHTOB

2.2. HaumenoBanue MyHULUInaneHOro | Mcmonkom 4. 5 cT. 4 @enepanbHOro 3akoHa Ne
opraHa UCITOJIHMTEIIbHOI BIIACTH, HcnonHnTelb MyHULIMIIANBHON yCIyrH — ApXUBHBIN oTaen | 125-@3;

HEIOCPEJACTBEHHO npenocrapigrouiero | Mcenonkoma. ct. 1, m 14, 2 cr. 5 3akona PT Ne 63-

MYHHIHNATBHYIO YCIYTY

3PT;
[TonoxeHnue 00 apXUBHOM OT/IeIe

2.3. Onncanue pesyibTaTa [IpeJ0oCTaBICHUS
MYHHLMIIAJIBHOH YCIIYI'H

KOHchIBTaH,I/HI o HaJHYHK H MCECTOHAXOKICHHIO
JanpalBacMbIX CBe,[[eHI/Iﬁ

2.4. Cpok MPeI0OCTaBIECHUA B nens obpanienus 3asiBUTENS

MYHHIMIAIBHOH YCIYTH

2.5. UcuepneiBaromuii nepeyeHb OOpauienue (npHM JIMYHOM npueme wiu 1o TenedoHy, B | 4. 1 cr. 19 ®enepanbHoro 3akona Ne
JIOKYMEHTOB, HEO0XO0/IUMMBIX B | (opMme 3NeKTPOHHOro JOKyMEHTa depe3 odunmansHbiii cait | 210-03

COOTBETCTBMU C 3aKOHOJATEIbHLIMH HIIH
WHBIMM HOPMATHBHBIMU TTPABOBBEIMH AKTAMH
I TPEIOCTABICHUS  MYHHIIHITATLHOM
YCIYTH, @ TAKIKE YCIIYT, KOTOPbIE SBISKOTCS
HEOOXOJMMBIMM H  00s3aTEelbHLIMH IS
MPEIOCTABIICHUS MYHHITUIAIBHBIX  YCIIYT,
0/IEXKAINUX MIPEJICTABIEHHIO 3asBUTENIEM

TerromcKOro MYHMLMIAIBHOTO PaioOHa, (AKCHMUIIBHOE
UCbMEHHOE 00palleHue).
[Ipu THYHOM TIpHUEMe TpakJTaHUH TPETBABISACT JOKYMEHT,

YIAOCTOBEPAOLIUHI JINYHOCTh

2.6. McuepnbiBaromiuii nepeyeHb
JOKYMEHTORB, HE00XOIUMBIX B
COOTBETCTBUU C 3aKOHOIATEIbHBIMH HIIH
WHBIMH HOPMATHBHBIMH MIPABOBBIMH aKTaAMH
JUIS  TPEJOCTABICHHUS  MYHHIIHITATBHOH
YCIIYTH, KOTOpbIE HAXOIATCSA B
pacIOPsHKEHUH TOCYJJAPCTBEHHBIX OpPTaHOB,
OpPraHOB MECTHOIO CAMOYIPABJICHUA U

[IpenocraBieHne JIOKYMEHTOB, KOTOpBIE MOTYT OBITh
OTHECEHHI K JJAHHOH KaTeropuu, He Tpedyercs

1
3mecs u Janee NIHTENBHOCTE NPOUENYP UCHHCITAETCA B paGqux AHAX.




HWHBIX OpPraHU3aluid U KOTOpPbIE 3asABUTENb
BIIpABE MPEJACTABUTh

2.7. Ilepeuensn OpraHoB MECTHOIO
CaMOYIpAaBIIEHHS W HMX  CTPYKTYPHBIX
MoJpa3/ie/IeHHi, COrJacOBaHME KOTOPBIX B
ciyvasx, PEeIyCMOTPEHHBIX
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMu,
Tpelyercs JuIst MPE0CTaBIEHUS
MYHUIIMIATBHOW  yCIYIH W KOTOpOe
OCYILECTBIISIETCS. OPraHOM HUCIOJIHUTEIBHOM
BJIACTH, PEIOCTABISAIOIINM

MYHUIHIIATBHYR YCIYTy

CoryiacoBanue MYHUIIHUIIATBLHOM YCIyrd He TpedyeTcs

2.8, Hcuepnbiaroiuii
OCHOBaHMI Iyl OTKaza B  MPHCME
JTOKYMEHTOB, HEeO0X0JIUMBIX JUIA
MPEOCTABIICEHHS MYHUIIUIIATBHON YCIIYTH

nepeyeHb

Otka3 B npHeMe JIOKYMEHTOB He ITPEJYCMOTPEH

2.9. UcuepnbiBaroniuii nepeyeHb OCHOBAHMIA
UL IIPUOCTAHOBIIEHMS WJIH OTKaza B
MIpeIOCTaBIECHUH MYHUIUIIAIIEHONW YCIYyTH

OcHoBaHus Ul NPHOCTAHOBJIEHHUS [IPEIOCTABICHUS YCIIYTH
HE IIPEIYCMOTPECHEL.

OcHoBanus U1 OTKa3a:

1. Ecnu panee ObLI 1aH OTBET IO CYLIECTBY 0OpalleHHs.

2. OTCyTCTBHE CBEJEHHH O MECTOHAXO0KICHHH JOKYMEHTOB

2.10. Ilopsook, pasmMep HW  OCHOBAHHS
B3UMAaHUA TOCYIApCTBEHHOM IOIIMHBI WIH
HHOU TLJIATHI, B3UMaeMOH 3a
[peJOCTaBIEHUE MYHHIIMIAIBHOH YCIYIH,
BKJIIOUasl HHGOPMAIIHIO O METOJIMKE pacueTa
pazmepa TakoH IJIaThl

MyHHLIUTIATBHAS ycayra MIPEI0CTABIIACTCS Ha
0e3B0O3ME3IHON OCHOBE.

4. 3 cr. 15 @epepanvHOro 3akoHa
Nel25-@3;

4. | ct. 8 @enepanbHoro 3akoHa Ne
210-@3

2.11. Ilopsagok, pasmep M OCHOBaHHUS
B3UMaHUs IUIAThI 34 IPEJIOCTABIEHUE YCIYT,

KOTOpBIC  SBISIIOTCA  HEOOXOIMMBIMH |
00s3aTeIbHBIMA  JUIsL  IPEAOCTaBICHHSA
MYHULHTIATBHON YCIIYTH, BKJIKOYast

HH(OPMAIIHIO 0 METOJUKE pacuera pa3Mepa
TAaKOH IIJIaTEI

IIpenocraBnenre HEOOXOAMMBIX H 00S3aTEIBHBIX YCIYT HE
Tpedyercs

4. 3 cr. 15 denepanbHOro 3aKkoHA
No125-D3;

4. | ct. 8 @enepanbHoro 3axkoHa Ne
210-@3

2.12. MakcUMalbHBIA CpPOK OXHIAHHA B

MakcuMalbHBIH CPOK OXKHJAHWUsA TpHEMa [oJydaTens




ouepenM  NpH  [OJadYe  3amnpoca 0
IIPEJIOCTABIEHUH MYHHMIIMITAJIBHOW YCIYTIH U

YCAYrd (3asiBUTENs) NPH 0Jade 3anpoca U Mpu MOJIy4eHUH
pe3yJIbTaTa He JOJDKEH NPEeBbIaTh |5 MUHYT.

pH MOTyYeHHH pesyiabTaTa OuepeHOCTE IS OT/ACNBHBIX KaTEropui IMoTydaTesneH
MIPEJAOCTABIICHUs] TAKHX YCIIYT MYHHIIUNIATIBHOU YCIIYI'H HE YCTAHOBJIEHA

Bk Cpok  perucrpalMi  3ampoca B nenb oOpanieHus 3asBuTens

3asiBUTENIA 0 NPeI0CTABICHHUH

MYHHIIUIIATEHOH YCITYTH

2.14. TpeboBanuss K TMOMENICHUSAM, B
KOTOPBIX MPEJIOCTABISIETCA MYHUIIMNATbHAS

yciyra

[IpucyTcTBEHHOE MECTO 00OPYIOBAHO:
WH(OPMAITMOHHBIMH CTEH/IAMU;
CUCTEMOH KOHIULMOHUPOBAHUS BO3AYyXa;

IIPOTUBOIIOKAPHON CHCTEMOM 151 CHCTEMO
MOMKAPOTYIIEHHS
2.15. Ilokazarenu OOCTYIIHOCTH U KadecTBa [Tokazarensamu IOCTYITHOCTH [IpEeJOCTaBICHHUS

MYHHIIHIIATEHOH YCITYTH

MYHHUIUIIATIBHON YCIYTH SIBIISIOTCS:

PacIoNOKEHHOCTD MOMELICHHS OT/IENIa B 30HE JOCTYIIHOCTH
00IIEeCTBEHHOT0 TPAHCIIOPTA;

HaJIu4ie HeoOXOOUMOrO KOJIMYeCTBA CIIELHAIHCTOB, a
TaKKe IIOMCIICHHH, B KOTOPLIX OCYILICCTBIACTCA IPHEM
TOKYMEHTOB OT 3asiBUTEICIH;

HAJIMYKE HMCUeplbiBaloneil HvHpopmaluu 0 crnocobax,
HOPSIKE M CPOKaxX IIPEJOCTAaBICHHS MYHHLIUIAIBHOH YCIyTH
Ha HHGOPMAIIMOHHLIX CTEHIaX, HH(OPMALMOHHLIX pecypcax B
cern «MurepHer», Ha EnuHOM mopraie rocyJlapcTBeHHbIX U
MYHHUIIUIAIbHBIX YCIYT.

KauecTBO  mpenocTaBieHHS
XaPAKTEPU3YETCH OTCYTCTBHEM:

ovepejiel TIpU MpHEMe U Bbljiade JOKYMEHTOB 3aSBUTEIISAM;

HApYLICHUH CPOKOB IPEAOCTABICHHUSA MYHUIMIIAILHOIL
YCIYTH;

#anod Ha JgeiictBus  (Oe3nelicTBUE) MYHHIMIIAIBHBIX
CITY’KaIINX, MPEOCTABIISIONIMX MYHHIIUITAIBHYIO YCIYTY;

XKano0 Ha HEKOPPEKTHOe, HEeBHHUMATENIBHOE OTHOIICHHE
MYHUIHITATBHBIX CIYKAIIWX, OKa3bIBAIINX MYHHIIUTAIBEHYIO
YCIYTY, K 3asBUTEIIM

MYHHIUTIANBHON  yCIyTH

2.16. Ocobennoctu MPEIOCTABICHUS

3aaBienne o HnpeaoCTaBJICHHH MYHHHHHaHBHOﬁ YCIIYI'u

4. | cr. 19 ®enepanbHoro 3akona Ne




MYHUIMIAIBHOH — YCIYI'H B JIEKTPOHHOU
bopme

MOXeT ObITh HANpaBlIeHO B (hOPME IEKTPOHHOIO JOKYMEHTA
0 JIEKTPOHHOMY aJIpecy:
tatesh @tatar.ru.
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3. Cocras, NoC/1€10BATEIHLHOCTH H CPOKH BBINOTHEHHS] AIMUHUCTPATHBHBIX NPOLEAYP
(neiicTBHii), TPeOOBAHMS K MOPHIKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHU
aAMHUHHCTPATHBHBIX NPouUEeAYP (AeHCTBHIT) B 2JIeKTPOHHOH popme

3.1. OnwucaHue nNOCIEIOBATENBHOCTH JEHCTBUH MNPH NPEJOCTABICHHUH MYHHIMIAIBHON
YCIIyTH

3.1.1. mpepocTaBiieHHs MYHHUIMIAIBHOH YCIYIM MO KOHCYJIBTHPOBAaHHUK) 110 BOINPOCAM
MECTOHAXOXK/IEHUs APXHUBHBIX JJOKYMEHTOB BKJIKOYAET B ce0d clelyomMe NpoLeyphl:

1) KOHCYJIBTUPOBaHHUE 3ASIBUTEIIA;

2) npuHATHE U PETUCTPALIHs 3asBICHHS,

3) cbop uHOPMAITHH IO BOIPOCAM MECTOHAXOMK/ICHH APXUBHBIX TJOKYMEHTOB;

4) Bblj1aya 3as8BUTENH0 MHPOPMAIMH 110 BOIPOCAM MECTOHAXOK/ICHHUS apXUBHBIX JOKYMEHTOB.

3.1.2. bnok-cxema IIOC/IEN0BaTEIbHOCTH ICHCTBHH IO IPEJOCTaBICHHIO MYHHIUIIAIbHOH
YCIIYTH IIpeJcTaBlIeHa B IpHiIoxkeHnn Ne 1.

3.2. OkazaHue KOHCY/IbTAlMH 3asiBUTEIIIO

3agsurens obpamaercss B OTaen nu4YHO, MO TenedoHy MHIM NHCHMEHHO, B TOM YHCIE IO
ANIEKTPOHHOMN NOYTe, /Ul MOTYYEHUsA KOHCYJIBTALMI O MOPS/IKE MOJYYEHHS MYHHIIHIIAILHON YCIIYTH.

Cneumanuer  Otaena  OCYLIECTBISET KOHCYJAbTUPDOBAHME 3aiBHUTENS. O IOIYYEHHH
MYHHUIHUIIATBHOH YCIIYTH.

[Tpouenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBJISIETCS B JIeHb OOpalleHus
3asABUTENS.

Pesynbprar npoueypsl: KOHCYJIBTALMSA 3assBUTEIIA.

3.3. COop uH(popMaIMK 110 BONPOCAM MECTOHAXOMK/ICHUS APXUBHBIX JIOKYMEHTOB

3.3.1. 3asBuTtenb (ero mpencTraBUTENL) B (opMe JUYHOTO YCTHOrO oOOpalleHus K
JIoKHOCTHOMY nuiy OTnena BO BpeMs IpueMa MM 10 TenedoHy, MHCbMEHHO Ha OyMa)KHOM
HOCHUTEJE, B DJIEKTPOHHOM Buae uepe3 [lopran rocynapcTBEHHBIX U MYHUIUIAIBHBIX YCIYT
PecniyOnuku TaTtapetan n1u0o MO IodTe MOYTOBBIM OTIPABICHHEM, 110 (akcy MOJAeT (HalpaBiseT)
3asiBJICHHE.

3.3.2. Crenuamuct OTaena perucTpUpyeT 3asiBIICHHE.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIIAKTCS B TeYeHHE 15 MUHYT
C MOMEHTa O0pallleHUs 3asBUTEII.

Pesynbratr nponenyp: 3aperuiCTpUpOBaHHOE 3asBICHHE.
3.3.3. Crenunanuct Otnena:

[IPOBEPAET HAJIMYHE JIOKYMEHTOB B apXHBE;

B Cly4ae OTCYTCTBMS HEOOXOJMMBIX JIOKYMEHTOB B apXHMBE OCYILECTBISET MOUCK
MECTOHAXO0KICHHUS TOKYMEHTOB 10 JOCTYIIHBIM 0a3aM JaHHBIX;

MocJie YCTAHOBJIEHUS MECTOHAXOXK/IEHUS JIOKYMEHTOB B NMUCBMEHHOH (opme (o daxcy), B
(hopMe NMEKTPOHHBIX cO00LIEeHHH, B OopMe YCTHOrO COOOLIEHUs 3a8BUTEI0 BO BPEMs IpHeMa MM
1o Tenedony cooduiaeT HeoOX0AUMBIE CBEICHHS O MECTOHAXOKICHHH JTOKYMEHTA 3asBUTEIIO;

IpeularaeT 3aloJHHUTh 3asgBUTENIO0 3asgBiIcHHE (B mHcbMeHHOH ¢dopme uiu B (opme
3JIEKTPOHHOI'O TOKYMEHTa) O BBIJAa4e apXMBHOM CIpPAaBKHM (apXHMBHOH BBIIUCKH, KOIHH apXHUBHBIX
JOKYMEHTOB) [IPH HAJIMYHH JOKYMEHTa B apXHBE.

[Iponenypsl, ycTaHaBIHBaeMble HACTOSIIMM MYHKTOM, OCYIIECTBIAIOTCS B JEHL 00pamieHus
3asIBUTEIIS.

Pesynbrar npouenyp: KOHCYJIbTAllMA  3asBUTEN 110 MECTOHAXOMXK/JCHHI) apXUBHBIX
JIOKYMEHTOB.

4. TTopsiiox 1 GOpMBI KOHTPOJIA 3a MPEJAOCTABIEHHEM MYHUIIMIIAIBHON YCIIYTH



4.1. KoHTpoJb 3a NOJHOTON M Ka4€CTBOM MPEJOCTABICHUS MYHULIUIIAIBHON YCIYTU BKJIKOYAET
B ccOs: BBIABIICHHE U YCTPaHCHHE HAPYIICHHH NpaB 3asgBHTENCH, pACCMOTPEHHE Kall00, MPOBEACHHE
MIPOBEPOK COOIOICHUS TIPOLICTYP MPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, IOATOTOBKY PEIICHHH
Ha JieiicTBuUs (Oe3/1eiicTBrE) JOHKHOCTHBIX JIMIl OpraHa MECTHOTO CAMOYIPAaBIICHHSI.

dopmMamMu KOHTPOJIA 32 COOIIOIEHUEM UCTIOTHEHUS JIMUHUCTPATUBHBIX TIPOLEYD SBISIOTCS:

MPOBCJCHUE  IMPAaBOBOM  OKCHECPTH3bl  MPOCKTOB  JIOKYMCHTOB [0  HIPEAOCTABICHHIO
MYHUIIUTIATTBHOM yCyrd. Pe3ynbTaToM 3KCepTU3 SBISETCS BU3UPOBAHHE POEKTOR;

MPOBEJIEHUE B YCTAHOBIIEHHOM TIOPAJIKE TPOBEPKH BEJCHHSA JISIONPOU3BOJICTBA;

MPOBE/ICHUE B YCTAHOBJIEHHOM TIOPAJKE KOHTPOJIBHBIX MPOBEPOK COOIIOJIEHUS TPOLEAYD
MPENOCTABICHUA MYHULIUTIATBHOM YCIIYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITH TUTAHOBBIMH (OCYIIECTBISTBCA Ha OCHOBAaHWUH
MOJIYTOJIOBBIX WJIM TOJIOBBIX TUIAHOB pabOThl OpraHa MECTHOTO CaMOYINPABJICHUS) U BHETUIAHOBBIMH.
[Ipy mnpoBeAcHMM IUIAHOBBIX TPOBECPOK MOTYT paccMaTpHUBATHCA BCE BOIMPOCHL, CBI3aHHBIC C
MPEIOCTABIICHHEM MYHHIIMITAIBHOH YCIYTH (KOMIUJICKCHBIC TIPOBEPKH), WIH II0 KOHKPETHOMY
00palleHuIO 3asIBUTEIIS.

4.2, Texkymuii KOHTpOJb COOIMIOACHHMS TIOCJICAOBAaTEILHOCTH JICHCTBHI, OIPEICICHHBIX
aJIMUHHUCTPATUBHBIMH TPOICAypaMu TI0 TPEHOCTABICHHUIO YCIYTH, OCYIICCTBISACTCS YIPaBISIONINM
nenamu HMcmonkoma.

4.3. TlepeueHb JOJKHOCTHBIX JIMI[, OCYIIECTBISIOIIMX TEKYIIHHA KOHTPOJIb, YCTAHABIMBAETCA
MONOKEHUAMH O CTPYKTYPHBIX TOJpa3/Ie/IeHHsIX OpraHa MECTHOro CaMOYNpaBlIEHHs H
JIOHKHOCTHBEIMH PETJIAMCHTAMH.

[To pe3ynpTaram NpoOBeJEHHBIX MPOBEPOK B CIIYYae BbIABICHUSA HAPYIICHWH TpaB 3asBUTENCH
BUHOBHBIE JIMIa IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit enepanumn.

4.4, Havaneuuk OTIena HECET OTBETCTBEHHOCTE 32 HECBOCBPEMEHHOE H (WJIM) HEHAJJICKAIICe
BBIMIOJIHEHUE aJIMUHUCTPATHBHBIX TIPOIEYD, YKAa3aHHBIX B pa3jiene 3 HacTodAIero PernaMenra.

4.5. KoHTponb 3a NpenocTaBlieHMEM MYHHUIIMIAIBHOW YCIYIH CO CTOPOHBI TPaXKJaH, UX
00BEeMUHEHUH W OpraHW3allHi, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH nedaTrensHOocTH Otaerna
MpH MPEAOCTABICHHH MYHHIHMMNAILHON YCIYTH, MOJYYCHHS TOTHOM, aKTyalbHOM W JTOCTOBCPHOM
WH(OPMAIIUH O TOPSAIKE TPEIOCTABICHUS MYHHITHNAIBHOW YCIYTH H BO3MOKHOCTH TOCYICOHOTO
paccMmoTpeHus obpalieHuit (3kanod) B IpoIecce NpeaoCcTaBICHU MYHUITUITAIBHON YCITYTH.

5. locyneoHblii (BHeCy1e0HbIIT) MOPATOK 00:KATOBAHUS PellleHUIT 1 1eicTBHil (De3eiicTBHS)
OPraHoOB, NPeJ0CTABJAIMMX MYHHIHUIIAIBHYIO YCJIYTY, 2 TAKKE HX N0JKHOCTHBIX JIHIL,
MYHHIIHIAJTBHBIX CIYKALHX

5.1. Mocyaebnoe (BuecyaebHoe) o0xkanoBanme

5.1.1. TlonyyaTesn MyHUIMNAIBHON YCIYrM MMEKOT MPaBO Ha 0OKalOBaHHE B JI0CY/1e0HOM
(BHecyneOHOM) nopsiike nelcTBuil uin Oe3neiictBuil Mcnonkoma, nomkHoctHoro iauna Menonkoma,
MYHUIUTIATLHOTO cirykaiiero Mcnonkoma.

3asBUTENH MOMKET 00PaTUTHCS C KAI000H, B TOM YHCIIE B CNEAYIOUUX CIyJasx:

1) HapymieHHe CpOKa PErucTpalii 3ampoca 3asBUTENs O MPEJOCTaBISHWH MYHHUIIMIIAIBHOH
yciIyru;

2) HapyLIeHHE CPOKa MPEI0CTaBICHIS MyHHITHIAILHOM YCITyTH;

3) TpeboBanue y 3asgBUTENS JOKYMCHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH IIPABOBBIMHU
aktamMu Poccuiickoit ®enepanuu, HOPMAaTHBHBIMH TpaBOBEIMH akTamu PecnyOmukxu Tartapcraw,
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH TeTIOMICKOrO0 MYHHUIIUIIAILHOTO paiioHa ISl MPEJOCTaBICHHS
MYHULUIIATLHON YCIYTH;

4) oTKa3 B mpHeMe JOKYMEHTOB, IPEJIOCTABJIEHHE KOTOPBIX IMPEJLYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH aktamu Poccuiickoit denepanuu, HOPMATHBHBIMM NPaBOBbIMM aktamu PecnyOnuku
TatapcraH, HOPMATUBHBIMH TPABOBBIMH aKTamMu TEeTIIICKOTO MYHHUIIMIIAIBHOTO pakdoHa Jyist
MPEJOCTABIIEHHS MYHUIIUTIATLHOM YCIYTH, Y 3asiBUTEIIS;

5) oTka3 B NPEJOCTABICHUM MYHUUMIAIBHOH YCIyrd, €cCIM OCHOBaHMS OTKasa He
NpeayCMOTPEeHbl  (e/IepaIbHBIMU  3aKOHAMH W TPHHATBIMH B COOTBETCTBHH C HHMH HWHBIMH
HOPMATHUBHBEIMHM IIPAaBOBBIMH akTaMH Poccuiickoil ®denepaiiny, HOPMaTUBHLIMH ITPABOBBIMH aKTaMHU



PecniyOnuku TarapcraH, HOPMATHBHBIMM IPAaBOBBIMH aKTaMM TeTIOHNICKONO MYHULMIIATLHOIO
paiioHa;

6) 3aTpeOoBaHHE C 3asBHUTENS IPH IPEAOCTABICHUH MYHHUIMIIAILHOI YCIyrH ILIaThl, HE
MPEYCMOTPEHHOH HOPMAaTUBHBIMU IPaBOBBIMH akTamu Poccuiickoit ®enepanuu, HOpMATHBHBIMH
npaBoBbIMH aktamu PecnyOnuku TarapcraH, HOPMATHMBHBIMH TMPABOBBIMH aKTaMu TeTHOIICKOTO
MYHHULHIIAJIBHOTO PAlOHA;

7) oTKa3 opraHa, NpeJOCTABISAIONIEr0 MYHUIMIIAILHYI YCIYTY, JOJPKHOCTHOIO JIMIA OpraHa,
MPEJIOCTABISAIONIEr0 MYHHIMITAIBHYIO YCIYTy, B MCHIPABIEHUH JIONYUICHHBIX OIEYaTOK M OMIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe NMPEJIOCTABIEHUs MYHHUIIUIIATBHOM YCIYTH JIOKYMEHTax JHO0 HapylieHHe
YCTaHOBJICHHOI'O CPOKa TaKHX HUCIIpaBICHHI.

5.1.2. ’Kanoba nonaerca B mucbMeHHOH dopMme Ha OyMaKHOM HOCHTENIE WM B JJIEKTPOHHOI
(hopmMe B opraH, npeIocTaBIIs 0NN TOCYJaPCTBEHHYIO yenyry uin Pykosoaurento Mcnonkoma.

Xanoba MoskeT OBITH MoJaHA IpPH JTHYHOM [IPHEME 3asiBUTENS, HAlpaBlcHA 10 MOYTe, Yepes
MHOTO(YHKIIHOHANLHBIH IIEHTP, ¢ UCIOIL30BaHHEM HH()OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON ceTH
"HuTepHet", odpunuansHoro caiita Mcemonkoma, [lopTana rocy1apcTBeHHBIX U MYHHIIMITATBHBIX YCIYT
PecniyOauku Tarapceran, 1160 Enunoro nopraia rocy1apcTBEHHbIX U MyHULIMIIATIbHBIX YCIIYT.

5.1.3. Cpok paccMmoTpeHHs kamoObl - B TeUeHHE IMATHAAUATH padoumx aHeH co IHA ee
perucrpauuu. B cmyuae oOjkanmoBamust orkasa lcmonkoma, pomkHocTHoro nuna Mcmonkowma,
MYHUIUTIATBHOTO chykaiero Mcenonkoma B npuemMe JOKYMEHTOR Y 3asBUTENs IMOO B UCTIPABICHUH
JONYLIEHHbIX ONEYaTOK U OMMOOK MM B Cllyyae 00KalOBAHMs HAPYLIEHUs YCTAHOBJIEHHOI'O CPOKa
TaKHUX HCIIPABICHHH - B TEUEHHE MATH pa0OYnX JHEH CO AHS €€ PerucTpanuu.

5.1.4. Kanoba jroipkHa cogepxkarh CaeaAyLy0 HHpopMalm:

1) nHaumenoBanue MWcenonkoma, joipKHOCTHOrO Jnuna HcmosikoMa, MYHHIMIAIBHOTO
ciyxatero Menonkoma, peieHus u aeiicreus (6e3/1eicTBHE) KOTOPBIX 00XKaTYHOTCS;

2) damunmio, UM, OTYECTBO (MOCICAHEEe - IPU HATHYHUU), CBEICHHS O MECTE JKUTEILCTBA
3asgBUTENs - (PU3MUECKOro jJuua aMd0 HAaMMEHOBAHME, CBEJIEHHS O MECTE HAXOXK/IEHUS 3asBUTENs -
OPHIMYECKOT0 JIMNA, a TAKIKE HOMep (HOMepa) KOHTAKTHOro TenedoHa, ajapec (aapeca) IeKTPOHHOM
IOYTHI (TP HAJIMYHMK) U TIOYTOBBIH apec, 10 KOTOPLIM JOJKEH OBITh HAallpaBlieH OTBET 3asBUTEIIO;

3) cBemeHus o0 oOKanyeMbIX pelIeHHsX M JedcTBuax (OesgeiictBun) HMcemonkoma,
JoJKHOCTHOrO Jinna Menonkoma, MyHHIIMIIAIIBHOTO ciayxkamero Memnonkoma;

4) nmoBoAbl, HA OCHOBAaHMM KOTOPBHIX 3asBHTENb HE COIVIACEH C PELICHHEM M JeliCTBHEM
(besneiicteuem) Mcenonkoma, IOKHOCTHOrO mHna Mcemonkoma, MyHUIIUNATBHOTO CIIYKaIIero
Hcnonkoma.

5.1.5. K xanobe moryt ObITh NMPHIOKEHBI JOKYMEHTHI (IIPH HAJIMYMU), TOJTBEPHKIAKIINE
JIOBO/IbI 3asiBUTENS, JIMOO UX KONUH. B Takom citydae B xanole NpUBOJIMTCH NEPEUEHb MTPHIIAraeMbIX
K HCH TOKYMECHTOB.

5.1.6. Kanoba noanMceIBaeTCA MOJAABIIUM €€ M0J1Yy4aTe]eM MYHUIHITATBHON YCITYTH.

5.1.7. Tlo pesynbraTam paccMoTpeHHs xanoObl Pykosoaurens Mcnonkoma — (uuo, ero
3aMeniaroiee) NPUHUMAET OJIHO U3 CIENYIOIIMX PeLIeHHH:

1) ynosieTBopserT xanody, B ToM 4ucie B popMe OTMEHBI IIPUHITOTO PEIICHHS, HCIIPABICHUS
JonyumeHHbx McrnoskomMoMm, onedarok M OmMUOOK B BbIJAHHBIX B pE3yibTare MPeJOCTaBICHUS
MYHUIUTIATILHOM YCIIYTH JIOKYMEHTAaX, BO3BpATa 3asBUTEIIO JIEHEKHBIX CPE/ICTB, B3UMAHHE KOTOPBIX
HE MPEeIyCMOTPEHO HOPMAaTUBHBIMHU NpaBOBBIMU akTaMH Poccuiickoil denepanny, HOpMaTHBHBIMH
MIPaBOBLEIMU akTamMH cyOBeKTOB Poccuiickoii @enepaliiy, a Takke B MHBIX hopMax;

2) OTKa3bIBacT B yIOBICTBOPCHHH JKAT00LI.

He mo3nHee 1oHA, CICAYIOLIETO 3a JHEM IPUHATHS PELICHUA, 3asBUTENI0 B IHCHbMEHHOM
thopMe U MO KETaHHUIO 3asABHTEISA B JJICKTPOHHOH (hopMe HANpaBieTCsl MOTHBUPOBAHHEIH OTBET O
pesyJbTaTax pacCMOTPEHHUs KaJl00bl.

5.1.8. B cunyuae ynoBieTBOpeHHs >KanoObl TOJHOCTBK) MIJIM YacTUYHO  PykoBojauTelns
Hcnonkoma onpejensier Mepbl, KOTOpbIE JOJKHBI OBITh MPUHATHI B LENAX YCTPAHEHUs HApYILIEHUH.
B ciydae ycraHOBIIEHHsS B XO0J/1€ WIM 1O Pe3yJbTaTaM PaccMOTPeHMs KajloObl MPHU3HAKOB COCTaBa
aMUHUCTPATUBHOTO IMPAaBOHApyIIEHHs HMIWM npecrymieHus Pykosoautens Hcenonkoma B
COOTBETCTBUM ¢ 4acTthto lcratbm 11.2. ®DenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3,
He3aMeJIUTEIbHO HallpaBiiieT HMEIOIIHECS MAaTEPHalIbl B OPraHbl IIPOKYPaTypHI.
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[Ipunosxenue Nel

K AIMHHHCTPATHBHOMY pErJIaMEHTY IIPEIOCTaBICHUS MYHHIHNIATBHON YCIYTH 110
KOHCYJIBTHPOBAHUIO TI0 BOIIPOCAM MECTOHAX0K/IEHUS aPXUBHBIX JIOKYMEHTOB

3assutens

Obpawaetca B Otgen ana nonyvYeHns KOHCYnbTaunn 0 MeECTOHaXOXAEeHWM apXMBHOIoO A0KYMEHTa

B (POPMe 3NEKTPOHHOTO AOKYMEHTa MO MHGOPMALMOHHBIM |
cucTemam obLLEero nonb3oBaHWs

B NMUCbMEHHOW (hopMe:

B hopme 3NEeKTPOHHOIO COOBLLEHWS

no TenedoHy:

TIMYHO

v Cneumanuc pmen .

[pOBEPAET HANM4Me JOKYMEHTOB B apXumBe.
B cny4ae oTcyTCTBMA HEOGXOAWMBIX JOKYMEHTOB B apXWBe OCYLUEeCTBAET
MECTOHaxXOXAeHUs [OKYMEHTOB o 6ase AaHHbIX, KapToTeke,

NoOnCcK
KDHCYJ'I bTalla 3aABATENA NO

‘rened'}OHHomy CNpaBO4YHUKY.

Coobwaetr HeobxoauMmble CBEAEHUS O MECTOHAXOXOAEHUU OOKyMeHTa MeCTOHaXOXXAEeHNK OOKYMEHTOB

3aaBuTento. I'Ipe,nnaraer 3anonHUTL 3asaBUTENO0 3afaBneHWe O Bblaave —
— _7_7_7/_/’ i

APXMBHbIX CMPAaBOK, apXUBHBIX BbINWCOK, KOMWIA apXWMBHbIX OOKYMEHTOB npu
Hannu41un JOKyMeHTa B apXmsee

1 neHb
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[punoxkenue (crnpaBodHoe) K AIMUHUCTPATUBHOMY PETIaMEHTY MPENOCTaBICHHS MYHUILUIATHHOMN
YCIIYTH 10 KOHCYJIBTHPOBAHHIO 10 BONIPOCAM MECTOHAX0KICHUS aPXUBHBIX JOKYMEHTOB

PekBU3UTH JOJZKHOCTHBIX JIMI, OTBETCTBCHHbBIX 34 IPEOCTaBICHHUE MYHHHHHBJIBHOﬁ YCIIyru 1o
KOHCYJIBTUPOBAHHIO 11O BONIPOCAM MECTOHAXOWKJICHUSA APXHUBHBIX TOKYMEHTORB

ApxuBHblil oTaen HMcmonkoma

JoIKHOCTD Tenedon DIIEKTPOHHBII ajipec
Hauannuuk otaena 88437325018 Fagima.Halilova@tatar.ru
Xasnaoea @aruma CaduyrioBHa

Hcnonkom
JomxHocTh Tenedon DIIeKTPOHHBIH aapec
PykoBonuTenn (84373) A.Semenychev @tatar.ru
CemenblueB Apkaauii bopucosuy 2-50-03
Yrpasisomuil 1enaMu (84373) Valentina.Kazeeva@tatar.ru
Ka3eeBa BajenTuna AjlekcaHjpoBHa 2-62-57




IIpuio:xenne Ne9

K IIOCTAHOBJICHHIO PykoBoanrens
HcnotHUTeIbHOT0 KOMHTETA
TeToNICKOro MyHHIHNIAILHOIO paiioHa
or 10 anpeasn 2014 rona Ne 191

AJIMHHHCTPATHBHbINA perjiaMeHT
Npe10CTABJICHHA MYHHIMIAJBHON YCJIYTH 110 IPHEMY J0KYMEHTOB 10 JIHYHOMY COCTABY
JIHKBU/HPYEMbIX OPraHU3aNuii HA XpaHeHHe B MYHHIIHNAJIbHbIH APXUB

1. O0mue nonoxxeHus

1.1. Hacrosimmuii  PersiameHT ycTaHaB/IMBAaeT CTaHJAPT M [OPAJOK HPETOCTABICHHS
MYHHUHUIIATBHOH YCIYTH 110 MPHEMY JOKYMEHTOB 10 JTUYHOMY COCTABY JTUKBUIAMPYEMBIX OpPraHU3alUi
Ha XpPaHEHHE B MYHHUIIMIIAJIbHBIN apXUB (Jlajiee — MyHUITUIATBHAS YCIIyra).

1.2. TlonmyyaTen® MYHHLMIIANLHON YCIYTH: JHMKBHAAIMOHHBIC KOMHCCHH W KOHKYPCHBIC
YIPABISIONINE THKBUIUPYEMBIX OpraHu3aIuil (janee - 3assBUTENH ).

1.3. MyHununaneHas yciayra npeaocrapisercd MCIoJHUTENIbHBIM KOMHTETOM TeTIONICKOro
MYHUIIMIIAIBHOTO paiioHa (nanee — Ucnionkom).

WcnonuuTens MyHHITHITATBHOM yenyru — ApxuBHbBIH otaen Menonkoma (nanee — Otaen).

1.3.1. Mecro Haxoxaenud Fcrnonkoma: r. Tetrommu, yn. Mankuna, 1. 39;

Mecro vaxoxaeHus Oraena: r. Terromm, yin. CBepaniosa, 1. 61;

I'padux padoter Mcnonkoma: exxenuesHo ¢ 8.00 no 17.00, kpome cyOOOTEI U BOCKpEceHbs, 00e]
¢ 12.00 mo 13.00.

[Ipoxoa cBOOOTHETIA.

1.3.2. Cnpapounslii Tenedon Oraena: (84373) 25018.

1.3.3. Anpec odpunuansHoro caiita Mcnonkoma B MHGOPMAILIHOHHO-TEIEKOMMYHHKALIHOHHOM
cetu «MuTepHeT» (nanee — ceth «MHTepHET»): http://tetushi.tatarstan.ru.

1.3.4. Undopmanus 0 MyHHIMIATBHON yCayre MOXKeT ObITh IOJIyYeHa:

1) mnocpenctBoM HMH(POPMAIMOHHBIX CTEHJOB O MYHHIMNAILHOH yclyre, cojepKaliux
BHU3YAJILHYK M TEKCTOBYH) WH(OPMAIIHIO 0 MYHHIIUNAIBHOU YCIyre, pAcloJIOAKEHHBIX B MOMEIEHH X
Hcnonkoma, /i pabOTEI ¢ 3asBUTEIAMH,

2) nocpeacreom cetu «MHTEpHET»:

Ha opunmansHoM caiite Mcnionkoma (http://tetushi.tatarstan.ru);

na lloprame rocymapcTBEHHBIX M MYHHIHNATBHBIX ycuyr Pecnybmuxu  Tartapcran
(http://uslugi.tatar.ru/);

Ha EpuHOM  mopTanme  rocyAapCTBEHHBIX M MYHHIUNAIBHBIX  yoIyr  ((yHKIHH)
(http://www.gosuslugi.ru/);

3) npu yctHOM obOparienun B McrmonkoM (JINYHO WK 110 Tenedony);

4) mpu THCBMEHHOM (B TOM 4Hcle B (opMe JIIEKTPOHHOTO MOKYMEHTa) OOpalleHHH B
Hcnonkom.

1.3.5. Mudopmauus mno BompocaMm INpPeJOCTABICHUS MYHULHUIIAILHOH YCIYrd pa3Mellaercs
cnenuanmucroM Otnena Ha odunmanpHoM caiite Mcrmonkoma u Ha HWHQOPMAIHOHHBIX CTEHIAX B
nomenieHusx Mcnonkoma juist paboThl ¢ 3aABUTEISIMH.

1.4. IlpenocTaBneHne MyHHIIMIIAIBHON YCIIYTH OCYIIECTBIIAETCS B COOTBETCTBHH C:
Hanoroseim kojexcom Poccuiickoit @enepanuu (vacts Bropas) or 05.08.2000 Ne 117-®d3
(Cobpanme 3akoHomarenscTBa PD, 07.08.2000, Ne 32, c1. 3340) (manee — Hanmorosslit koaekc PD);

Odenepansubivm 3akoHOM 0T 06.10.2003 Ne 131-®@3 «O06 00mMX npuHIMNAX OpraHU3aluu
MECTHOro camoytpasieHus B Poccuiickoit ®@enepanum» (nanee denepansHbiii 3akon Ne 131-D3)
(CobOpanme 3akonomarenscTea P®, 06.10.2003, Ne 40, ct. 3822);

OenepanbHbIM 3aKkoHOM OT 22.10.2004 Nel25-®D3 «O06 apxuBHOM aene B Poccuiickoit
®enepaunny (nanee — Peaepanpubiii 3akoH  Nel25-@3) (Cobpanue 3akonHomarennctBa Pd,
25.10.2004, Ne 43, cT. 4169);



®enepanpubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuud NpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIHMIANBHBIX yernyr» (nanee - @enepanbubiii 3akon Ne 210-03) (Cobpanue
3akoHomaTenscTBa P@, 02.08.2010, Ne 31, cT. 4179);

[TpaBunamu OopraHu3anMy XpaHEHUs, KOMIUIEKTOBAHMS, YU€Ta U MCIOJIb30BAHUS JJOKYMEHTOB
ApxusHoro ¢onja Poccuiickoit denepannn v Apyrux apXMBHbIX JOKYMEHTOB B FOCY/IaPCTBEHHBIX U
MYHULUIIATLHBIX apXuBax, Mysesx K Oubnmorexkax, opranmzauusix Poccuiickod akageMHuH Hayk,
YTBEPXKJICHHBIMU NpUKa30oM MuHucTepcTBa KynbTypbl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19
(nanee — [IlpaBuna paGotel) (BroJuIeTeHb HOPMATHBHBIX AaKTOB  (peIepAIbHBIX  OPraHOB
UCIOJHUTENIbHOM BiacTH, 14.05.2007, Ne 20);

3akonoMm Pecniydonuku Tarapcran ot 13.06.1996 Ne 644 «O6 ApxusHoM ¢onae Pecnydmiku
TaTtapcran u apxuBax» (nanee - 3akoH PT Ne 644) (Pecniyonmka Tatapceran, 09.07.1996, Nel36,);

3akonom Pecniybnuku Tarapcran or 28.07.2004 Ne 45-3PT «O mMecTHOM caMOyNpaBiIeHUH B
Pecriybmuke Tatapcran» (mamee — 3akon PT Ne 45 - 3PT) (Pecnybnuxa Tarapcran, 03.08.2004,
Ne 155-156);

[TocranosnenueM Kabumera MunuctpoB Pecmydmuku Tarapcran ot 07.08.2006 Ne 408
«Bomnpocel I'naBHoro apxusHoro ympasnenus npu Kabunere Munucrpos Pecnybmuku Tatapcran»
(manee - mocranoBnenue KM PT Ne 408) (COopuuk mocraHoBIEeHHH U pacnopsbkeHuii KaOmuera
MunnuctpoB PecnyOmukn TaTapctaH W HOPMATHBHBIX —aKTOB  PeCHyOTMKAHCKHX  OpPTaHOB
UCIOJHUTENIBHOM BiacTH, 23.08.2006, Ne 31, ct. 0843);

PernameHTOM nepelayd  ApXMBHBIX JIOKYMEHTOB JIMKBUJAMUPYEMBIX OpraHu3alHH B
rOCyIapCcTBCHHBIE M  MYyHHIUNANbHBIC apxuBbl PecnyOmmku  Tarapcran,  yTBEp:KICHHBIM
pacnopsukeHueM Kabunera MunucrpoB Pecniybnuku Tarapcran ot 17.01.2008 Ne 15-p (nanee —
PernameHT nepenayu apXUBHBIX TOKYMEHTOR);

nocranornenueM Kabunera Munucrpor Pecnybnmuku Tarapcran or 02.11.2010 Ne880 «O06
yrBepxkaeHun Ilopsaka  pa3paboTKM H  YTBEpKICHHSA  aJIMHUHHUCTPATHBHBIX  PEIJIAMEHTOB
MPEJIOCTARIIEHUS] TOCYJAPCTBEHHBIX YCIYI HUCIOJIHUTEIBHBIMH OPraHaMH TIOCY/apCTBEHHOH BIAacTH
PecnyOnukn Tarapctan WM O BHECEHHMM M3MEHEHMH B OT/enbHble TnocraHoBieHus Kabunera
MunnctpoB Pecnybnuku Tarapcran (manee mnocranoBienne KM PT  Ne880) (CoOopHuK
nmocTaHoBIeHHH U pacnopstkenuit Kadunera MunuctpoB Pecniydnuku TatapcTtaH M HOPMAaTHBHBIX
aKTOB pecIyOIMKAHCKUX OPraHOB MCIOMHUTEIbHOU BracTu, 08.12.2010 Ne46, c1.2144);

¥YcraBoM MyHHIIUNanbHOro odpasoBanus «Terronickuii MyHHIMIAIbHBIN paiion PecnyOnuku
Tarapcran», npuHATeEIM peuieHueM Cobera TeTIOMICKOTO0 MYHHIMIAIBHOTO paiioHa Pecrmybmuku
Tarapcran ot 02.07.2012 Ne 21-1;

[Monoxenuem 00 HcnonuurenbHoM kKomutere TeTHOLICKOrO MYHULMIIAIBHOIO paioHa,
yTBepxkKAeHHbIM pemieHneM Cosera TeTHONICKOro MyHMIMIAILHOrO paiioHa Pecniybnmku Tarapcran
ot 30.01.2013 Ne 29-2;

[Monoxennem 00 apxuBHOM  otjaene  MCnomHUTENBHOrO  KOMUTETa  TEeTHOMICKOTO
MyHUIUIIANBHOTO paioHa ot 31.12.2010 Nel 16.

1.5. B Hacrosiem PernaMeHTe MCIONB3YIOTCA CIEYIOIIME TEPMUHBL U ONPE/Ie/ICHUs |

JOKYMEHTBl IO JUYHOMY COCTaBy - apXWUBHBIC [JTOKYMEHTBI, OTpa)kalolllMe TPYAOBBIC
OTHOHIeHMsI paboTHHKaA ¢ paboToaTelem;

JKCIEPTH3a [IEHHOCTH JOKYMEHTOB - W3Y4YeHHE JIOKYMEHTOB Ha OCHOBAaHMHM KPUTEPHEB HX
[[CHHOCTH B IENIAX OTpeAeTIeHHs CPOKOB XPaHSHHs JOKYMEHTOB H 0TOOpa UX UIS BKIIOUEHUS B COCTAB
ApxusHoro dhonna Poccuiickoit @eneparuu;

VIIOPSIOUEHUE APXUBHBIX JIOKYMEHTOB - KOMIUIEKC paboT mo (GopMHpPOBAHHIO apXHUBHBIX
JOKYMCHTOB B €IUHHLBI XpaHCHHS ([ea), ONMUCAHHIO U O(POPMIICHHIO TAKUX CIMHHII XpaHCHHS (Iel)
B COOTBETCTBHH C IIpaBUIaMH, YCTAHOBJICHHBIMH CICIHAILHO YMOTHOMOYCHHBIM [IpaBuTEnncTBOM
Poccuiickoit @enepanun (eepaibHbIM OpraHOM HCIIOJHUTENILHON BIIACTH;

3aMpoc O MNPEJOCTABICHMH MYHHMIMIIAIBLHON YCIYrH — 3asBJIEHHE O [PeJI0CTaBICHUN
MYHUIMIIATBHONH YCIYTH (Jlaee - 3asBlieHUe). 3asBlIEHHE 3allOJIHAETCs B MPOU3BOJBHONH (opme, 1o
YCTAHOBJIIEHHOMY 00pa3ily MJIM Ha CTAHJApTHOM OJIaHKe.



2. CtaHgapt npeaocTaBleHIs MyHUITUIANBEHOH YCIyTH

HaumenoBanne TpeOoBaHMs K  CTaHAapTy
MPEJ0CTABIEHU MYHHITHNIATBLHOM YCIIYTH

Copnepxanue TpeOOBaHUI K cTaHIAPTY

HopmaTuBHBII aKT, yCTaHABIMUBAKLIHHK
MYHHUIMTIATBHYIO yCIIyry WIH
TpeboBaHue

2.1. HaumeHOBaHHE MYHUIHIIAIBHOH YCIyTH

[IpyemM 10KYMEHTOB 1O THYHOMY COCTaBY JIMKBHIUPYEMBIX
OpraHM3alii Ha XpaHEHHE B MyHHIIMIIAJIbHBIA apXUB

yq §, 10 cT. 23 DenepanbHOTO 3aK0oHa Ne
125-@3;
n.4.5 Tpaswui paboTel

2.2. HauMeHOBaHME MYHHIMNAIBHOIO OpraHa
HCIIOJIHUTENILHON  BJIACTH, HENOCPEACTBEHHO
MPEJAOCTABISAIONIET0 MYHHIIHITAJIBHYK) YCIIYTY

Hcnonkom
Hcnonuutens MyHHIHNIAIBHON yCIYIH — ApPXUBHBIM OTHEN
Hcnonkoma.

[Monoxkenue 06 orene

2.3. Onucanue pe3ynbTara IpeJOCTaBICHHS
MYHULHIIAIBHOH YCIIYIH

AKT npuema-nepenadyu Ha
xpanenue (rpunoxenue Ne 1).

AKT cOCTaBIII€TCS B ABYX DK3EMIUIIPAX: ONUH OCTAETCS B
apxuBHOM otnene Mcemonkoma, npyro  mepenaercs
3asBUTEJIIO.

B akte yka3biBaeTcs:

- JaTa ¥ PETUCTPALlMOHHBIN HOMEp aKTa;

- OCHOBAaHHME Iepe/1ayi apXHUBHbBIX JOKYMEHTOR;

- HaszBaHMsA IepeaaBaeMoro  (oHma, OpraHU3aLUU-
cIaT4HKa 1 OpraHH3alHH-IPHEMIIHKA ApPXUBHBIX
JIOKYMEHTOB;

- Ha3BaHHE U HOMEp OITHCH;

- KOJHYECTBO 3K3EMIUISIPOB OINCH;

- KOJIMYECTBO EIMHHUIl  XpPaHEHHs,
MPUHUMAEMBIX 10 KaXKJ0H ONUCH;

- UTOTOBasl 3aHCh OOLIEr0 KOJMYECTBA €IMHUIl XPAHEHHUS,
C/1aBa€MbIX U IPMHHMAEMBIX;

- IPUCBOGHHBII HOMep (OH/IA.

AKT NOJIITUCBIBAETCH JTODKHOCTHBIMU JIMIAMHM, C/1AI0IMMH
U NPHHUMAKOIUMH apXHBHBIE JOKYMEHTBI, YTBEPKAAETCA
PYKOBOJAMTENAMH ~ OpraHuzanuu-cjatyuka u  Hcnoakoma
(YNOJIHOMOYEHHOI'O UM JIMIA)

APXHUBHLIX  TOKYMCHTOB

CcAaBacMbIX 41

a063.7 n.4.4.1 IlpaBun paboTsl

2.4. Cpok
YCIIyTH

NPEJOCTABIECHUS MYHUIIMNAIBLHON

Cpok  mnpenocTaBlieHMss  MYHHUIMOAIBHOW  YCIYI'H
YCTAHABJIMBAETCS MYHHIMIAIBHBIM apXWBOM, B IIpelenax
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CpPOKa, YCTAHOBJIEHHOTO (ejiepalbHbIM 3aKOHOATEIbCTBOM,
B 3aBUCHMOCTH OT KOJWYECTBA JE€N NPHHHUMAaeMbIX Ha
XpaHeHHE H COCTABJISET:

ue Oomnee 10 gen - 18 nHeid ;

He Oounee 20 jen - 20 nHel;

me 6onee 50 men - 26 nHEH;
IIpn nocrymieHun Ha xpaHeHue cBbie 50 gen, cpok
MPEJOCTABICHHS MYHHMIMIAIBLHOH YCIYrd OIpeaensercs
HadabHUKOM OThena, ¢ yYBEJOMJICHHCM 3asSBHTCIA W HE
JIOJI’KEH TIPEBBINIATH CPOKA, YCTAHOBIEHHOTO (penepanibHBIM
3aKOHO/IaTEJIECTBOM .

2.5. UcyepnbIBarOIHi  NepedeHb JOKYMEHTOB,

HEOOXOIMMBIX B COOTBETCTBUU c
3aKOHOAATEIbHbIMU WU WHBIMH
HOPMATHBHBIMU  TIPABOBBIMH  aKTaMH  JUIs
NPEeJIOCTABIIEHHsT MYHHIIMITAIBHON YCIIyTH, a
TaKKE YCIIyT, KOTOPBIC SABIISIOTCS
HEOOXOJUMBIMH M 0083aTElIbHBIMH  JIJIA
NpEJIOCTABIEHHsT ~ MYHHIMIAIBHBIX  YCIIYT,

nmoajnciKamux MpeacTaBJICHUIO 3aABHTCIICM

I aran

1. 3asBneHue 0 NpejoCTaBICHHH MYHHMIIMNAILHOH YCIYI'H
(mpuutozkenue Ne 2).

2. JIoKyMeHTBHI,
MOJIHOMOYHS JIHLIA.

3. Konust Verapa (1om0KeHUs) OpraHu3aliim.

4. B noareepxaeHue Qakra JMKBUIAAIMHU HOPHIHYECKOTO
LA NPEJICTABIAETCA OJIMH U3 JOKYMEHTORB:

KOIIMS pelICHHs yUYpeIUTelIeH O TNKBHIAINY;

pelleHHe Cy/a, B TOM YHCIE O MPU3HAHHUE KOPHIHYECKOIO
JIM1A HECOCTOATENbHBIM (0aHKPOTOM);

YAOCTOBEPAKOIINE JIMYHOCTb HIIH

ONpeneNieHHe  apOUTpakHOrO cyJa O  3aBepLICHHUH
KOHKYPCHOTI'O IIPOU3BOJCTBA.
5. B IO TBEPIK/ICHUE (akra MpeKpalleHus

NpeInpPUHUMATEILCKOM MeATeIbHOCTH MPEICTABISIeTC OIUH
U3 TOKYMEHTOB:

KOMHUS pEUICHUs  Cylda, B TOM HHCIAC O TPH3HAHUH
HECOCTOSTENBHBIM (OAHKPOTOM);

ompeneicHHe  apOUTPa)kKHOTO Cyda O  3aBEpUICHUU
KOHKYPCHOTO MPOHU3BOJICTBA.
II »ram:

1.  Omnucu gen, TOKYMEHTOB (B TpeX dK3eMILIAPaAx).

2.  Hcropuueckas clpaBka.

3. Conpaeka o0 OTCYTCTBHHM JOKYMEHTOB, IIOJJIEXKAIIMX
nepenaye B apXMB B Clydae, €CIH OTHCIbHBIE BHJbI

n.4.4.1 TIpasun paboTsr;
nn. 3.3., 3.6 Pernmamenrta nepenauu
APXUBHBIX JIOKYMEHTOB




JIOKYMEHTOB He cOo3JaBajiuch WiM Obln yrpaueHsl. CripaBka
JIOJKHA COJIePIKAaTh HAMMEHOBAHUE OPUJIMYECKOro uia (s
rpaxiaH-(paMHIHH, WMEHHM, OT4YeCTBa) M €ro TOYTOBBIH
ajpec, NepeveHb OTCYTCTBYIOIUX (yTpaueHHbIX)
JIOKYMEHTOB C YKa3aHHEM IPUYHH UX OTCYTCTBHS.

2.6. McuepnbiBaronuii nepevyeHb JJOKYMEHTOB,
HEOOXOIUMBIX B COOTBETCTBHH ¢
3aKOHO/1aTeIbHbIMH WIH HUHBIMH
HOPDMAaTHBHBIMM  IIPABOBBIMM  aKTaMH  JUIA
IPEJOCTABICHU  MYHMUUIIAIBHOM  YCIIYIH,
KOTOpbIE  HAaXxoAATCAd B PaCHOPSKEHHUU
rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CAMOYNPABIEHUS W HWHBIX OpraHu3anuii H
KOTOPBIE 3asiBUTEJb BIPABE NPE/ICTABUTh

CBeJieHHs1 0 NIOCTAHOBKE HA y4eT M (WJIM) CHATHS C ydera
POCCHICKON HJIM MHOCTPAaHHOH OpraHW3alliil B HAJIOTOBOM
opraHe 1No MeCTy HaxoxkJeHuss ee 000coOIeHHOro
NoIpa3AclIeHUs.

2.7. Ilepeuens OpraHoB MECTHOI'0
CaMOYIpaBIeHUs " UxX CTPYKTYPHBIX
NoJpa3/ielIeHu, COrJacOBAaHHWE KOTOPBIX B
ciiyyasix, IPeJyCMOTPEHHBIX HOPMATHBHBIMH
[IPaBOBBIMU aKTaMH, Tpedyercs JuIst
NPEJOCTABICHHUA MYHULHIIAIBHON YCIYTH H
KOTOpOe OCYILECTBAAETCA OpraHom
WCIIOJIHMTENILHOH BJIACTH, IPEJAO0CTABISAIONINM
MYHHUIMIIAIBHYIO YCIYTy

JoxymenTsl, npeaycmorpenHsie Il stamom (myHkT 2.5),
cornacyrorcss  ['maBHbIM ~ apXMBHBIM YIPaBIIEHHEM  1IpU
Kabunere Munuctpos Pecnybnuku Tarapcran (manee —
VYnpagnenue):

JIMKBUUPYEMBIX OpraHu3aiuu — HUCTOYHHKOB
KOMIUIEKTOBAHHMS MYHHUIMIAILHOIO apxXHBa COIIACYHOTCA

DKCHEPTHO-NIPOBEPOYHON M METOJMYECKONM KOMHCCHEH
Vnpasnenus (nanee — IIMK Ynpasnenus);
JPYTHX JHMKBHAMPYEMBIX OpraHusaluid - OKCIEPTHOH

KoMuccued [l'ocyaapcTBeHHOro apxuBa JOKYMEHTOB II0
audHOMY coctaBy PecniyOnuku Tarapcran

2.8. MHcuepnsiBaromuii nepedyeHb OCHOBAHMUH

1. [Toaya qOKYMEHTOB HEHAUIEKAIIUM JTUIOM;

JUIi  OTKaza B IIpUEME  JIOKYMEHTOB, 2. HecootBercTBue NPE/ICTABIEHHBIX JIOKYMEHTOB
HEO0OXOIUMBIX JULsL IIPEJOCTABICHUS | [IEPEUHIO JOKYMEHTOB, YKa3aHHBIX B I1. 2.5

MYHUITHTIATBHOH YCIIYTH

2.9. UcuepnbiBaroliuii  IepedeHb ocHOBaHWHU | (OcHOBaHHUI IS IPUOCTAHOBICHHUS:

JIA NpHUOCTAHOBJIICHUA HUIIH OTKasa B
MpeaoCTaBICHUH MYHHHHHaHBHOﬁ YCIYTH

1. He npenocrapnenune 3asBurenemM (ero npejacTaBuTesIeM)
nokymeHTanuu B OTaen B onpezerieHnsle adb3aneM 3 MyHKTa
3.3.4., a0zamem 1 mynkta 3.3.9., abG3amem 2 myHKTa
3.3.12. PersiameHTa cpoxu.

2. Heoimonuenune TtpeboBanuii [IpaBun pabotsl
YIIOPSIOYEHHH JOKYMEHTOB.

00




3. ObOnapyxenue npu npueme B OTHesl JOKYMEHTOB B
coorBercTBUM ¢ 1. 3.3.13. PersameHta Ha XpaHeHHE
JTOKYMEHTOB Ha OyMaxHOH OCHOBe, IOJBEP/KCHHBIX
NOPAKEHHK) OHONOTHUECKUMH BPEIHMTENSIMH (HACEKOMEIe,
aKTHUBHAsI TJIECEHB), C MOBPEXJIEHUSIMH OymMard M TekcTa U
Opu  HecoOmoAeHWM — opraHuzanueit  TpeOoBaHMH K
opopmiieHnto  jien, wuznoxkeHHblx B [IpaBunax  paborsl
apXMBOB OPraHU3AIUI.

OcHoBanHus U1 0TKa3a:

Ilepenaya TOKYMEHTOB IO TMYHOMY COCTaBY U BPEMEHHOTO
CpOKa XpaHEHH JIEHCTBYIOIIUX OPraHU3alluil U MPH HATWYUA
IIpaBONpeeMHUKA

2.10. Tlopsiaok, pa3Mep M OCHOBaHHMS B3UMaHHs
roCy/IapCTBEHHOM IOLJINHBI MJIA WHOH ILIATHI,
B3UMaeMoOH 3a MpeIOCTaBIIEHHE
MYHHUIMIIATBHOH YCIIYTH, BKJIKOYas
HHPOpPMALIHI0O O METONUKE pacuera pasMepa
TAaKOM IJIaTEI

MyHunmnansHas
0e3B03ME3THOH OCHOBE.

yciyra IIPEIOCTABIIAETCS Ha

4. 3 c1. 15 ®PenepansHoro 3akona Ne 125-
d3;
4. 1 cr. 8 @enepanbHoro 3akoHa Ne 210-
D3

2.11. Tlopsaok, pa3Mep M OCHOBaHHUS B3MMaHHs
MIaTel 3a IPEJOCTABJIEHHE YCIYr, KOTOpbIE
ABJIAIOTCA HEOOXOJUMBIMH W 00s3aTelIbHBIMH
JUISL TIPEJOCTABJIEHUS! MYHHUIIMIIAILHOH YCIYTH,
BKJIOUas MH(OpMaLMI0 O METOJMKE pacyera
paszMepa TakoH IUIaThl

[Tpenocrapienne HeOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE
Tpedyercs

4. 3 c1. 15 ®PenepansHoro 3akona Ne 125-
d3;
4. 1 cT. 8 @eaepansHoro 3akoHa Ne 210-
®3

2.12. MakcUMalbHBIH  CPOK  OXKHIAHUS B
odepean npu rnojiade 3anpoca 0
MPEJ0CTABIEHHH MYHUIIUTTATBHOM YCIYTH U TIPH
MOJYYCHUM PE3YJIbTATA MPCAOCTABICHUS TAKHX

ycIyr

MaxkcuManbHBI CpOK OXKHMIAHHS IpHEMa IOIydaTess
MYHHUIUHMIAIBHON YCIyrH (3asBUTENs) NPU Mojla4ye 3anpoca u
OpU TOJIYYEHHH pe3yibTaTa HE JOJXKEH NpeBblatb 15
MUHYT.

OdepeqHOCTh I OTJAENBHBIX KATErOpHH IMoJydaresnei
MYHHMIUIIAILHON YCIYrd HE YCTAHOBJIEHA.,

2.13. Cpok perucrpauuu 3amnpoca 3asBUTENSA O
[IPEIOCTaBICHUH MYHHIIUIIAJIBHON YCIIYTH

B JE€Hb NOCTYIUICHHA 3aABIICHUSA

2.14. TpeboBaHus K TMOMECIIEHUSAM, B KOTOPBIX
MIPEIOCTAaBIACTCS MyHULIUIIAIbHAS YCIIyTa

[TpucyTcTBEeHHOE MECTO 00OPYIOBAHO:
HHGOPMAIHOHHBIM CTEHIOM;
CHCTEMOH KOHJUIIHOHHPOBAHHS BO3/IyX4;

MPOTUBOIOMKAPHOH CHCTEMOM 151 CHCTCMOM




N0KapOTYIIEHUs

2.15. Tloka3arenu [AOCTYIHOCTH M KadecTBa
MYHHIHIAIBHOH yCIIyTH

[MTokazarensmMu JIOCTYITHOCTH IIPEJOCTABICHUSA
MYHHLHIIAIbHOH YCIYIH SBIISIOTCS:

pacrnojiOKEHHOCTh  TOMEIIEHHs  OTjJena B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIOPTA;

HaJlM4ue HeoOXOMMMOro KOJIMYECTBA CHELUAUCTOB, 4
TaKKe€ IIOMEIIEHHH, B KOTOPBIX OCYIIECTBIETCA IPUEM
JIOKYMEHTOB OT 3asBUTENEH;

HaJIMYME HcuepnbiBatonie MuHpopmanmuu o crnocodax,
HOPSIIKE U CPOKAX [PEeJOCTABIIEHUS MYHUIIMIAIBHON YCIyrd
Ha MH(QOPMAIIMOHHBIX CTeHAaX, HHPOPMAIIMOHHBIX pecypcax
B cetd «MHTepHeT», Ha EnqMHOM moprane rocy1apCcTBEHHBIX
W MYHUIUDQIBHBIX YCIIYT.

KauecTBO  mpejlocTaBlieHUss  MYHMIMIAILHOH  YCIyTH
XApaKTEPU3YETCs OTCYTCTBHEM:

ouepe/ied Npu NpueMe U Bbllaue JJOKYMEHTOB 3asBUTEIIAM;

HapyIIEHU! CpPOKOB MpPEeAOCTaBICHHA MYHHIHNAIBHOH
YCIIYTH;

#ano0® Ha jelctBus  (Oe3nelicTBHE) MYHHIMNAIBHBIX
CIIy’KalllUX, IPEIOCTABIAIONINX MYHHIIUIIAIBLHYIO YCIYTY;

Ka100 Ha HEKOPPEKTHOE, HEBHUMATENIbHOE OTHOLICHHE
MYHHIHATBHBIX CITyKallMX, OKa3bIBAOIIMX
MYHHIHIIAIBHYIO YCIYTY, K 3asSBUTEIIAM.

IIpy  mpemocTaBleHMH  MYHHIMIANBHOH  YCIYTH B
MHOrOQYHKLIMOHAIbHOM  LeHTpe  (nanee —  MOII)
KOHCYJIbTALIUIO, IPHEM H BBIIAYy JOKYMEHTOB OCYIIECTBIIAET
creranuct MOI]

2.16. Ocobennoct MPeIOCTaBIEHHS
MYHUIMNATBHONH YCIIYTH B 2JIEKTPOHHOH (hopme

HmeeTcs  BO3MOMKHOCTBR  TIOJAa9d  3aABIECHHA O
NPEeJA0CTABIEHHA MYHHIIUTIAIBHOH YCIYIH B 3JIE€KTPOHHOM
Bu/ie uepe3 [lopray rocymapcTBEHHBIX M MYHHI[UIIAIBHBIX
yCIYr € TIOCHCAYIOIIUM  TPEObABICHHEM OpPHUTHHAIOB
JOKYMEHTOB IPH MOTYYSHUH YCIYTH.

3asBieHHE O TPEJAOCTABICHWHM MYHWIIMIAIBHOH YCIyTH
MO3KET OBITH HAIPABICHO B (JOpME IEKTPOHHOTO JOKYMEHTA
MO SNIEKTPOHHOMY aJIpecy:

tatesh @tatar.ru.

1. 1 c1. 19 ®enepansuoro 3akona Ne 210-
®3




3. CocraB, 0C/1e10BATEJIbHOCTh H CPOKH BBINOJHEHHS AAMHHUCTPATHBHBIX NPOLeayp
(melicTBHH), TPeOOBAHUS K NOPSAAKY HX BBINOJHEHHUS, B TOM YHcJ/Ie 0CO00eHHOCTH BBINOJTHEeHHUS
aIMUHHCTPATUBHLIX Npoueayp (aeiicTBuii) B 2J1eKTPOHHOI opme

3.1. Onucanue nocnea0BaTeNbHOCTH JICHCTBUIM MPH MPEIOCTABIEHHH MYHUIMIIAIBHON YCIYTH

3.1.1. mpegocTaBacHUS MYHHITHNATLHOM YCIYTH 110 MPHEMY JOKYMEHTOB TI0 JINYHOMY COCTaBy
JTUKBUAUPYEMBIX OpraHH3allMid HA XpaHCHHE B MYHHIIMITAJIGHEINH apXUB BKIIOUAeT B ce0s ClIeayromue
MPOIICAYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE U PETUCTPAIUS 3asBICHUA,

3) HampaBJICHHE MEKBEIOMCTBCHHBIX 3aIIPOCOB;

4) opranuzanusi npuemMa JJOKYMEHTOB 10 JUYHOMY COCTABY JIMKBHUIUPYEMbBIX OpPraHHM3alliii Ha
XpaHEHHE B MYHUIUITAIbHBIN aPXUB;

5) BbIIaua 3asSBUTEIIO PE3Y/IbTaTa MYHHUIUIIAIBHON YCIIYTH.

3.1.2. busiok-cxema Moclie/IoBaTeNIbHOCTH JICMCTBUH 10 MPEJOCTABICHHK) MYHHIUIIAIBHOM
YCIYIH MPeJICTABIEHA B MPHIIOKEHHH Ne 3.

3.2. OxazaHue KOHCYIbTalHH 3asiBUTEIIIO

3asBurens Brpase 00parurbes B Otjen NHYHO, N0 TeleOHy M MUCbMEHHO, B TOM YHCIE 110
AIIEKTPOHHOM MOYTE, /Ul NOJYYEHHUs! KOHCYIBTAIMNA O MOPSJIKE MOJIYYEHHs MyHUIIMIIATBHON YCITyTH.

Cnennanucr OtTaena ocylIecTBIAET KOHCYIbTHPOBAHHE 3aiBUTENS, B TOM YHCIIE IO COCTaBY,
thopMe U coaepKaHUIO JOKYMEHTAIIMH, HEOOX0JUMOIl 11 MOMy4eHH MYHUIUIIAILHOMH YCIyTH.

[Mponenypa, ycrtaHaBmuBaemasi HACTOSIIHM MYHKTOM, OCYIIECTBISCTCS B JIEHb OOpAaIICHHUS
3asBUTEIA.

Pesynprar mpouenypel: KOHCYIbTallMH, 3aMeYaHUs II0 cocTaBy, (opMe H COICpPIKAHUIO
IIPECTaBICHHON TOKYMEHTALIHH.

3.3. IIpueM HOKYMEHTOB I10 JIUYHOMY COCTaBY JIMKBHJIMPYEMbIX OpraHH3allMil HA XpaHEHUE B
MYHULIMIIATBHEIN apXUB

3.3.1. 3asBuTens (ero NpejCTaBUTENb) JIMYHO Ha OYMaXXHOM HOCHUTEIE, B 2JEKTPOHHOM BH/IE
yepes [lopran rocyaapcTBeHHbIX M MyHHUUDANbHbIX yenyr Pecnybauku Tarapceran nmbo no modre
MOYTOBLIM OTIIpAaBJICHHEM MOJAcT (HampaBiseT) 3asBieHue (mpuiokenue Ne 1) ¢ mpuiokeHHEM
yKa3aHHbIX B nyHKTe 2.5. Hacrosuiero PersniamenTa nokymenTos (I aram).

[Tpu HanpaBieHUM 3asBIEHUS B NEKTPOHHOH (popMe NMpUiararwTcs CKaHMPOBAHHBIE KOIUH
3alpaluBacMbIX JOKYMEHTOB.

3.3.2. Ilpu wHampaBiIcHWH 3asBICHHUS B DJICKTPOHHOH (opMe CIHEIHATHCT HCIOIKOMA,
OTBEYAIOIIHIi 32 paboTy ¢ JOKYMEHTaMH, MOCTYMAIOUINMH Yepe3 MHTepHeT—pHeMHYI0, peTUCTPUpPYET
[IOCTYIHBILIECE 3asBICHUE H HAIIPABIISCT B DJIEKTPOHHOM BHIE B OTael.

[Ipouenypa, ycTaHaBIuBaeMas HACTOSIINMM IIYHKTOM, OCYILIECTBIACTCA B TEUYECHUE OJHOIO IHS
¢ MOMEHTA NOCTYILIEHHS 3a1poca.

Pesynprar npouenypsl: 3aperuCTPHPOBAHHOE 3asBJIEHHE, HanpaBiaeHHoe B OTaer.

3.3.3. Cneumnanuct Otaena, BeylUMi IpUEM 3asBI€HHNA, OCYILIECTBISAECT:

IIPUEM 3asBJICHHS U JIOKYMEHTOB corniacHo 1. 2.5. (I ararn) Hacrosiero periaMeHTa;

PETUCTPAIMIO 3a5BIIEHUS B KYPHAJIE PETUCTPAIMH 3asiBICHHI;

MpoBepAeT 3asdBICHHE W JOKYMEHTHl Ha HaJlHYMe OCHOBaHWI [ OTKa3a B TpHEMe
JIOKYMEHTOB, YKa3aHHbIX B I1. 2.8 Hacrosuero Periiamenta.

[Ipu oTcyTcTBMM OCHOBAaHMH I OTKa3a B IpHEME JIOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.8
HacTosAmero Pernamenra, cnenuanuct Otnena:

IIpY NPENOCTaBICHHUN 3asBIICHHA 3asBHTEIEM JIHYHO H3BEIIACT 3asABUTENA O IPHUCBOCHHOM
BXO/IAIIEM HOMEpE;

IIpU HANpaBICHHUH 3asBICHUS 3asABHTEICM B JJICKTPOHHOH (opMe yBeIOMISCT 3asABUTCISA B
ANIEKTPOHHOI popMe 0 Jare nmpHeMa 3asBICHHS U IIPHCBOCHHOM BXOJAIIEM HOMEpE.

B cnywae Hanu4Ms OCHOBAaHMM Ui OTKa3a B IPHMEME JOKYMEHTOB, IIPEAYCMOTPEHHBIX IIYHKTOM



2.8 macrtosamero Permamenra, crermamict OTaena B 3aBUCHMOCTH OT CIoco0a Imojad 3asBIEHHUA
YBEAOMJISACT €r0 0 HAIMYMU MPETSATCTBHE JJI pETUCTPAIIHH 3asBJICHUS U BO3BPAIIACT EMY JTOKYMCHTBI
C TMHCHMCHHBIM OOBACHEHHEM COJCPKAHHS BBIABICHHBIX HEAOCTATKOB B  TPEACTABICHHBIX
JOKYMEHTAaX.

[Ipouenypsl, ycTaHaBIMBAEMbI€ HACTOSAUIMM IYHKTOM, OCYIIECTBIISAIOTCH B T€YEHHE 15 MHUHYT
MOCJIe MOCTYIUICHUS 3asBJICHHS (0OpamieHHst 3asiBUTEIIsA).

Pesynprar mnponenayp: TpHHSATOS H  3apETHCTPUPOBAHHOE 3afBJICHUC HIH JOKYMCHTEI,
BO3BPANIEHHBIE 3aABHTEIIO.

3.3.4. ®opMHUpOBaHHE U HAIIPABIEHUE MEXKBE/JOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYHOIIHE
B MPEI0CTABIEHHH MYHULIMITAJIbHON yCIyTH

3.44.1 Cpeumanucr HamparjiseT B JJEKTPOHHOW  (opMe  MOCPeNCTBOM — CHCTEMbI
MEKBEIOMCTBEHHOI'0 MIEKTPOHHOIO B3aHMOACICTBHUSA 3alIpOC O NIPEIOCTABICHHH:

CpelleHHS O IIOCTAHOBKE Ha y4eT M (WMIM) CHATHUS C ydeTa POCCHUHCKON WMIIM WHOCTPAHHOH
OpraHu3aIy B HAUIOTOBOM OPraHe Mo MECTY HaxOKJIeHHUs ee 000c00IIEHHOTO MOIpa3/IeNeHus.

[Ipouenypsl, ycraHaBIUBacMble HACTOSIIMM ITYHKTOM, OCYILECTBISAIOTCS B TEYCHHE OIHOIO
pabouero IHS ¢ MOMEHTA [TOCTYIIJICHHS 3asABICHHSA O IIPEIOCTABICHHH MYHHIIUIIAIEHON YCIIYTH.

PesynbraT nmpoueypsl: HalpaBIeHHBIH 3alIPOCEHL.

3.4.4.2. CneuuanucThl MOCTABIIMKOB JIAHHBIX HAa OCHOBAaHMM 3ampoca, MOCTYIHBILETO 4Yepes
CHUCTEMY MEKBEIOMCTBEHHOIO JJIEKTPOHHOIO B3aHMOJEHCTBHs, IPENOCTABIAIOT 3allpalliBaeMbIe
JOKYMEHTHl (HMH(OpMAINIO) WIH HAIpaBiIfiOT YBEAOMICHHs 00 OTCYTCTBUM JOKYMEHTa M (WUIH)
uH(popmaIu, HeoOXOAMMBIX JIJIsi TPEOCTABIEHHUS MYHHITUNIATILHON yCIyru (1aee — yBejoMiieHue 00
OTKase).

[Tponenypsl, ycTaHABIHBAEMbIE HACTOSAIIHM IMYHKTOM, OCYIIECTBIISIFOTCSA B TEYEHHE MSTH JHEH
CO JIHA NOCTYIUICHHS MEXKBEJIOMCTBEHHOTO 3alpoca B OPraH WM OPraHu3aluio, NpeJloCTaBIsIIe
JOKYMEHT W HWH(OpMAINHUI, €Cld HHbIE CPOKM TOJNOTOBKM W HANpaBlIeHWsi OTBETa Ha
MEXKBE/IOMCTBEHHBIH 3alpOC HE YCTAHOBJIEHBI (De/lepalbHBIMH 3aKOHAMM, ITPABOBBIMH aKTAMH
[TpaButenscTBa Poccuiickoit ®enepanuy ¥ NPUHATEIME B COOTBETCTBUU C (heepalbHBEIMU 3aKOHAMHU
HOPMAaTHBHBIMH MPaBOBBIMU akTamMu Pecrybnuku Tatapcran.

PesynbpTat npoueayp: JOKYMEHTHI (CBeIeHHs) THO0 yBeoMiIeHHe 00 0TKa3e, HAlpaBlICHHbIE B
Otxen.

3.3.5. Cpeunamuct Ortnena OCYLIECTBISICT IIPOBEPKY CBEICHHI, COIEpKallUXCs B
IOKYMEHTaX, [IPEACTaBICHHBIX 3asIBUTEIIEM.

B cinyuae BbIABIEHUS OCHOBAaHHMH I OTKa3a B IIPENOCTABICHUM MYHHUIUIIAIBHOMW YCIIYTH,
MPEeIyCMOTPEHHBIX MYHKTOM 2.10. HacTosIero perjiamMeHTa, B 3aBHCHMOCTH OT cIiocoda mojaadu
3asIBJICHUS MMUCHMEHHO HU3BEIIAeT 00 TOM 3asIBUTEIIS.

B ciiydae oTcyTCTBHSI OCHOBAHHMH JUIsi OTKA3a B MPEJOCTABICHHH MYHHIIUTIAIBHOW YCIYTH 10
pe3ylbTaTaM PpAacCMOTPEHHUs 3asBIIEHHS M3BEIIAET 3asBUTENs O CPOKAaX 3aKIHYEeHHUs JIOroBopa o
MIPUHITHH JOKYMEHTOB OT JTUKBUAUPYEMO HEroCyJapCTBEHHON OpraHu3aluu.

Jlara npenocraBieHUst JOKYMEHTOB, IpeaycMoTpeHHblx nyHkrom 2.5. (II sran) Hacrosiiero
PernamenTa, ycTaHaBJIMBAETCA C YYETOM CPOKOB MOJAMUCAHUS JJOTOBOPA, ONPEIEIEHHBIX TYHKTOM 3.5.
Hacroguero Periamedra.

[Ipouenypsl, ycraHaBIMBacMble HACTOAIIUM IYHKTOM, OCYIIECTBIIAIOTCS B TEUEHHE OJHOIO
JIHSI ¢ MOMEHTA OKOHYAHHMSI MPe/IbIIYIIeH NPOIeayphbl.

Pesynprar mpouenypel: nepeilaHHas 3asBUTEN0 HMHQPOpMANMS O Jare IpeAcTaBIeHUs
JTOKYMEHTOB HJIU U3BEILICHHUE 3asBUTENSA 00 0TKa3e B MPEJOCTABICHHH MYHUIUIANLHOH YCIIYTH.

3.3.6. Crnemmanmuct Otaena mno pesyiabraTaM pacCMOTPEHHs 3aABJICHHS M JTOKYMEHTOB
MOATOTABIMBAET U HAIIpaBIisieT Ha COIJIacOBaHWE HAYAIbHUKY OTJENa IIPOEKT JOroBOpa O Ieperade
apXHMBHBIX JOKYMEHTOB Ha XpaHCHHE B MyHULIMNAIBHBIN apXuB (ganee — [Jorosop).

[Ipouenypsl, ycraHaBIMBacMble HACTOAIIUM ITYHKTOM, OCYLIECTBIISIFOTCS B TEUEHHUE OJHOTO
JIHSI ¢ MOMEHTA OKOHYAHUSI MPeJbIIYIIEH NPOIeayphl.
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PesynpraT mnpouenypsl: HampaBIEHHBIH Ha COIJacOBAHME HAYallbHUKY OTJelIa IPOEKT
Jorosopa.

3.3.7. Hauvampuuk Ortnena paccMarpuBacT MOpoekT Jlorosopa, BH3MPYeT W HalpablsieT
TTIABHOMY CIEIHAIUCTY CEKTOpa OpraHu3aHoHHO paboTel McmonkoMma.

[Tpouienypsl, ycTaHAaBIHMBaeMble HACTOSIIMM MYHKTOM, OCYIIECTBISIOTCH B JIEHb TOJYYEHHUS
npoekra Jlorosopa.

Pesynprar mnpouenypsl: HampaBICHHBIH IOPHUCTY MCIOIKOMAa Ha COINIACOBAHHE IIPOEKT
Jlorosopa.

3.3.8. T'naBHbIi CHEIMAJIMCT CEKTOpa OpraHu3alMoHHOW paboThl Mcnonkoma B mopsiake
OUYEpPEeHOCTH IOCTYILUIEHHs paccMaTpuBaeT NpoekT JloroBopa, cOrjnacoBbIBA€T M HANpPABISET HA
noanucek Pykopoaurento Mcnonkoma.

B cinywyae HanmuuMs CyIECTBEHHBIX 3aMeuaHuii Bo3Bpamiaer JloroBop Ha gopaboTky c
MUCbMEHHBIM YKa3aHUEM HeJ[opadoToK

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYLIECTBIIAIOTCS B T€YEHHE OJHOIO
IIHS. C MOMEHTA OKOHYAHHS IPEeABIIYIIEeH TPOLEaypHhIL.

Pesynerar mponeaypel: HampaBl€HHBIA Ha TOAMHCHE Pykopoaurtenmtwo  HMcmonkoma wWnu
BO3BpAIlleHHEIH Ha TopaboTKy HavansHUKY OTHena npoekT Jlorosopa.

3.3.9. PykoBomutens Mcrnonkoma B TIOpAOKE OYEPEOHOCTH IIOCTYIUIEHUS IIOIIUCHIBAET
Jorosop 1 HanpasiseT ero HadaJlbHUKY OTena Ui [epeJadyy 3asiBUTEIO.

[Tpouienypsl, ycTaHaBIMBAEMbIe HACTOSIIUM IYHKTOM, OCYIIECTBISIOTCS B TE€YEHHE OIHOTO
IIHSI ¢ MOMEHTA OKOHYAHHS IPeabIayIeil MpoLeayphl.

PesynbraT mpouenypsl: noanucanueiii Pykosonurenem Mcemonkoma JJorosop.

3.3.10. Cneunanuct OTena BbIAAET NPH JIMYHOM NMPUOBITUM 3aBUTEISI HIIH €0 JOBEPEHHOTO
JMLA IpH NPEeAbsABIEHUH MAaclopTa WIM HHOIO, YAOCTOBEPAKLIEr0 JIUYHOCTh JAOKYMEHTAa WIIH
JIOBEPEHHOMY JIMIly — TMpH TpeabsBieHuH JloBepeHHocTH JloroBop wim Hanpaenser [lorosop
3a8BUTEJIO 110 ITOYTE NPOCTHIM MUCBMOM, YBEJIOMIISET 3asiBUTENISA O CPOKaAxX npejocrasienus Jloropopa
M JIOKYMEHTOB B coOTBeTCTBUM C 11. 2.5. (II aTamn).

[Tponenypa, ycraHaBiuBaemasi HACTOSIIMM ITYHKTOM, OCYIIECTBISETCA B JIEHb TOJYYCHHUS
MOANMCAHHOTO PYKOBOJAUTENEM UCIIONKOMa Jlorosopa.

PesynbraT mpouenypsl: HalpaBlIeHHBIH 3asSBHTENIO I MoAnHcaHus JloroBop, yBeIoMIIEHHE
3asBUTENS O CpOKaX npeocrapiieHus Jloroopa u JOKYMEHTOB.

3.3.11. 3asgButens (ero NpeJACTABMTENb) JIMYHO Ha OYMaKHOM HOCHTeNe MO0 Mo 1oyre
3aKa3HBIM MOYTOBLIM OTIPABICHHEM C YBEIOMIICHHEM O BPYUEHUHU MojaeT (Hampasiser) Joroeop u
JOKYMEHTBI B COOTBETCTBHH C 1I. 2.5. (1l aTam)

3.3.12. Cneunanuct OTAena OCyLIECTBIISIET IIPOBEPKY:

IIOJTHOTBI COCTaBa JOKYMEHTOB;

KOMIUIEKTHOCTH TOKYMEHTOB;

COOTBETCTBHS JIOKYMEHTOB YCTaHOBJICHHEIM (hopMawm;

COCTABJIIET W MpeJCTaBIsAeT HaYaIbHUKY OTaena Ha MOJANUCh 3aKJIHYEHUE MYHUIMITAIBHOTO
apxMBa /s HanpasieHus Ha pacceMorperue DIIMK Vnpasnenus 10KyMeHTOB;

HanpasisieT Ha paccmorpenue DOIIMK  VipapieHus [TOKYMEHTBI C  3aKIIOYECHHAMH
MYHHUIIMTIIATBHOTO apXUBa

B cnyyae Hanuuus 3amMedaHWil, BO3BpALAET JOKYMEHTBI 3afBMTENIKO JUIsl BHECECHHS
WCITPaBIEHHH.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM IIYHKTOM, OCYIIECTBIAIOTCA B TeYEHUE ABYX JHEN
C MOMEHTA MOCTYIUICHHUS JJOKYMEHTORB.

PesynbraT npoueayp: HanpaBlIieHHbIE Ha COTJIACOBaHUE B YHpaBHEHI/Iel MJIM BO3BpAIlCHHbIE
3aSBUTEINIO JUIs1 UCIIPABIIEHUS JOKYMEHTBL.

! Cornmacopanue JNOKYMEHTOB, IpeAycMOTpeHHBIX MyHKTOM 2.5. (II aTan) Hacrosmero PernamenTta, YnpaBnenueM
OCYUIECTBIAETCA B COOTBETCTBHM ¢ TpaduxoM mposeaenus sacemannil DMK Vnpasnenus u DKcmepTHON KOMHCCHH
TocyaapcTBeHHOTO apxuBa JOKYMEHTOB IO IJIMYHOMY cocTaBy Pecnybnuku TaTapctan u B CpPOK MPeaOCTABICHUS
MYHHITUNIATLHOH YCIYTH HE BXOIAT.
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3.3.13. Crrermamuct OT/1ena mocie MOCTYMISHHA U3 YTIpaBIeHUs TOKYMEHTOB, WH(OpMHpyeT
3asiBUTENA O IPHHATOM PEILCHHUU.

B ciydae corimacoBaHHs YIpaBlIeHHEM NOKYMEHTOB, M3BEILAeT 3asBHUTEIA O JaTe IIPeJCTaBIICHHs
JOKYMEHTOB Ha XpaHEHHE.

B cnyuae orkaza SIIMK VnpaeneHuss B cOriiacoBaHUM JIOKYMEHTOB BPYYaeT NMPEJICTABHTEIIO
3asBUTEIS JIMYHO MM HANPaB/ISET 110 II0YTE 3asABHUTEIN JOKYMEHTHl C IIMCBbMEHHBIM YKa3aHHEM
OIIMK VYmpapneHuss IpHYHHBL OTKa3a.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOAUIMM ITYHKTOM, OCYLIECTBISIOTCS B TEYEHHE OJIHOTO
JIHSI C MOMEHTA MOCTYIIEHHS JOKYMEHTOB U3 Y IIPaBIECHHS.

Pesynprar npouenyp: U3BelLIEHUE 3aABUTENS O JATE MPEACTABIEHHS JOKYMEHTOB Ha XpPaHEHHE
Wi 00 OTKa3e YNpaBlIeHUs B COrNIACOBAHUM JJOKYMEHTOB.

3.3.14. Cnenmanucr OTzena npyu  npHeMe JOKYMEHTOB Ha XpaHEHHe OCYUIECTBISET CBEpPKY
(haKTHYECKOr0 HaJIM4yMs Jell C OINUChI, IPOBEPKY COCTOSIHHMSA YIOPAJOYEHUs JIOKYMEHTOB,
(usnveckoe U CAaHUTAPHO-THTHEHHYECKOE COCTOSHUE JIeT.

[Ipu oOHapyXeHMH [JOKYMEHTOB Ha OyMaKHOH OCHOBE, IIOJABEPIKCHHBIX ITOPAKECHHUIO
OMOJOrHYECKMMH BpeAUTENSAMH (HACEKOMBIE, aKTUBHAS [1JIECEHb), C MOBPEXKICHUAMH OyMaru M Tekcra
U IpH HEcOOMIOACHHMH opraHu3aiueil TpeboBaHuil K oQOpPMICHHIO e, H3I0XKCHHBIX B [IpaBumax
paboThl apXHBOB OpraHM3auHil, COCTAaBIsACTCA aKT NPOM3BOJILHON (DOPMBI, OTpakaloIIMi XapakTep
nedekToB M Mephl M0 HUX YCTpaHCHHIO. JIOKYMEHTHI, HOIBEp:KEHHBIE (H3HUECKUM IedeKTaM, B
TEYEHHME JIBYX JHEH C MOMEHTa COCTaBJEHMS aKTa, BO3BPALIAKOTCH OPraHU3alluu JUIsl YCTpaHEHHs
nedeKxToB.

[lo pesynbraTam IPOBEPKH COCTaBIACT aKT IIpHeMa-Iiepeladd JOKYMEHTOB (Ianee — akT) Ha
XpaHeHHe B JIByX O9K3eMmiuigpax (npunoxkenue Ne2). Axr noanuceiBaercss 3aspurenem. OjuH
HK3EMILIAP MOJUTMCAHHOIO aKTa nepejaaercsd 3asBurento. IlocTynuBiiMe JOKYMEHTHI IEepeatoTcst B
XPaHWJIHILE.

[Tpouenypsl, yCTaHABIMBAEMbIE HACTOALIMM IMYHKTOM, OCYHIECTBISIOTCS B 3aBHCHMMOCTH OT
KOJIM4ECTBA MOCTYNAINHNX JIe]l HA XPAaHEHHUE:

He oonee 10 nen - 2 ausg;

He oonee 20 men - 4 gus;

He oonee 50 men - 10 gueii.

Ilpu nocrymieHuu Ha xpaHeHue cBbimie 50 gen, CpoK NPeJOCTABIEHUS MYHHIUIIAIBHON
yclIyru onpezensercs HadaabHHUKOM OTjena M He JIOJDKEH NPEeBBINIATh CPOKA, YCTAHOBJIEHHOIO
(henepanbHBIM 3aKOHOAATEILCTBOM. 3asABHTENL O CPOKE IPEIOCTABICHHS YCIYTH YBEIOMIISCTCA—B
TEeYeHHUE ABYX AHEH ¢ MOMEHTA IIOCTYILICHHs JTOKYMEHTOB.

Pesynprar mpolieyp: BBLIAHHBIN 3asBUTEIIO aKT IIpHeMa-Iepesad J0KyMEHTOB

3.4. IIpenocraBineHre MyHUIUIIAIBHONW ycinyry yepe3 MOL]

3.4.1. 3asBuTeinb BrpaBe 00OpaTUTHLCS /I NOJYyYeHUS MYHUIIMNAILHOI yeinyru B MOI,

3.4.2. [IlpenocraBneHue MyHUUMDAIbHOH ycayrw 4epe3 MOI[ ocymecrsisercs B
COOTBETCTBUH pernaMeHToM paboTsl M®II, yTBepKIEHHBIM B YCTaHOBICHHOM IIOPSIKE.

3.4.3. IIpn nocrynnenun A0KyMeHTOB M3 M®I] Ha nonydyeHHe MYHHIHIIAIBLHOH YCIIYTH,
MPOLEIYPLl OCYIIECTBIIAKTCSA B COOTBETCTBHH ¢ MyHKTamMH 3.3 Hactosuero Pernamenra. Pesynberar
MYHHULHUIIAIBHOM ycnyru Hanpasisiercs B MOILI.

4. Iopsiiox 1 (HOPMbI KOHTPOIIA 3a [IPEJIOCTABICHUEM MYHULIMIIAILHON YCIIyTH

4.1. KoHTposb 3a IOJHOTOH U KaueCTBOM NPENOCTaBICHHUS MYHHIIHIIAIBHOM YCIYI'H BKIIOYacT
B ceOs BBIABICHHME M YCTpaHCHHE HapYHICHUIl MpaB 3asBHTEICH, IPOBEICHHE MPOBEPOK COOIIONCHHUS
IIpoLeayp MNPeoCTaBICHHS MYHHIMIIAIBLHOM yCIyrH, NOIArOTOBKY pEIIeHHH Ha JIeHCTBHI
(be3nelicTBHE) TOIKHOCTHBIX JIML OpraHa MECTHOTO CaMOYIIPaBICHU.

@®opMaMu KOHTPOJIS 32 COONIIOICHHEM UCTIONHEHHS aAMUHUCTPATUBHBIX IPOLEAYp ABISIOTCS:

IIPOBE/IEHHE  NPABOBOM  IKCHEPTHU3Bl  MPOEKTOB  JOKYMEHTOB MO  NPEI0CTABICHHI)
MYHUIMIIAIBHON yCIyrd. PesyapTaToM 3KCNEPTU3 SBIAETCA BUSUPOBAHHE ITPOEKTOB;
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MPOBE/IEHUE B YCTAHOBIEHHOM TIOPAJIKE TIPOBEPKH BEJACHHA JIEIONPOU3BOICTBA;

MPOBEACHHE B YCTAHOBIICHHOM ITOPSAKE KOHTPOJBHEIX TIPOBEPOK COOTIONCHHUA MPOLEIYp
MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH.

KoHTpoNbHBIE TIPOBEPKH MOTYT OBITh IUIAHOBBEIMH (OCYIICCTBIIATBCA HA OCHOBAHHH
MOJIYTOJIOBBIX MJIM TOJIOBBIX IUIAHOB padOThl OPraHa MECTHOTO CaMOYINPABIIEHHS) U BHEIUIAHOBBIMH.
[Ipu mpoBeneHHH MMPOBEPOK MOT'YT PacCMaTPHBATHCS BCE BOIPOCHI, CBA3AHHBIC C MPEIOCTABICHHEM
MYHHUITUTIATEHOH YCIYTH (KOMIUICKCHEIE TIPOBEPKH ), HITH 110 KOHKPETHOMY OOPaICHHIO 3assBUTEIIS.

B mensax ocyliecTBIEHHMS KOHTPOJIS 3a COBEPIIEHUEM JEHCTBHH NpPH  MPEJIOCTABICHHH
MYHUIMTNIATBHON YCIYTU M NPUHATHH pelieHdil PykoBoauTento Mcnosiikoma npeicTapisifoTCs CIPaBKU
0 pe3ylbTaTax NpeJoCTaBIeHUS MYHUIIMTIAIBHOH YCITYTH.

4.2, Texkymuit KOHTPOJb COONIOJACHHS MOCIEIOBATENIBHOCTH JICHCTBUM, ONpEIeIeHHBIX
IMUHUCTPATHBHBIMH TIPOIIEIyPaMH TIO MPEJIOCTABICHUIO YCIYTH, OCYUIECTBISIETCS YIPABJISOIIAM
nenamu Mcmonkoma.

4.3. IlepeueHb OOMKHOCTHBIX JIUII, OCYIICCTBIAIONIAX TEKYIIUH KOHTPOJIb, YCTaHABIUBACTCS
MONOKCHUAMH O CTPYKTYPHBIX I[OJpa3ACNICHUSIX OpraHa MECTHOTO CaMOYIIPaBICHUS H
JIOJGKHOCTHBIMU PETJIAMEHTAMH.

[lo pe3ynpTaram MpoBEACHHBIX MPOBEPOK B CIIy4Yae BHIABICHHSA HApYIICHUM TpaB 3asiBUTEICH
BHHOBHBIC JIMIIa TIPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOATEILCTBOM
Poccuiickoit @eacparum.

4.4. HauaneHuk OTaena HeceT OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M (WIIM) HEHA/JIexkalllee
BBITIOJTHEHHE a[IMUHHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B pa3aene 3 Hactosmiero Permamenra.

4.5. Koutposib 3a TIpeaoCTaBICHHEM MYHHIMMIAIBHOM YCIYTHM CO CTOPOHBI TpasKIaH, HX
00Bbe/IMHEHUI U OPraHU3aIiii, OCYHIECTBISIETCS MOCPE/ICTBOM OTKPBITOCTHU JesTensHocTH OTena npu
MPEJOCTABICHHH MYHUIMIAIBHON YCIAYIrd, T[OJYyYEeHUs [OJHOH, AaKTyalbHOW M JJOCTOBEPHOM
WH(]OpMAIMK O TMOPSJIKE NPEJOCTABICHUS MYHUIIMIAIBHONW YCIYIH W BO3MOMKHOCTH JOCYAe0HOTrO
paccMoTpeHus oOpallleHHit (Kano0) B Mpolecce NpeI0CTaBISHUs MYHHITUIATBHOM YCIIYTH.

5. HocyneoOnbliii (BHeCYAeOHbI) NOPSAIOK 00:KAJTOBAHHS PelleHHH U JeHCTBHMA
(Oe3neiicTBHA) OPraHoOB, NPEAOCTABIAAIINX MYHHIHIIAJIbHYI0 YCIYIY, a TAKKE HX
JOJKHOCTHBIX JIHI, MYHHITHTIAJLHBIX CJIYKAINUX

5.1. docynebHoe (BHecyaeOHOE) 00KATOBAHHE

5.1.1. Ilony4yarenn MyHHUIIUIATBHON YCIYIH HMEIOT IPaBO Ha 00KajloBaHHE B JOCYIeOHOM
(BHEcyeOHOM) TOpsiKe AeHCTBUN uiu Oe3neiicTBuit Mcnonkoma, nomkHocTHOTO THa Mcemonkoma,
MYHHIUIIATBHOTO clrykaiero Mcemonkoma.

3asBUTENIb MOKET 00PATUTHCA ¢ JKan000ii, B TOM YHCIIE B CICAYIOMIMX CIydasX:

1) mapymeHue cpoka perHcTpalldy 3ampoca 3asBHTENA O IMPEJOCTaBICHUU MYHHIIMITATLHOH
YCIyrH,

2) HapylEHHE CPOKA NPEIOCTABICHUS MyHHIIUNATLHOH YCIIYTH;

3) TpeOoBaHue Yy 3asABUTENS ITOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH
aktamu Poccuiickoii ®enepanuu, HOPMATHBHBIMH NPaBOBbIMH aktamu PecnyOnuxku Tarapceran,
HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMU TETIOIICKOr0 MYHHIMIAIBHOIO paioHa I MPEJ0CTaBIEHHS
MYHHIHUIIAIbHON YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH aktamu Poccuiickoii @ejepaliuv, HOPMAaTHBHBIMM TPaBOBBIMM akTamM PecryOnuku
TarapcraH, HOPMAaTUBHBIMH [PAaBOBBIMH dKTaMH TETIOIICKONO MYHHUIHMIIAIBHOIO paloHa s
[IPEOCTaBICHU MYHHULIUIIAIBLHOM YCIYTH, Y 3aABHTEIS;

5) oTka3 B TMPENOCTaBICHUM MYHHIMIATLHOH YCIyTH, €CIM OCHOBaHMS OTKa3a He
MPeTyCMOTPEeHBI  (peiepanbHBIMH  3aKOHAMH W TPHHATHIMH B COOTBETCTBUM C HHMH WHBIMH
HOPMAaTHBHBIMH IpaBOBBIMH akTaMu Poccuiickoit ®enepanuiy, HOPMaTUBHBIMH IIPABOBBIMH aKTaMH
Pecrry6muku TatapcTan, HOpMaTHBHBIMU ITPABOBBIMU akTaMH TeTIONICKOTO MYHHITHIIAILEHOTO paioHa;
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6) 3atpeboBaHHMe C 3aABUTENS TpPH MPEJOCTABICHWUH MYHHIMIIAIBHOW YCITyTH IUIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMH IpaBOBBIMH akTamu Poccuiickoii ®enepaunny, HOPMaTHBHBIMHU
npaBoBeIMH akTaMH Pecnybmuku TatapcraH, HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMu TeTIOLICKOTO
MYHHIIHMIIAJBLHOTO paioHa;

7) oTka3 opraHa, npejoCTABJISIONIEr0 MYHMIMIAILHYI YCIYTY, JIOJDKHOCTHOTO JIMIA OpraHa,
IIPEJIOCTABIIAIONIEI0 MYHHIMIIAIBHYIO YCIYIY, B MCIIPaBICHHH JONYLICHHBIX OIIEYaTOK U OMIHMOOK B
BBIJAHHBIX B PE3YNLTATE MPEIOCTABICHHUS MYHHIHNAIBLHOW YCIYrH NOKyMEHTaX JIHOO HapylIeHHE
YCTaHOBJIEHHOT'O CPOKAa TAKMX HUCIPaBIEHUH.

5.1.2. Kanoba nojpaercs B nUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHTENEe WM B DJIEKTPOHHON
(hopmMe B opra, npelocTaBIsIOIMI TOCYJAPCTBEHHYIO yenyry uin Pykosoaurento Mcnonkoma.

XKanoba moxer ObITh M0JaHA NPH JIMYHOM NPHEME 3asBUTEINS, HAIpPaBIEHA 110 M04YTe, Yepes
MHOTO(YHKIIMOHAIBHBIH LEHTP, ¢ UCMOJI30BAHHEM HH(OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHON CeTH
"MuTepHer", opunmansHoro caiita Menonkoma, [oprana rocy1apcTBeHHBIX M MYHHUIIMIIAJIBHBIX YCIYT
Pecniybmuku Taraperan, 1u6o EnuHoro noprana rocyapcTBEHHBIX H MyHHIIUIIAILHBIX YCIYT.

5.1.3. Cpok paccMOTpeHHs KaJOOBI - B TeUeHHE MATHAMIATH pabounx AHEil co OHA ee
peructpauud. B ciydyae oOxanoBaHus orkaza Mcnonkoma, jpoipkHocTHOro aumua HMcenonkoma,
MYHHUITUIIATLHOTO Ccly’Kamiero Mcmonkoma B IpHeMe TOKYMEHTOB Y 3asBHTENS JTHOO B MCIPaBICHUU
JONYIICHHBIX OMNEYaTOK M OIIMOOK MM B cilydae 00aJoBaHUS HapyLICHHS YCTaHOBJIEHHOTO CPOKa
TaKHUX UCIPaBJICHUI - B TeUCHHUE MATH padO4IMX JHEH co THS ee perucTparum.

5.1.4. Kanoba jtoipkHa coiepxKaTh CIeAYLYI0 HHpOpMaLHo:

1) nammenoBanue IMcnonkoma, nommkHOCTHOro Inuua Icemonkoma, MYyHHIIUDAIBHOTO
ciyskaero Mcenonkoma, pemenust 1 AeHcTBHA (6e31elicTBHE) KOTOPBIX 00kKaIyloTCs;

2) gamuiuo, UMs, OT4EeCTBO (TOCHe/Hee - MMPH HAIM4YMHM), CBEJICHUS O MECTEe MKHUTENIbCTBA
3asgBUTENs - (PU3MYECKOro JiMua aud0 HaHMEHOBAaHME, CBEICHHMS O MECTE HAXOXKJIEHUS 3asBUTENS -
OPHIMYECKOT0 JIMIIA, a TaKkKe HOMep (HoMepa) KOHTaKTHOro tenedoHa, ajpec (ajapeca) 2371eKTPOHHOH
HOYTHI (IPH HAJIMYMK) M IIOYTOBBIH a/Ipec, 110 KOTOPLIM J0JKeH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBenenus o0 oOxanyembix pemieHusix M JedctBusax  (Oesneiicreun) Mcenonkoma,
JOJDKHOCTHOTO Juna Menonkoma, MyHHIMDANBHOTo ciryxaiero Menonkoma;

4) noBOABI, HA OCHOBAHMM KOTOPLIX 3asBHTENb HE COTJIAaCCH C pEHICHHEM U JeHcTBHEM
(besneiicteuem) Mcmonkoma, moKHOCTHOrO suua Mcmonkoma, MyHHIMIAIBHOTO —CIIYKaIlero
Hcnonkoma.

5.1.5. K xanobe Moryr ObITb HNPUIOKEHbl HOKYMEHTBI ([IPH HAJIWYMK), HOATBEPKIAOIINE
JOBOJLI 3asBUTENA, 100 UX KomuH. B Takom ciydae B xkano0e MpUBOIUTCA [IEpPEeUCHb IPHUIaraeMbIX K
HEIl TOKYMEHTOB.

5.1.6. XKano6a nmoamuceIBaeTCs MOAABIIKUM €€ IMOIydaTeIeM MYHUITHIIAILHON YCIIYTH.

5.1.7. Tlo pesynbrataM paccMmoTpeHus xkainoOel PykoBoaurens Wcmonkoma — (nH1o, ero
3aMeMaioniee) NPUHUMACT OHO U3 CICTYIONUINX PELICHHUIt:

1) ynosnerBopser xanody, B TOM 4ucie B opMe OTMEHBI IPUHATOTO PELICHUS, HCIIPABICHUS
jgonyumeHHbx McnoakoMoM, onedaTok M OMMOOK B BBUIAHHBIX B pe3yibTare IPeAoCTaBIeHHs
MYHHUIHIIATBHOM YCIIYTH JIOKYMEHTaX, BO3BpaTa 3asBUTEI0 JICHEKHBIX CPE/JCTB, B3UMAaHHE KOTOPBIX
HEe IIPeIyCMOTPEHO HOPMAaTUBHBIMH NpaBOBBIMHM akTaMH Poccuiickoii ®enepanuu, HOpMaTHBHBIMH
IIPABOBLIMH akTamMH cyObekToB Poccuiickoii denepanum, a Takxe B MHBIX (popMax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHUH KaJl00bI.

He nosnHee nHs, clieayroliero 3a JHEM NPUHSATHS PENICHUs, 3asBUTEI0 B MMCbMEHHOH dopMe
M 10 JKCIAaHWIO 3asABUTENS B JICKTPOHHOH ¢opme HampaBiseTcss MOTUBHPOBAHHLIH OTBET O
pe3ylibTaTax pacCMOTPEHHUs KaJl0ObI,

5.1.8. B cnywae ynoBIETBOpPEHMsS IKaJl0Obl MMOJNHOCTBK) WJIM YacTUYHO  PykoBoauTenb
HcnonkoMma ornpenenser Mepbl, KOTOPBIE JOKHEI OBITH IPHHATHL B LIEJSIX yCTpaHeHUs HapyumeHui. B
cllydyac YCTAaHOBJICHHS B XOJ€ WIM II0 pe3ylbTaTaM PacCMOTpPEHHS 3Kalo0bl IIPH3HAKOB cOCTaBa
aAMUHUCTPATUBHOIO IIPAaBOHApYIICHHs WM IpecryiuieHus Pykosoaurens Icmoinkoma B
COOTBETCTBMH ¢ uacTeio 1 crateum 11.2. @emepanpHoro 3akona ot 27.07.2010 Ne 210-@3,
He3aMeUINTEIbHO HAIpaBisieT HMEIOIIHEC MaTepUalbl B OPraHbl IPOKYPaTypBhL.
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ITpunoxenue Ne |

K AIMUHHCTPAaTHBHOMY PEIJIAMEHTY
IIPEJ0CTaBICHHs MyHHUIIHIIAIbHOM
YCIIYTH 110 IIPHEMY JOKYMEHTOB I10
JINYHOMY COCTaBY JIMKBUJIMPYEMBIX
OpraHu3alMil Ha XpaHEHHUE B
MYHHIHIIAJIbHBIH apXUB

PykoBoaurento MCrnogHATENIBHOTO KOMUTETA
TeToncKkoro MyHHIUIIANLHOTO paioHa
0T
(maumeHoBanue opranuzanuu win ©.1.0.
KOHKYPCHOTO YIIPABIISIONIETO)

(ropuauueckuii agpec WK
aZipec KOHKYPCHOTO YIIPABISAIONIETO)

Tenedou:
3asBrnenue
[Mponry paccMoOTpeTh BONPOC O MpHEME JOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(kpaliHue Jarbl JJOKYMEHTOB), OOpa30BaHHBIX B pe3yJjbTaTe JEATEIBHOCTH (nazBaHue
OpraHu3alii) B CBA3M C JIMKBUJAIMEH HA OCHOBaHWH (HaMMeHOBaHWE JIOKYMEHTA,

MOJITBEPKIANINH (aKT TUKBUIALKH, IPEKPAIeHHs eI TeIbHOCTH OPraHnu3aium).

[IprnoxeHue: KOMUS TOKYMEHTA, MIOATBEPKIAIOIINHA (aKT THKBHIAIIHH,
MPEKPANICHHS IS TEJIbHOCTH OpPraHu3aiuu

[loanuce Pacmudposka noamucu

Jara



IIpunoxenne Ne 2

K AIMHHHCTPATHBHOMY pEIrIAMEHTY
IIPEIOCTaBIICHUs MYHHLIUITAIBHON
YCIIYTH I10 [IPHEMY TOKYMEHTOB I10
JUYHOMY COCTABY JIMKBUMPYEMBIX
OpraHu3alKi Ha XpaHCHHUE B
MYHHLIMIIATIbHBINA apXUB

VTBEPK/IATO

(HaMMeHOBaHHUE JIOJDKHOCTH PYKOBOJIUTEINSA
OpraHU3alMH —CIaTYHKA)

[Monnmucey  Pacmmdposka moanucu
Pacimudporka nojanucu

Hara  Ileuats

AKT

(nara)

MmpueMa-repcaad apXHuBHEBIX
JJOKYMEHTOB Ha XpaHCHHE

15

VTBEPXK/IAIO

(HaMMEeHOBaHME JIOJDKHOCTH PYKOBOJIUTENIS

OpFaHI/I3aHI/II/I-HpHeMIHHKa)

IMoamnucn

Hara  Ileuatn

(ocHOBaHHE MepeIayn)

(ma3Banue nepegaBaeMoro (ouaa)

ciain,
(Ha3BaHMeE OpPraHU3alMU-CAATYMKA)
TIPUHST
(Ha3BaHME OpPraHU3alUU-TTPHEMIIHKA)

JIOKYMEHTBI Ha3BaHHOTO (DOH/Ia U HAYYHO-CIIPABOYHBIN anmnapaT K HAM:

N Hazganue, Homep KonuuecrBo Konuuectro [Tpumeuanus

/I OIHCH IK3EMILIAPOB en. Xp.

OITHCH
| 2 3 - 5
Hroro npunsaro el. Xp.

[lepenauy npoussenu:

[Tpuem npowussenu:
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Jomxrocte [loanuce Pacmmdposka moamicu Jomxuocts [loamuce Pacunmdposka
MIOAIIHCH

Hara Hata

Ponay npucsoeH Ne

HUsmenenus B YUYETHBIC JJOKYMEHTBI BHECEHEI

JIOKHOCTh [MToamuce Pacimmmdposka nojanucu

Jara



[Ipunoxenue Ne 3

K AIMUHHCTPaTHBHOMY PETTIAMEHTY
MIPEIOCTABICHHS MYHULIUIIAIBHOMN
YCIIYTH 1O [TPHEMY JIOKYMEHTOB 110
JIMYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3aluil Ha XpaHEHHE B
MYHUIUTIATILHBIH apXUB

brok-cxema IHOCIE0BATCIIBHOCTH

CneunanuvcT OTgena
Koncynsrauuns
B AeHs o6paweHun

l

BassnTens.
Mopaua zanpoca o nNpeaocrasneHnn
MYHULMMNANEHOW YCNYIri M JOKYMEHTOB

l

CneuvanucT ncnornkoma
MNMposepka, NpremM 1 perncTpauns AOKyMeHTOB
15 MIHYT

ﬁCOOTBETCTBymT nz2.5

Cneuuanmcr HMcnonkoma
Pervcrpaums m HanpasneHme AOKYMEHTOB B
OTaen
B AeHE NOCTYNMeHus

17

MpuUHATUE PeLIeHUA B 3aBUCUMOCTH-OT
peayneTarta NpoBepKn KOMMNIMEeKTHOCTH

OOKYMEHTOR

MpuHATHE pelleHua B

CneumanucT OTaena
MNpoeepka cBefceHWIA CoaAepPXKaLLMXCH B
AOKyMeHTax.

OTcyTcTEBME OCHOBAHWA OA OTKAaz3a 8

3AaBUCHMOCT OT

~ ~

"~ pesynbTaTta npoBepku
. -

npeaocTaBneHnn ycnyru, npeaycMoTpeHHbIX n.2.9

Cneuwvanuct OTaena
YcTraHoBrneHmne 0atel NpeacTaBneHms onncn

ViaeeuwleHne sasBlTenA o AgaTe
npeacTaeneHwrs onmMcu

1 AeHe

BasasuTenes

MpeacraBneHne onucK

Onuce caoasaemMbIx
OOKYMEHTOB

!

CneuvanucT OTaena
Mpoeepka NpaBsvnNeEHOCTHU o@opMNeHna 1

HanpasneHwWwe Ha corrfiacoeaHve B KoMuccuio MAY
PT 2 AHA

HanpaenenHas Ha
cornacoBaHne onuces

JIEHCTBMH 10 NOPEJAOCTABJIEHHK) MYHUIMNAIBLHOW  YCIYru

He COoOOTBEeTCTBYIOT N.2.5

CrneynanucT Mcnorikoma
BoaspauweHue OOKYMEHTOB

BozepalwieHHbIe 3aaBUTanio
AOKYMEHTBLI

Hanwuvune ocHoBaHWA,
s NpenycmMoTpeHHbix n.2.9
/

Cneunannct OTaena
MogroTtoeka nrcema o6 oTkase
B NpeaocTaBsneHnn YCryri

1 neHs

rlpoeKT nuucema o6 oTkase B
npenocrasneHnm
MYHNLMNAaNeHOR yonyr

HauvaneHunk OTtasna
MopnucaHue Nnucema o6 oTkaze
B NpegocrasneHun

MyHMLUMNAansHOW YCnyrm

1 AeHb

NMognucaHHbIA QOKYMEeHT

Cneunanuct OTaena
Hanpaenenne nucema
3aaBUTENO 1 AeHe

ﬁ

HanpaesnenHoe (BblogaHHoOe)
IavaBUTEITO NMCBEMO
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.

Cneuunanuct FAY PT
[NpoBepka onucu

/Hﬁnme PELLEHUSs B 3aBMCUMOCTH O

it
Py

~
g,
T

o B

Cneumnanuct FAY PT
HanpaeneHue onvcy Ha paccMOTPEHWE KOMUCCUN
CPOK ycTaHoBneH pernameHtTom FAY PT

4 OTcyTCTBME 3aMeyaHuin

YneHbl KOMUCCUM
[poBepka onMcK NPUHATHE PeLLEHUs
CpOK ycTaHoBneH pernamentom FAY PT

MNpuHATKME pelleHnn B
3aBUCMMOCTH OT
pesynbTarta nposepku

PeweHne komuccumn

0 cornacoBaHuM onucKM

Cneuwnanuct F'AY PT
HanpasneHve pelueHust KOMUCCUn
CPOK ycTaHoBneH pernamerHtom F'AY PT

)

PeweHne komumccumn

.

Cneuunanuct Otoena
M3BelleHWe 3asBUTENA O PELUEHWUIA KOMUCCUW 1
HazHaJYeHve AaTkl NpeACTaBNeHWs JOKYMEHTOB

1 peHsb

v

M3BelleHWe 3aaBuTens o gate
npuema

v

3anBuTens
MpeacraBsneHWe QOKYMEHTOB COFMACHO ONKUcK

h 4

Cneuwnanuct Otgena
Mpuem OOKYMEHTOB, COCTABMNEHUE W BblAava
3aABMTENIO akTa NPUeMKN JOKYMEHTOB

CpOK yCTaHaBnMBaeTCA B 3aBUCUMOCTHK OT
KonwuyecTtea NpUHUMaemMblX Oen

AKT NpMEMKW JOKYMEHTOB UMK
nuceMo 06 oTKasze

pesyfnbTaTa Nposepku

s

Hanuuue zamevanuin
no ohopmMNEHUI0 ONUCK

|

Cneuuanuct FAY PT
Hanpasnexwe onucu ans
vncnpaeneHue 3amedaHui

2

BosspalleHHas onucb

OTKa3 8 NPUHATUE JOKYMEHTOB

Cneuuanuct FAY PT
HanpasneHue pelueHWs KOMUCCUU B
OTgen
CpOK ycTaHoBMNEeH pernameHTom FAY
PT

PeweHune komuccum o6 oTkase

CneumarMCT OTpena
MogroToeka npoekTa niucbma 06
0oTKa3e B npueme

1 geHb

r

Mucbmo 06 oTkase B
NpeaocTaBneHn MyHUUMNanbHOM
yenyru

HauanbHuk OToena
MoanucaHue nucema 1 AgeHb

MopnwcaHHoe NUCLMO

Cneuyuwanuct Otgena
Beigava (HanpaeneHue) nucsma
3aABUTENKD 1 geHb
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[Ipunoskenue (copaBodHoE)

K AJIMHHHUCTPAaTHBHOMY perjiaMeHTy
NPEIOCTaBICHU MYHULIUIIAIbHOMN
YCJIYTH 10 IPUEMY JIOKYMEHTOB 110
JIUYHOMY COCTAaBY JIMKBUIUPYEMbIX
OpraHM3alMil Ha XpaHEHUE B
MYHUIIUTIATBHBIN apXUB

PekBU3HTEI JOKHOCTHBIX JIML, OTBETCTBEHHLBIX 34 NPENOCTABICHHUE MYHHHHHBJIBHOﬁ YCIYTH 110
MMpUEMy JOKYMCHTOB I10 TIHYHOMY COCTaBY IITHKBHAHPOBAHHBIX OpFaHI/ISaHI/Iﬁ Ha XpaHCHHC B
MYHHHHHaHBHBIﬁ APXHUB U OCYHICCTBIIAIOINUX KOHTPOJIb €€ HCITOJITHCHHU A

ApxuBzbiii otaen HMcnosixkoma

JomkHoCcTh Tenedon DIIeKTPOHHBIH ajapec

Hauvanesnuk ornena 88437325018 | Fagima.Halilova@tatar.ru

Xamunosa ®arnma Cauyinosna

Hcnonkom
JonmxHOCTB Teneon DIeKTPOHHBIH ajapec
PykoBomuTenn (84373) A.Semenychev@tatar.ru
CemenbrueB Apkaauii bopucosny 2-50-03
Yrpasisomuil 1enaMu (84373) Valentina.Kazeeva@tatar.ru
Ka3zeesa BasenTuna AJlekcaHjipoBHa 2-62-57
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